JOJKHOCTHASA UHCTPYKIIUA

HAYAJIbHHKA 0TJe/1a KYJbTYPbl H TYpPU3Ma
aamuaucTpauuu MP «KusuaoproBekuii paiionay»

1.001mue no1oKeHus

1.1. JIo/KHOCTE HayaJlbHUKA OTAENa KyJIbTypbl W TypU3Ma, aJMHHHCTpAIUH
KusunropToBekoro paifona OTHOCHTCS K KATETOPHH IVIaBHbIX JODKHOCTEH MYHHIMITAIBHOM
CITYXKOBI.

1.2. HasnayeHnue Ha JO/DKHOCTb M OCBOOOKIEHHE OT JIOJHKHOCTH IPOM3BOIMTCS
pacnopspkeHueM riaBbl aaMUHUCTpauuu MP « KusuinmropToBCckuii paidony.

1.3. B cBoell geATeNbHOCTM HayaJbHUK OTJENA KYJBTYPHl M TypHU3Ma
pykoBoactByercsi Koncruryuuein Poccubickolt ®@enepaunu, denepaibHbIME 3aKOHAMH,
ykazamu W pacropsbkeHusMu  Ilpesunenra Poccuiickoit ®Dejepaniy, HOpPMaTHBHO-
npaBoBbIMH aktamu llpaBurennctBa Poccuiickod ®Dejepanuu, 3akoHamu PecryOiuku
Harecran, YcraBom MyHuuunaisHoro obpasosanusi MP  «Kusumoprosekuit padion»,
[lonoxkennem 006 oTa€eIe KyIbTYpHI M TYpHU3Ma aAMHUHUCTpAIH KH3uimopToBCKoro paiiona,
HACTOALIEH JOKHOCTHOM MHCTPYKITUEH.

1.4, B nepuoji BpeMEHHOI0 OTCYTCTBHSI HAYalbHUKA OT/EJa, BO3JIOKEHHbIE HA HErO
00A3aHHOCTH HCTOJIHAET OJMH M3 CIELMAIMCTOB OTAeNa KYJLTYPhl M TypH3Ma
orpezeisgeMblii HauaabHUKOM OTaena.

2. KBannpukannonHble TpeGOBaAHUA

2.1. B coorBercTBUM ¢ TpeboBaHusmu 3akoHa PecryOmuku Jlarectan ot 11.03.2008
roga Ne 9 «O mynununanbHo# ciyx0e B PecnyOsuke Jlarectan» Ha IOJKHOCTH
HavaJlbHUKa OT[eja HasHayaeTcs JMI, WMEILee Bbicliee MNpodecCHOHAIBHOE
00pa3oBaHHE M CTaX MYHHUIMIAILHON (rOCYIapCTBEHHOM) CilykObl HE MeHee 2 JIeT, WK
cTaxka paboTsl 110 CIIEUAILHOCTH, HAMPABJIEHUIO MOITOTOBKH.

2.2. KsanupukallMOHHBIMH TpPeOOBAaHHSIMH K MPOPECCHOHANBHBIM  3HAHHUSIM
HavyaJIlbHUKA OTJIeJ1a KYJIbTYPbl U TYPU3MA, SBJISIFOTCS

- 3Hanue Koncrutyuuu Poccuiickoit @enepaiinu, GenepaibHbIX 3aKOHOB U MHBIX
HOPMAaTHBHbIX MpaBOBbIX akTOB Poccuiickoii ®enepauuu, Koncruryuun PecrnyOsnku
Harecran, 3akoHoB PecrmyOnmku JlarecTaH ¥ HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB
PecniyOnuku /[larecran, YcraBa MyHHLHMIAALHOIO 0Opa3oBaHWsl, WHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB MYHHMIHMIIAJBHOIO 00pa30BaHUS COOTBETCTBYIOIIMX HAIMPABIEHHSIM
ACATENIBHOCTH ~ OpraHa  MECTHOIO  CaMOYIIPAaB/I€HHUs, H30MpaTeIbHOH  KOMHCCHH
MYHHUIHMIAIBHOTO  00pa30BaHMWs  MPUMEHHTEJBHO  MCIIOJHEHHIO  JIOKHOCTHBIX
00s13aHHOCTEH MyHULIUIAILHBIM CITY>Kall[|M;

- 3HAHHE 3aKOHOJATENILCTBA O MYHHIMDAIBHOH city:k0e Poccuitckoit ®enepariuu,
3aKOHOZATENILCTBA O MYHHITUIIATILHOU ciiy:k0e PecniyOnuku JlarecTtan;



- 3HaHME HOPMATHUBHBIX MPABOBBIX aKTOB, PEMVIAMEHTHUPYIOIIMX CIIYKEOHYIO
NS TeNBHOCTD;
- creuMaabHble NpoQeCcCHOHANBHBIE 3HAHHs, HEOOXOAMMBIE Ul WCIOJHEHHs
JIOJDKHOCTHBIX 00513aHHOCTEH;
- 3HaHWE MPABHII AETOBOM ATHKHY;
- 3HAaHWE OCHOB JICJIOTIPOU3BOICTBA.
KpanupukalioOHHBIME TPeOOBaHUSMH K NPOGECCHOHANBHBIM HaBbIKAM HadalbHHUKA,
SIBJISIFOTCSI HABBIKU:
- BJIQJICHUsST COBPEMEHHBIMH CPEJICTBAMHM, METOJAAMH M TEXHOJOTUsIMU padoThHI C
UH(pOpMaLUEH;
- paboOTBHI ¢ TIOKYMEHTaMHU;
- OpraHu3allkiy JIMYHOTO TPY/a;
- IUTAHUPOBaHUs pabovyero BpeMeHHu;
- paboThI C JIIOJIBMUA U KOMMYHHKaOEIbHOCTH.
JlononHUTeIbHBIE TPeOOBaHUS K TPO(ECCHOHATBLHBIM HaBbIKaM:
- 9¢eKTHBHOE TUIAHHPOBaHKE padoyero BpEMEHH U OpraHu3aius padoTsbl;
-CTpaTernyeckoe  IUIAHWPOBaHWE W KOOPAWHHUPOBAaHHE  YIPABICHYECKOH
NeSITeILHOCTH;
- OTIEPATUBHOE NMPHHSITHE U PeaTU3alMsl yIPaBI€HYECKUX PELICHUN;
HaJIMYHE HaBBIKOB aHAJTMTHYECKON paboThI;
opraHusaiys U obecrieueHre BbITOJHEHHS 3a/1ay;
HaBbIKW BEJICHUS JIEJIOBBIX 1€PErOBOPOB;
HaBBIKU MMyOJIMYHOTO BBICTYILICHHUSI.
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3. JIOJIZKHOCTHBIE 00SI3aHHOCTH

HavansHuK oT/iena KyJIbTYphl H TypH3Ma 00s13aH:

3.1. OpraHu3oBbIBaTb W  HEMNOCPEICTBEHHO OCYIIECTBIATH KOHTPOJIL 34
CBOEBPEMEHHBIM M KaU€CTBEHHBIM BBIMOJHEHUEM MOPYUYEHUM, UCIIOJIHEHUEM JIOKYMEHTOB,
obecrneynBaTh KX COXPAHHOCTb.

3.2. OCyllecCTBJISTh PYKOBOACTBO JEATEIIBHOCTBIO OTJi€)Ia, HECTH IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a BBITIOJHEHHE BO3JIOKEHHBIX Ha OT/IeN 3a/1a4, GYHKIIUH.

3.3. OcyuiecTBIsITh MIAHHPOBAHUE ACATEIBLHOCTH OTHEN]a MPaBOBOM M KAaIApOBOM
paboThl.

3.4. Pacnipenensath 0053aHHOCTH MEXKIY COTPY/IHUKAMHU OTIEA.

3.5. BHOCHUTH NpemjIOKEeHHs O Mepax MOOLIPEHUS W HAJIOXKEHHUS B3bICKAHWMNA Ha
pabOTHUKOB OTIEAa MO pe3yjbTaTaM paboThl M HMCHOJHUTEIBCKONH ITUCLUIUIMHBI B
COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM.

3.6. PaspabarbiBaTh M peaJM30BbIBATE MYHUUMIAIbHBIE IIEJIEBBIE I[IPOrPAMMBI
palOHHBIE KAJICHJapHbIE TUIAHBI MEPOTIPUSATHH.

3.7. BzaumopnelcTBoBaTh € OOILECTBEHHBIMH MOJIOJIEKHBIMH OpPraHU3allUsIMH |



00BEeMHEHUAMH paioHa U OCYILECTBIISIET COBMECTHYIO IEATEIBHOCT.

3.8.  OcyuwecTBsATh B  yCTAHOBJIEGHHOM 3aKOHOJATENILCTBOM MOpsAKe cOOp
uHpoOpManuMu B 00JacTM KyJIbTYphl M TypU3Ma B COOTBETCTBHM ¢ (opMamu,
YTBEPKAECHHBIMU (PeIepalibHBIM 3aKOHOAATEIbCTBOM.

3.9. CremuTh 32 CBOEBPEMEHHBIM PACCMOTPEHHEM U IPE/ICTABIEHHEM JIOKYMEHTOB,
NOCTYNHBIIKX HA HCIIOJHEHHE MPOBEPSTH NPABUIBLHOCTE O(GOPMIICHHS TOATOTOBIEHHBIX
[IPOCKTOB JIOKYMEHTOB, II€PENABAEMBIX Ha MOAMKHCH 00ECTEYMBATH KAYECTBEHHOE HX
pellakTUPOBaHUE.

3.10. ConeiicTBOBaTh OpraHM3alMM IIPONAraHbl 00pasa >KU3HH KyJbTYphl CPEIH
HaceleHus ¢ ucnoiibzoBanueM CMMU.

3.11. CopeiicTBOBaTh OpraHM3aLMKM OCBelleHuss MeponpusaTuit B CMM, Ha
ouLHMaIbLHOM caiiTe agMuHucTpanun Kusmioprosekoro paiiona B cetn MHTepHerT.

3.12. ConeficTBOBATh YYACTHIO PAHOHHBIX KOJUIEKTHBOB MOJOASKHBIX 00bEIHHEHHH B
00JIaCTHBIX, PECITYOIMKAHCKUX U PAOHHBIX MEPONIPUATHSX.

3.13. IlopnepxuBaTh ypoOBeHb KBATH(DUKALMM, HEOOXOAMMBINA Ul HAUIEKAIIErO
MCIIOJTHEHUS JOJKHOCTHBIX 00S13aHHOCTEH.

3.14. Bepeub MyHHUMIATLHOE UMYIIECTBO, B TOM YHCIIE IPEIOCTABICHHOE eMy ISl
MCTIOJIHEHUS! JIOJKHOCTHBIX 00S3aHHOCTEH.

3.15. ObecneunBarh COOMOJEHHE INPABMI BHYTPEHHETO TPYAOBOIO PACIOPSIKA
MPUHUMACT MEPBI K IOJJICPXKAHUIO M COOJIIOACHHMIO HCIOJIHUTENBCKOM W TPYJI0BOM
JMCLHMILIMHBI paDOTHHKAMH OTJIeJIa TPABOBOM M KaJpOBO paboThl.

4. IlpaBa

4.1. HauyanpHMK OT/ieN1a KyJIbTYPbl U TYpHU3Ma BIIpaBe:

4.1.1. llpuiekats JUis COBMECTHOH NEATENBHOCTH B cepe KyJIbTypbl H TypH3Ma
IIPE/ICTABUTENICH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyIpaBiIeHusl,
OOLIIECTBEHHBIX OPraHU3alMM, NMpeANPHHAMATENeH, COTPYIHUKOB CIIEMATH3HPOBAHHBIX
y4eOHBIX 3aBeJICHUH.

4.1.2. BHOCHTH Ha PacCMOTPEHHUE TJIaBbl aJAMUHHCTPALMK PaiiOHa NPENIOKEHHSs 110
YJy4IIEHHIO IEATEIbHOCTH aIMUHUCTPALIMH PaiioHa U OT/IeNa KyJIbTYPhl H TYpU3MA.

4.1.3. IlpuBnekath B YCTAaHOBJIEHHOM IIOpsAKE BHEGIO/DKETHBIE CPEICTBA HA
OCYIIECTBJICHHE MEPOTIPUATHI U IIPOTPaMM.

4.1.4. IlpuBnekath, ¢ pa3pelIeHHs IaBbl aAIMUHUCTPALMHM PaiioHa, paGOTHHKOB BCex
CTPYKTYPHBIX IOJIpa3/ie/IecHHH aJIMMHACTPALIMK paioHa K PEIIeHHIO 3a1a4, BO3JI0KEHHbIX
Ha OTJE] KYJIbTYpPbl H TYpU3Ma.

4.1.5. OcymecTBlATh B3aUMOJCHCTBME ¢ PYKOBOAMTENSIMH BCeX CTPYKTYPHBIX
[0/Ipa3/ie/ICcHuH aIMHHUCTPALIMK paioHa.

4.1.6. T'oToBUTH cormameHus 1 J0roBopa B chepe KyJIbTyphl, 0370POBIEHHS, OT/IbIXA
U CAaHATOPHO-KYPOPTHOM AESITEIILHOCTH.

4.1.7. YyacTBoBaTh 10 CBOCI MHMIMATHBE B KOHKYpPCE HA 3aMeleHHEe BAKAHTHON



JIOJDKHOCTH MYHHLIMIIAIBHOHU CITYkKOBI.

4.1.8. TloBbimate KBaIM(pUKALKMIO B COOTBETCTBHH C MYHHIIMNAILHBIM [1PABOBLIM
aKTOM 34 CYET CPE/ICTB MECTHOTO OKOIKETA.

4.1.9. Ha 3a1uuTy CBOMX MEepPCOHAIBHBIX JaHHbIX.

4.1.10. Ha nencuonHoe oOecrieyeHre B COOTBETCTBHM C 3aKOHOIATEIHLCTBOM
Poccuiickoii ®eneparuu.

5. OTBEeTCTBEHHOCTh

HauanbHuWK oTaena KyJbTypbl H TYpH3Ma HECET OTBETCTBEHHOCTh B npenenax,
ONpE/IE/ICHHBIX ACHCTBYIOIMM 3aKOHOaTeNbCTBOM Poccuiickoit Meneparuu:

5.1. Henamnesxaiiee HCIONHEHHE WM HEBBINOJHEHHE CBOMX JOJKHOCTHBIX
0053aHHOCTEH, TPeayCMOTPEHHBIX HACTOSILIEH HHCTPYKLIHEH.

5.2. llpaBoHapylleHHs, COBEpIICHHBIE B MpolEcce OCYLIECTBJIEHUSI  CBOEH
JIEATENIbHOCTH.

5.3. HapymieHnue BHyTPEHHEro pacropsijika afMUHUCTpanuu MP «KusumoproBckuit
paiion».

5.4. B HHBIX, yCTaHOBJIECHHBIX 3aKOHHOM CJIy4asX.
Hacrosiiast noykHOCTHAs MHCTPYKUKs pa3spaboTaHa B COOTBETCTBUM ¢ Ilof0xkeHHeM 00
OTIEIIE KYJbTYPbl U TypHU3MA.

6.YciaoBusi paGoTnl

6.1. Pexum pabGoTel oTmena KyjibTyphl H TypU3Ma Anmunuctpanun  MP
«KM3HITIOPTOBCKHH paioH» OMpeneNnsercs B COOTBETCTBHM C NpPAaBHIAMH BHYTPEHHETO
TPYZ0BOIO pacnopsKa.

C vHCTPYKUKMEH 03HAKOMITEH, OJIMH IK3EMILISP M0J1y Y I HA PYKH U 0053y10Ch XPaHHUTh
Ha pabouem mecre:

(noamuce) (PHO)

« » 20 I.




