AOJIZKHOCTHASA HHCTPYKIUA
3aMECTHTE ISl HAYAJbHHKA 0T/IeJ1a 3eMeJIbHbIX, HMYLIEeCTBEHHbIX OTHOLIEHHUH H
MYHHUIHNAJIbHOI0 KOHTPOJIA

I. OBIIUE NMOJIOKEHMUSA

1.1. Hacrosmas JIOJKHOCTHas MHCTPYKLMs onpezaenser ¢YyHKIMOHAIbHbIE
0053aHHOCTH, IpaBa W  OTBETCTBEHHOCTh  HAYaJbHWKA  OTJENa  3eMEJIbHbIX,
MMYLICCTBEHHBIX OTHOILIEHHH W MYHHIIMIIAIBHOTO KOHTPOJIS (J1a7iee — HavaJbHUK OT/IeNa).

1.2. B coorserctBuM ¢ PeecTpoM [OMKHOCTEH MYyHMIHMNAILHOM —Ci1yKObI
JOJDKHOCTD 3aMECTHUTE/ISl HAYaJIbHUKA OT/ENa 3€MENbHbBIX, UMYIIIECTBEHHBIX OTHOIIEHHH H
MYHHUUHMIAIBHOTO KOHTpOJsA (zanee — Ortaen) sBasercs Beaylled JIOJKHOCTHIO
MYHHULHANAIbHOH CITYXKOBbI.

1.3.  3amectutens HauvalbHMKA OTJe/a HA3HAYAETCSs HA JOKHOCTD W
OCBOOOXKIAEeTCS OT JIOJDKHOCTH pPACHOpsKEHHEM TJIaBbl aIMMHHCTPAllMK paioHa B
NOpsiIKe, YCTAHOBJIIEHHOM JIEMCTBYIOIIMM TPYAOBBIM 3aKOHOAATENIBCTBOM, 3aKOHOM
Pecny6snku Jlarectan «O MyHHLMnansHOU ciysx0e B Pecnybimke Jlarectany.

1.4, 3amecTurens HayaJlbHHUKA OTIAENa B CBOEH JEATEJILHOCTH I00TYETEH
HAYaJILHUKY OT/IeNa.

1.5. Ha 10J5KHOCTB 3aMEeCTUTESI HaYalbHUKA OT/E/a HA3HAYAeTCs JIMLO, UMEIOIIee
BbICIIIEE 00Pa30BaHKE M CTAX MyHHULIMNIAIBHOH CIry:KObI (rOCY1apCTBEHHOM CITyKObI).

1.6. 3amecTuTEeNh HAYATBHUKA OT/IENIA 0053aH:

- 3Hath Konctutyumio Poccuiickoit @enepauyn, ®enepanbHbie 3aKOHBI, YKa3bl
IIpesunenta Poccuiickoi Menepaimu, NOCTAaHOBICHUS W pacniopsbkenus [IpaBurennbcTna
Poccuiickoii ®enepauny, BeJOMCTBEHHbIE MPABOBbIC aKThl (10 HANPABJICHUIO CBOEI
JACSTE/IBHOCTH ); HOPMATHBHLIE MpaBoOBble akThl PecnyOnuku Jlarectan (1o HanpabieHHIO
CBOCH IESATEIbHOCTH); YCTaB MYHULMNAILHOrO paioHa «KH3WIIOPTOBCKUM paioH»;
MYHHLHMIIAIBHBIE TIPABOBBIC aKThl OPraHOB MECTHOIO CaMOYIPaB/ICHHUS (110 HAMPABJICHHUIO
CBOEH JesITeJIbHOCTH).

- obmamath HaBblKaMW A(GQEKTHBHOTO IUIAHMPOBaHHUs pabo4yero BpeMEHH U
OpraHu3alu¥  pabOThl, ONEPAaTHBHOIO TPHUHITUS W peaM3allH  YIPABJIEHYECKUX
pelICHUH, OpraHM3alMd M O0eCredeHUs] BBIMOJHEHHUS 3a1ay, BEJEHHUS JIETOBbIX
MEepPEeroBOpoOB,  IyOJMYHOrO  BBICTYIUICHHS, COTPYJHHYECTBA C  KOJUIETAMH |
MYHUIMNAIbHBIMA  CIIYXalllUMH ~ MHBIX ~ OPraHOB ~ MECTHOI'O  CaMOyIpaBjieHHusl,
rOCylapCTBEHHBIMHM  CIYXalllWMH,  OpraHusauuu  paboTel 1o  3dhdexTHBHOMY
B3aUMOJICHCTBHIO C MHBIMH OpraHaMHM MECTHOTO CaMOYIpaBJIEHHs, IOCYIapCTBEHHLIMH
opranamu Poccuiickoii ®enepannu u Pecnybinku Jlarectan, BiaaeHus: KOMIbIOTEPHOM M
APYrOH OpPrTeXHUKOH, padoThl €O ClHyxeOHBIMH JOKYMEHTaMH, aJanTalu¥ K HOBOM
CUTyalluh W NPHUHATHS HOBBIX IOJXOJOB B pEIICHHH TOCTABIEHHBIX 3444,
KBATH(GHUIHUPOBAHHON paboThI C JIOJABMH 0 HEIOMYIICHHIO JIMYHOCTHBIX KOH(MIHKTOB,
CHCTEMAaTHYECKOI'O TIOBBILICHUS CBOEH KBaIU(DUKALIHH.

1.7. 3amecTurens HaYaIbHUKA OT/IEIa JO/DKEH BIIAJIeTh:

- 3HaHWAMH anmapaTHOro W IPOrpaMMHOrO oOecreyeHus, BO3MOXKHOCTEH |
0COOEHHOCTEH  NPUMEHEHHS  COBPEMEHHBIX  MH(OPMALMOHHO-KOMMYHHKAI[MOHHBIX
TEXHOJIOTHH B OpraHax MECTHOTO CaMOYNpaBJieHHS, OOLIMX BONMPOCOB B 00JIACTH



obecrieyenus HHGOPMALIMOHHOH 0€30MACHOCTH; CHCTEM B3aMMOJICMCTBHS C I'pakaHaMH
M OpraHu3alHsiMH, CHCTEM MEKBEIOMCTBEHHOIO B3aUMO/ICHCTBHS, HHMOPMALIMOHHO-
AHATMTHUECKUX cHCcTeM, obecreunBaroumx cOop, 00pabOTKy, XpaHEHME W aHAIW3
JIAHHBIX, CACTEM YIPaBJIECHHUS 3JICKTPOHHBIMH apXHBAMH;

- HaBblkaMd pabOTBl C BHYTPEHHMMH M [EPUDEPUHHBIMH yCTpOMCTBAMH
KOMIIBIOTEPA, ¢ HHHOPMALMOHHO-TEIEKOMMY HUKAIIHOHHBIMU CETSAMH, B TOM HHUCIIC CCTRIO
WHTepHeT, B OMEPAIMOHHON CHMCTEME, B TEKCTOBOM pEIAKTOpe, C SJICKTPOHHLIMU
Tabnunamu, ¢ 0a3aMM JIAHHBIX, YNPABICHWsS OJIEKTPOHHOH MOYTOH, TOJArOTOBKH
MPE3EHTAIMM, HMCIOIb30BAHUA IpapUIECcKuX 00BEKTOB B AJIEKTPOHHBIX JOKYMEHTax,
paboThl ¢ CHCTEMaMH B3aWMOJEHCTBHs C IPaXIaHaMM W OpraHu3alHMAMH, C CHCTCMaMH
MEKBEIOMCTBEHHOI'O B3aUMOIEHCTBUSI, C HHPOPMALIHOHHO-AHATTUTHYECKUMH CUCTEMAMH,
obecreynBarIMMH  cOop, 00paboTKy, XpaHEHME W aHalIu3 JaHHBIX, C CHCTEMaMH
YIpPABIEHHUS IEKTPOHHBIMH apXHBaAMH.

1.8. 3aMecTUTE/Ib HAYaJbHUKA OT/JE/a B CBOEH JIEATEJIBHOCTH PYKOBOACTBYETCH
3aKOHOJATENbHBIMA ¥ HOPMATHBHBIMH JIOKYMEHTaMH B 00beMe, HEOOXOAUMOM sl
MCIIOJIHEHHS COOTBETCTBYIOLIMX JOJIZKHOCTHBIX 00s13aHHOCTEH, YcraBoM
MyHHLMIAIGHOrO  paifona  «KH3uIropTOBCKHH paiioH», TpaBWaMH BHYTPEHHETO
TpyaoBoro pacropsiaka, Ilomokennem 00 oTaene 3€MENbHBIX, HMYIICCTBCHHBIX
OTHOIIEHHH ¥ MYHHIMMATLHOIO KOHTPOJIS HACTOAIIEH JO/DKHOCTHOH HHCTPY KLACH.

1.9. B mepuos BPEMEHHOr0 OTCYTCTBHSA (bosie3Hb, OTIYCK, KOMaHIMPOBKA W
npouee) ero 0O0S3aHHOCTH, 0 PACHOPSHKEHUIO aIMHHUCTPALMH paiioHa, HWCIIOJIHSET
3aMeCTHTENb 0e3 0CBOGOMKIEH S OT OCHOBHBIX 00A3aHHOCTEH.

I1. IOJDKHOCTHBIE OBSA3AHHOCTH

2.1. Opranusyer, MIAHUPYET ¥ KOHTPOJIMPYET AEATEILHOCTL OTACA.
OGecrieduBaeT BHIMOJHEHHE CTOALIMX Tepejl OTAEIOM Liejield U 3a/1a4 B COOTBETCTBHH C
[TonoxkenueM 00 OTene;

AHaIM3MpyeT JeATENbHOCTh OTAeNa C IENbi0  MOC/IEIYIOEero yCTpaHCHH
BBISIBJICHHBIX HEJIOCTATKOB M 3aKPEILICHHUS TOJI0KUTENbHBIX TEHICHLIUH;

ITpuHMMaeT yyacTue B CO3/aHuM pabOdYHX TPy IO PasanyHbIM HaNPaBJICHUAM paboTsl
OT/IENIa;

[ToaroraBiMBaeT NPOEKTH MyHHLMIAILHBIX [PABOBBIX aKTOB OPraHOB MECTHOIO
caMOyIIPaBJIEHHS 110 BOIIPOCAM, BXOSLIMM B KOMIIETEHIIHIO OT/1eJ1a;

B npenenax cBOel KOMIETEHLMH OKa3blBA€T ~METOAUYECKYIO  MOMOIIb
MYHHLMIAIGHBIM TIPEANPUSTHAM H YYPEKICHHSIM PaHOHA, aIMHHHUCTPALUAM CeIbCKUX
NOCEJICHUH paloHa,;

PaccMaTpvBaeT TPEJIOKEHHs, 3asdBJIE€HUS W JKajlo0bl TPakaH [0 BONpoOcaMm,
OTHOCSIIMMCS K KomreTeHIH OTiena;

OcyLiecTBIEHHE MYHHLMIIAIBHOIO 3€MEJNbHOr0 KOHTPOJsS Ha TCPPUTOPHH MP
«Ku3umopToBckuit  paiion» B cOOTBeTCTBHM € [l0JI0KEHHEM O  MYHHUHMIIAILHOM
3eMeJIbHOM KOHTpOJIE Ha TeppuTOprH MP «KH3WIIOPTOBCKHUIA paiion».

YyacTByeT B paboTe KOMHCCHM 110 KOHTPOJIIO 33 HCIIOJIb30BAHUEM I10 HA3HAYCHHIO
M COXPaHHOCTHIO OOBEKTOB MyHHIMIATIbHON COOCTBEHHOCTH;



[IpuHEMaeT MEpbI MO BBIABICHHIO 0ecx03MHOr0 MMYyIEeCTBa HA TEPPUTOPHH
MYHHIUIATBHOTO paioOHa «KM3UIIOPTOBCKUI pailoH»;

OGecneunBaeT pa3paboTKy MPeLIOXKEHUH [0  COBEPLICHCTBOBAHMIO YIPABICHU 1
PACIIOpSKEHHsS MYHHIMIAILHBIM ~ UMYLIECTBOM,  HAXOAAIMMCS B COOCTBEHHOCTH
MYHHIIMIATBHOIO PalioHa;

BeJIET PEECTp JAOTOBOPOB apeH/Ibl 3¢MEJIbHBIX y1aCTKOB,

OCYIIECTBISICT NIPHEM M PETHCTPALMIO 3asBICHAH W KOMIUICKTA JIOKyMEHTOB Ha
3aKJII0OYEHHE JIOTOBOPOB apeH/Ibl 36MEJIbHBIX Y9aCTKOB;

[IOJrOTABINUBAET MPOEKTBl TMOCTAHOBICHHH O MPEAOCTaBICHUN 3EMEJIBHBIX
y4acTKOB B apeH/IY;

[IOJIFOTABIUBAET MPOEKThI JOrOBOPOB apeH/Ibl 3¢MEJIbHBIX yHaCTKOB,

OCYLIECTBISCT KOHTPOJIb 3@ CBOEBPEMCHHOCTBIO H MOJHOTOM TMOCTYIICHHS
apeH/IHOM TIaThl 3@ 3€MEJIbHbIC yHaCTKH;

MOJArOTABIMBACT TIPOEKTHI TMOCTAHOBJICHWH O CITMCAHWH Oe3Ha/IeHOH K
B3BICKAHUIO 3aI0JKEHHOCTH 110 JIEHE)KHBIM 0053aTE€/IbCTBAM 32 M10J1b30BAHHE 3CMEIbHBIMH
y4acTKaMH, HAXOSUIMMHCA B  MYHHIMMANBLHOH COOCTBEHHOCTH  aJIMHHHCTpALMH
MyHHIMNAIBHOrO paiona «Ku3umoproBekui  Paion», ¥ 3¢MEIbHRIMH - y4acTKaMHU,
rOCy/JapCTBEHHAs COOCTBEHHOCTh HA KOTOpbIE HE pasrpandieHa, a Takke O
BOCCTAHOBJICHHH B YdeTe 3a/I0JDKEHHOCTH 110 JIEHEKHBIM 00513aTe/IbCTBAM 3d [0/Ib30BAHHE
yKa3aHHBIMH 3€MEJIbHBIMHU Y4aCTKaMM;

OCYIIECTBJISIET IPETEH3HOHHYIO paboTy M0 B3bICKAHHIO 33/10/DKCHHOCTH H NICHH,

[OArOTABIMBAET PACYeThl ApEHHOM TIaThl U MEHH 3a TOJb30BaHHE 3EMEIbHBIMU
y4yacTKaMH, TOCYAapCTBeHHas COOCTBEHHOCTh HA KOTOpbIC HE pasrpaHdtcHa i
[TOArOTOBKH MCKOBBIX 3asiBJICHUH O B3LICKAHUH 3a/10/DKEHHOCTH B CY L

OpraHusyer IpeJoCTaBIeHue OTYETOB H undpopmarmu  DenepaibHbIM - H
PecryGMKaHCKMM OpraHaM BJIACTH 110 rpaQuky U 3ampocam;

OCYIIECTBISET TMOATOTOBKY J@HHBIX JUIS COCTAaBIEHHMs MPOTHO3HLIX IUIAHOB
MOCTYIUJICHUS CPEJICTB B OFO/IKET;

I11. [TIPABA

3.1. 3aMmecTHTellb HayalbHUKa oOTAesia obsiazaer mnpaBamH, NPeayCMOTPCHHBIMH
3akonom Pecry6muku Jlarectan «O MyHHIMNATLHOMN Ciryk0e B Pecnybnuke Jlarectan.

3.2. 3aMecTuTelbh HAYAIbHMKA OTAENa B Tpelenax CBOCH KOMIETEHLHMH TpH
HCTIONHEHUH BO3JIOKEHHBIX Ha HEro JIOJKHOCTHBIX 00S3aHHOCTEH 00J1afiaeT CiieyoumMu
MpaBaMH:

- IPUHEMATD PELIEHUs B COOTBETCTBHH C AOJDKHOCTHBIMH 00513aHHOCTSAMH,

- TOJIB30BATHCS MHGOPMAIMOHHBIMH MarepuajaMi W HOPMATHBHBIMH IPaBOBLIMH
JIOKYMEHTaMH, HEOOXOIMMBIMH JUISl HCIIOJIHEHHS CBOMX JIOJDKHOCTHBIX 00s13aHHOCTEH;

- 3ampalMBaTR B YCTAHOBICHHOM TMOPs/Ke HH(MOPMALKIO, HEOOXOTUMYIO IS
paboThl OT/AENA,

- BHOCHTD IJIaBe aJIMMHMCTPALIMK paiioHa NPEeUIOKEHHUS N0 BONIPOCaM, OTHOCATIIAMCS
K KOMIETCHIIMH OT/IeNa, @ TAKIKe MPETIOKEHHS 110 COBEPILIEHCTBOBAHUIO paboThl OT/IENA;

- IPEJICTABIIATH HHTEPECH AIMUHUCTPALMK PaiOHAa 110 BONPOCAaM, OTHOCAIIMMCS K
€ro KOMIETEHIUH.



IV. OTBETCTBEHHOCTDb

3amecTuTeNb HavYaJlbHUKA OTAENA HECET MPEJLyCMOTPEHHYIO 3aKOHOAATENILCTBOM
Poccuiickoii ®@enepauuu, Pecnybnuxu JlarecraH, a Takke HOPMATUBHBIMH aKTaMU
OpraHOB MECTHOI'O CaMOYTIPABJIEHHSI OTBETCTBEHHOCTD:

- 3@ Ka4eCTBO MOJArOTOBKH JOKYMEHTOB B COOTBETCTBHH C €0 KOMIICTEHIIHEH;

- 33 HEMCIIOJIHEHHWE WIM HEHA/JIeXkKALee HCIOJHEHUE BO3JIOKEHHBIX Ha HEro
JIOJDKHOCTHBIX 00SI3aHHOCTEH

- 3a jAeicTtBue WM Oe3jedcTBHE, BeAyLlee K HAPyLIEHUIO NpaB M 3aKOHHbIX
MHTEPECOB IPaklaH U OpraHu3alui;

- 3a pasrjalieHHe CBEICHUM Cily)KeOHOrO M MHOrO XapakTepa, CTaBIIUX €My
M3BECTHBIMHU [IPH UCIIOJIHEHHH JIOJPKHOCTHBIX 00s13aHHOCTEH.

- 32 HecOOJIOJIEHHWE OrpaHuYeHHid, 3anperoB W TpebOBaHWM K ciyxkeOHOMY
MOBEJICHUI0 MYHHIUMIAIBHOIO CIIy’)Kallero, IpeLyCMOTPeHHbIX 3akoHoM PecnyOnuku
Jarecran «O MmyHuuunaibHo# cinyxoOe B Pecniydnuke Jlarecrany;

- MHYIO OTBETCTBEHHOCTD, IIPEAYCMOTPEHHYIO AEHCTBYIOLIMM 3aKOHOAATEIHCTBOM.

C MHCTpPYKLMEH O3HAKOMIIEH, OJIMH JK3EMILIAP MOJYYWI HA PYKH U 00S3YHOCH
XpaHHUTh Ha pabouyem mecTe:
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« » 20 T,
e t— ( . = (“?"/)Cf_



