JOJKHOCTHASA HHCTPYKIUS
HAYAJbHHKA OT/e/1A 3¢eMeIbHbIX, HMYIIECTBEHHbIX OTHOIIEHHH H MYHHUHMNIAJIBHOI0
KOHTPOJIsi

L. OBIIUE MMOJOXEHMUS

1.1. Hacrosimas 0JDKHOCTHAs MHCTPYKUMs —orpenensier  (QyHKUHUOHAIbHbIE
00s3aHHOCTH, TMpaBa W  OTBETCTBEHHOCTh  HaualbHUKA  OTJeNa  3€MEJIbHbIX,
UMYILECTBEHHBIX OTHOIIEHUH U MyHULIUIIAJIBHOTO KOHTPOJIA (J1ajiee — HaYalbHUK OTIENA).

1.2. B cootrBerctBuM ¢ PeectpoM JOIKHOCTEH MYHHULMNAIBHOM CIIY>KOBI
JNOJDKHOCTb  HayaJbHHUKA OTJAENa 3EMENIbHBIX, HWMYIIECTBEHHBIX OTHOLIEHUH H
MYHHUIMIAILHOTO KOHTposisi (manee — Otjaen) SBISETCS TJIABHOH  JIOJKHOCTBIO
MYHHULIMTIATBEHON CITYKOBI.

1.3. HavanbHHMK OTA€JNa Ha3HayaeTcs Ha JAODKHOCTH M OCBOOOXKZAeTcs OT
JIOJDKHOCTH PaCcOPsKEHUEM TUIaBbl aIMUHUCTPALIMU palioHa B MOPsJIKE, YCTAHOBJICHHOM
JNEUCTBYIOILUM TPYIOBBIM 3aKOHOJATENbCTBOM, 3akoHOM Pecnybmukm Jlarecran «O
MYHHULMIIANBHOH cityx0e B PecniyOnmke Jlarectan».

1.4. HavanbHuK OoT/€/1a B CBOCH AEATEIBHOCTH MOJIOTYETEH TJ1aBe aIMHUHHCTPAIUN
paiona.

1.5. Ha [nosmkHOCTH HauvalbHMKA OT/E/Na HA3HAYaeTcs JIMIO, WMEIOIEE BbICIIee
00pa30BaHUE U CTAXK MYHULIMIAILHON Ci1yKObI (rocy1apCTBEHHOM CTy»KObI).

1.6. HawanbHuk otaena o0s3aH:

- 3Harb Konctutynuro Poccuiickoit ®@enepauun, PenepanbHble 3aKOHBI, YKa3bl
[Ipesunenta Poccuiickoit @enepaiuu, nocTaHoBIeHUs: U pacniopsbkeHus [IpaButenscra
Poccuiickoii ®enepanuy, BEIOMCTBEHHBIE IPABOBBIE aKThl (110 HANPABIEHUIO CBOEH
NEATEIIBHOCTH ); HOPMATHBHBIE NpaBOBbIe akThl PecnyOmuku Jlarectan (110 HanpaBlIEHHIO
CBOEH JIEATENbHOCTH); YCTaB MYHUIMIIAILHOrO pakoHa «Ku3WIOpPTOBCKUM palon»;
MYHHLHIIAJIbHEIE [IPABOBLIC AKThl OPTaHOB MECTHOIO CaMOYTpaBiieHUA (IO HANpaBJICHHIO
CBOEH JIeSITeTLHOCTH).

- obOnagarb HaBbikaMd H(PQPEKTHBHOrO IUIAHUPOBaHUA pabo4yero BpeMEHH H
opraHusaluy paboThbl, OMNEPATHBHOTO TIPUHSTHS W pealiu3aliu  YIIPaBIeHUYECKUX
pelieHni, opraHuzauMu u o0ecriedeHusi BLIMOJHEHHUS 3ajay, BEACHHS JICJIOBbLIX
[IEPEroBOPOB,  MyOJMYHOrO  BBICTYIUIEHMS, COTPYJHHYECTBA ¢  KO/UIEraMH U
MYHHIUIIAJIbHBIMHA  CJIy)KalllUMM  MHBIX  OPraHOB  MECTHOrO  CaMOyIpaBJIeHHs,
rOCYJIapCTBEHHBIMH  CIIy)KalllUMH,  OpraHu3auud  paboTel 1Mo  3PQPEeKTHBHOMY
B3aMMOJIEHCTBUIO C MHBIMM OpPraHaMM MECTHOT'O CaMOYIPaBJIEHHUs, IOCYAapCTBEHHBIMH
opranamu Poccuiickoii @enepauun u Pecrybnuku JlarectaH, BiiaJieHHs] KOMIIBIOTEPHOR H
JpYro# OprreXHUKOH, paboThl CO Cily)KeOHBIMH JIOKYMEHTAMHM, aJanTalMi K HOBOM
CUTYallhh W I[PHHSATHA HOBBIX [IOAXOJOB B PEIIEHHWM T[IOCTABJIEHHBLIX 3aJ]1a4,
KBaJIM(OUIIMPOBAHHOH pabOTHl C JIOABMH 0 HEIOMYLIEHHI) JTHYHOCTHBIX KOHQIJIUKTOB,
CHCTEMATHYECKOI0 IMOBBIIIEHUs CBOEH KBAIU(DUKAIIHH.

1.7. HauanbHUK OTAEs1a JOKEH BIIAETh:

- 3HAHWAMH alapaTHOr0 W [POrpPaMMHOr0 oOOecredYeHus, BO3MOKHOCTEH M
OCOOEHHOCTENH  NMPUMEHEHHs  COBPEMEHHBIX  HMH(GOPMALMOHHO-KOMMYHHUKALIMOHHBIX
TEXHOJIOTHH B OpraHax MECTHOIO CaMmOyIpaBjieHHs, OOLMX BOMPOCOB B 00JACTH



obecrieueHus HHOOPMALMOHHOM 0E30MaCHOCTH; CHCTEM B3aHMMOJICHCTBUSA C IPaX/1aHaMu
M OpraHM3alMsAMH, CHCTEM MEKBEJIOMCTBEHHOIO B3aWMOJICHCTBHS, HHPOPMALIMOHHO-
AHATUTMYECKMX CHCTeM, obecreduBaiommx cbop, 00pabOTKy, XpaHeHME M aHAJIH3
JIAHHBIX, CUCTEM YIIPABICHHUs JJIEKTPOHHBIMH apXUBAMH,;

- HaBbIKaMH paboThl ¢ BHYTPEHHUMH M nepudepuiHBIME  YCTPOHCTBAMH
KOMIIbIOTEPA, ¢ HHPOPMALIHOHHO-TEICKOMMYHUKALIMOHHBIMHU CETAMM, B TOM YHCIIC CETHIO
MuTepHeT, B ONEpPALOHHOW CHCTEME, B TEKCTOBOM PEIAKTOpE, C 3JIEKTPOHHBIMH
TabnuuaMK, ¢ 0a3aMM JaHHbIX, YIPAaBJIECHUS SJIEKTPOHHOH MOYTOH, NOArOTOBKH
Npe3eHTAalNH, HMCIOMb30BaHMs TpapuUeCKUX OOBEKTOB B JJIEKTPOHHBIX JOKYMCHTAX,
paboThl ¢ CHCTEMaMH B3aUMOJCHCTBHs C IPakKJaHaMM W OpraHM3alMsAMH, ¢ CHCTEMaMH
MEKBEIOMCTBEHHOTO B3aUMOJIEMCTBHSI, ¢ UHPOPMALIMOHHO-AHAIMTHYECKUMHU CUCTEMAMH,
obecnieunBalonMMu  cbop, 00pabOTKy, XpaHEHHME M aHalu3 JIaHHbIX, C CHCTEMaMH
yIpaBieHHs JI€KTPOHHBIMH apXUBAMH.

1.8. HauanpHuk oOTAela B CBOEH  JEATCIBHOCTH  PYKOBOJACTBYETCH
3aKOHOJATEIbHBIMA M HOPMATHBHBIMM JOKYMEHTaMH B 00beMe, HEO0O0XOIUMOM s
HCTIOJTHEHUS COOTBETCTBYIOLIMX JIOJKHOCTHBIX 00s13aHHOCTEH, YcraBoM
MYHMIMNATLHOTO  paiioHa «KH3WIIOPTOBCKMH — paiOH», MpaBHIaMH  BHYTPEHHETO
TpynoBoro pacnopsiika, Ilonokennem 00 oT/iene  3eMENbHBIX, HMYLIECTBEHHbIX
OTHOIICHHI U MYHUIIMIIATLHOTO KOHTPOJISA, HACTOSIIEH 0KHOCTHON MHCTPYKIIHEH.

1.9. B mepuoa BpeMEHHOro OTCyTCTBUA (0OJI€3Hb, OTMYCK, KOMaHIMpPOBKAa H
mpoyee) ero 0OS3aHHOCTH, MO PACTOPSIKEHHIO aJIMMHHCTPALMH PaHOHa, HCIONHAET
3aMeCTHUTEb 6e3 0CBOOOX/ICHHs OT OCHOBHBIX 00S3aHHOCTEM.

II. JAOJIKHOCTHBIE OBA3AHHOCTH

OpraHu3syer, MIaHUPYET U KOHTPOJIMPYET ACATe/IbHOCTh OT/ENA.

2.1. OfecrnieurBaeT BBINOJHEHHE CTOSAIIMX TMepe] OTAEIOM Iejled u 3amady B
coorBeTcTBUH ¢ [Tonoxkenuem 00 otzere.

2.2. Pacnpenensier JOJKHOCTHbIE OOS3aHHOCTH cpeau  pabOTHHKOB  OTJIENa,
paspabaTbiBaeT 10JKHOCTHBIE HHCTPYKIIMKM paOOTHHKAM OT/eNa.

2.3. AHanu3upyeT MAeATENIbHOCTh OT/EeNa C LEJbI0 MOC/IeIYIOIero yCTpaHeHus
BbISIBJIEHHBIX HEJIOCTATKOB M 3aKPEILICHHS [TOJIOKUTEIbHBIX TEH/ICHLIHH.

2.4. TlpuHuMaeT yd4acTHe B CO3JaHMM  pabo4yuMX TPyHN 1O  PasjInuHbIM
HarpasJeHUsIM padOThl OTAEA.

2.5. TloaroraBiuBaeT MPOEKTbl MYHMULMIAIbHBIX IPABOBBIX aKTOB OpPraHOB
MECTHOI'0 CaMOYIIPaBIEHHS 110 BOIIPOCAM, BXO/SIIHMM B KOMIIETCHIIMIO OT/IE)a.

2.6. TlomyyaeTr B YCTaHOBJICHHOM [IOpSJKE OT OpraHoB CTaTHCTHKH BCE
CTATUCTHYECKUE MaTepuaibl, HEOOXOAMMbIE JUIsi TOArOTOBKM IPEIIOKEHHH MO
OTJICJIbHBIM HMYIIIECTBEHHBIM BOIIPOCAM.

2.7. B mpenenax CBOEH KOMIICTEHIMH OKa3biBACT METOJMYECKYIO [1OMOIIb
MYHHIUNATEHBIM TIPSAIPUATUAM U YUPEKICHHUAM paidoHa, aMUHHUCTPALUAM CETbCKHUX
MOCEJICHUH pakoHa.

2.8. PaccmaTtpuBaeT MpEJIOKEHUs], 3asBICHUS M XKajoObl IPak/aH Mo BOIpOcaM,
OTHOCSIIIIAMCS K KoMrieTeHuu Otena.



2.9.  OcymiecTBIsS€T KOHTPOIIb B IIPEaeNaX CBOeH KOMIIETEHIIMH 3a COOII0ICHHEM
(enepanbHbIX 1 PeCyONMKaHCKUX 3aKOHOB, HOPMATHBHBIX MPABOBBIX aKTOB, HOPM M pET-
JJAMEHTOB ~ y4YaCTHMKAMHM  3eMeNIbHbIX  MpAaBOOTHOIIEHMH B  rpanuumax  MP
«Kn3uIIOpTOBCKHI paioH»,;

2.10.0cy1iecTBIEHHE MyHUITUTIAIBHOTO 3€MEIBHOTO KOHTPOJIA Ha TeppuTopur MP
«KU3UIIOPTOBCKHN pailoH» B COOTBETCTBHH C IMOJIOKEHUAMH O IMOPSI/IKE OCYLIECTBICHHU
MYHHMIIUTIATBHOTO KOHTPOJISt Ha TeppuTopuu MP «KnsumopToBckui panon

2.11.0OpranusyeT npoBeicHUE CEMHHAPOB, COBELIAHUH 110 BOIIPOCAM, OTHOCAIIUMCS
K komnetreHuu Oraena.

2.12.0pranusyeT CBOEBPEMEHHOE M KauyeCTBEHHOE PAacCMOTPEHHE TOJIYHHEHHBIMU
paboTHHKamMH mocTymnamux B OT/aes 3anpocoB U o0pallleHui rpaxaaH, o0mecTBEHHBIX
00beIMHEHHM, TIPEATIPUITHH, YUYPEKICHHH, OpraHu3alui, rocy1apcTBEHHBIX OPraHoB U
OpraHOB MECTHOTO CaMOYTIpaBJIieHHs IO BOIPOCAM, OTHOCHIIUMCS K KOMICTCHUHH
Otnena, a Takke PerylupyeT U KOHTPOJIUPYET IMOJATOTOBKY IO HHM COOTBETCTBYIOIIHX
PELLIEHUH.

2.13.0OcyiecTBisier pa3padOTKy MPOEKTa IUlaHa MPUBATH3ALWH MYHHIHUIIAIEHOTO
MMYILECTBA U OPTraHU3YET €ro Pealln3aluIo.

2.14.006ecnieunBaeT MOJArOTOBKY [IPOEKTOB MYHHULMIIAJIBHBIX IIPABOBLIX AKTOB
OpraHoB MECTHOI'O0 CaMOYTIPABJIEHHs paiOHa IO BOIPOCAM YIIPABJIEHUS U PACHOPSIKEHHUS
MYHHUITUTIATEHOH COOCTBEHHOCTBIO.

2.15.0pranu3yer yd4eT, ynpaBlieHue U PACIOPsIKEHUE B YCTAHOBJIEHHOM IOPsI/IKE
00beKTaMH MYHHUIIMTIATLHON COOCTBEHHOCTH.

2.16. YuactByer B paboTe KOMHCCHHM M0 KOHTPOJIKO 3@ HCIOJIb30BAHHEM I10
HAa3HAYEHHIO ¥ COXPAHHOCTHIO 0OBEKTOB MYHULIUNIATBHONW COOCTBEHHOCTH.

2.17.ITpuHUMAET Mepsl 10 BBISBICHUIO 0€CX031HHON0 MMYILECTBA HA TEPPUTOPHH
MYHULMIIAJIBLHOTO paiioHa « KU3HIIOPTOBCKUM paiioH».

2.18.00ecneunBaer  pa3pabOTKy  MPEJIOKEHHUHM 10  COBEPIICHCTBOBAHHUIO
YIOPaBICHHUS M PaCHOpPsKEHUS MYHHULMIAIbHBIM HMMYILUECTBOM, HaXOUAIIMUMCS B
COOCTBEHHOCTH MYHHULIMIIAJILHOTO paiioHa.

2.19.06ecnieurBaeT roCyJapCTBEHHYIO PErMCTPaldI0 IIpaBa COOCTBEHHOCTH
MYHULMIIAIBHOTO paiioHa Ha OOBEKTHI HEIBUKUMOCTHU U CIIEIIKU C HUMH.

2.20.06ecnieurBaeT MOJATOTOBKY COBMECTHO C 3aMHTEPECOBAHHBIMM CIIy)kK0aMu U
NpeICTaBICHHE TMPEJIOKEHUH O  CO3JaHMM, pEOpraHu3alMid W JIMKBHJALUU
MYHHUIMNAIBHBIX YHUTAPHBIX MPEANPUITHH U MYHULMIAIBHBIX YUPEKIACHUNA, U3BITHH Y
HHUX M3 [OJIb30BAHMsI U3IUIIHETO, HEUCIIONB3YEMOT0, UCIOJIb3YEMOTO HE M0 HAa3HAYEHHIO
Wik Hed(hGEKTUBHO MCMOIB3YEMOr0 MYHHIMNAILHOTO HMYILIECTBA, B TOM 4YHCIE
3eMEebHBIX YYaCTKOB, COIJIaCOBAHHME MX YCTaBOB (IOJIOKEHHI), JIOTOBOPOB C
PYKOBOZMTENSIMH 3THX HNPEANPUITHH U yUPEHACHHH.

2.21.006ecneunBaeT CBOEBPEMEHHOE IMPEAOCTABICHUE MYHUUMNAIBHBIX YCIYT,
OTHECEHHBIX B BeieHue OTjiena.

2.22. VYBenomusieT riiaBy aIMUHHUCTPALMU, 000 BCEX Cliyyasx oOpalieHust K HEMY
KaKHX-TM00 JIULL B LEJIAX CKJIOHEHHUS €0 K COBEPIIEHUIO KOPPYITITHOHHBIX
[IPaBOHAPYIIEHUH, B COOTBETCTBUH ¢ DejiepaibHBIM 3aKOHOM OT 25 nexadps 2008r. Ne
273-®3 «O npoTHUBOACHCTBUH KOPPYIILIUKY.



IIl. TIPABA

3.1. HauanpHUK OTIeAa OOJamaeT MpaBaMH, MPEIyCMOTPEHHbIMH —3aKOHOM
Pecry6muky Jlarectan «O MyHHIMNABHO# ciyxk0e B PecryOnuie JlarecTamn.

3.2. HauanpHMK OTA€Na B Mpelesax CBOEH KOMIETEHIMH TPH HCIOJIHCHHH
BO3JIOYKEHHBIX HA HEro J0JDKHOCTHBIX 00s3aHHOCTEH 001a1aeT CIIeIyIOIMMH TIPaBaMHK:

- IPMHUAMATH PEILEHHs B COOTBETCTBHH C JIOJDKHOCTHBIMU 00S3aHHOCTAMH;

- MOJB30BaTHCH MH(OPMALMOHHBIMU MarepuajaMd U HOPMaTHBHBIMH MPABOBLIMH
JIOKYMEHTAMH, HEOOXOIMMBIMH JUIsl HCTIOMTHEHHUS CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- 3ampamMBaTh B YCTAHOBJICHHOM MOpsAiKe HHMOPMALMIO, HEOOXOAUMYIO st
paboThl OT/IENA,;

- BHOCHTbD IJIaBe aMMHUCTPALIMHM paifloHa MPEJIOKEHHS 110 BOIPOCAM, OTHOCAIIMMCS
K KOMIETCHIMHM OT/IeNa, @ TAKXKE MPEIIOKEHHS [0 COBEPIISHCTBOBAHMIO PabOThI OT/EIA;

- IPE/ICTABJISATH HHTEPECHl aJIMUHUCTPALIMK PAadOHA 110 BOIIPOCAM, OTHOCAIIMMCS K
€ro KOMIETEHIIHH.

IV. OTBETCTBEHHOCTD

HauaibHUK OTHENa HEceT INPeJlyCMOTPEHHYIO 3aKOHOATENbCTBOM POCCHHCKOH
denepauun, Pecriybnuku JlarecTan, a Takke HOPMaTHBHBIMH aKTaMH OPraHOB MECTHOTO
caMOoyIIpaBlIeHHs OTBETCTBEHHOCTD:

- 33 KQYECTBO TO/ArOTOBKH JIOKYMEHTOB B COOTBETCTBHH C €I0 KOMIIETCHIIHEH;

- 33 HEUCIIOJIHEHHE WM HEHaJIekKallee HCIIOJHEHHE BO3JIOKECHHBIX Ha HEro
JIOJDKHOCTHBIX 00SI3aHHOCTEH

- 3a jeiicTBMe WM Oe3zelicTBHe, Beaylllee K HapyUICHHIO IpaB M 3aKOHHbIX
MHTEPECOB I'PaK/]IaH U OpraHu3alli;

- 3a pasrialieHue CBeACHHH ciykeOHOro M HMHOrO XapakTepa, CTaBLIMX CMy
M3BECTHBIMH MIPH UCTIOJIHEHUHU JIOJDKHOCTHBIX 00SI3aHHOCTEH.

- 33 HecoOJIOZeHME OrpaHMueHHi, 3anmpeToB M TpeboBaHMH K Ciy)eOHOMY
MOBEACHHIO MYHMIIHMMAIBLHOTO CIIy)KAIero, MpeiycMOTpeHHbIX 3akoHom PecryOmku
Jarecran «O mynuinansHoi ciyx6e B Pecrybnvke Jlarectany;

- MHYIO OTBETCTBEHHOCTb, IPEIYCMOTPEHHYIO ICHCTBYIOILUM 3aKOHOIATEILCTBOM.

C MHCTPYKIMEH O3HAKOMIEH, OJMH OK3eMIUIAD TOJy4W] Ha PYKH U O0Os3YIOCh
XpaHUTh Ha paboyem MecTe:

(noanuce) (OUO)
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