JIOIBKHOCTHAsI HHCTPYKLMS
3amecTuTeNs HaualbHUKA OTAE/Ia CEJIbCKOro X035 CTBa
aamuHucTpauuu MP «KusuimopToBekuit paiion»

1. O0ume nosokKeHus

1.1. 3amecTUTeNb HaYaIbLHUKA OT/IENA CEIbCKOr0 X03sicTBa aJIMUHUCTpaUUd MP
«Kn3unopTOBCKHI  palioH» —  JIOJDKHOCTh ~ MYHHLMNAJILHOW  ciykObl  MP
«KusumopToBekuid paiion» (nanee — 3amecturelib HadaibHuka OCX), oTHOCSIIAsCS K
BE/YLICH rpyrine J0/DKHOCTeH MYHHIMINAIbHOH CIyKOBbI.

1.2. 3amecturens HauanbHuKa OCX Ha3HauyaeTCst HA IOJKHOCTh U OCBOOOXKIaeTCsl
OT JOJDKHOCTH TraBod anmuHuctpauud MP  «KusumoproBckuid  palioH» 10
NPEJICTaBICHUI0 HayajbHUKA OTAEJa CEeJIbCKOr0 XOo3sdlcTBa aiaMUHUCTpauud MP
«Kusumoprosekuit paiion» (nanee — OCX).

1.3.  3amecturens HavanmpHuka OCX  CTPYKTYpPHO [OAOTYETEH  TIJjaBe
aamuHucTpauuu MP « KH3WIIOpTOBCKHI paiioH», HENMOCPEICTBEHHO — HadYalIbHUKY OCX
anMuHucTpauuu MP «Kusunroprosckuii paiion» (najiee — aJMHHHACTPALIMH)

1.4. 3amecturens HavanbHuka OCX 10JKEH MMETh BhICLIEE MPO(ECCHOHABHOE
oOpa3soBanue, 0e3 npebsaBieHHs TPEOOBAHUS K CTAKY.

1.5. 3amecturens HavyanbHuka OCX 10J1KEH 3HATD:

-Koncturyuuio Poceniickoit @enepaunu u Pecniyonuku Jlarecran, geaepanbHbie
pecryOIMKaHCKUE KOHCTHTYLHMOHHBIE 3aKOHBI, (enepaibHbie W peciyOlMKaHCKHe
3akoHbl, ykaswl [lpesunenrta Poccuiickoit ®enepaumu u Pecnybnuku  [larecran,
nocraHosnenusi llpaButenbctBa Poccuiickoli @enepaunu u PecnyOnuku [larectas,
MHbIE HOPMATUBHBIE ITpaBoBbIe akThl Poccuiickoi @enepaunu, Pecniybnuku Jlarectan u
MYHHIHIAILHOTO paioHa «KU3HIOPTOBCKUN paiioH» MPUMEHUTENIBHO K UCIIOTHEHUIO
CBOMX JIOJDKHOCTHBIX 0053aHHOCTEH, B TOM UKCJIe O MYHULIMITIAILHOM Cityk0e, Tpy10BOe
3aKOHOAATENLCTBO, MHCTpYKIHIO 110 Aesionpou3BoacTBY, [lonoxenue 06 OCX, npaBuia
¥ HOPMBI OXpaHsbl TPy/1a, MOPSA0K paboThI CO Ciy)KeOHOM nHbOpMallKe.

JOJIKEH YMETh:

-IJIAHAPOBAaTh, KOHTPOJIMPOBAaTb M  COBEPLICHCTBOBATH  IMPOWU3BOJICTBEHHbIN
1pouece;

- YETKO U I'PaMOTHO M3J1araTh CBOM MbIC/IM B YCTHOH M MHCbMEHHOH dopme;

-IIPOBOJUTH aHAJIMTHYECKYIO paboTy ¢ JOKYMEHTAMH U HA 3TOH OCHOBE MOTOBUTH
COOTBETCTBYIOLLHE NPEIIOKEHHS B IIPE/iesiaX CBOCH KOMIIETEHIIUH;

-CII0COOHOCTh apTyMEHTHPOBATh, I0Ka3bIBaTh CBOIO TOYKY 3PEHHS;

-BllaJICHHe HaBblKaMH 110 cOopy, o00paboTke, aHAIM3y W CHCTEMaTH3ALHH
MHGOPMALUH IO COOTBETCTBYIOIIEMY HANPABICHHIO JAESTEILHOCTH;

-HaBbIKM  OOECIEeYEeHMsl  BBINIOJHEHHWS I[IOCTABJIECHHBIX 3ajady, peaau3alnu
YIPaBJIEHUYECKUX PELLICHUH;

-HaBbIKH pabOThI ¢ JOKYMEHTaMH, MOJIrOTOBKH IPOEKTOB ITPABOBBIX aKTOB ¥ MHBIX
JIOKyMEHTOB (IIPUKA30B, PAaCMOPSUKEHHM, Cly)KeOHBIX 3aIMCOK, MMHCEM H T.J.) IO
peanu3aiyy QYHKIMH U 337124, BO3JTOKEHHBIX HA CTPYKTYPHOE TO/Ipas/ie/ieHue;

-HaBbIKM TEKYIICIO0 M TNEPCIEKTHBHOIO IJIAHUPOBaHUs padoOThl, IP(HEKTHBHOIO
MJIAHWPOBaHUS paboYero BpeMeHH, OpraHu3aluu TPy a;



-HABBIKM 00OOIEHHS, aHAIW3a ¥ CHCTEMAaTH3alMH MH(POpMALIMU, MaTepHaIOB H
JOKYMEHTOB;

-HABBIKH BJIJICHUS CTHIIEM JI€JIOBOTO MMHCHMA,

-HaBBIKK OpraHu3aiuu padboTsl 10 dGPEKTUBHOMY B3aMMOJICHCTBHIO ¢ OpraHaMH
rocyaapcTBeHHoM Bractu Poccuiickoit ®enepaunu u Pecnybnukn [larectat, Apyrumu
rocyJ1apCTBEHHBIMH ~ OpraHaMH, OpraHamu [POKYparypbl, OpraHamMi MECTHOro
CaMOYIIPaBJICHUS, FOPHIMYECKHUMHU JIMLIAMH U T.JL.;

-HABLIKH TOJrOTOBKM W OpraHM3allid MEpONpUATHH (3acellaHui, COBELIaHWH U
T.1.);

-HABBIKH U YMEHHUs padOoThl ¢ MHYOPMALIMOHHBIMHU TEXHOJIOTUAMH U KOMITBIOTEPHOH
TEXHUKOM: anmapaTHoe W mnporpammHoe obecneuernne (MS Office, Word, Excel);
KOMIIBIOTEPHBIE ceTH U IHTepHeT; 0011Ke NOHATHS 00 HHYOPMALMOHHOM 0€30M1aCHOCTH;
HaBLIKM paboThl B omepaioHHOM cucteme (Windows); ynpaBjeHHE JJICKTPOHHOMU
MOYTOM; TEKCTOBBIH PeIaKTOP; AIEKTPOHHBIE TaOIUIIBL.

1.6.3amecTrrens HayanbHUKa OCX 10/KeH BlIaaeTh B COOTBETCTBHH ¢ [lepeuneM
KBAIM(PUKAIIMOHHBIX TPeOOBaHHIi K TPO(ECCHOHATBLHBIM 3HAHHAM U HaBbIKaM B 00J1aCTH
MH(POPMALIMOHHO-KOMMYHUKAIMOHHBIX TexHousoruil (MKT) ¢ ywerom kareropuit u
IPyNIl  JODKHOCTEH MYHHUUMNANBHON Cily’KOBI, YTBEPXKICHHBIM TIOCTAHOBJICHUEM
anmMuHucTpanuu MP « KusumopToBckuii paiion», B TOM YHUCIIE:

3HAHUSIMKM  AMapaTHOr0 M MPOrpaMMHOr0 OOecreyeHusi, BO3MOKHOCTEH U
0COOEHHOCTEH NPUMEHEHHMSI COBPEMEHHBIX HHPOPMALIMOHHO-KOMMYHHKALIMOHHBIX
TEXHOJIOTHI B OpraHax MECTHOrO camOyMpaBleHHs, OOLIMX BOINPOCOB B 00JacTH
obecrevyeHuss UHGOPMALIMOHHOH O€30IaCHOCTH; CUCTEM B3aUMOJICHCTBHS C IpaKiaHaMu
M OPraHu3alus MU, CHCTEM MEXBEJIOMCTBEHHOIO B3aUMOjIEHCTBH, WH()OPMALMOHHO-
AHAJIMTHYECKUX CHCTEM, oOecrneunBalommx cOop, o0padOTKy, XpaHEHHE W aHalu3
JIAHHBIX, CHCTEM YIIPABJICHHUS IEKTPOHHBIMH apXHBAMM,

HaBbIKAMH pabOTBl C BHYTPEHHUMM W [NepH(PEpUHHBIMH  YCTPOHCTBAMH
KOMIBIOTEPA, € WHPOPMALMOHHO-TEIEKOMMYHHUKAIMOHHBIMH CETSAMH, B TOM YHCIC
ceTbi0 MHTEpHET, B ONEepallHOHHON CUCTEME, B TEKCTOBOM PEIAKTOPE, C 3IEKTPOHHBIMU
tabuuiamu, ¢ 0a3aMM JaHHBIX, YIPABIEHUS DJIEKTPOHHOHM TOYTOM, MOArOTOBKH
IpEe3eHTAIUM, HCIOJIb30BaAHUs IpaduueckuX OOBEKTOB B DJIEKTPOHHBIX JOKYMEHTaX,
paboThl ¢ CUCTEMAaMHU B3aMMO/ICHCTBHUS ¢ rpakaHaMM M OPraHU3allMsMH, ¢ CHCTEMaMH
MEKBEJIOMCTBEHHOIO  B3aUMOJICHCTBHS, C  MH(MOPMALMOHHO-AHATMTHYECKHMH
cuctemaMu, obecrieurBalolIUMKU cOop, 00pabOTKy, XpaHEHHE W aHalMu3 JaHHbIX, C
CUCTEMaMH YIIPaBJICHHSI JIEKTPOHHBIMH apXHUBAMH.

1.7. B ciayyae BpEeMEHHOro OTCYTCTBHS 3amecTuTeNls HaudajibHuka OCX, ero
0053aHHOCTH KCIIOJIHsAET OJIMH U3 crienanuctoB OCX, cornacHo pacrnopsikeHus I asbl
AJIMUHHCTPALIMH.

2. J10/1I2KHOCTHBIE 00SI3aHHOCTH
2.1. Ucxons w3 3amau u ¢yHkuwii, onpeneneHHbix [lonoxkenuem o6 OCX Ha
3amecTuTess HayanbHuka OCX- skoHOMHUCcTa-OyXrajirepa, BO3jlaraerces Cielyrolee:
-BpimonHATh 3a7a4uu, MOJHOMOYHS, QYHKIHUH, BO3JIOKEHHBIE Ha OT/AE] CEJIbCKOIO
xo3siicTBa B coorBeTcTBHH ¢ [Tonoxkennem OCX;
-OTYUTHIBATHCS MEPE] BBIIECTOSIIIMM PYKOBOAUTENIEM 110 Pe3yJibTaTaM cOOCTBEHHOM
ciTy)keOHOM eI TeIbHOCTH;



-TOYHO ¥ B CPOK BBITIOJIHATH YKA3aHHsI U IOPYYEHHUS BBILIECTOSIIECTO PYKOBOJIUTEIS;

-VBeOMIIATh NpEeJCTaBUTeNsl HaHuMares (paborozarelis), OpraHbl MPOKYPaTypsbl
WIK JIPyTHE TOCYIapCTBEHHBIE OpraHbl 000 BeeX cilydyasx OOpalleHHsi K HEMY KaKHX-
7160 JIUIL B LIENAX CKJIOHEHHS ero K COBEPIICHHIO KOPPYNIMOHHBIX TIpaBOHAPYIIEHHH B
coorBercTBuM ¢ MemepanbHbIM 3akoHOM OT 25 nexabps 2008 roma Ne 273-®3 «O
MPOTHBOICHCTBUU KOPPYLIHH»;

-Haznexanmm 00pa3oM MCMONHATE 00S3aHHOCTH MYHHULMIIAIBHOIO CJIyKallero,
YCTAHOBJEHHbIE B COOTBETCTBUM ¢  (efepasbHbIM M pecnyOIMKaHCKUM
3aKOHOJ1aTEIbCTBOM;

-Cobmmo1aeT ycTaHOB/IeHHbIE (e/iepalbHbIMU 3aKOHAMH 3alpeThl U OrpaHHUYEHUS,
CBSI3QHHBIE C TIPOXOIKICHUEM MYHULIMIIAILHON CITYKOBbI;

-OcyllecTBiseT  HMHbIE  TOJHOMOYHMS,  YCTAHOBJEHHbIE  (elepalbHbiM |
pecry0JIMKaHCKHUM 3aKOHOATENIbCTBOM;

- TIporrosupyer 00beMbl IPOM3BOICTBA, COCTABISET BEPOSTHBIH 000pOT M OanaHc

110 BUIAM CEJIbXO3IMPOAYKIUH U NPOJIYKIHH ee nepepaboTKH, 3aTpaT Ha NPOU3BOJCTBO,
noTpeOHOCTE B TPYAOBBIX, MaTepHAIbHBIX W  (UHAHCOBBIX pecypcax — Io
CENbXO3MPEANPHUATHIM paiioHa, KaTEropusM XO34HCTB, aHAIM3UPYET pE3yJIbTaThl
XO3UCTBEHHOW JIEATEIbHOCTH, pa3padaThiBACT MEPOINPHUATHA W PEKOMEHJALMH 110
MOBBIIIEHHUIO €€ IPHEKTHBHOCTH, OpraHu3yeT pa3padoTKy COLHAIBLHO- YKOHOMHYECKOTO
pa3Butus AlIK paiiona;

- IlpoBoauT aHanu3 GUHAHCOBO-XO3AHCTBEHHOHN JE€ATEIIBHOCTH X035HCTB paloHa ¢
IIEJIbI0  BBISBJIGHUS BHYTPUXO3SMCTBEHHBIX PE3EPBOB, JIMKBHAALMHU [I0TEPh H
HETIPOU3BOAUTENILHBIX PACXO/10B;

- TIpOBOAMT MOHMTOPMHT  IIPOM3BOJCTBEHHO-3KOHOMMYECKHMX  [OKa3aTeleil
NEATENILHOCTH CEJIbXO3MPEANPHATHI B pa3pe3e OCHOBHBIX (PMHAHCOBBIX IOKa3aTeseH
CeJTbCKOXO03SICTBEHHBIX KYJIBTYP M BUIOB CEJILCKOXO3AMCTBEHHOM MTPOYKIIHH,

- 3aHMMaeTcs OpraHu3aluel oraTel TPy/a, COBEPIIEHCTBOBAHHEM (DOPM OILIATHI
TpyJla B XO35IMCTBax paioHa;

- CocraBnsieT 3KOHOMHYECKHH MacrnopT COLHAIBHO-IKOHOMHUYECKOIO pa3sBUTHS
CEJIbXO3IPEANPUATHH palioHa;

- T'otoBut uHbOpMaLUIO U1 TPOU3BOICTBEHHBIX COBEIAHUN Y HaYaJIbHUKA
0OCX;
- T'oroBuT MaTepuasbl Ha 6aTaHCOBYIO KOMHUCCHIO;

-OcyliecTBasieT BEICHUE, CBOEBPEMEHHOE NPE/CTABIEHHE B YCTAHOBIICHHBIE CPOKH
B MHMHHCTEPCTBO CEJILCKOr0 X035ICTBA U MPOA0BOJIbLCTBHS P/l roj10oBbie M KBapTaJlbHbIe
OTYETHl O PUHAHCOBO-IKOHOMHUYECKOM COCTOSIHMM ToBaponpoussoaurenci AIIK;

- IlpuHuMaer yyactue B pa3paboTke MyHHUIUMIIAIBHBIX IIPOrpaMM U KOOPIAHUHHUPYET
YYacCTHE CEeIbCKOXO3SHCTBEHHBIX NPEAINPUATHH B PaMOHHBIX LIEJIEBBIX IpOrpamMmax,
OCYILECTBJIAET KOHTPOJIb 3a XO/I0M MX pealnu3allyi;

- OcywmecrBiser pa3paboTKy cBOAAa IIOKasaTejed IpOrHo3a  COLMANIBHO-
9KOHOMHYECKOTO Pa3BUTHS CEILCKOI0 X03sHCTBA paloHa HA COOTBETCTBYIOLNHI IO;

-pa3pabaThIBaeT IPOEKTHI IOCTAHOBJIECHUI U PACTIOPSKEHHUH I1aBbl aIMMHUCTPALUMH
10 BOIPOCAM Pa3BUTHUs CEJILCKOXO03HCTBEHHOIO IIPOMU3BOICTBA;



- OkasbIBaeT METOMYECKYIO 7 OpraHU3aLMOHHYIO MOMOILb
CEJILCKOXO03IMCTBEHHBIM NIPeAnpUATHAM KH3HIIOPTOBCKOrO paioHa
3. [IpaBa

3.1. OcHoBHBIE TIpaBa 3amectuTens HadanbHuka OCX omnpejenensl crathed 11
®enepansroro 3akona ot 02 mapra 2007 roga Ne 25-M3 «O MyHUIMNAIBHOMN CiyKO€ B
Poccwuiickoii @enepaiinn» 3akoHoM Pecrybnuku [larectan ot 11 mapra 2008 roza Ne 9
«O myHumunanbHo# ciyxbe B PecryOnuke Jlarecran. Mexoas M3 ycTaHOBICHHBIX
MOJIHOMOYHH, 3aMeCTHTENb HavaibHUKa OCX - 5KOHOMUCT-OyXraaTep UMeeT NpaBo Ha:

1) peanusauuio yCTaHOBIEHHBIX (eaepalbHbIMH 3aKOHAMH OCHOBHBIX IIpaB
MYHULMIIAIBHOTO CIIyKallero;

2) OCHOBHbBIE W AONOJHHUTEIbHbIE I'APAHTHU, [PEJLYCMOTPEHHbIE (eaepalbHbBIMU
3aKOHAMM W HHBIMM HOpPMATHBHBIMHM MpaBOBbIMH akTamu Poccuiickod ®enepanu,
3aKOHAMH W MHBIMM HOPMATHBHBIMM TMpaBOBbIMM akTamu PecnyOnuku J[larecraw,
aJIMHHHUCTpaLlMK paiioHa u nonokenus: OCX:

-3HaKOMUTBCSI C MpoeKkTaMu pemeHuid HadaabHuka OCX, KacalomuMKCs
nesrenbHocTH OCX;

-IIpucyrerBoBarh Ha codpanusx OCX no Bonpocam jesrensHoctd OCX;

-YyacTBOBaTh B OOCYKJIEHHM BOINPOCOB OTHOCHUTEIBHO HCIOJIHAEMBIX UM
00s13aHHOCTEH;

-BHocuts Ha paccMoTpenue HavdasibHUKY OCX Mpe/ulokKeHHs MO YIyYILIEHHIO
JICSITEIBHOCTH OT/IeJIa U COBEPIICHCTBOBAHUIO METO/IOB PabOThI KOJLIEKTUBA; 3aMeUaHHsl
Mo JEATE]LHOCTH YIPABJICHHS, BapUaHThl YCTPAHEHUS HMMEIOIIMXCSA B ACATE/LHOCTH
yIpaB/IeHUs HEOCTATKOB;

-OcyniecTBIATh B3auMoaeicTBUE ¢ coTpyaHukaMu OCX W ynpaBiieHHH, OT/IE]I0B
aJIMMHUCTPALIMU MYHHUIIMNIAIBHOTO paiioHa « KM3uIIOpTOBCKHIA paioH»

-[lpuBnekars cneuuanucros OCX M ynpasleHUH, OTAEIOB aJAMHUHHCTPALUH K
pELIEHHIO 3a/1a4, BO3JIOEHHBIX 110 IOJDKHOCTH, B IIPE/E/Iax CBOCH KOMIIETEHLIUH.

-3anpamuBarh JIMYHO MM 10 mopydeHHio HauvanbHuka OCX unbopmanuio u
JIOKYMEHTBI, HEOOXOIMMBbIE JIJIsi BBITIOJTHEHHS JIODKHOCTHBIX 00513aHHOCTEH.

-Tpebosarb oT HauasnbHuka OCX oOka3aHusi COJEHCTBHSI B MCIIOJIHEHHH
JOJUKHOCTHBIX O0SI3aHHOCTEH, BO3JIOKEHHBIX HA HEro, M B peaju3aldd IIpas,
NPelyCMOTPEHHBIX HACTOALIEH JODKHOCTHOM HHCTPYKLIMEH.

4. OTBeTCTBEHHOCTDH

4.1. 3amecturens HadyanbHuka OCX B coorBeTcTBUH ¢ [lonoxennem OCX:

-HECeT JIMCLUMILIMHAPHYIO OTBETCTBEHHOCTD 34:

- HEHMCIOJHEHUE WJIM HeHaJUIeKalllee UCTIOHEHHE 10 €ro BUHE BO3JI0KEHHBIX Ha
Hero ciaykeOHbIX 00si3aHHOCTEH (OCHOBHBIX 00S3aHHOCTEH  MYHMLMIAIBHOIO
CITy’Kalllero, yCTaHOBIEHHBIX CT. 12 @DenepaibHOro 3akoHa «O MyHHIMNANIBHON Cityxk0e
B Poccuiickoii ®enepauun», M JIOHDKHOCTHBIX OO0sI3aHHOCTEH, IPELyCMOTPEHHBIX
HACTOALLECH JOKHOCTHON MHCTPYKLMEH U TPYJOBBIM JIOTOBOPOM C MYHHULHMIIAIbHBIM
ClIy’KallliM) B COOTBETCTBUHU cO cT. 27 dexepanbHOro 3akoHa «O MyHHUIMNAILHOM
ciyx0e B Poccuiickoit @enepauuu» u cr. 192 Tpynosoro kojekca PO;

- HecoOJIIOJICHUE OrpaHUYeHUH M 3alpeToB, CBI3aHHBIX C MYHHIMIAIBLHOH
clty00#, ycTaHOBJIEHHBIX cTaThsIMU 13 1 14 @enepanbHoro 3akoHa «O MyHULMIATBHON



cnyx6e B Poccuiickoii Deziepaliniy B COOTBETCTBUH €O CT. 19 ®eepanbHoro 3akona «O
MYHHIHNATBHON cityk0e B Poccuiickoit denepauny.

C IODKHOCTHOM MHCTPYKIMEH O3HAKOMJIEH, OJIMH DK3EMIUISP MOJYYHII Ha PYKH H
00513y10Ch XpaHUTh Ha pado4yem MecTe:
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