[Tpunoxenue Ne 2
K IOCTaHOBJIEHHUIO I'JIaBbl
aamuHMCcTpauuu MP
«KHM3HIIIOPTOBCKHH PalOH»

ot 05. 108N K5~

NOJODKHOCTHAS MHCTPYKIUA
HayaabHHKA [IpaBoBOro oraeia aAMHHHCTPALNH
MP «Ku3uII0pTOBCKHIi pailoH»

1.001mHe noJIoKeHHus

1.1.Ha  [O/DKHOCTH  HaAYaJbHHMKA  [PAaBOBOTO  OTAENa  aJIMHHHCTpallHH
MyHHUIMNAIBHOTO paifona «KH3HIIOPTOBCKHH palOH» (nanee mo Tekcry — Otaen)
HA3HAYAETCS JIMIIO, OTBedaloniee TpeOOBaHUAM, NPEAbABIAEMbIM K MYyHHIHIIATLHBIM
cmykamuM TToJI0)KeHHeM O MYHHIUNaTbHOH ciayx0be B MYHHLHMIAILHOM paloHe,
COOTBETCTBYIOIIEE  KBAJIH(DHKAIMOHHBIM  TPEOOBaHMAM MO MYHHLMNAILHBIM
JOJKHOCTSM ~ MYHHIMIANBHOM  CiykObl ~ MyHHLMIAILHOTO — padoHa, a TakkKe
JIOTIOJIHUTENIBHBIM KBATM(DHUKALHOHHBIM TPEOOBAHUSIM:

- BICIIIEE IOPHIHUECKOE 00Pa3OBaHHUE;
- He MeHee JBYX €T CTaka MYHHIMIAILHOH CIyKObl HIM CTaxa paboThl 10
CIEHATEHOCTH, HATIPABICHHUIO MOANOTOBKH.

1.2.HayanpHUK OT/I€N1a IOJDKEH 3HATh!

1.2.1.Koncruryuuio Poccuiickoit ®@ezepalinu, 3aKOHbI Poccuiickoii dejepaiuu
Pecriy6iukn JlarectaH, MOCTAHOBICHHS M PAaCHOpPsHKCHUS [IpasutensctBa P@, Yeras
PJ1, IOCTAHOBIICHUS ¥ pacropsikenus aaMuHuctpaunn MP «Ku3nIIOPTOBCKHH palon»,
YeTaB MyHMIMNATBHOrO paiiona «KusuiropToBCKUH paiion», Pemenns CoGpanus
JIeNyTaTOB MYHMIMIAILHOrO paioHa «Ku3nmopToOBCKH paioH», MOCTAHOBJICHUS H
pAcrOpsKEHHsI IJ1aBhl MYHHMIMIIAIBHOTO paiioHa «KM3umopTOBCKUI  paloH» 110
Bompocam JesirenbHocT Otaena.

1.2.2.ITocTaHOBIEHUS, pPACTIOPSDKEHHs, TMPUKasbl, Jpyrue PpyKOBOASAIIME H
HOPMATHBHBIE JIOKYMEHTbI BBIIICCTOSIIMAX M JIPYTHX OPraHoB, KacaioUMeCcs MPaBOBOM
JeSTENBHOCTH AJIMHHHCTPAIIMH MYHHIMIIAIBHOTO paifoHa «KH3MITFOPTOBCKHH paioH»
(nasnee 1o TekCcTy — AIMHHUCTPALIHS);

1.2.3.JleiicTByI01IIEE 3aKOHOAATENLCTBO Poccuiickoii desiepaliiu:

- TpaXkIaHCKOe, TPYJ0BOE, (HUHAHCOBOE, aJAMMHHCTPATHBHOC, XO3sIHCTBEHHOE
npaBso;

- HAJIOTOBOE 3aKOHOLATEJIBCTBO;

- OCHOBBI 9KOHOMMKH ¥ OpraHW3aliK Tpy/a.

1.2.4. TexHUYECKHE CPENCTBA MEXAHM3ALMH M ABTOMATHM3ALMH (KOMILIOTEPHYIO
TeXHUKY)  CIPaBOYHO-MH(GOPMALMOHHOH  paboOTBl MO 3aKOHOJATEIBCTBY M
HOPMATHBHBIM aKTaM, OPFTEXHUKY, yMETh paboTaTh Ha HUX.

1.2.5.OCHOBBI 2KOHOMHKH, OPraHU3allii Tpyaa U yIIPaBICHHS.

1.2.6.I1paBuia BHyTPEHHETO TPYA0BOI0 pacriopsaka aAMHHUCTPALIWH.



1.2.7]IpaBuia ®W  HOPMBI  OXpaHbl  Tpyaa,  TCXHHKH 0e30MacHOCTH,

IPOU3BOJICTBEHHOM CAaHUTAPUH H NPOTUBOIIOKAPHOH 3AILHTEI.
2. J10/15KHOCTHbIE 00513aHHOCTH

Ha HauaapbHUKA MPABOBOTO OTJIENA BO3JIAraloTes CIICTyOIHE 00s13aHHOCTH:

2.1.PykoBosuT JesTenbHOCThI0  OTaena, KOHTPOIHPYET pe3yJbTathl paboThl,
COCTOSIHHE TPYA0BOH JUCLMILIHHBL.

2.2.HenocpeAICTBEHHO 00ECTICIUBACT pealn3allnio 3a/1at, dyukuuit u npas Otaena,
ueronHenre OTIEJOM [OPYYEHHE [VaBbl MYHHIMIAJIBHOIO padoHa ¢ [JaBbl
aJIMMHUCTPAIIMH.

2.3.PyKOBOJIMT AEATEILHOCTHIO CTCIHATUCTOB OT/CNA, PACTIPENCIACT 00513aHHOCTH
MEK/ly HUMH, COTJIACOBBIBAET UX JIOJDKHOCTHBIE HHCTPYKIIHH.

2.4.Jlaer oOs3aTeNbHbIC IS HCIIOJIHEHUA COTPYAHHKAMH Ortnena nopydeHus H
yKa3aHHs.

2.5.HanpasiisieT riiaBe aMUHHUCTPALIMH MYHHULMITAIBHOTO paiioHa
«KH3MIIOpTOBCKMI paifon» MpeICTaBIeHus O MOOIPEHHH COTPY IHUKOB Otiena 1ubo 0
HAJIOKEHHWM HA HUX B3BbICKAHUH 32 COBEpPLIEHHBIC TUCIUIUTHHAPHBIC TPOCTYIIKH.

2.6.BusupyeT MmpoeKThl MOCTAHOBICHHH, pacropspkKeHud, W Jpyrux JAOKYMEHTOB
QJIMUHHCTPAIIMH, MMEIOIMX HOPMATUBHBIA MPaBOBOH xapamep,/npnnomeunﬂ K HHUM
HOPMATHMBHO — IIPABOBOI0 XapakTepa, a Taikke HOPMaTHBHO-IPABOBLIC aKThl, MPUHATHIE
CobpaHueMm JeryTaToB.

2.7.0cymiecTBIsiET  METOAMYECKOE  PYKOBOACTBO npaBoBoi  paboTod B
QJIMHHUCTPAIIMM M OKA3bIBAET MPABOBYIO MMOMOILIb €€ CTPYKTYPHBIM HOJPA3IACICHHIM,
rmaBaM  MOCEJIEHWH,  aJAMMHHCTPALMsM  TOCEJICHHH,  BXOAAIMM B COCTaB
MYHHIMIIATBHOIO paioHa 1o BONpocaM pa3pabOoTKH MPOEKTOB HOPMATHBHBIX MPABOBBIX
aKTOB.

2.8.PaspabaThIBaeT JIMYHO WIH y4acTBYeT B paspabOTKe HOPMATHBHO — IPABOBBIX
JIOKyMEHTOB ajMuHucTpamu, CoOpanus IemyTaToB.

2.9.ITpoBepseT  COOTBETCTBHE  3aKOHOJATEIBCTBY — MPOCGKTHL  JIOTOBOPOB,
corialienuif, KOHTPAKTOB, 3aKIIOYEHHBIX AJIMHHUCTPALMEH C TOCYAapCTBCHHBIMA
OpraHaMu, XO3sSMCTBYIOMIMMH CyOBEKTaMH U OT/IEIbHBIMA JIMLAMHU HA TEPPUTOPHH PJ1
M 3a ee mpejeiamu, ompezenser (GOpMbl 1OTOBOPHbIX OTHOILIEHHWH, pa3padaTeiBacT
MPOEKTHI JI0rOBOPOB.

2.10.'0TOBHT ¢ y4acTHEM 3aWHTEPCCOBAHHBIX OT/ICIIOB, ciyk0, mojpasjeneHui
aJIMHHMCTpAllAM MaTepuaibl O XHINCHWSX, pacTparax, HeAocTadax M HMHBIX
IIPABOHAPYINEHUSX MUl Tepejlayd HMX B CIEACTBEHHBIC OpraHbl, CyJlbl obmed u
crienuaibHON IOPUCIHKIIUH.

2.11.M3yuaer, aHamu3upyeT ¥ 0000IIaeT pe3ysibTaThl pacCMOTPEHHMA MPeTEH3HH,
cyneOHbBIX U apOUTPaXKHBIX Jie 00mIei 1 CIIEeLMAJIbHOM IOPUC/IMKIINH, & TAKKE U3ydaeT
NPAKTAKY 3aKIOYEHHMs M HCTIOJHEHHs  JIOrOBOpOB € IICJIBIO pa3paboTKH
COOTBETCTBYIOLIMX MPEMIOKEHUH 00 yCTpaHEHMH BbIABICHHBIX HEIOCTATKOB H
yIIy4IIeHNs ICSATEIbHOCTH aJIMUHUCTPALIUH.

2.12.JIM4HO WM C Y4YacTHEM 3aMHTEPECOBAHHBIX CIYyXKO M OT/IENOB TIOTOBHT
npejulokeHuss 00 W3MEHEHHM JICHCTBYIOLMMX HMJIM  OTMCHE YTPATHUBIIMX  CHITY
MOCTAHOBJIEHHHM, pacloOpsHKEHHH, HOPMATHUBHBIX AKTOB, TMPHHATHIX CoOpaHuem
JIETYTATOB, U3JIaHHBIX B 8 IMHHUCTPALIHH.



2.13.0ka3piBaeT cojeiicTBHe B O(QOPMJIEHMH JOKYMEHTOB O MpPHBJICHCHAH
BHHOBHBIX pPab0OTHUKOB aJMWHHMCTpAlMH K JMCIMIUIMHAPHOW W MaTepHallbHOM
OTBETCTBEHHOCTH.

2.14.0Opranusyer  BEJICHHE CcrpaBo4HO-HHGOPMAIIHOHHOH paboThI 1o
3aKOHOJATENLCTBY M HOPMATHBHBIM akram P® C NpHMEHCHHEM KOMIbIOTEPHOM
TeXHUKH, 4 TAKXKE ydeT AeiCTBYIOIIEro 3aKOHOJATENbCTBA M JAPYTHX HOpMATHBHBIX
aKTOB.

2.15.0pranusyer U MpoBOAMT paboTy 1O PaBoOBOH IMpornaraxje, 03HaKOMIICHHUIO
JOKHOCTHBIX JIMIl 3AMMHUCTPALMH C HOPMATHBHBIMU aKTaMH, OTHOCAUIMMHCA K ux
JESTENHHOCTH, ¥ 00 H3MEHEHUSX B IEHCTBYIOIEM 3aKOHOATEILCTBE.

2.16. YBenomisieT TNIaBy aJMHHHCTPAllMH, OpraHbl MPOKypaTypbl HIH JIPYTHE
rocy/IlapCTBEHHBIE OpraHbl 000 BCeX Clydasx obpaiieHust K HeMy Kakux-jii0o JIHIL B
[eJISIX CKIIOHEHHS €r0 K COBEPIIECHUIO KOPPYTTIHOHHBIX NpaBoHAPYILIECHUH.

7.17. B coorBercTBUM ¢ moyokeHusmMu PenepaibHOro 3akoHa OT 25.12.2008
Ne273-®3 «O TPOTHBOAESHCTBHH KOPPYILHMK» NPUHUMACT MEpPBL 110 HEJIONYLIEHHIO
11060i BO3MOKHOCTH BO3HHKHOBEHHs KOH(JIMKTA MHTEPECOB, @ TakkKe yBCJIOMUTDL B
[MOpsiIKe, OIpe/Ie/ICHHOM Apvunauctpanmeii MP - «KusuiitopToBCkHH paiioH», B
COOTBETCTBMM C HOPMATHBHBIMH TPABOBbIMH AKTaAMH Poccuiickoii dezepaiiny, 0
BOSHMKILEM KOH(IMKTE HHTEPECOB HJIM O BO3MOXHOCTH €r0 BOSHHKHOBEHM, KaK
TOJBKO €My CTaHEeT 00 ITOM H3BECTHO.

3.IlpaBa

HauajibHUK OTJ/IEJIa UMEET TIPaBo:!

3.1.3ampammBaTh W TOJY4aTh MarepuHalbl W JOKYMCHTBL, HE0OX0UMBbIE ISl
KaYeCTBEHHOIO BBINOIHEHHUS JOJUKHOCTHBIX 0053aHHOCTEH.

3.2.Ha OCHOBaHWHM BBIIAHHOM JOBEPEHHOCTH, OT UMEHH aAMHUHHUCTPALMH, BECTH
jefa B Cydax oOmei M CIENMATbHOH FOPHCIMKIMHK, MPEACTaBIATE HHTCPECHI
a/[MHHACTPAIMM BO BCEX TIOCYIAPCTBEHHBIX W HErOCYJapCTBEHHBIX MPEAIPHATHAX,
yUPEK/ICHUSX, OpPraHM3alMAX, KOMMEPYECKHX H HCKOMMEPHUCCKHX OpraHu3aLusXx,
HE3aBHCHMO OT UX OPraHM3alHOHHO-TIPABOBLIX GOPM.

3.3.0cyiecTBasATh  TPOBEPKY  JICATCIBHOCTH  BCEX ciyxk6O MU OTICNOB
aJIIMUHHCTpaLMd B 00OnacTH  COOJIOJCHMs  3aKOHOJATE/IBCTBA P®, paBarh UM
obs3aTebHbIe K MCIOJHEHHIO YKa3aHus, HalpaB/IeHHbIE HAa YCTPAHEHUE BBIABICHHBIX
HeI0CTATKOB, MOBBIIIEHUIO 2(QOEKTUBHOCTH UX JEATETHHOCTH.

3.4.TpeGoBath OT Cioyk0 M OTJeIOB aMMHMCTPALHK  CBOCBPEMCHHOTO
[IpeJICTABICHHS B OT/EN CIPaBOK, pacyeTos, 3aKJIIOYEHHM, OOBSICHEHMH H JIPYrHX
HEOOXOMMBIX JOKYMEHTOB, CBS3aHHBIX C JESTENbHOCTHIO aJAMHHHUCTPALMH, HHBIX
OpraHOB MECTHOTO CaMOYIPABICHHA U IEATEIBHOCTBIO Otpena.

3.5. IIpoBepsiTh COOJIOJICHHE JEHCTBYIOIIETO 3aKOHOJATEABCTBA W JIOKAJIBHBIX
HOPMATHMBHBIX aKTOB B CTPYKTYPHBIX MOAPA3/ICICHUAX aAMHHUCTPAIIMH.

4.0TBEeTCTBEHHOCTD

Hauyansuuk IIpaBoBOrO OTZENA HECET IMPEIyCMOTPEHHYIO 33aKOHOAATCJILCTBOM
Poccuiickoit ®esepallud  OTBETCTBEHHOCTh 32 HEHAUIEKAIICE HCIOMHCHUE  HITH
HeHCTIONHEHHe BO3TOKEHHBIX HA HEro Hacrosmiedl MHcTpykimed o0s3aHHOCTEH, a
TaKKe 3a MaTepUaIbHBIHA yiuepO, NPUYMHEHHBIH aJIMMHUCTPALIHH 110 €ro BUHE.

5.YciaoBusi paboThl



PeskuM paGoThI MPABOBOTO OT/E/Ia AJIMHHUCTPALMH ONPEACIHCTCH B COOTBETCTBHH
¢ TIpaBuiaMy BHYTPEHHErO TPYI0BOT0 paciopaaka.

C MHCTPYKIMeH O3HAKOMJICH, OJIMH JK3EMILISP MONYdHsl Ha PYyKH H 00513y10Ch
XpaHHUTh Ha pabouemM MecTe:

(moanuce) (OU0)
« _» 20 1.

B HacToseil MHCTPYKIMH IPOHYMEPOBAHO, MPOLIHYPOBAHO M 33aBCPEHO
neyarsio 4 (4eTsipe) JUCTa.
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