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AIMHUHUCTPALUS MYHUIIUIIAJIBHOI'O PAHOHA

«KH3UJIIOPTOBCKHUM PAOH»
R S i il ivsesninss obsirasvesis 75 S

IIOCTAHOBJIEHUE

. 20mm N A7

06 yreepanennn Ilopsiaka popMupOBaHuS H BeaeHHS
peecTpa MyYHHIHNIAJIBHBIX Yeayr ((pyHKUHii), 0Ka3bIBaeMbIX
aIMHHHCTpalHell MyHHUHTIATBHOTO paiiona «KusumopTroBekuii paiion»

B coorBercTBHu ¢ "acThio 7 crathu 11 ®epepaibHoro 3akona ot 27 mrons 2010 roja
Ne 210-®3 «O6 opraHusaiMy HpenoCTaBIEHHUS TOCYapCTBEHHBIX UM MYHHITHIIA/IBHBIX
YCIyr», PpPyKOBOACTBYsick IlpaBunamu Bemenus denepanbHOl roCy1apCTBEHHOM
HHQOpPMaUMOHHOH  cucTeMbl  «DeepalbHbIi peecTp  rocyJapcTBEHHBIX U
MYHHLUTIABHBIX yeryT (QyHKUuMi)», yrBepxaeHHbiME [locTanosnennem Ilpasutenscraa
Poccuiickoii @enepaunu ot 24 oktabps 2011 r.  Ne 861 «O (benepaabHbBIX
FOCyIapCTBEHHBIX HMH()OPMALMOHHBIX CHCTEMaX, 00eCIeYHBArONIMX IpeJI0CTaBIeHHe B
SJIEKTPOHHOH (hOpME TIOCYyHapCTBEHHBIX M MYHHIMNATBHBIX ycIyr (OCyIlecTBIeHHE
(yHKUMIA)», YCTaBOM ajMUHHMCTpaNMHM MyHHLMIATHHOTO paiiona «KuzmmoproBckuii
palioH» MOCTAHOBJISAIO:

1. VTBepauts mopsizok (GpOpPMHPOBAHHS W BeIeHHS peecTpa MyHHIMINAIBHBIX
yenyr  (byHkuwi), OKa3BIBaeMBIX — aIMHHHCTpALHeii MYHMIIMIIAJIBHOTO  paiioHa
«KM3HITIOPTOBCKHMI PaifoH» COIIACHO TIPUIIOKEHHIO.

2. Cuurath yTpaTHBIIAM CHJy [IOCTAHOBJIGHHE anIMuUHMCTpauuun MP
«Kusumoprosckuii paiion» ot 25.11.2011 Nel48 «O6 yrBepxkaeHuu [lopsanka Benenus
peecTpa MyHHIUNAIBHBIX YCITYT, NPEIOCTAB/IAEMBIX IOPHANYECKUM U QH3MUESCKIM JTHIIAM
MYHULHUIIATBHBIME  YUPEXKICHUAMH M aAMMHHCTpalMell MyHHIMIAILHOTO paiioHa
«KusumoproBekuit paiion».

3. Ony0nMKOBaTH HACTOSINEE IIOCTAHOBIEHHE HAa oQHIHAILHOM  caiite
AIMHHHUCTPAIIMM MYHMIMIIAIBHOIO paioHa «Ku3mmoproBckuii paifom» u B rasere
«Becthuk KusumoproBekoro paitonay.

4. KoHTpoJib 32 HCTIONIHEHHEM HACTOSIIETO TIOCTAHOBIIEHHS OCTABJISIO 32 COBOIL.

5. Hacrosiiee mocTaHOBIeHHe BCTymaeT B CHIY CO [AHS €ro O(UIHAITEHOTO
OImyOIMKOBaHKS. R

P.X. Pamazanos
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IIpunoxxenune
K ITOCTaHOBJICHHIO aIMHUHHUCTPAIIHH
MP «Ku3umopToBeKuii paiioH»

ot . O& 2022 Ne 2/

Hopsanok
(opmupoBanus U BeeHHs peecTPpa MYHHUHNAJBHBLIX yeayr (pyHKumii),
OKa3biBaeMbIX agMHuHHCcTpauuneir MP «KusuninoproBckuii paiion»

1. O6mue noJ1oKeHHs

1.1. Ilopsimox hopMUpOBaHHS H BeJeHHs PeecTpa MyHULMIATBHEIX YeuyT ((byHKIHii)
(nanee — Ilopsaok) pa3paGoTaH B IENSX CHCTEMATH3allM¥ M ydeTa CBEIeHHM, OOMeH
KOTOPBIMH  OCYLIECTBIIS€TCA B paMKaX MyHMLUHIAIBHOTO KOHTPOJs, obecledeHus
HWH(DOPMAITMOHHOMN OTKPBITOCTH OCYILECTBIEHHUS AeATENbHOCTH I10 IIPeOCTaBICHHUIO
YCIIyT, OKa3bIBa€MBIX aJIMUHHMCTpAllded MyHHUIMIAIbHOrO paiioHa «KuU3MIOpTOBCKHIA
paiion».

1.2, OcHoBHBIMM 3amadaMH (DOPMHPOBAHUS U BEIEHHs peecTpa MyHHIIMIATbHBIX
yenyr (Gynxuuit) (nanee — Peectp) sBnsirorcs:

1) BrtoyeHue B PeecTp CBeleHMH O MyHHIIMIAIBHBIX YCIYrax, KOTOphIE SIBIISEOTCS
HEOOXOJMMBIMH U 00s13aTeTbHBIMH;

2) cucTeMaTH3alHs CBEIeHUH O TIPeJOCTaBIISEMbIX MyHUIUTIATLHEIX YCIYTax;

3) obecnieyeHue TOCTOBEPHOU HHPOPMAIHMEH O AEATEIFHOCTH o
NPeAOCTABICHUIO YCIIYT, OKa3blBa€MbIX aJMHMHHUCTpaneil MyHHUIMNAIBHOIO paiioHa
«Ku3unroproBckuit paitony.

H UHBIMU YUpEeKIeHUAMH,

4) BHeOpeHHE B [eATENBHOCTh aJIMHHUCTPAllMM MYyHHIMIIANLHOTO paioHa
«Ku3umoproBckuii paiion.

TEXHOJIOTHH 3JIEKTPOHHOTO B3aUMOIEWCTBHS C HaceleHHeM, OpraHH3allUsIMH,
CO3[aHHE CHCTEeMBI MH()OPMAIIMOHHO-CIIPABOYHOM MOIJEPHKKH 110 BOMPOCAM IMONyYEHHS
MH(QOPMAIHHU O NIPEIOCTABISIEMBIX MyHHIIUIIAIBHBIX yCIIyrax;

5) obecneueHne cooTBeTcTBHS PeecTpa TpeboBaHUAM HOPMATHBHBIX [TPABOBBIX aKTOB
Poccuiickoii ®enepaunu u Pecnybmuku [larecran, MyHUUMIIAIbHBIX MPaBOBBIX aKTOB,
NPUHATBIX OpraHaMHd MECTHOI'O CaMOYIPABIEHHS Ha TEPPHTOPUHM MYHHIMIIAIBEHOIO
pationa «Ku3smmopToBCKUM paiony.

1.3. Peectp, a Taxike BHECEHHWE M3MEHEHHI B Hero yTBepknatorcsa [locTaHoBiIeHHeM
aJIMMHHCTpaAlid MyHULIAIIAJIBHOTO paiiona « KH3mIopToOBCKuit paifomn».

(manee — AIMUHHCTpALTHS).

1.4. Benenue Peectpa ocymectsisieTcs B (hopMe 3JIEKTPOIIIOro JOKyMeHTa c
HCIIOJIb30BAaHUEM MYHHUIMNAIBHBIX HH(MOPMAIIMOHHBIX CHUCTEM, HMHTETPHPOBAHHBIX C




rocy1apcTBEHHOH  MH(OpPManMOHHON  cucTeMoii  «PecnyOnukaHckuii  peecTp
rOCYAapCTBEHHBIX H MyHHIIMITAIbHBIX YCIyT (byHkumid) Pecrybmuku Jlarectany.

1.5 Csenenus u3 peectpa IpefOCTABISIOTCS 3aWHTEPECOBAHHBIM I10JIb30BATENSIM
peectpa 6e3B03MeE3IHO.

1.6. MyHnuumnaneHas ycmyra (GyHKIMs) [OIJIEXHT BKIIOYEHHIO B PeecTp mnpu
COOJIIOJIEHUH CIIeAYIOMINX YCIIOBHIA:

1) HopMaTMBHOE TIpaBOBOE  3aKpelUleHHe  OOS3aHHOCTH  IPeOCTABJIEHHS
MYHHLMIIATBHON yermyTH (QyHKLHK);

2) mpenocTaBlieHHe MyHHLMIAIBHON YCayrd ((pyHKIMH) HAXOJUTCS B KOMIIETEHIIHMH
aIMUHUCTPALUXA MYHUIUIIAJIBHOIO paiioHa « KM3MIIOPTOBCKUH paitoH».

1.7. Benenue PeecTpa ocymmecTBisieTcs IIaBHBIM CIIELMATACTOM YIIpaBJIeHHs Je1aMu
anmuHucTpannud MP «Kusumoprosekuit paiton» (nanee — YIOTHOMOYEHHBIN OpraH).

1.8. B mpouecce Benenus Peectpa YomHOMOYEHHbINH OpraH OCyLIECTBIAET:

- cOop, 00paboTKy, yueT, perucTpaluio, XpaHeHWe JaHHBIX, MOCTYMAIOIIUX OT
HCIIOJIHUTEJIEH YCIIYT;

- MeToAM4YecKoe obecriedyeHue 1o BeieHHIO Peectpa;

- OpraHM3alUi0 TIpeJOCTaBlIeHHss CBelAeHHWH U3 PeecTpa 3auMHTepecOBaHHBIM
T10JIB30BATENISIM PeecTpa;

- cobmoieHne nopsiaka BefeHus Peectpa;

- MOHHTOPHHT CBEJIEHUH, cojiepxkatuxcs B Peecrpe.

2. ®opMupoBaHue peecTpa

2.1. Benenue Peectpa ocyuiecTBisieTcsi Ha OCHOBAaHMU CBEJIEHHM, PeI0CTaBIAEMBIX B
YIoIHOMOYEHHBI OpraH palOTHHKaAMH CTPYKTYPHBIX IOJpasfieleHiid AJIMUHHCTpPALINH,
NPe0CTABIAIOIIMMHU (BBIOTHSIOMMMH) MYHUIUIIAIBHYIO YCIYTY HJIH OTBETCTBEHHBIMH
32 OpraHM3al{I0 IIPeJOCTaBIIEHUs (BBINOJHEHUS) MYHULMMANbHOW yciayru (nmanee —
UCTIOJTHUTEIIH ).

2.2. MyHMIMNANILHOH yclyre, CBeJleHHs O KOTOpod pa3memiaiotcs B Peectpe,
[IPUCBAaUBAETCsl PEECTPOBBIA HOMED.

2.3. PeectpoBble 3amucu (OpPMHPYIOTCS (M3MEHSIOTCS) B OTHOLIEHHWH KaKIOH
MYHHIMIIAJBHONH YCIIYIH B pa3pe3e IepedyHeld BHIOB IEITEIbHOCTH, II0 KOTOPBIM
CTPYKTYpPHBIE  TIOApa3feleHus AIMHUHHCTPALIMM, IPEAOCTABISAIOT  (BBIMOJIHSIOT)
MYHMLMIIAIBHYIO YCIIYTY.

2.4. 3anuch B PeecTpe 0 MyHULIMNIAJIBHON yCITyre COIEPIKUT ClIeIyIOIIHe CBeIeHUsI:

1) HaumMeHOBaHHE MYHUIIUIIAIBHOM YCIIYTH;

2) peecTpoBBIi HOMEp MYHHIIMITATHHON YCIYTH U JaTa pa3MelleHUs] CBeIeHUH 0
Hell B TroCyAapCcTBEeHHOM HH(pOpPMaUMOHHON cucreMe «PecrmyOnukaHCKuii peectp
roCyapCTBEHHBIX U MYHULIMITATBHEBIX yeayT (yHkuuit) Pecriybnuku Jlarectany;

3) HauMMEHOBaHWE  CTPYKTYpHOro  mojpasjeneHus  AJMHUHUCTpPALMKM WA
MYHHITUIIAJIBHOTO YUPEIKACHHSA, IPEOOCTABIAIOIIETIO YCIYIY]

4) HauMeHOBaHHUS CTPYKTYpPHBIX MOJpa3/e/ieHud AIMHHUCTpAlUMW M  HHBIX
yUpexeHUi (opranu3aluii), y4acTBYIOIIMX B IPeAOCTaBICHUH YCIYTH;

5) nepedeHb HOPMATHMBHBIX TNPABOBBIX AKTOB, HENOCPEACTBEHHO PETyIHPYIOLINX
NpeJoCTaBIeHUe YCIYTH, C YKa3aHHeM HMX PEeKBH3UTOB W HCTOYHHKOB OQHIIMAIBHOIO
onyOauKoBaHUs (B TOM YHCJIle HAMMEHOBaHHE U TEKCT aAMHHHCTPATHBHOIO perjiaMeHTa ¢




yKa3aHHeM PEKBHU3WTOB YTBEPAMBIIETO €r0 HOPMATHBHOI'O [IPABOBOI'O aKTa U UCTOYHHUKOB
OpHIHATEHOTO Oy OJIMKOBaHUS;

6) criocoOBI IpeIoCTaBIeHUS YCIYTH;

7) onucaHue pe3ynbTaTa peoCTaBICHUs YCIyTH:

8) KaTeropus 3asiBUTEJIEH, KOTOPBIM IIPeIOCTaBIISIeTCA YCIIyra,

9) cnpaBouHasi MHGOPMALMA O COOTBETCTBYIOIIMX CTPYKTYPHBIX MOApa3IelIeHHAX
AIMHHHUCTpAllMM, B KOTOPHIX MOXHO T[OJYYUTh HHQOpMaIHM0O O IIpaBHIAx
IIpeIOCTaBICHHUS COOTBETCTBYIOMIEH MYHUIIUITAIBHOMN YCIIYTH;

10) cpok mpemocTaBiIeHWS YCIYrd (B TOM 4YUCIEe C Y4YETOM HEOOXOXUMOCTH
oOpallleHHss B OpraHbl, YUpekJeHHUs W OpraHu3alliy, y4acTBYIOUIHME B IpeJoCTaBlIeHUH
YCAYyTH) W CPOK BbIAaYM (HampaBlIeHMs) ITOKYMEHTOB, SBISIOIIMXCS pPe3yJIbTaTOM
IIPEeIOCTAaBJICHUS YCIYTH;

11) cpok, B TeueHHE KOTOPOro 3asiBIEHHE O MPEJOCTABICHUH YCIIYTH JOJKHO OBITH
3aperucTpUpOBaHo;

12) MakcUManbHBIM CpPOK OXXHIAHHS B OdUepeAd IIpH IoJade 3asBIEHUS O
IIPEOCTABICHHH YCIYTH TUIHO;

13) ocHoBaHuMsl JUIS IPUOCTAHOBJEHMs IMpefocTaBlIeHHss JubdO OTKasa B
[IPEeJOCTABICHUM YCIYrd (eciad BO3MOXKHOCTH NPUOCTAHOBIEHUS JMOO OTKasa B
OPEeNOCTaBIeHHH  YCIYyrH  IpeAycCMOTpeHa  JACHCTBYIOIIMM  3aKOHOAATEIbCTBOM
Poccuiickoit @enepanun);

14) noxkymeHTBI, moasexanme o0s3aTeIbHOMY IIPEICTABICHHUIO 3asfBHUTENEM IS
MIOJTyYEHHUs] YCIIYT'H, CIOCOOBI MOJYyUEeHHs 3TUX JOKYMEHTOB 3asBHUTEIEM M MOPAJIOK HX
IIPEJICTABICHUS C YKa3aHUEM YCIIYT, B pe3ysbTaTe IPe0oCTaBIeHUs] KOTOPBIX MOI'YT OBITh
MIOJTyY€HBI TaKHe JOKYMEHTHI,

15) nmoxymeHTbI, HeOOXOAMMEIE I TIPeJOCTaBIeHUS YCAYyrd M Haxojsliuecs B
PaclopsDKeHHH TOCYJAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO CaMOYIpPaBJIEHUS U
yUpEKACHUN (OpraHu3aliiii), y4dacTBYIOIIMX B MNPEAOCTAaBICHUHM YCIYI'H, KOTOpbIE
3asBUTENIb BIIpaBe IPEICTABUTH MJIsS MOMYYEHHs YCIYTH 1O cOOCTBEHHOW WMHUIIMATHBE,
CrIOCOOBI NMOJTyHYEeHUSI ITUX JTOKYMEHTOB 3asBUTENIEM U TIOPSIJIOK UX TIPeJICTABIEHUS C
yKa3aHHeM YCIIYT, B pe3yJbTare MpeaoCTaBIeHUs KOTOPBIX MOT'YT OBITh ITOJIYYEHBl TaKHe
JIOKYMEHTBI;

16) popMbI 3asiBIeHUNA O MpeJOCTaBIEHUH YCIYI U MHBIX JOKYMEHTOB, 3all0JHEHUE
KOTOPBIX 3asfBHUTEIeM HeoOXomumo s oOpalieHusi 3a IIOJlyYeHWEM YCIyTH B
3JIEKTPOHHOM (popme;

17) cBenenust 0 Bo3Me3IHOM (Oe3BO3ME3IHOM) Xapakrepe MpefoCTaBIeHHUs YCIyTH,
IIPaBOBLIX OCHOBAHHAX M pasMepax IUIaThl, B3UMaeMOW C 3asBUTeNs (eciau ycayra
MPeIOCTaB/IsIeTC HAa BO3ME3THOM OCHOBE), METOJMKE pacdeTa IIAThl 3a IIPEJOCTaBIEHHE
YCOIYyTH C yKa3aHWeM HOPMAaTHBHOTO IIPaBOBOIO aKTa, KOTOPBIM 3Ta METOIHMKa
YTBEPKIEHA;

18) nmokasarenu JOCTYITHOCTH U KayecTBa yCIIyTH,

19) vH(pOpPMAaLTHs 0 BHYTPHUBEJOMCTBEHHBIX " MeYKBeJIOMCTBEHHBIX
AIMHHUCTPATUBHBIX mpolenypax, MOJIeIKALLIUX BBITIOJTHEHHUIO OpraHoM,
[PENOCTABIIAIONIMM  YCIYry, B TOM 4YHCJIe WHQOpPMALUs O MPOMEXKYTOYHBIX |
OKOHYATEJIHHBIX CPOKAaX TaKMX aIMHHUCTPATUBHBIX IIPOLIETYD;




20) cBemeHus O JIOMYCTHMOCTH (BO3MOXHOCTH) M TIOpsjike JocyaeBHOro
(BHecyneGHOr0) 007Kan0BaHUs PeIIeHHH U qecTBHM (Ge3aeicTBIS) Oprana, ydpexKIeH s
(opraHH3alMu), NIPEAOCTABISIOIIETO YCIYIY;

21) nara ¥ OCHOBaHHs BHECEHHs W3MEHEHWUI B CBEAEHUS 00 yCIIyre, ColepKaluecs B
roCyIapCTBEHHOM MH(OPMaIHOHHOMH cUCTEME «PecnyGnukaHckuit peectp
roCy/1apCTBEHHBIX U MYHULIMITAIBHBIX yeuryr (pyHkuuid) Pecniybnuku Jlarectan»;

22) wuHpopManMsA O HaJIWYUH TEXHOJIOTHYECKOH KapThl MeXBEeJIOMCTBEHHOIO
B3aUMOJEHCTBHUS (IIPH HAJIMYUKM ME)KBEIOMCTBEHHOTO B3aUMOIEHCTBHS v
(enepanbHBIMH OpraHaMH MCIOJIHUTENBHOM BIACTH, OpPraHaMH TOCYIapCTBEHHBIX
BHEOIOKETHBIX (DOHJ/I0B, OpraHaMy HCIIONHHTENBHOM BIAcTH CyObekToB Poccuiickoii
®enepany, opraHaMM MECTHOIO CaMOYIPAaBJIEHUS, YUPeXIeHHAMU (OpraHu3alysIMu),
Y4YacTBYIOILUMH B OKa3aHUU YCIIYTH);

23) cBeeHUs O BO3MOKHOCTH 3JIEKTPOHHOM 3allMCH HA IIPUEM, B TOM YHCIE /A
NpeACTaBIeHHs] 3asBJIeHHMH M [JOKYMEHTOB, HEOOXOJMMBIX M1 IpedOCTaBIECHHS
MYHMLHUITATbHOM YCIIyTH, @ TAKKE JUIA MOJTY4YEHHUs pe3ysibTara MyHUIUITATBHOM YCIYTH, C
MCIIONE30BAaHHEM TIIOpTaja IOCYAapCTBEHHBIX M MYHHIHMNAJIBHBIX YyCayr ((QyHKIIHA)
PeciyOnuku  Jlarecran nocpeactBoM EnmHOrOo moprana  rocyJapcTBEHHBIX W
MYHULUNAIBHBIX yeiIyT (GyHKuuit) (www.gosuslugi.ru);

24) BO3MOXKHOCTb TOJy4€HHs YCIYTH [0 [PUHLHUIY «OAHOrO OKHa» B LAY
Pecmy6nuku Jlarectan « MHOroyHKIMOHATBHEBIN LIEHTPY.

2.5. B peecTpe He NOIyCKaeTCs:

- HCIIOJIb30BaHKe abOpeBHaTyp B HANMEHOBAaHHH YCIIYT;

- 00be/IMHEHHE HECKOJIBKHUX BUJOB YCIYT B OJHOM sueiike.

2.6. B peecTpoBble 3amucH He BKIOYaeTcs WH(GOpPMALMs, coAepkaiias CBeIeHHs,
COCTaBJIAOLINE TOCYIapCTBEHHYIO TalHYy.

2.7. Ilpu BHeCeHUH M3MEHEHHI B HHOOPMALIHIO, BKIIIOUEHHYIO B PEECTPOBYIO 3aIlHCh,
Y1101HOMOYEHHBIN opraH (JOpMHPYET HOBYIO BEPCHIO YKA3aHHOM peecTpOBOM 3aITHCH.

HoBoii BepcH peecTpoBOii 3ariucy NpHCBaUBaeTCs HOBBIA HOMED B
COOTBETCTBHH CO CTPyKTypo# Peectpa.

2.8. Hcnonaurenu ycuyr 00s13aHBl  PEryJspHO IPOBOAUTH MOHHUTOPHHI
3aKOHOJIATeNIbCTBA C LEJIbI0 BBIABJIECHHSI HOBBIX YCIYT B CPOK, HE ITPEBHIIIAOIIHIMA 30

KaJeHIapHbIX JHEH ¢ MOMEHTa BCTYIUICHHS B CHJIYy 3aKOHa, HOPMATHBHBIX ITPaBOBBIX
aKTOB, YCTaHaBJIMBAIOIIMX HOBYIO YCIYTY, H3MEHSIOIUX (opMy M YCIOBUS €€
NpenocTaBIeHus TM00 OTMEHSIOIIUX BKIIFOYEHHYIO yeuyry B Peectp.

2.10. Jluua, oTBeTCTBeHHble 3a IOATOTOBKY M IpelOCTaBIeHHE CBeJEHHH o
MYHHIMNATBHEIX ycayrax ((QyHKIMSX), HeCyT IepCOHAIbHYI0 OTBETCTBEHHOCTH 3a
MOJHOTY M JIOCTOBEPHOCTh CBEACHMH O MYHHMLUMNAIBHBIX ycayrax (QyHKIuIx),
HanpapJseMbIX s pasmenieHus B Peectpe, a Takke 3a coOlo/ieHre NOpsAKa U CPOKOB
UX HalpaBieHUs s pa3MelleHus.



