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06 yreepxknenun Iosoxkenus o npaBuiax o6paGoTKH NePCOHATBLHBIX JAHHBIX
B anMuHucTpauun MP «KusuaroproBckuii paion»

B cooretctsum ¢ Koncrntyuueit Poceuiickoii ®enepannn, Tpyaosbim kogekcom Poc-
cuiickoi Penepanuu, @eﬂepaﬂbHLIM 3akoHOM 0T 27.07.2006 Ne 152-D3 «O nepcoHalbHbIX
nanHbIX", 3akoHa PecryOnuku Jlarectan ot 11.03.2008 Ne 9 «O myHunmnansHoii ciysxoe B
Pecrybnuke Jlarectan», nocranosienuem IIpasurensctBa Poccuitckoii Oenepauuu OT
15.09.2008 Ne 687 «O0 yrBepskaeHun ITonoxenus 06 0c0GEHHOCTAX 00PaBOTKHU MEPCOHATb-
HBIX TAHHBIX, OCYIIECTBIISIEMOM 0€3 HCIIOJIb30BAHMS CPEICTB ABTOMATH3ALM I, PEaIU3ys T10-
cranosienue Ipasurenscrsa Poceniickolt dpenepanmm ot 21.03.2012 Ne211 «O6 yTBepxie-
HUW [IEPEYHA MED, HAITPABICHHBIX Ha 00€CIIEYEHHUE BBITIOTHEHUS 00S3aHHOCTEM], ITPEyCMOT-
peHHbIX DeniepanbHbIM 3aKkOHOM «O TepCOHABHBIX TaHHBIX» U IPUHSATHIMU B COOTBETCTBUH
C HMM HOPMATMBHLIMH IIPABOBBIMH aKTaMH, ONEPATOPaMH, SBISIIOLIUMHUCS TOCYIAPCTBEH-
HBIMW WJTH MYHUITUIIAIILHBIMU OpraHaMuy MOCTAHOBIISIO:

YTBEPANTD Npuitaraemoe [ lonoxkenue no o6paboTke M 3alnTe MePCOHANBHBIX TAHHBIX
B

e
B aqmuuucTpaund MP «KuszuntoptoBckuit paitony.

Uy,

I'naga — Tarapxaunos P.b.




[Ipunoxenue
K ITOCTAHOBJIEHUIO 8 AMUHUCTPALIIH
MP «Ku3umopToBCKUi paitony

or 2f (40 20221, Ne 35

[. O01Me noJoKEHUs

1.1. Hacrosuee ITonoxenne no o0paboTke nepcoHanbHbIX JaHHbIX (nanee - [Tonosxke-
Hue) Anmunuctpanun MP «KusunmoproBekuii paitony (nanee AnmuHuCTpanus) paspabdo-
TaHO B COOTBETCTBUM ¢ TpynoBeiM KofekcoM Poccuiickoit @enepanun, Koncruryuumeii Poc-
cutickor denepanuu, ['paxaanckum kojaekcom Poceniickoit @enepannu, OenepanbHbIM 3a-
KOHOM «O0 uHpOpMaLUK, HHPOPMALMOHHBIX TEXHOIOIHSIX U O 3aIiuTe HHPOopMaILny», De-
A€pallbHbIM 3aKOHOM «O TEpCOHANbHBIX AAaHHBIX», [IpaBuiamMu BHYTPEHHETO TPYI0BOIO
pacnopsigka AIMUHACTPAIINH. o

1.2, Ienb paspaborku [lonoxenus - onpeneneHue nopsijika 06paboTKM MepCOHANb-
HBIX JIAHHBIX PAGOTHUKOB AIMUHUCTPAIIMY K HHBIX CyOBEKTOB IIEPCOHATBHBIX IAHHBIX, nep-
COHAJIbHBIE JAHHBIE KOTOPBIX MOJJIEKAT 00pabOTKe, Ha OCHOBAHMY [TOJTHOMOYHIA OEPATOPA;
obecrieuenye 3aluTh 1IPaB U CBOOOI YeTOBEKa M IPAXkJIaHMHA, B T.4. pabOTHHUKA AIMUHM-
CTpaLMH, TIPK 00pabOTKe ero NEPCOHaNbHBIX JaHHBIX, B TOM YHCJIE 3ALIMTHI MPAB HA HEMPHU-
KOCHOBEHHOCTb YaCTHOH YKH3HH, JIMUHYIO U CEMEHHYIO TalfHy, a Tak)Ke YCTaHOBJIEHUE OTBET-
CTBEHHOCTH JIOJIKHOCTHBIX JIMLI, UMEIOIIMX JOCTYI K IEPCOHANBHBIM JaHHBIM, 33 HEBBITOJI-
HeHHE TpeOOBaHMH HOPM, PEryIHPYIOIIHUX 00pabOTKy 1 3aIUTy HePCOHATBHBIX TAHHBIX.

1.3. ITops ok BBOA B AeWcTBUE 1 u3MeHeHMs [100keHus!.

1.3.1. Hacrosiuee [Tonosxenue BCTynaer B CHILy ¢ MOMEHTA €I0 YTBEPIKACHHUS! TIIABOM
AJIMAHHUCTPALIAK U IeCTBYET GeccpoUuHO, 10 3aMEHbI €ro HOBBIM [10JI0KEHUEM.

1.4. Bce pabOTHHKH AIMMHUCTPAIIUK JOJKHBI OBITH 03HAKOMJICHBI ¢ HACTOSLIMM I 10-
JIO’)KEHHUEM IMOJT POCIIHC.

1.5. Pexum KOHQHUACHIMATBHOCTH MEPCOHANBHBIX JaHHBIX CHUMAETCS B CIy4dasx X
00e3/IMYMBAHHS U TI0 UCTEUYCHHH 75 JIET CPOKA UX XPAHEHHUSI, WITH IIPOJIJIEBAETCS HA OCHOBA-
HUW 3aK/TIOUEHUA SKCIIEPTHON KOMUCCHH AJIMUHUCTPALIMH, ECIIH HHOE HE OIpE/IesIeHO 3aK0-
HOM.

[I. OCHOBHbIE MOHATHA M COCTAB MEPCOHABHBIX JaHHBIX PAGOTHUKOB

2.1. Jlng uenei HACTOSILEro [TonoxxeHust ucnonb3yroTes CJIEAYIOLIME OCHOBHbIE
ITOHSITHS A

s

- ICPCOHAIILHBIE JIAHHBIE PAO0OTHHKA - J00as HHPOPMALIHSI, OTHOCSIIAACS K OTpese-
JICHHOMY WJI ONPEJENAEMOMY Ha OCHOBAHMH Takol nHMOpMaLnK pabOTHUKY, B TOM YHCIIE
ero GamuiIs, UMsl, OTUECTBO, FOJI, MECSLL, IaTa U MECTO POXKACHHUS, azpec, cemeiHoe, Coru-
AILHOE, MMYIICCTBCHHOE N0J10KEHNE, 00pasoBaHue, Mpoheccus, T0XO/bl, Apyras HHGOpMa-
1Hst, He0OX0AMMast paboTOATEIIO B CBSA3U C TPYI0BBIMH OTHOLLICHUSIMHU;

- 00paboTKa MepcOHATBHBIX JaHHBIX - CO0p, CHCTEMAaTH3AIINS, HaKOIJIEeHUE, XpaHe-
HUE, yTOuHEeHHE (OOHOBJICHUE, H3MEHEHNE ), HCIIOJIb30BAHKE, PACIIPOCTPAHEHHE (B TOM YHCIIe

nepenaya), 00e3nuuMBaHue, GJOKUPOBAHUE, YHHUTOKEHHIE NEPCOHANBHBIX JaHHbIX PadOT-
HUKOB AZMUHHUCTPALINH;



- KOH(PUICHIMATBLHOCTh MEPCOHANIBHBIX JAaHHBIX - 0053aTE€JIBHOE ISl COOJIFOICHUS
HA3HAYEHHOTO OTBETCTBEHHOT'O JIMIIA, TOJyYHBIIEr0 JOCTYII K HEPCOHAIBHBIM JaHHBIM pa-
OOTHHKOB, TpeOOBAHUE HE HOIMYCKATh UX PACIPOCTPAHEHUS 663 corsjacusi pabOTHUKA WIH
MHOTI0 3aKOHHOT'O OCHOBAHUS;

- PacIpOCTPaHEHHE [EPCOHAILHBIX JaHHBIX - I€HCTBUS, HAPABICHHbIC HA Tlepeaady
MEePCOHANBHBIX JAHHBIX PAOOTHUKOB OINPEACIEHHOMY KPYTy JHI (Iepeaayda nepcoHalbHbIX
JIAHHBIX ) WJIK HA 03HAKOMJIEHHE C MEPCOHAIbHBIMHU JaHHBIMU HEOTPAHUUYEHHOIO Kpyra JIMLI,
B TOM 4ucie 00HAPOAOBAHUE MEPCOHANBHBIX JI@HHbIX PA0OTHUKOB B CPEJICTBAX MaCcCOBOH
UHGOPMAaLIMHY, pa3MeIEHHE B UH(MOPMALIHOHHO-TENIEKOMMYHUKALMOHHBIX CETAX WX IIPEJ0-
CTaBJICHHUE JIOCTYIIA K MEPCOHAIbHBIM JIAHHBIM PAOOTHUKOB KaKHUM-JIMOO HHBIM CIIOCOOOM;

- WCTIOJIb30BAHME MEPCOHANIBHBIX JIAHHBIX - JIEUCTBHUS (OIEpalyu) ¢ NEPCOHATbHBIMH
JAHHBIMU, COBEPIIIAEMbIE TOKHOCTHBIM JIMLIOM AJIMUHUCTPALIMU B LEJSIX MPUHSITUS pelle-
HUH WK COBEPILIEHUS] MHBIX JEHCTBUM, TOPOKAAOLIMX FOPUIUYECKUE TTOCAEACTBUS B OTHO-
LIEHUH paOOTHUKOB JMOO MHBIM 00pa3OM 3aTPArMBAIOIIMX UX IpaBa U CBOOOJBI UM MIpaBa
1 cBOOOBI APYTUX JULL;

- GIOKMPOBAHHUE TIEPCOHANBHEIX JTAHHBIX - BpeMEHHOE TIpeKpalieHue coopa, cucreMa-
TU3ALNH, HAKOTICHHMS], MUCIIOJIB30BAHUSI, PACIIPOCTPAHEHUSI IEPCOHATIBLHBIX TaHHBIX PAOOTHH-
KOB, B TOM YHUCJI€ UX MepeauH; ‘

- YHUYTOXKEHHE IIePCOHAbHBIX JaHHBIX - JEHCTBUS, B PE3yJIbTaTE KOTOPHIX HEBO3-
MOKHO BOCCTAHOBHTBH COJIEPYKAHWE MMEPCOHAIbHBIX NAHHBIX B MH(MOPMALMOHHONW CUCTEME
[IEPCOHAIIBHBIX JAHHBIX PAOOTHUKOB WJIM B PE3YJIbTATE KOTOPBIX YHUUTOXKAIOTCS MaTeprab-
HbIE HOCHUTEJIH MEPCOHATBHBIX JaHHbIX PAOOTHUKOB;

- 00e3JIMYMBaHUE NIEPCOHANIBHBIX JIAHHBIX - JIEUCTBUS, B pe3yJibTaTe KOTOPBLIX HEBO3-
MO’KHO ONPEAEIINTh MTPUHAJIEKHOCTD IEPCOHATBHBIX IAHHBIX KOHKPETHOMY PaOOTHHKY;

- 00LLENOCTYIIHBIE IEPCOHAJIbHBIE JJaHHbIE - IEPCOHAJIbHbIE JaHHbIE, JOCTYT HEOTPaHH-
YEHHOIr0 Kpyra JIML K KOTOPBIM IPEIOCTaBIeH ¢ corfiacus paboTHUKA UJTH Ha KOTOPbIE B CO-
OTBETCTBUM C (PellepaJIbHBIMU 3aKOHAMU HE paclpoCTpaHseTcsi TpeOoBaHUEe COOIOACHHUS
KOHGUICHIIUATHLHOCTH.

- uHpoOpManus - ceefieHust (CooOIIeHNUS, IAHHbBIE) HE3aBUCUMO OT (GOPMBI MX MTPEICTaB-
JICHUSL.

- JJOKyMEHTHpOBaHHas MH(pOpMaLKs - 3aUKCUPOBAHHAS HA MaTEPUATLHOM HOCHTEIIE
IyTeM JOKYMEHTUPOBAHUS MHPOPMALUS ¢ PEKBU3UTAMH, MO3BOJISIOLUIUMH OIMPEACIIUTDL Ta-
Ky0 HH(POPMAIHIO WU €€ MaTepUAIbHbIA HOCUTEITb.

2.2. B cocras MEPCOHANBHBIX JIAHHbIX paOOTHUKOB AJIMUHUCTPALIMU BXOMAT JIOKY-
MEHTBI, COJIepIKaliiiie HHMOPMALIMIO O TACTIOPTHBIX JAHHbIX, 00pa30BaHUU, OTHOIICHHH K BO-
MHCKOM 00SA3aHHOCTH, CEMEHHOM IOJIOKEHWH, MECTE YKUTENIbCTBA, COCTOSHUU 3A0POBbs, a
TAKXKe O MPEAbLIYLIMX MECTax UX PabOThI.

2.3. KoMIIJIEKC JOKYMEHTOB, COITPOBOXK/IAIOLIMI Tpoiece 0QOPMIICHHS TPYIOBBIX OT-
HOLIEHUH pabOTHHKA B AJMUHUCTPALIMK TIPU €r0 MPUEMe, [IEPEBOIE U YBOJILHEHHUH.

2.3.1. Mapopmanus, npeacrasisemMas pabOTHAKOM NPHU MOCTYIJICHHH Ha paboTy B
AJIMUHUCTPALIMIO, OJKHA UMETh JOKyMEHTaNbHYIo Gopmy. [Ipy 3aKTIOYeHHH TPYAOBOIO
JI0r0BOpa B COOTBETCTBHUU €O CT. 65 TpynoBoro kojekca Poccuiickoi denepanuu Iuio, mo-
cTynaroiiee Ha paboTy, NpebsBsSeT paboToAATEIO:

- IaCIIOPT WK MHOW JOKYMEHT, YJA0CTOBEPSIOIINNA TUUHOCTD;



- TPYJIOBYIO KHMIKKY, 34 MUCKJIFOUEHHUEM CJIy4daeB, KOTa TPYIOBOW JOrOBOP 3aK/Iroya-
eTcsl BiepBble UM PAOOTHUK IOCTYNAeT Ha paboTy Ha YCJIOBUSIX COBMECTUTENLCTBA, TUGO
TPYJI0Basi KHWKKA Y pa0OTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WIIM MO JAPYTUM MPUYHU-
HaM; i ‘

- CTPAXOBOE CBUJIETEIHLCTBO I'OCY IAPCTBEHHOTO TIEHCHOHHOTO CTPAXOBAHUSL;

- JIOKYMEHTBI BOMHCKOI'O YYeTa - JIJIl BOEHHOOOS3aHHBIX U JIML, MOMJIEKAIINX BOUH-
CKOMY YUETY;

- JJOKyMEHT 00 00pa30BaHUM, O KBAIU(PUKALMKU UK HAJIUYKU CIIEHHATbHBIX 3HAHUH -
[IPY MOCTYIIJIEHUH Ha padoTy, TpeOYIOIIYIO ClielralbHbIX 3HAHUHM WK CIIeNHaTbHON MOAT0-
TOBKH;

- CBUIETENBLCTBO O npucBoeHnn MHH (nipu ero Hanmnuuu y paboTHUKA).

2.3.2. Ilpu opopmiieHun pabOTHUKA B AJIMUHUCTPALAIO PaOOTHUKOM OT/IENa KaJIpoB
3arnosHsercs yHupuuuposanHas opma T-2 «JInyHas kapTouka pabOTHHKAY, B KOTOPOH OT-
paXkaroTCs CIEIYIOIIME aHKETHBIE U Onorpaduueckue JaHHble pabOTHUKA!

- obmue ceenenus (P.M.0. paboTHrKa, AaTa POXKACHUS, MECTO POXKACHMUSI, TPark/IaH-
cTBO, 0OpasoBanue, npodeccus, eraxk paboThl, COCTOSHUE B Opake, NacOPTHbIE JAHHBIE);

- CBEJICHUSI O BOMHCKOM yUeTe;

- JaHHBIE O IIpUeMe Ha paboTy;

B nanpHel1emM B JTUYHYO KaPTOUKY BHOCSITCS:

- CBEJICHUA O IIEPEBOAAX Ha APYryro padoTy;

- CBeJIeHUS 00 aTTeCTalluy;

- CBEJICHUS O MOBBIIICHUH KBATU(DUKALINH,

- CBEJIEHMsl 0 NPO(ECCUOHAILHON NEPENnoroTOBKE;

- CBEJIEHHUs O Harpajax (MOOLIPEHHUsIX ), TOYETHBIX 3BAHUSX;

- CBEJIeHMs 00 OTIycKax;

- CBEJICHHUSI O COLIMAIbHBIX rapaHTHsIX;

- CBEJICHUsI O MECTE KHUTEIbCTBA U KOHTAKTHBIX TeJehoHax.

2.3.3. B orzaene opraHu3alMOHHON U KaJIpOBOH pabOThI CO3JAIOTCS U XPAHSATCS CIIE/Ly-
IOLME TPYIIIbI JOKYMEHTOB, COAEP)KALIUE JaHHbIE O pAOOTHUKAX B €IMHUYHOM HJIH CBO/I-
HOM BUJIE:

2.3.3.1. JIOKyMEHTBI, COLEpIKaLINe IIEPCOHAIbHBIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COTIPOBOXKIAIOLIME NPOLECC OYOPMIIEHHUS TPYLIOBbIX OTHOLIEHUN MIPU MpUeMe
Ha paboTy, MepeBo/ie, yBOJIbHEHUHU; KOMILIEKC MaTepHUalIoB M0 aHKETHPOBAHHKIO, TECTUPOBA-
HUIO; MPOBEJIEHUIO co6eceﬂ03aHHH ¢, KaHIMJIATOM Ha JOJKHOCTH; MOJIMHHUKA U KOIHH
PHKA30B 110 JIAYHOMY COCTABY; JIAUHbIE JIej1a U TPYIOBble KHIKKH PaGOTHUKOB; [eIa, CO-
JeprKalive OCHOBAHMsI K NPUKa3y 10 JINYHOMY COCTaBy; J€ja, COACPIKAINe MAaTePHAIIbI aT-
TecTaluu pabOTHHUKOB; CIIy’KEOHBIX paccieloBaHM; CIPaBOYHO-HHOOPMALMOHHBIN OaHK
J@HHBIX 10 MEPCOHAIy (KapTOTEKH, KyPHAJIbI); MOJMJIMHHUKH U KOTTUH OTYETHLIX, aHAJIUTH-
YECKHX 1 CTIPABOUHBIX MATEPUAJIOB, MIEPEAABAEMbIX PYKOBOICTBY AJIMUHUCTPALIMH, PYKOBO-
JUTENSM CTPYKTYPHBIX MOAPA3JEIEHUHI; KOTMK OTYETOB, HAIIPABIISEMbIX B I'OCYAapCTBEH-
HbIC OpPraHbl CTATUCTUMKM, HAJOrOBbIC MHCIEKIMH, BBIIIECTOSIIME OPraHbl yINpPaBICHHS U
JPYTHE YUPEKCHHUS ). ‘



2.3.3:2. ILOKymeHTaum MO OpraHM3aluy padoThl CTPYKTYPHbIX MOAPA3ACIEHUH (110-
JIOEHUSE O CTPYKTYPHBIX TOpA3IeNeHUsX, J0JKHOCTHBIE MHCTPYKIMKA PaGOTHUKOB, TPHU-
Ka3bl, PACIIOPSHKEHUS, yKa3aHUsl PYKOBOJCTBA AJMHUHUCTPALMH); JOKYMEHTHI 10 TIAaHUPO-
BaHWIO, yUeTy, AHAJIN3y U OTUETHOCTH B 4aCTH pabOThI ¢ NEPCOHAIOM AJIMUHUCTPALIUH.

‘ I11. C6op, 06paboTKa U 3alMTa NePCOHATBHBIX JAHHBIX

3.1. ITopsiiok moJydyeHus IePCOHANbHBIX JaHHbBIX.

3.1.1. Bce mepcoHanapHbIC AaHHbIE paOOTHUKA AJIMUHUCTPALMU CIIELYyeT NOoJIydaTh y
Hero camoro. Eciu nmepcoHasibHble JaHHbIE pA0OTHUKA BO3MOKHO IOJYYHUTh TOJIBKO y Tpe-
TheH CTOPOHBI, TO PAOOTHHUK JOJDKEH OBITH YBEAOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO
OBITH TIOJTYYeHO MUCbMEHHOE coryiacue. J{oMKHOCTHOE JUIOo paboTonaTest JOJKHO CO00-
ATH pabOTHUKY AJIMUHUCTPAIIMM O LEJSIX, MPEArnojiaraeMbIX HICTOYHUKAX U CrIocodax Io-
JYUYEHHS TIePCOHANIbHBIX JAHHBIX, & TAKXKE O XapaKkTepe MOIEKAILMUX MMOJYyUEHUIO MEPCo-
HaJIbHBIX JaHHBIX U MOCIEACTBUIX OTKa3a pabOTHHKA J1aTh MHCbMEHHOE COMIACHE Ha UX I10-
JTy4YeHHe.

3.1.2. PaGoTonareiib HE UMEET MpaBa MOIY4aTh U 06pa6aTBIBaTB NIEPCOHAJIbHbBIC JIaH-
Hble pabOTHHKA AMUHUCTPALMH O €I0 PACOBOM, HALIMOHATLHON IIPUHAJIEKHOCTH, TTOTUTH-
YEeCKHMX B3TJISIIaX, PEJTMTHO3HBIX WU PUIOCO(MCKUX YOCKICHUSIX, COCTOSTHIH 3I0POBbSI, UH-
TUMHOH >KU3HU. B ciiyyasix, HenocpeCTBEHHO CBA3aHHbBIX ¢ BOIIPOCAMH TPYIOBbIX OTHOIIIE-
HUM, B COOTBETCTBUHU €O CT. 24 Konctutyuun Poccutickoilt @enepannu pabortoaaTesb BIpane
NoJy4arh U 00padaTbIBaTh JaHHBIE O YACTHOM U3HU paOOTHUKA TOJIBKO C €r0 MUChMEHHOTO
COTJIaCHs. :

OO0paboTka ykazaHHBIX TIEPCOHANBHBIX TaHHBIX PAOOTHUKOB PabOTOIATEIIEM BO3-
MO>KHa TOJIBKO € UX corjiacus Ju00 0€3 UX coryiacus B CIAEAYIOUIUX CIydasX:

- IEPCOHAJIBHbBIE JIAHHBIE SIBJISIIOTCS 00IE10CTYTHBIMHU;

- IIepCOHAJIbHBIE AaHHbIE OTHOCATCS K COCTOSIHUIO 370pOBbsi pabOTHUKA W WX 00Opa-
00TKa HEOOXOMMA AJIsl 3alIUThI €r0 YKU3HH, 3/J0POBbs UIIK UHBIX )KU3HEHHO BAYKHBIX HHTE-
pecoB JINOO0 HKHU3HH, 3/10POBbsI MU UHBIX )KU3HEHHO BOKHBIX MHTEPECOB APYTHX JIMIL U MTOJTY-
YeHUe coryiacus pabOTHUKA HEBO3MOKHO;

- 110 TpeOOBAHMIO MMOJIHOMOUHBIX I'OCY/IapCTBEHHBIX OPTaHOB B CIy4asx, MPeayCcMOT-
PEHHBIX (eepatbHbIM 3aKOHOM.

3.1.3. PabGoronarens Brnpase o0pabarbiBaTh NEPCOHAIBHBIE JaHHbIE PaOOTHUKOB
TOJILKO C UX NHCEMEHHOTO COTJIacusl.

3.1.4. IluceMeHHOE corjacue pa60THHKa Ha 00pabOTKy CBOMX MEPCOHATBHBIX JaHHBIX
JOJKHO BKJIIOYATh B CEOs: o

- baMuIIMIO, MMSI, OTYECTBO, aApec CyOheKTa MepCOHANbHBIX JAHHBIX, HOMED OCHOB-
HOT'O JJOKYMEHTA, YIAOCTOBEPSIOLIETr0 €ro JUYHOCTh, CBEICHUS O JaTe BBIIAUM YKa3aHHOTO
JIOKYMEHTA W BbIJIABILEM €0 OpraHe;

- HAaUMEHOBaHue ((PpaMuIIUIO, UMsl, OTHECTBO) U aJIpec orepaTopa, Mojiy4arouiero coria-
cre cyObeKTa NepCOHANbHbBIX JIaHHBIX;

- Lesb 00pabOTKH MepCOHANbHBIX TaHHBIX;

- IEPEYEHB [IEPCOHANIbHBIX JaHHbIX, HA 00paboTKY KOTOprX JlaeTcsl coryiacue cyobexra
[EPCOHAILHBIX JIAHHBIX;

- NIepeYeHb JEUCTBUM C NMEPCOHAIHBIMU JaHHBIMU, HA COBEPILIEHHUE KOTOPHIX AACTCS
coryacue, o0uiee OMMCaHNUe UCIIOJIB3YEMbIX ONEPaTOPOM CIIOCO00B 00pabOTKM MEPCOHAIb-
HBIX JTAHHBIX;



- CPOK, B T€UEHHE KOTOPOTO JACHCTBYET COTJIACHE, & TAKIKE MOPSIOK ero OT3bIBA.
dopwma 3asBIeHHUst O cornacku paboTHHKA Ha 0OPabOTKY MepCOHaIbHBIX 1aHHbIX B
npuiokeHu! 1 k HacTosiemy llomoxeHuro.

3.1.5. Corsiacue pabOTHHKA HEe TpeOyeTcs B CACAYIOMUX CIayvasiX:

1) 06paboTka nepcoHATBHBIX JAHHBIX OCYLIECTBIIAETCA HA OCHOBAaHMU TpPynO0BOro KO-
nexca P@ unu uHoro deepalbHOro 3aK0Ha, yCTAaHABIMBAIOIICTO €€ L1e/Ib, yCIOBUS IOy e-
HHUS IEPCOHANBHBIX JTAHHBIX U KPYT CyOBEKTOB, MEPCOHAIBHBIE IaHHBIC KOTOPbIX MOICKAT
00paboTKe, a TAKXKE OMPE/IENISIOLIEro NOJIHOMOYHsE pabOTOAATEILS;

2) 00paboTKa MepCOHATbHBIX JaHHBIX OCYIIECTBISCTCS B LEJIX UCIIOJIHEHUS TPYI0-
BOT'O JIOTOBOPA; :

3) 06paboTKa MepCOHABHBIX JAHHBIX OCYIICCTBISICTCS [l CTATUCTUYECKUX HITH
MHBIX HAYUHBIX LIeJIeH MPH YCIOBUHU 00513aTENBHOI0 00€3/IMYMBaAHHS TEPCOHANBHbIX J1aH-
HbBIX;

4) 06paboTKa MepcoHa bHbIX JaHHbIX HEOOXOAMMA ISl 3AIUThI )KU3HH, 310POBb
WJIA WHBIX KU3HEHHO BAXKHBIX MHTEPECOB paOOTHHKA, €CJIM TOJyYeHHE €ro COryiacus HeBO3-
MOYHO. E '

3.2. ITopsiiok 00paboTKH, Nepesadn U XpaHeHHsl IEPCOHATBHBIX TaHHBIX

3.2.1. PaGoTHUK AQMHMHHUCTPAIIMHU TIPENOCTaBISAET PAOOTHUKY OTZAE]a OpraHU3aloH-
HOM U Ka/IpoBO#i paboThl JOCTOBEPHbIE CBeAeHHUs 0 cede. PaboTHMK OT/Aea KaqpoB AJIMUHH-
CTpALMK POBEPSET JOCTOBEPHOCTH CBEJICHUH, CBEPsIs JaHHbIE, TPEN0CTABICHHbIE PAO0OTHH-
KOM, C HIMEIOIITUMHUCS Y pa0OTHUKA JOKYMEHTAMMU.

3.2.2. B cooTBeTCTBUH cO CT. 86, ri1. 14 TK P® B nessx obecrnedeHust IpasB U cBOOO
yesoBeka U paboTHUKOB AnmuHucTpaiuu (PaboTonaTens) U ero NpeACTaBUTENM MpH 00pa-
GOTKE MepCOHATLHBIX JAHHBIX Pa0OTHHKA TOJIKHBI COOMIONATH CleayIonue obrue TpedoBa-
HUSL:

3.2.2.1. O6paboTKa NepcoHalbHbIX JaHHBIX MOKET OCYLIECTBISATLCS UCKIIHOUUTEIBHO
B LIEJISIX 00eCredeH sl COOMIONEHUS 3aKOHOB U MHBIX HOPMATHBHbIX [IPABOBBIX AKTOB, COMIEH-
cTBUs pabOTHUKAM B TPYAOYCTPOHCTBE, 00YUEHHH U IIPOABMIKEHHMH 10 CiykOe, odecreye-
HUS JIMUHOM 0€301macHOCTH pabOTHHUKOB, KOHTPOJS KOJIMUYECTBA M Ka4ECTBA BHIIOIHACMOM
paboTHl ¥ 0OecTIeUeHUsI COXPAHHOCTH MMYIIECTBA.

3.2.2.2. Tlpu onpeneneHun o0beMa U coJepskaHus, 00padaThIBAEMBIX MMEPCOHATBHBIX
naHHbIX PaboTomarens moibkeH pykoBoacTBoBaThes Koncrtutyuuein Poccuiickoi ®enepa-
uuu, TpyaoBbIM KoJekcoM Poccuiickoil @efepalunu U MHBIMK (QeepanibHbIMU 3aKOHAMH.

3.2.2.3. Ilpu npuHATHU pemeHmu 3aTparMBarolluX UHTepech paboTHuka, PaboTona-
TeJb HE HMEET IIPaBa OCHOBBIBATHCSA HA MEPCOHATBHBIX JAHHBIX PAOOTHHKA, MONYYCHHBIX
MCKITIOYUTENLHO B Pe3yIbTaTe UX aBTOMATU3UPOBAHHON 00padOTKK MIIK DJICKTPOHHOTO MO~
JTYYEHUSL.

3.2.2.4. 3amuTa nmepcoHalbHbIX JaHHbIX PAOOTHHKA OT HEMPABOMEPHOIO WX UCTIOJIb-
30BaHMs MM yTpaThl obecrneunBaercs PaboTonareneM 3a cUeT ero CpesICTB B MOPsKe,
YCTAHOBJIEHHOM (DeIepAIbHBIM 3aKOHOM.

3.2.2.5. PaBOTHUKH ¥ UX MPEJACTABUTENHN JODKHBI ObITh O3HAKOMJIEHBI MO PACIIUCKY
C IOKYMEHTaMK AJIMUHUCTPALIMH, YCTAHABINBAIOLINMHU NOPsJOK 00pabOTKH IEPCOHATBHBIX
JIaHHBIX PAOOTHUKOB, a TAKXKE 00 WX TpaBax U 00sI3aHHOCTSAX B HTOU 00JI1aCTH.

3.2.2.6. Bo Bcex ciydasix 0Tka3z paOOTHHKA OT CBOMX IIpaB HA COXPAHCHHE U 3aIIUTY
TalHbl HEJIEMCTBUTEJIEH.



IV. Ilepenava u xpaHeHHe NEPCOHAIBHBIX JTaHHBIX

4.1. Hpn repe/ade MepcoHalbHBIX JaHHBIX paboTHuKa PaboTonarens N0IKeH Co-
OJIH01aTh CIeIylonIre TPeOOBAHMS :

4.1.1. He coob1uaTh nepcoHanbHbie JaHHble pabOTHHKA TPEThEH CTOPOHE O€3 MHCh-
MEHHOTO coryacus pabOTHHUKA, 3@ UCKIIFOUEHHEM CITy4aeB, KOr/la 9TO HEOOXOMMO B HEJAX
IpeyIPEKICHUs YTPO3bl )KU3HU U 3I0POBBIO PA0OTHHKA, a TAKXKE B ClTydasiX, yCTaHOBJICH-
HBIX PeaepaibHbIM 3aKOHOM. ‘

4.1.2. He coo01iarh mepcoHabHbie JaHHbIe paOOTHUKA B KOMMEPUYECKUX LENIX 0e3
ero MIcbMeHHOTOo cornacus. O6paboTKa MepCOHATBHBIX JaHHBIX PAOOTHUKOB B LENAX MPO-
JIBHKEHHST TOBApOB, paboT, yCIIyT HA PBIHKE IIyTEM OCYLICCTBICHHS MPSMbIX KOHTAKTOB C
[IOTEHIHAJILHBIM TTOTPEOUTETEM C TOMOLIBIO CPEJCTB CBSI3HU JOITY CKACTCS TOJILKO € €0 MPE-
BAPUTEJILHOTO COTJIACHSL.

4.1.3. TlpeaynpeanTh JIKI, MOJYYHMBIINX [EPCOHANBHBIE JaHHbIE PAOOTHHKA, O TOM,
YTO 3TU JAHHBIE MOTYT OBITH HCIIONIBE30BAHBI JIUIIb B LENSX, Ul KOTOPBIX OHU COOOILEHEL, K
TpeGoBaTh OT YTHUX JIKIL TOATBEPHKICHHUS TOTO, YTO ITO MPaBUJIO codioaeHo. Jlnua, momy-
YMBIIIHE [IEPCOHATBHbIE JAHHbIE pAOOTHHKA, 00A3aHbI COOIIOAATE PEXKIM CEKPETHOCTHU (KOH-
GuaennmansHocTh). Jlannoe [looxkeHne He pacnpocTpaHseTcs Ha 0OMEH NepCOHaTbHBIMU
JAHHBIMU PAOOTHUKOB B:MOPSIKE, YCTAHOBIEHHOM (eAepalibHBIMK 3aKOHAMHM.

4.1.4. OcyuecTBIATh Mepeiady MepCOHaNbHbIX JaHHBIX pA0OTHHUKOB B Ipejenax Al-
MUHHUCTPALIUU B COOTBETCTBUH C HAcTOALIMM llostokeHuem.

4.1.5. Pa3pemath JOCTYI K MEPCOHATBHBIM JaHHBIM PAOOTHHUKOB TOJIBKO CIIENHATLHO
YIIOJIHOMOUCHHBIM JIMIIaM, MPU 3TOM YKa3aHHBbIE JIMLA JOJDKHBI MMETh MPABO IOJIy4aTh
TOJIBKO TE MEPCOHAJIbHBIC TAHHbIE PAOOTHUKA, KOTOPbIE HEOOXOAUMBI JIJIsl BBIIOJTHEHHSI KOH-
KPETHOW (PYHKIIMH.

4.1.6. He 3ampamiiBaTh HHPOPMALIMIO O COCTOSIHUM 30POBbs PAOOTHHUKA, 38 UCKIIIO-
YEHHEM TEX CBEIEHHUM, KOTOPBIE OTHOCSATCS K BOTIPOCY O BO3MOYKHOCTH BBINOJHEHUS paboT-
HUKOM TPYJA0BOH (DYHKLMH.

4.1.7. IlepenaBaTh nepcoHabHbIC JaHHble pabOTHHKA MPEACTABUTENSAM PAOOTHUKOB B
nopsijike, ycTaHoBJIEHHOM Tpya0BbIM KojekcoM Poccuiickoi Denepanuu, 0 OrpaHUIHUBATEL
5Ty WH(MOPMALMIO TOJHKO TeMHU MEePCOHAILHBIMU JaHHbIMUA pabOTHHKA, KOTOpble HEOOXO-
JUMBI JUTSI BBITTOJTHEHUST YKAa3aHHBIMU PEACTABUTEIAMU UX QPYHKLIHH.

4.2. XpaHEeHHE U UCIOJIb30BAHNE NIEPCOHAIBHBIX JAHHBIX pAOOTHUKOB!

4.2.1. IlepcoHabHBIC NaHHBIE PAOOTHUKOB 00padaTHIBAIOTCSI U XPAHSATCS B OTAEIIE KaJI-
POB. ‘ PR
4.2.2. TlepcoHanbHble JaHHbIC PABOTHUKOB MOTYT OBITH MOJJYUEHBI, TPOXOIUTh Jajlb-
HeHmyo 00paboTKy U mepeaaBaThCs HAa XpaHEHHWE KaK Ha OyMaKHbIX HOCHUTENSIX, TaK U B
AJIEKTPOHHOM BHUJIE - JIOKAIBHOW KOMIIBFOTEPHOW CETH M KOMIIBIOTEPHOM Iporpamme «1C:
3apruiata u Kaapb».

4.3. Ilpu mony4eHUr NMepCOHATBHBIX TaHHBIX HE OT paOOTHHKA (32 UCKIIIOYEHHUEM CITy-
4aeB, €CJIM NePCOHANbHBIE AaHHbIE ObUIA MPEIOCTaBIEHbl pa00TOIATENIO HA OCHOBAHUH (e-
JIEPaILHOTO 3aKOHA HJIM €CJIM MEePCOHANIbHBIE JIAHHbIE SIBJISIFOTCSI OOIIEIOCTYITHBIMHU) pado-
TOJATENb J0 Hayasa o0padoTKK TaKux MEPCOHANbHBIX TaHHbIX 00s13aH NpeJocTaBUTh paboT-
HUKY CIEAYIOILYI0 HHPOPMALMIO:

- HaMMeHOBaHue ((paMuius, UMsl, OTYECTBO) U APEC ONEPATOPA UJIU €r0 IPEACTABU-
TEJs;



- 11eJTb 00Pa0OTKHU NMEPCOHAIBHBIX JAHHBIX U €€ IIPaBOBOE OCHOBAHUE,

- [IPE/II0JIaraeMbI€ MOJIb30BATENHU [IEPCOHATBHBIX TaHHBIX;

- YCTaHOBJICHHbBIE HACTOsIIMM DesiepaibHbIM 3aKOHOM MpaBa CyOBbeKTa epCOHalIb-
HBIX JAQHHBIX. '

’ V. JIOCTyII K MePCOHATBHBIM JaHHBIM PAOOTHHUKOB

5.1. TIpaBo gocTyma K MepcoHalbHbIM JaHHBIM PAOOTHUKOB UMEIOT:

- TJ1IaBa AJIMUHUCTPALIUH;

- COTPYAHHUKH OTJIeJa KaJpoB;

- COTPYAHUKU OyXTraaTepuHu;

5.2. PaboTHUK AZIMUHHCTpPALIMU UMEET IIPaBO: .

5.2.1. Ilony4daTs JOCTYIl K CBOMM IEPCOHAJIBHBIM JAHHBIM U 03HAKOMJIEHUE C HUMHU,
BKJTFOYAsI TIPaBO Ha 0€3BO3ME3/IHOE MOJYyUEHUE KONUHI 000N 3aIMCH, COIEPIKALIEH IIepCo-
HaJbHBIE JaHHbIe PA0OTHHUKA.

5.2.2. TpeboBath oT PaboTonaresst yTOUHEHUS, UCKIIOUEHUS WIIX UCIIPABIICHUS HEITOJI-
HBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3AKOHHO IMOJTYYEHHBIX UJIU HE SBISIOLIUX
HE0OX0MMbIME 1J1st PaboTOIaTe sl IEPCOHATBHBIX JAHHBIX.

5.2.3. [lonyuyars ot PaGoTtonarens

- CBEJICHHUS O JIMLAX, KOTOPBIE UMEIOT JOCTYI K [I€PCOHAIBLHBIM JAHHBIM WA KOTOPBIM
MOKET ObITh NMPEJOCTABIEH TAKOW JOCTYIL;

- iepeyeHb 00padaThIBaEMbIX MEPCOHATLHBIX TAHHBIX U UCTOYHUK UX MOJYYEHHUS;

- CPOKM 00pabOTKH MEPCOHAIbHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAHEHUS;

- CBEJICHHS O TOM, KaKWe HOPUIMYECKHUE MOCIEACTBUS ISl CyOBEeKTa MepCOHATBHbBIX
JTaHHBIX MOYKET MOBJIeUb 3a COO0H 00paboTKa ero nepcoHalIbHbIX JaHHBIX.

5.2.3. Tpebosarb usBelieHus: PaboTtoarenemM Beex JUI, KOTOPbIM paHee ObUIH CO-
O0LIEHBI HEBEPHBIE UM HEIIOJIHBIE IEPCOHANIBHBIE JaHHbIE, 000 BCEX MPOU3BEIEHHBIX B HUX
WCKIIIOUEHUSIX, UCIIPABIIEHUSIX WM TOTIOJTHEHUSX.

O0skanoBaTh B yIIOJIHOMOYEHHBIA OpraH Mo 3aliuTe MpaB CyObeKTOB NEPCOHATbHBIX
JIAHHBIX WJIM B CYJ€OHOM MOPSIAKE HEMPABOMEpHbIE IeUCTBUs WUiu Oe3nelictBusi Paboroa-
TeJIsl IpU 00pabOTKE U 3alIUTE Er0 MEPCOHANBHbBIX JaHHBIX.

5.3. KonnpoBars 1 1enaTh BBIITUCKU TEPCOHATBHBIX JaHHBIX pa0OTHUKA pa3pelacTcs
UCKJIFOUMTENIBHO B CTYXKEOHBIX LEJSIX ¢ MMCbMEHHOTO Pa3pellieHus] HauallbHUKa OT/iesa Kal-
pOB.

5.4. llepenaya undopmanmu TpeTbeM CTOPOHE BO3MOYKHA TOJILKO MPHU MUCbMEHHOM
corylacuu pabOTHHKOB. P

VI. OTBETCTBEHHOCTH 32 HapymeHHe HOPM, PeryJIMpyromux oopaboTky
Y 3aLIUTY NEPCOHAIBHBIX TaHHBIX

6.1. PabOTHUKM A IMUHHCTPALIMU, BHHOBHBIE B HAPYLIEHUN HOPM, PETYJIUPYIOIINX T10-
JTydenue, 00paboTKy M 3alIUTy NEPCOHATIBHBIX JTaHHBIX paOOTHHKA, HECYT TUCIUTLTHHAPHY IO
AIMUHUCTPATUBHYIO, IPAXKIAHCKO-IIPABOBYI WJIK YTOJIOBHYK) OTBETCTBEHHOCTh B COOTBET-
CTBUH ¢ QefiepaIbHbIMU 3aKOHAMH.

6.2. OTBETCTBEHHBIH 3a 00pabOTKY MEPCOHANBHBIX JAHHBIX B AJIMHHUCTPALIMH HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTD 3a HEHAJJIEKAIIIEE BHIIIOJHEHNE BO3JIOKEHHBIX (PYHK-
LUH 110 OpraHu3auru 00padoTKH MePCOHATBHBIX TaHHBIX B A IMHUHUCTPALIMK B COOTBETCTBUH
C MOJIOKEHHEM 3aKoHoaarenbeTBa Poccuiickon Meaepauy B 001aCTH NEPCOHAIBHBIX JTaH-
HBIX.



