JNOJIKHOCTHASI MHCTPYKUUSA
' 1ABHOIO CHELMHAJMCTA OT/AEJA 3eMeNbHbIX, HMYIIeCTBEHHbIX OTHOLICHHH H
MYHHIHNIAJAbHOTO KOHTPOJIS

I. OBIIME IMOJOXXEHUAA

1.1. Hacrosimas JOJKHOCTHAS MHCTPYKIMSI —OINpeneNseT (QYHKIHOHATIbHbIC
00S3aHHOCTH, NpaBa M OTBETCTBEHHOCTH IJIABHOIO CIELMANUCTA OTAECNA 3EMCILHbIX,
MMYILECTBEHHBIX OTHOWIEHMH H MYHHIMINAIBHOTO  KOHTPOJIA (manee — TJIABHbIM
CIELHAIUCT OT/IENA).

1.2. B cooTBercTBME ¢ PeecTpoM JIOJKHOCTEH MyHHMIMMANbHOH  CIryKOBI
JOJPKHOCTH TJIABHOI'O CHELMANMCTa OT/eNa 3eMEJIbHBIX, HMYIICCTBCHHBIX OTHOIIIEHHH U
MYyHMIIMTIATEHOTO KOHTPOJIS, ABJISETCS CTapIleH I0/DKHOCTBIO MYHHLUTATBHOH CITyKOBI.

1.3. [1aBHBIH CHICHMATKMCT OT/e/a Ha3HAYAeTCs Ha JIOJDKHOCTD M 0CBOO0XK1aeTCs OT
JIOJPKHOCTH PACMOPSKEHHEM TJ1aBbl aJIMMHHCTPALIMK paioHa B MOPs/KE, yCTAHOBICHHOM
JIeACTBYIOIIMM TPYIOBbIM 3aKOHOJATENLCTBOM, 3aKOHOM PecniyOsviku  Jlarecran «O
MYHHUIMITAIBHO#M ciryx0e B PecryOinke Jlarectan».

1.4. TnaBHBIH CHELMAINCT OT/eNa B CBOCH JEATEIAbHOCTH NMOAOTYETEH HAYAJILHHUKY
oT/iena.

1.5. Ha nomxHOCTh [ J1aBHOTO ClELMAIMCTa OTAE/a Ha3HA4aeTCs JIMLOo, UMEIOMICC
BbICIIee 00pa3oBaHUE.

1.6. naBubli crielaiueT oTaena o0s3aH:

-3path Kouctutynmio Poccuiickoit ®enepauun, PenepajibHbIC 3aKOHBI, yKa3bl
Ipesuaenta Poccuiickol deziepaliny, MOCTAHOBJICHUS U PACTIOPKECHHASA [TpaBuTenncTBa
Poccuiickoil @eepalMi, BEJOMCTBEHHBIE TMPABOBbIE aKThl (IO HAMPABICHHIO cBOEH
JIeSITENbHOCTH); HOPMATHBHBIE TIpaBoBble akThl PecryOmku Jlarectan (1o HarpasIeHHUIO
CBOEH JIESATENBHOCTH); YCTaB MYyHHLMIIAILHOrO paioHa «KM3UIHOPTOBCKUH  paioOH»;
MYyHHMIIMIIAIbHbIC TTPABOBBIE AKThl OPraHOB MECTHOTO CaMOYTPaBJICHHA (1o HAMPaBIIEHHIO
CBOEH IeATEIBHOCTH).

- obnamaTh HaBBHIKAMH H(MQPEKTHBHOrO [IAHUPOBaHMA paboYero BPEMEHH H
OpraHM3alMd  pabOThl, ONEPATMBHOrO MPHHATHA W pCAIH3ALMH  YNPABICHICCKAX
pelieHuit, opraHm3aii M OoOecredyeHus BHIMOJHEHUS 3a/ad, BEACHMA JCIOBBIX
[ePeroBopoB, MyOIMYHOrO BBICTYIUICHHS, aHAIN3a M MPOrHO3MPOBAHM, YHETd MHCHM
KOJIIET, COTPY/AHMYECTBA ¢ KOJUIEraMH ¥ MYHHIUTIAJIbHBIMU CITY’KalllMMH MHBIX OPTraHoB
MECTHOTO CaMOYIIpaBJIeHHs, FOCYJAapCTBECHHBIMH CIIYKalIUMH, OpraHu3allii paboThl 110
> PeKTUBHOMY B3aUMOJICHCTBHIO € HHBIMH OpraHaMM MECTHOrO CaMOylpasJICHH:,
rocylapcTBeHHbIME opraHamu Poccuiickoit  Denepanuu PecnyOnuku  Jlarecras,
BAJEHMsl KOMIIBIOTEPHOM ¥ JpYroil OpPrTeXHMKOH, paboThl  CO Cly)keOHBIMU
JIOKyMEHTaMH, a/IaNTallid K HOBOM CHTyalliH M NPHUHATHS HOBBIX TMOAXOJ0B B pCLICHHH
MOCTABJEHHBIX 3a1a4, KBaIMGHIMPOBAHHOH pabOTHl € JIOABMH M0 HEIOMYILICHHIO
JIMYHOCTHBIX KOH(IHKTOB, CUCTEMATHYECKOTO TIOBBIIIEHUs CBOEH KBATH(HUKALMH.

1.7. I'nnaBHBIM CHIELMAIUCT OTAEJIA JIOJKEH BJIAJIETh!

- 3HAHMSMM Aal[apaTHOr0 M TMPOrPAMMHOr0 OOecreyeHus, BO3MOKHOCTEH M
ocoOeHHOCTEH  NpPUMEHEHUS  COBPEMEHHBIX  MH(POPMAIMOHHO-KOMMYHHKALMOHHBIX
TEXHOJIOTHH B OpraHax MECTHOTO CAMOYMpaBleHHs, OOIIMX BOMPOCOB B obnacty
obecriedeHust HHOOPMALIMOHHOM GE30MacHOCTH; CHCTEM B3aWUMOACHCTBUS C TPaK/IaHaMHU



M OpraHu3alMsiMH, CHCTEM MEXBEJIOMCTBCHHOIO B3aUMOJICHCTBHSI, HUH(OPMALIMOHHO-
AHATUTHYECKUX cHcTeM, obecriednBaiolx cbop, 00paboOTKy, XpaHEHHE M aHaIW3
JIAHHBIX, CUCTEM YIIPABJICHUS DJICKTPOHHBIMH apXHUBAMM;

- HaBbIkaMH paboThl ¢ BHYTPEHHHUMH W Tepu(epUAHBIMH  yYCTPOHCTBAMH
KOMITbIOTEPA, ¢ HHYOPMALIHOHHO-TEIEKOMMYHHKAIIMOHHBIMU CETSMH, B TOM YHCIE CCTHIO
VMHTepHeT, B ONEPAlMOHHOM CHCTEME, B TEKCTOBOM PENAKTOPE, C JJICKTPOHHLIMH
TabnunaMu, ¢ 0a3aMd JAHHBIX, YIPAaBICHHS SJICKTPOHHOH TOYTOH, MOArOTOBKH
Mpe3eHTAlMH, HWCIOJIb30BaHHS TPadUIECKX OOBEKTOB B OJJIEKTPOHHBIX JOKYyMCHTAX,
paboThl ¢ CHCTEMaMM B3aMMOJICHCTBHS C Ipak[IaHAMH W OpPTaHM3ALMAMH, C CHCTEMAMA
MEeXKBEIOMCTBEHHOT'O B3aMMOIEHCTBHUS, ¢ HH(POPMALIMOHHO-aHATMTHYECKUMH CHCTCMaMH,
obecrieynBalouMu  cOop, 00paboTKy, XpaHeHHe W aHalM3 JaHHBIX, C CHCTCMaMH
YIIPaBJICHHs JJIEKTPOHHBIMHA apXHUBaMH.

1.8. T'aBHBI CHEMANUCT OTAEda B CBOEH JIEATEIBHOCTH PYKOBOICTBYETCS
3aKOHOJATENBHBIMA M HOPMATHBHBIMA JOKYMEHTaMH B 00beme, HEOOXOIMMOM s
UCIIOJIHEHHUS COOTBETCTBYHOIIIHX JIOJIKHOCTHBIX 00s3aHHOCTEH, YcraBom
MyHHMIMMATBHOTO — paiiona «Ku3WIIOPTOBCKUH — paHOH», MNpaBWjlaMu  BHYTPEHHETO
Tpyz0Boro pacropsika, ITojoxeHueM 00 3eMENbHBIX, MMYIIECTBEHHBIX OTHOILEHUH H
MYHHIMIIAILHOTO KOHTPOJISI U HACTOSIIEN JT0JUKHOCTHOH MHCTPYKIIHEH.

1.9. Bo Bpemst oTcyTCTBHsi [JIaBHOTO CrELMATUCTa OT/ENa ero 00A3aHHOCTH B
[IOJIHOM O00beMe MCIOJHSET JHI0, HA3HA4aeMoe B YCTaHOBJIEHHOM mopsyike IaBoi
aJIMAHECTPALIMK MO NPEJCTaBICHHIO HAYAJIbHHKA OT/IENa.

II. JOJODKHOCTHBIE OBSI3AHHOCTH

2.1. 'naBHBIN crielMaIUCT 00s3aH:

oBecrieunBaTh BBHITOJHEHHE (elepalbHbIX 3aKOHOB, 3aKOHOB PecnyOinku
JlarecTaH, MHBIX HOPMATHBHBIX NPABOBBIX AKTOB M MYHHIMIIAJILHBIX NPABOBBIX aKTOB I10
BOIPOCaM, OTHOCSILLIMMCS K €0 KOMIIETECHLIMH,;

OTYMTHIBATHCS T€pejl TIJIaBOM aJMHHHMCTPAllMM ¥ HayaJbHMKOM OT]eha 1O
pe3ysibTaTaM cOOCTBEHHOH Cy’KeOHON NesITeIbHOCTH,;

MO/IrOTABJIMBATH MPEIJIOKEHUs 10 BOIIPOCaM JICATEIbHOCTH OTAEIA,

[IO/ICOTABIIMBATh TMPOEKThl ~MYHHLMIAIBHBIX [PABOBBIX aKTOB, JI0rOBOPOB,
COMJIAIICHHUH, a TAKXKE MHBIX CIIYKEeOHBIX JOKYMEHTOB 110 BONPOCAM, OTHOCAIIMMCS K €ro
KOMITETEH L1 H;

[10/IrOTABJIMBAT [POEKTHI OTBETOB HA 3AMPOChI OPraHOB IOCYAAPCTBEHHOH BJIACTH
M MECTHOTO CAMOYTpaBlieHHs, OOpalieHuil rpax/aH, OOLICCTBEHHBIX 00bEIMHEHUH,
OpraHM3aLyii 1Mo BONPOCaM, OTHOCSIIMUMCS K €ro KOMIETEHIMA;

y4acTBOBATh B TMOJATOTOBKE COBEIIAHUMH, TIPOBENEHUU JPYTUX BHJIOB MEPONPHSATHH
OT/eNa;

yuacTBOBaTh B pabOTe KOMHCCHH M MHBIX KOJJICTHAJBHBIX OPraHoB, B COCTaB
KOTOPBIX BKJIKOYEH WJTH HAIIPaBJIEH,

B COOTBETCTBHM C IOPYYEHHEM BBIIIECTOSALIETO PYKOBOJMTENA Y4acTBOBATH B
COBEIIAHHUAX, 3aCEIaHUSAX U UHBIX MEPOIIPUSATHSX;

OCYIIECTBIATh KOMILIEKTOBAHHE aAPXMBHBIX JIOKYMEHTOB [0 BOIpPOCAaM CBOEH
KOMIIETEHIIHH;



MOArOTABINBATL OTYETHI O CBOCH CHY)KEOHOH NEATEJILHOCTH M O BBIIOJIHEHHH
MOPYYEHUH PYKOBOJICTBA,

BBIMOJIHATEL OTJE/IbHBIC MOPYYEHHWsI M yKasaHHs TIJIaBbl AIMHHUCTPALMH, U
HavyaJIbHUKA OT/IeJa M0 BOMPOCaM, OTHOCALIMMCS K €r0 KOMITCTCHIHMH;

MCTIOMHATh MYHHMIMNAJbHBIE (QYHKLMH, U OKAa3bIBAET yCJIyrH 110 BONpPOCaM, CBOCH
KOMIIETEHIMH;

BECTH IIPUEM TIPAXKJAH, pacCMaTpuBaTh MPEIOKEHHs, OOpalleHus, 3asBICHUs U
#ao0bl TpaKIaH W IOPUIMYECKHMX JIML, J aBaTh 110 HUM 3aKIIOYCHHS M NPUHUMACT
COOTBETCTBYIOILIME MEPbI BOIIPOCAM, OTHOCSIIIUMCS K €70 KOMIETCHLIUH,

MPUHUMATH YYaCTHE B KOMUCCHSIX MO MEPEBOLY KHJIBIX MOMEIEHHH B HEIKHUIIBIE U
MEePEBOY HEKUIIBIX [IOMEILEHHH B KUJIIBIE,

y4acTBOBaTh B pa3pabOTKe M pead3allii KOMIUIEKCHBIX W IIEJICBBIX [POrpamm
paszButisi MP «KH3HIIIOPTOBCKHH palioH»;

KOHTPOJIMPOBATh  MEpedyHuciieHue B  OMOMKET CPEeACTB, IOIY4aeMbIX  OT
MPUBATU3ALIMH, APEHIbl U HHOTO UCIIOJIL30BAaHU MYHHUITUIIATBHOTO HMYIIECTBA,

ohopMJISITH  3aKOHOJATENIFHBIH M JOKYMEHTA/IbHBIH npHeM (OTUYXkKJIEHHE) B
MYHHLHUNATBHYIO COOCTBEHHOCTh 00OBEKTOB ABMKMMOI0 ¥ HEABHIKMMOI0 HMYIIECTBA,

o(GOpMJIATL B YCTAHOBJICHHOM MOPAJAKE JOKYMEHTBI [0 MPUBATU3ALMHM IKHJIbIX
NOMEIIeHUH U IPYTUX 00bEKTOB MyHHLIUIIAIbHONH COOCTBEHHOCTH;

o(pOpMJIATE B YCTAHOBJIEHHOM IOpAJKE HNOKYMEHTBHI IO Ilepe/ade HMYIIeCTBa
MYHHULUIIATBHOTO 00pa30BaHUsl IOPUAMYECKUM M (U3HYECKUM JIMLAM B  apeHiy,
0€3B03ME3/IHOE T0JIb30BAHUE, JOBEPUTEIIBHOE YIIPABICHHE, 3aJI0T.

opopMIsITE B YCTAaHOBJIEHHOM IMOPSAAKE JOKYMEHTHI II0 MPOAJICHHIO HIIH
MPEKPALICHUIO [IpaBa apeHibl, O0€3BO3ME3JHOr0 IMOJb30BAHMS M MHBIX CHEJIOK ¢
UMYILIECTBOM,

OCYIIECTBIISITh y4Y€T apPEHJHOW IIIaThl 34 MHCIOJL30BaHWE MYHHUIUNATBLHOTO
MUMYILIECTBA, MPOU3BOAUTH KOHTPOJbL 334 €€ CBOEBPEMEHHBIM IIOCTYIUICHHMEM, BECTH
MPETeH3MOHHYI0 paboTy ¢ apeHIaTOPaMH-OJPKHUKAMH 110 apeHIHOM I1J1aTe;

MOArOTABIMBACT JOKYMEHTHl Ha rmepenauy c¢ OanaHca Ha OanaHc 0OBEKTOB
MYHHULUIIAIBHON COOCTBEHHOCTH OT OAHOTO MYHHULIMIIAJILHOTO YUPEKJACHHS JIDYTOMY;

TOTOBUTh OTBETHl [0 3alpocam OPraHoB rOCYJapCTBEHHOW BJIACTH, MECTHOIO
CaMOYIPAaBJCHHUS, CYJIOB, IIPABOOXPAHUTEIbHBIX OPraHOB, IOPHAMYECKHUX M (DU3HYECKHX
JIULL B COOTBETCTBUH C JJOJKHOCTHBIMH 00sI3aHHOCTSAMH;

rOTOBUTh MH(OpPMALMIO II0 BOMPOCAM CBOCH AEATEIILHOCTH JUIsi pasMeIleHHs Ha
caiTe aMUHUCTPALMK PaloHa;

UCIIOJIHATL MHbIE OO0S3aHHOCTH B COOTBETCTBMM C 3aKOHOAATeNbCTBOM PO,
MYHUIMIIAJIbHBIMHY [IPABOBBIMHU aKTaMHU.

III. IIPABA
3.1. T'naBHbIM crenuagucT oOJamaeT mpaBaMu, MPEAYCMOTPEHHBIMU 3aKOHOM
Pecnybnuku Jlarectan «O MyHHIMIIANBHOM cityk0e B Pecriybnuke [larectany.
3.2. I'yjaBHBIM cHEeLUaIUuCT B Ipelenax CBOCH KOMIIETEHLIMH, TPH HCIOJTHEHHH
BO3JIOEHHBIX HA HErO JOJKHOCTHBIX 00s13aHHOCTEH 00J1a1a€T CIIEIYIOIMMHU [IPaBaMH:
-MIPUHUMATh PELICHHSI B COOTBETCTBHUHU C JIOJKHOCTHBIMHU 00S13aHHOCTSIMH;
-TIPE/ICTABISITE UHTEPEChl aJMUHHUCTPALIMM MYHMIIMIIAJILHOTO pailOHa MO BOMPOCAM,



CBOEH KOMIIETEHIIMH B MOPs/IKE, YCTAHOBJICHHOM JIOBEPEHHOCTBIO;

-3anpalmMBaTh M [0Jy4aThb B YCTAHOBICHHOM TOPSIKE OT  CTPYKTYPHBIX
[OApa3/ie/ieHUii MHBIX OPTaHOB IOCYAapCTBEHHON BJIACTH M MECTHOTO CaMOYMNpaBiCHHMS,
NpeANPUATHI, yYPEeKIEHHH W OpraHusalyuii He3aBucUMO OT (OpM COOCTBEHHOCTH
HeOOXOMMBIE  MaTepuanbl, JOKyMEHThl M JApyrylo HHbopmanuio B 00beMax,
HEOOXOAMMBIX JUISl MCTIOJIHEHHS! JIOJDKHOCTHBIX 00S3aHHOCTEIH;

-BHOCHTH MPEUIOKEHHUS O COBEPIIEHCTBOBAHNHY JICSATEILHOCTH OT/EIA;

-BHOCHTb M COIJIACOBBIBATh MPOEKTbl MYHHUIMIIAJbHBIX HOPMATHBHLIX AaKTOB H
JPYTYIO CIIyKeOHYIO IOKYMEHTALMIO 10 BOIIPOCaM, OTHOCSIIMMCS K €10 KOMIICTEHIIHH,

-Ha 03HAKOMJICHUE C JIOKyMEHTAMH, YCTAHABIHBAIOIIMMH €r0 NpaBa U 00s3aHHOCTH
10 3aMemaeMoi JOJDKHOCTH MYHHIMIIAJILHON CITy:KObl, KDHUTEPUSIMH OLEHKH KadecTBa
MCTIONIHEHHSI IOJDKHOCTHBIX 00S3aHHOCTEH M YCIOBUSIMH NPOJIBHKEHHS 110 CITyxk0e;

-Ha o0ecreyeHHe OpPraHM3AlMOHHO-TEXHUYECKUX YCJIOBHH, HEOOXOIMMBIX s
MCIIOJIHEHHS JOJIKHOCTHBIX 00A3aHHOCTEH;

-UCIIOJIB30BATh B YCTAHOBJIEHHOM TOPSAIKE CHCTEMbI CBSI3H, KOMMYHHMKallMKW H
UH(MOPMAITMOHHbIE PECYPChI;

-mepefaBaTh B YCTAHOBJIEHHOM  MOPsiAKe  HEOOXOAMMYIKO  MH(OOPMAIHUIO
rocyJapCTBEHHbIM OpraHaM, OpraHaM MECTHOIO CaMOyMpaBlICHHs, TPEANPHATUAM,
YUPEKIEHUSIM U OPTaHU3ALHMSIM 110 BOIPOCAM, OTHOCSIIIUMCS K €10 KOMIETCHIIHH;

-[0JIb30BAThCA ME€YaTIMH, IITaMIaMy U OJJaHKaMK B COOTBETCTBHHM C YCTAHOBJICHHBIM
MOPSIIKOM;

-OCYIIECTBIISITh MHBIE [paBa B COOTBETCTBMM € 3aKOHOJIATENbCTBOM PO u
MYHHIMTIATbHBIMH IIPaBOBbIMH aKTaMH.

IV. OTBETCTBEHHOCTb

["71aBHBIHM CHIEIUANUCT OT/IENa HECET NPELYCMOTPEHHYIO 3aKOHO/IaTeIbCTBOM
Poccuiickoit @eneparuu, PecriyOinuku Jlarecran, a Tak)ke HOpMATHBHBIMHM aKTaMH
OpPraHoB MECTHOT'O CaMOYIIPABJICHHS OTBETCTBEHHOCTD:

- 33 Ka4eCTBO IOJI'OTOBKH JJOKYMEHTOB B COOTBETCTBHH C €r0 KOMIIETEHIIHEH,

- 33 HEHCIIOJIHEHHME WJIM HEHaJUIekKallee MCIOJIHEHHE BO3JIOKEHHBIX Ha HEro
JIOJDKHOCTHBIX 00sI3aHHOCTEM

- 3a JedcTBHE WM Oe3/IeCTBHE, Belyllee K HapyUICHHIO IpaB W 3aKOHHbIX
WUHTEPECOB I'PaXk/1aH U OpraHu3allni,

- 3a pasrialieHdHe CBEJICHUH Cly)keOHOro M HMHOro XapakTepa, CTaBlIMX €My
M3BECTHBIMH TPH MCTIOJIHEHUU JIOJDKHOCTHBIX 00A3aHHOCTEH.

- 3a HecoONIOJEHWE OrpaHWYEHHW#, 3ampeToB M TpeOoBaHMH K Ciy)KeDHOMY
NMOBEIEHUIO MYHMIMIIAIBHOTO CIIy’Kallero, MpeaycMOTPeHHbIX 3akoHoM PecryOnnku
JMarecran «O MyHuuunansHo# ciyx0e B PecriyOnuke Jlarectany,

- HHYIO OTBETCTBEHHOCTb, IPEyCMOTPEHHYIO ICHCTBYIOIINM 3aKOHOIATEIILCTBOM.

C MHCTPYKLMENW O3HAKOMIIEH, OJMH 9K3EMIUISP MOJYyYH]I HA PYKH M 00s3yrOCh
XpaHUTh HA paboyeM MecTe:

(MOMHACH) (PHO)
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