NOJOKHOCTHASI UHCTPYKU U
Hauaabnaunka oraena 'O UC u MP aaMuHHCTpanHy

1. O0mue nooKeHus

1.1. Hauansuuk otaena 'O UC u MP aamunuctpann MP «Kn3umoproBekuit paiton»
(nanee - HauanbHWK) SIBISIETCS TABHOH MYHHUHMIIAIBHOH JIOIGKHOCTBHIO MYHULIUIATBHOH
ciykOBl;

1.2. HayaibHUK Ha3HAYAeTCs HA JODKHOCTH M OCBOOOXKIAETCS OT JOJKHOCTH TIaBOH
aamuuuctpannd MP  «KH3WTIOPTOBCKMI  panoH» PacmopszKEHHEM  aJIMHHUCTPALMK MP
«Ku3umopTOBCKHIA paioH».

1.3. HauaibHUK, CTPYKTYPHO NOAOTYETEH r1aBe aiMHHUCTpaun MP «Kn3nmopToBekui
paifony», KypUpYIOIIEMY 3aMECTUTEITO I71aBbl aaMuuucTpaLmn MP «Ku3u110pTOBCKHMIA paoH»
(nanee - BBILIECTOSIINI PYKOBOIHUTEb).

1.4. B cBoeii jesSTeNIbHOCTH, HaualbHUK pyKoBojacTByeTcss Konerurynmei Poccuiickoi
®epepatmn 1 Peciy6iuku Jlarecran, ®enepanbubiv 3akonom ot 2 mapra 2007 rosa No 25-
®3 «O mynuimnanbHo# cnyxGe B Poccuiickoit ®enepauun», ®enepanbHbIM 3aKOHOM
Poccuiickoii @exepanpn «O rpaxkaanckoil obopone» or 12 despans 1998 roxa Ne 28-D3,
®enepanbubiM 3akoHoM Poccuiickoit @enepauuu «O0 aBapuiiHO- criacaTelbHbIX cnyxbax u
cratryce cmacatens» or 22 asrycra 1995 roma Ne 151-®3, ®enepaibHbiM 3aKOHOM
Poccuiickoii ®enepanun «O 3amuTe HACENCHUS U TEPPUTOPHI OT YpE3BBIYANHBIX CHUTYaLHH
MPUPOJHOrO0 M TEXHOreHHoro xapakrepa» or 21 aexabps 1994 roma Ne 68-03, 3akoHOM
Pecry6mku Jlarecran ot 11.03.2008r. Ne 9 «O mynuumnanbuoit ciyxbe B PecryOmuke
Jlarectan», MHBIMH HOPMATHBHO-NPaBOBBIMK akTaMu Poccuiickoit ®eepaunn u Pecrybimku
Jarecran, [Tonoxennem 06 oraene no 'O UC u MP aamuuucTpaumu MP «Ku3unopTtoBcKui
paioH, MOCTAHOBIEHUSIMHU (PACTIOPSKEHUAMM) [J1aBbl AAIMUHUCTPALHH MP «Ku3zuntoproBckui
paioH», HACTOSIIEH J0KHOCTHOM HHCTPYKIMEH.

2. KBanupuxannonnbie TpeboBanus

2.1. Kpanudukammonusie TpeGOBaHMs K YPOBHIO MPO(eCcCHOHATBHOrO 0o0pa3oBaHums,
HAMPABJICHMIO ¥ KBATM(PUKALUMK TPODECCHOHAIBHOrO 00pa3oBaHus, CTax (OINBIT) paboTsl 1o
CHELHAIBHOCTH HE MPEAbIBISAETCS.

HauanbHMK OJUKEH HMMeTh Bbicliee npodeccHoHaibHOe o0pa3oBaHHE M0 NpoduIo
nesrenbHocTH otaena 'O YC u MP.

2.2. OcHoBHbIE TpeOOBaHUS K MPO(ECcCHOHATBHBIM 3HAHUSIM U HaBBIKaM

2.2.1. HayanpHUK JOKEH 3HATh!

-Koncturynuto Poccuiickoit ®eaepanuun, PenepanbHbie KOHCTUTYLUHOHHBIE 33aKOHBI,
3akoubl Poccuiickoit ®enepaunu u PecniyGnuku [larecran, Ykasel [Ipesunenra Poccunckoi
®enepauuu u [Tocranosnenus Ipasurensctsa Poceuiickon Peaepalnu, HHbIC HOPMAaTHBHbBIE
IPABOBBIE AKTHI, PETYIUPYIOIIHE COOTBETCTBYIOMIHE CHephl AeATEIbHOCTH;

-3aKOHOJATENBCTBO O MyHUIMnaibHoi ciyxbe B Pocewiickoi @exepaunu v B
Pecny6iuke [larectan;

-3aKOHOATENbCTBO  Poccuiickoit  ®enepaumu  w PecnyOnuku  Jlarecran 0
MPOTHBOAECHCTBHH KOPPYIILIHH,

-YcraB MyHUIIUTNIATBHOTO paioHa;

-npaBuia ci1y:ke0HOro pacrnops/jka;

-npaBuiia J0KyMeHTo060poTa U paboTel co ci1ykeOHOM HH(OpMALIHEi;

-HOPMBI OXpaHbl TPY/1a ¥ MPOTUBOMNOKAPHOM 3aLUTHI;

-[OPSI/IOK MOATOTOBKH, COTIACOBAHUS M MPUHATHSA MYHHIMIIATBHBIX MPABOBLIX aKTOB;



-OCHOBbI MH(OPMAIMOHHOTO, JOKYMEHTALMOHHOrO obecrieueHus chep AesTenbHOCTH
MYHHLMMATBHOTO 00pa3oBaHusl.

2.2.2. HayaabHUK JOJKEH HMETh HaBBIKH:

-OpraHM3alMK JTMYHOTO TPY/AA U MIIAHUPOBAHHMS CITy)KEOHOTO BPEMEHH;

-BJIA/IEHHs] OPITEXHUKOM U CPeACTBAMHM KOMMYHHKALIMK;

-BAJIHUs COBPEMEHHBIMH CpPEICTBAMHM, METOAMHM M TEXHOJIOTHSAMM PaboThl ¢
uH(popMaLMen U JOKYMEHTAMH,

-BaIeHUs O(PHUIMATIBHO-/ICIOBBIM CTHJIEM COBPEMEHHOI'0 PYCCKOTO A3bIKa;

-B 0671aCTH OXPaHbI IPO(ECCHOHALHOM CITyKeOHOH NeATEILHOCTH (OXpaHBI TPY/1a);

-pa3paGoTKH NPeIOKEHH I U MOCIEAYIOUIEro MPHHATHS YIIPABICHYECKUX PEUICHHH 110
npo(GuI0 1eSTENbHOCTH;

-OpraHM3alMOHHOM  paboThl,  MOATOTOBKM M TpPOBEJEHMS  MEPONpUATHA B
COOTBETCTBYIOIIEH chepe AeITeTbHOCTH,

-CHCTEMHOTO MOJAX0/a K PEIICHHIO 3a1a4;

-aHAJIMTHYECKOM, IKCTIEPTHOM PaboThl MO NMPOQYUIIO AEATETBHOCTH;

-pa3pabOTKH HOPMATUBHBIX MPABOBBIX AKTOB [0 HAMPABJICHHIO JIEATEIbHOCTH;

-COCTABJIEHHUS ¥ MCIIOJIHEHHUS NEPCTIEKTUBHBIX M TEKYLIHX IJIAHOB;

-OpraHM3alMy  B3aMMOJCHCTBMS ~ CO  CMEUMAINUCTAMHM  JPYIUX  OTPacCieBbIX
(pyHKIMOHATBHBIX) opraHoB aamuuucTpaumn MP  «Ku3umoproBCKui paion», a TakKe
OpraHaMM MECTHOTO CAMOYINpPABIEHWs IOCENEHHMH Ui PELiCHHs BOMPOCOB  CBOEH
NeSATeIbHOCTH;

-BeJCHUS CIyXKeOHOTO JIOKYMEHTOOOO0pOTA, HCHOJHEHHS CJyKeOHBIX JOKYMEHTOB,
MOJATrOTOBKM MPOEKTOB OTBETOB Ha 00palieHHs OpraHu3alii U rpaxkaiaH;

-CHCTeMAaTH3alLMHU U MOArOTOBKH aHATMTHYECKOr0, HH(OPMALIMOHHOTO MaTepuaa;

-KOMMYHHMKATHBHOCTH ¥ YMEHUS CTPOMTH MEKJIMYHOCTHBIE OTHOIICHHS;

-IPYTHE HABBIKH, HEOOXOAMMBIE LISl HCTIOTHEHMS! IOJDKHOCTHBIX 00513aHHOCTEH.

, 4 JloJ1IZKHOCTHBIE 0013AHHOCTH

Ha nauansuuka otaena 'O UC u MP Bosnaraercs cieayronnee:

3.1. OTder mepea BHIIECTOSINMM PYKOBOAMTENEM TI0 pe3ylbTaraM CoOCTBEHHOM
ciyxeOHOM e TeIbHOCTH.

3.2.BBINOHEHHE TOYHO M B CPOK YKA3aHWIH M MOPYYEHUH I71aBbl aAMUHHUCTPALIUY, a B €r0
OTCYTCTBHE - JIMLIA, €0 3aMEILAIOLIETO.

3.3.BeinonHenne 3a1a4, MoJHOMOYMI U QyHKImH, Bo3noxeHHbIX Ha otaen 'O YC u MP
B cootseTcTBHM ¢ [lonoxkenuem 00 otaee.

3.4. Oka3aHWe KOHCYJBTATHMBHONW M MPAKTHYECKOH MOMOIIM B cdepe IesTeTbHOCTH
oTena, corpyaHrukam aamunuctpauun MP «KusumopToBckuii paion».

3.5. YuacTBOBATh B OCYLIECTBIEHUH MEPONPUATHH 110 0OECIIEYEHHIO TT0XKAPHOM
6e30macHOCTH Ha TeppUTOpUH agMuHKcTpau MP «KusuimopToBekuid paion».

3.6. YuacTBOoBaTh B OCYIIECTBJIEHHHM MEPOMPHUATHH 10 obecrneyeHuo 0e30nacHOCTH
MHOJ/Iel Ha BOIHBIX 00BEKTaX, OXPAHE UX JKM3HHU H 3/10POBbS.

3.7. VyacTBOBaTh B OPraHM3allMKM OMOBEIICHHs W HMHDOpPMUpPOBaHUM B 0OOnACTH
rpaXkIaHCKOH 060POHBI M YPE3BBIYAHHBIX CHTYALIHH.

3.8. VyacTBoBaTh B OCYIIECTBJICHMH KOHTPOJIS 3a CO3JaHMEM H MOICPKAHMEM B
COCTOSIHMM MOTOBHOCTH K HCIIOJIB30BAHMIO JIOKAJIBHBIX CHCTEM OITOBELICHHSI.

3.9. YuactBoBaTh B MPOBEACHUM MEPBOOYEPEIHBIX MEPONPHATHH MO MOBBILICHHIO
YCTOHYMBOCTH (hyHKLIMOHUPOBAHUS OPraHU3ALIMi B BOCHHOE BPEMSL.

3.10. ®opmuposarh a3y MAaHHBIX [0 BOMNPOCaM TIPAKJAAHCKOW OOOpOHBI M
Yype3BbIYaliHbIM CUTYALUSIM.



3.11. OTunTBIBATHCS TEPE PYKOBOIMTEIEM 110 PE3YJIbTATaM CI1yKEOHON e TENBHOCTH.

3.12. BeaeHue JeJOMPOMU3BOACTBA W OCYLIECTBIEHHWE KOHTPOJISL M0 BbIMOJHEHHIO
PACTIOPSAMTENLHBIX JIOKYMEHTOB, (OpMHpOBaHHE JI€Jl, MOAIEKALIMX Cclave B apXuB Ha
BPEMEHHOE MJIM MOCTOSIHHOE XPaHEHHE.,

3.13. BeinosiHeHMe MOpYYEHHH IJ1aBbl aAMMHUCTPALIMHM N0 PACCMOTPEHHIO 3asBJICHHH,
oOpareHuid rpakaaH U IOPUAHYECKUX JIHLL.

3.14. Ypenomienue npejcTaBuTens HauuMartens (paboroaarens), OpraHbl MpoOKyparTypbl

WITH JIPYTHE TOCYAapCTBEHHbIE OpraHbl 000 BCeX clydasx oOpalleHus K HeMy KaKuX-JIH0O0 JHLL
B LIEJIAX CKJIOHEHHS €ro K COBEPIICHHIO KOPPYNUMOHHbBIX NPABOHAPYLIEHUH B COOTBETCTBUH C
DeepanbHbpiM  3akoHOM OT 25 gekabps 2008 roga Ne273-03 «O npoTHBOACHCTBHM
KOPPYIILIMK.
3.15. TpunsATHE Mep MO HEJONYIIEHUIO JFO00H BO3MOKHOCTH BO3HMKHOBEHMS KOH(pIMKTA
MHTEPECOB, TO €CTh CHUTYalldH, MPH KOTOPOH JIMYHAs 3aMHTEPECOBAHHOCTH (BO3MOXKHOCTD
MOJYYEHUs] TIPH HCIOJHEHHH JIODKHOCTHBIX O0A3aHHOCTEH J0XOJ0B B BH/IE JICHET,
LEHHOCTEH, WHOIO0 MMYINECTBA WM YCIYI UMYUIECTBEHHOIO Xapakrepa) MyHMIMNAIbHOIO
CIY/KAIIEro BAMSET WK MOKET MOBIWATH HA HaIeKkKallee UCIONHEHHE MM JIOJUKHOCTHBIX
0053aHHOCTEH, TNPU KOTOPOH BO3HUKAET WJIM MOMKET BO3HMKHYTH IPOTHBOPEYHE MEMKILY
JIMYHOM 3aMHTEPECOBAHHOCTBIO MYHHULMNAIBHOIO CIIY/KAUIEro M 3aKOHHBIMH HMHTEpecamu
rpakJiaH, opraHu3aiuii, 001IecTBa Wik rocy1apcraa.

3.16. TlopnepkuBanue ypOBHs KBalu(UKaLKMK, HEOOXOAMMOro sl HaUIEKALIEro
BBITIOJTHEHH S JOJDKHOCTHBIX 00S3aHHOCTEH.

3.17. HcnonHenue o00sM3aHHOCTEH MYHHIMNAIBHOIO CIYXKAILUEro, YCTAHOBJIEHHBIE B
COOTBETCTBHH C (peiepaibHBIM U peciTyOJIMKaHCKUM 3aKOHOAATEIbCTBOM.

3.18. CobmoaeHue yCTaHOBIEHHBIX (peepaibHBIMH 3aKOHAMHU 3alPETOB U OrPAHUYEHUH,
CBSI3aHHBIX C MPOXOXKICHHUEM MYHHLIMIIATBHOMN CIIyKOBI.

3.19. IlpencraBieHne B yCTAaHOBJIECHHOM TMOPSAKE MPEAYyCMOTPEHHBIX (DelepabHbIMU W
pecny0JIMKAHCKUMH 3aKOHAMH CBEJIEHMH O ce0e M 4iieHaX CBOEH CEMbH, a TAKKE CBEACHHUH O
MONYYEHHBIX MM JIOXO0JIaX W TMPHHAIEKALIEM €My Ha rpaBe COOCTBEHHOCTH MMYIIECTBE,
ABNAAIONIMXCH  oObekTamMu  HajnorooOsioxkeHusi, 00 00s3aTenbCcTBAX  MMYLIECTBEHHOIO
Xapakrepa.

3.20. He pa3rnamarh cBeIeHHS, COCTABIAIOLINE NOCY/1aPCTBEHHYIO U HHYIO OXPaHSAEMYIO
3aKOHOM TaiHy, @ TaK)K€ CBEJEHHS, CTABILIWE €My M3BECTHBIMH B CBS3M C BBIIOJIHEHUEM
JIOJUKHOCTHBIX 00A3aHHOCTEM, B TOM YHC/I€ CBEICHMS, KacarollMecs YacTHOW KHM3HM M
3/J0POBbSl PAKJaH WM 3aTPAruBalOIIME UX YECTh U JIOCTOMHCTBO.

3.21. bepexnHoe M paUMOHAILHOE WCIONB30BAHHE MYHULMIAIBHOIO WMMYIIECTBA,
NPEeI0CTABIEHHOTO /Il UCIIOJHEHHS! JOJKHOCTHBIX 00A3aHHOCTEH.

4. IlpaBa

4.1. OcHoBHBIE MpaBa HayaJlbHUKa onpeaeneHsl cratbei 11 MeaepansHOro 3akona ot 2
mapra 2007 roga No 25-®3 «O mynununansHoi ciyxoe B Poccuiickoii @enepaunu» 1 3akoHa
PecniyGnuku Jlarectan ot 11 wmapra 2008 roma Ne 9 «O myHuuunanbHoW ciyxbe B
PecniyOnuku Jlarectany.

Mcxonast U3 ycTaHOBAEHHBIX MOJHOMOYMH, HAYAIbHUK UMEET MPABO:

4.2. BHOCHTH MNpEeNIOKEHUs TJaBe aJAMUHUCTPALMHM M0 YJIYUYLICHHIO JACATEIbHOCTH
oraena 'O YC.

4.3. YuacTBOBaThH MO CBOEH MHMULMATHBE B KOHKYpCE Ha 3aMelleHHE BaKaHTHOW
JIOJDKHOCTH MYHHIMIIABHOMN C1yKOBI;

4.4. TlpoxoauTh NEPENOArOTOBKY W TMOBBILIATh KBAIM(DHKALMIO 3a CYET CPEJICTB
MECTHOro OroJIKeTa.



4.5. TlperenioBath Ha GoJiee BEICOKYIO JIOJUKHOCTD B MOPSKE 10JKHOCTHOTO POCTA.

4.6. Ha peanusaiuio YCTaHOBJIEHHBIX (eIepalbHBIMM 3aKOHAMHM OCHOBHBIX [1paB
MYHHULMMATBHOTO CIIyKaLIero.

4.7. Ha ocHOBHbIE W JOMOJHHUTEIbHBIE FAPAHTHH, MPEIYCMOTPEHHbIE (eaepalbHbIMHU
3aKOHAMM W MHBIMM HOPMATMBHBIMK MPABOBBIMK akTamu Poccuiickoii Penepaly, 3aKOHaAMHU
¥ MHBIMH HOPMATHBHBIMH MIPaBOBbIMH akTamu Pecny6muku JlarectaH.

5.0TBeTCTBEHHOCTD

Hauansuuk otgena 'O UYC u MP Hecer yCTaHOBJICHHYHO 3aKOHOAATEILCTBOM
OTBETCTBEHHOCTb 3a:

5.1. HecBoeBpeMEHHOE€ W HEKAYECTBEHHOE BBINOJIHEHHE BO3JIOKECHHBIX HAa HEro
00513aHHOCTEH, a TAKKE HEMCIIOIL30BAHUE MTPaAB, MPEYCMOTPEHHBIX HACTOAILEH J10JDKHOCTHOH
WHCTPYKLIUEH.

5.2. Hapyuienue Tpy/JOBOH [JMCLUMIUIMHBI, OXpaHbl TPyJad, [paBH]l BHYTPEHHETO
TPY0BOTO PACTOPsIKa.

5.3. Hapywenue mnopsaka paboTel co cayxeOHOH MHpoOpmaluen, a TaKke 3a
pasrialmeHue CBEJACHHUH, CTaBIINX €My W3BECTHBIMH B CBSA3M C BBITNIOJHEHHEM JIOJKHOCTHBIX
o0si3aHHOCTEMH.

5.4. Hapymenue tpebosanuii ®eepanpioro 3akona or 25 nexkabps 2008 rona Ne 273-
O3 «O npoTUBOAEHCTBUH KOPPYIILIAWY).

5.5. HeBbInoJIHEHWE KOJAEKCA ITHKHM W CJIY)KeOHOTrO TMOBEJEHUS MYHHMLMIAILHOIO
ciyskauiero aaMuHucTpauuu MP «KusuopToBCKHid panoHy.

5.6. JleiictBue unu Oe3zeiicTBUe, Bedylllee K HapyIIEHHIO MpPaB, 3aKOHHBIX HHTEPECOB
rpak/aH.

5.7. HemnpaBomepHOoe HCHOJIb30BaHHE  CHy)KeOHBIX  00A3aHHOCTEH, a  TaKKe
MCII0JIb30BAaHUE UX B JIMYHBIX LIEJIAX.

5.8. Hapyienue 3anperoB, CBS3aHHBIX C MYHHLMNAIbHOH Ciyx00H, HecobmoneHue
OrpaHMYEHHH M  HEBBINOJHEHHE 00s3aTeNbCTB, YCTAHOBIEHHBIX  (elepalbHBIMH  H
pecryOJMKAaHCKUMH 3aKOHAMM.

6. [Mopsaaok ciay:keGHOr0 B3aUMO/AEHCTBHS CIIENHAIMCTA 0T/Ie/Ia B CBSI3H €
HCIOJITHEHHEM MM 10JIZKHOCTHBIX 00513aHHOCTEHH.

CiyxebHOe B3aMMOJAEHCTBME € MYHHUUMNAIbHBIMHM CIIyKalMMH JPYTrUX OpraHoB
aamuaucTpatmi MP  «KusumopToBekuii paiion», rpaxjiaHaMM B CBS3H C HCIOJHEHHEM
HAYaJILHUKOM JIOJDKHOCTHBIX O0SI3aHHOCTEH OrNpeiensercs B COOTBETCTBMHM ¢ PeriameHTom
aamunuctpanuu MP «KusnmoproBekuit paiton», a TakKe IpelyCMaTpHBaecT:

6.1. ITopy4yeHuss ¥ ykasaHus Ha4yaJbHUKY OTJeNa JAlOTCA IaBod aaMuHucTpauuu MP
«KU3WIOpTOBCKHIA paifioH» ¥ PYKOBOAUTEIEM MJIH JIMLIOM, HCTIOHSIOILUM €ro 00s3aHHOCTH, B
YCTHOM WJIM MUCHBMEHHOM (opMe;

6.2. OOBACHUTENBHBIE, JOKIAJHBIE 3alIMCKH W WHbIE 3asBJIEHUS HavanbHUK oTaena I'O
YC npencraBnser Ha uMs riaBsl aaMuHucTtpaud MP  «Kusunoprosekui paiion» B
MUCbMEHHOM (QopMme;

6.3.B uensx MCHOJHEHMs MOJKHOCTHBIX O0A3aHHOCTEH HAuyalbHUK OT/eNa BIlpaBe
oOpawmarscs K ApyruM paboTHukam aamuHucTpauun MP «KusumopToBckuii pailon»;

6.4. HauyanpHuk OT/€na BhpaBe B YCTHOW (hopme gaBaTh pa3bsCHEHMs [0 BOMPOCaM,
BXO/ALIUM B €r0 KOMIETEHIHIO, B OTBET Ha oOpalieHust K Hemy pabOTHHUKOB aJIMMHHUCTPALIMH
MP «KusumopToBckuit paiton»;



6.5. HauansHuK OT/Jena BIpaBe B YCTHOH (opme naBarh pasbsCHEHMs 10 BOMpoCaM
KOMIIETEHLIMM OT/e/a TMPEACTABHTENSIM OpraHM3alkii ¥ rpaXk/1aHaMm TOJBKO TO MOPYYECHHIO
PYKOBOAMTEIS.

7.YcnoBusi paboThbl

Pesxum padotsr otaena 'O UC u MP aqMuHHCTpalMK ONIPEAEIACTCS B COOTBETCTBIHM C
[IpaBuiaMu BHYTPEHHETO TPY/I0BOI0 pacrnopska.

C MHCTPYKLIMEH 03HAKOMJIEH, OJMH SK3EMILIAP MOJy4ui Ha PYKH H 0053yI0Ch XpaHHTb Ha
pabodem mecTe:

(mozxnuck) (®HO0)

« » 20 r.




