AJIMUHUCTPALUSI MYHULIMTIAJIBHOT'O PAMOHA
«KU3WJIHOPTOBCKUN PAMOH»

NMOCTAHOBJIEHUE

Sf 05 2022 » A7

r. Kuzumopt

006 yreepxaennn [1o/10:keHnii H 10/KHOCTHBIX HHCTPYKIHH YIPABJICHHS Ie1aMH, 0T/e/1a
1eJI0NPOH3BO/ICTBA, OPrAHM3AUHOHHOK U KaAPOBOH PadoThl U
oraena apxusa aavmuuncrpaunn MP «Kusnmoprosekuii paion»

B coorserctsin ¢ Petiernen CoOpanus ACIyTaToOB MyHMUMNAILHOrO obpasosanus «Ku-
3UIIOpTOBCKMIE paiton» ot 16.02.2022 Ne 13-02/07 PC «O6 yTBEpHKACHUN CTPYKTYPbl OPraHoB
MECTHOTO CAMOYTPABICHHS My HHLUMIIANLHOTO paiiona «Ku3uIlopToBCKHiA PaHoH» MOCTAHOBIISIO:

|.Vrepanth [lonokeHnss M JOKHOCTHBIC WHCTPYKIMH MYHHIMMAILHBIX CIyHKALIMX
yIIpaBIeHMs e/aMH, OT/eNa Ae10NPON3BOICTBA, OPraHn3alMOHHOH 1 Ka/IpoBO# paboThl U OT/e-
Na apXMBa B YNPABICHUHN J€1aMHU aJIMMHUCTPALIMK MY HHLIHTTAILHOTO paiiona «KH3nmopToBCKHii
parnoH».

2. HauaibHUKY OT/1€1a 1e10NpPOM3BO/ACTBA, OPraHU3aLHOHHON U KaJpoBOi paboThl yrnpas-
nenus aenamu (Maromenosa 3.0.) 03HAKOMHUTB MO/ POCIUCH COTPY/AHMKOB OTAECNA C MOJOKEHN=
eM M JO0HKHOCTHBIMH MHCTPYKUIHSMH.

3.[Ipu3Hath yTpaTUBLIAM CUIy Tipuiokenre No 2 u npunoxenne Ne 6 K NOCTAHOBICHHUIO
aamunuctpaunn MP «Knsuntoprosekuit paiion» ot 31.12.2015 Ne 171 «O6 yrBepxaenun Ilo-
JAOKEHNH M IOIKHOCTHBIX MHCTPYKLIMHA MYHULMITAIBLHBIX C/TYKALLMX aAMHHHCTPALIHIY.

4.0nyGAMKOBATL HACTOSALIEE MOCTAHOBIEHHE HA O(PHUMATLHOM caiite aJAMMHUCTPALMH
MP «Ku3umopTOBCKMM PAROH R,

» ¥,

I'nasa P.b. Tarapxanos



[ Ipunoxenue
K [IOCTAHOBJICHHIO aJIMHHUCTPALIMH
MP «Ku3umiopTOBCKUH panoH)

or A LD 2022 Ne K

MNOJOXKXEHMUE
00 ynpas/IeHHH JeJaMH A/IMHHHCTPALHH
MYHHIHIAJILHOr0 paiona «Kn3umopTroBeKkuii panon»

1. OBIIUE NNOJIOKEHUAA

1.1. Vnpasnenue aenamu Aamunuctpannn MP «KusniropToBekuid paiion» (nanee -
Vipasiienue) SBISeTcs CTPYKTYPHBIM 10/pas/ieienueM Annapara AJIMHHUCTPALUH paiioHa.
1.2. YnpasiieHue B CBOEH J€ATETBHOCTH PYKOBOACTBYETCH Koncruryuumeii Poccuiickoit ®e-
fepauuu, QpeaepatbHbIMU 3aKOHAMU M HOPMATHBHBIMH NPABOBbIMH AKTAMH Poccuiickoii @ejie-
ALK, 3aKOHAMH ¥ HOPMATHBHBIMH NIPAaBOBBIMH akTamu PecryGimku Jlarectan, YcTaBoM MyHH-
LUManpHOrO pakona « KM3umopToBCKHiA palion» M MyHHLIMTATbHBIMHU MPABOBHIMH aKTAMH MY~
HULMTANBHOTO paiiona « KM3umopToBCKHii paiiony, a Takke HacTosmuM [onoxkennem.

1.3. B cocraB YnpaBneHus 1e1aMy BXOAT:

Ynpapisiomui aeiaMH

3aMecTUTENb YIIPABISAIOLIErO Je/IaMU

Ot/ie Ae0NPOU3BOACTBA, OPrAaHM3ALMOHHON U KaJpoBO#i paboThI

Otzien apxuBa B yIPaBICHUH J€/IaMU

1.4. Ynpapnenue Bo3r/IaBisieT Y IpapistomMid A€1aMu, KOTOPBIH MOAYHMHACTCS HENOCPEe/1-
CTBEHHO IJIaBe aIMMHUCTPALIMK paioHa.

1.5. PaGoTa YnpaBieHus cTPOUTCS Ha OCHOBE MJIaHOB paboThl AJIMHHHCTPALIMK paioHa,
COYETAHMS TPUHIIMTIA €TMHOHAYAIMS [IPU PELLIEHHH BONPOCOB C/TyKEOHOH AesTe/IbHOCTH U nep-
COHATLHOM OTBETCTBEHHOCTH Kak/10r0 A0/DKHOCTHOIO JIMLA Y IpaB/IeHHUs 3a COCTOSIHUE J1€]1 Ha
MOPYYEHHOM Y4ACTKE U 32 BBIMOJIHEHHE OT/AE/bHBIX OPY4CHHH.

1.6. YrpaBnenue pemaeT BO3/I0/KEHHBIE HAa HErO 3a/[a4M KaK HENOCPEACTBEHHO, TaK U BO
B3aMMO/ICHCTBHH C IPYTUMH OTPACIIEBBIMU U CTPYKTYPHBIMH T10/Ipa3/ie/ICHUsIMU AJIMHHHCTPa-
LMK paifoHa, a TAKKe C aMUHUCTPALUSIMH BHYTPHIOPOJCKMX PAHOHOB B yCTAHOBICHHOM 32KO0-
HOJIATENBCTBOM MOPSIJIKE.

1.7. JlenonponsBoACTBO ¥ MEPOTIPHSATHS 10 00ECTICUEHHIO PEKMMA CEKPETHOCTH B Y TIpaB-
JIEHUH OCYIHECTBIISIFOTCS COTIACHO YCTAHOBICHHOMY MOPSIZIKY.

1.8. IIpu ocymecTBieHuH cBOEH AesTenbHOCTH YpaBienue cobonaer TpedoBanus npa-
BOBBIX A@KTOB 10 BOMpOcam obecredeHus HHPOPMaLMOHHON 6€30MacHOCTH.

1.9. YnipaBieHnue UMeeT 1eyath, Iramibl ¥ 61aHK YCTaHOBIEHHOro oOpasua.

2. OCHOBHBIE 3AJIAYHY U ®YHKIIUH

2.1. Oprauusauus npuema, perucTpaluy U y4eTa nocTynarouei B AJIMUHHCTPALMIO paHoHa
KOPPECTIOH/IEHIIMM M CBOEBPEMEHHOE HATIPABICHUE €€ HA UCTIOJIHEHUE B NO/Ipa3jie/IeHus AIMH-
HUCTPALIMH B COOTBETCTBHUMU C YCTAHOBJIEHHBIM MOPSAKOM C HCTIOIb30BAHUEM CHCTEMBI 3JICK-
TPOHHOIO J0KyMeHTooOopoTa «/leno» (nanee - COJ1 «Jleno».

2.2. OGecneueHue NpueMa M OTIPAaBKH KOPPECTIOHACHLIMH, OaHAepOIeH 1 T. /1.

2.3. O6ecnieyenne paccMOTpeHus OOpallieHri rpax/iaH, NOCTynaromux B AIMUHHCTPALIMIO



NOCPEACTBOM O(QUIIMAIILHOTO HHTEPHET-NOpTa1a AJIMUHUCTPALIMH.

2.4. PaccMOTpeHHE 2JIEKTPOHHBIX JOKYMEHTOB, B TOM YHCIIE 2JIEKTPOHHBIX 3aIIPOCOB O
npesocTaBIeHuH HHMOPMaLMK, Kacaloleics aestenbHocTy [nasel aqmuuuctpanmud MP «Kusu-
JIIOPTOBCKUH paion».

2.5. ExxexBapTa/bHBII aHATN3 MOCTYHBIIEH KOPPECTIOHAEHIIMH, OOpalieH il Ipax1aH, mo-
CTYNUBIUMX B AZMUHHUCTPALIMIO paiioHa U NMOATOTOBKA COOTBETCTBYIOLIEH HHDOPMAIIUH.

2.6. OcyuiecTBIeHHE KOHTPOJIA:

3a CBOEBPEMEHHBIM TPEJACTABICHHEM HHYOPMALIMU O XO/I€ HCTIONTHEHUS CTPYKTYPHBIMM
nojpasaeneHusIMu AAMUHUCTpalMU nopy4denuii [ 1asel PecniyGnuku larecran, Ipencenarens
[IpaBurenscra Pecriy6iukn Jlarectan, mpoTOKOJIOB COBELaHMi K nopy4enuii [Ipasurensersa
PecnyOnuku, aenmyTarckux 3anpocos, nocranosnenuit Hapoanoro Cobpanus Pecniyonuku Jlare-
CTaH, 3a[IpOCOB M NMOpY4YeHUH (eiepabHbIX OPraHOB HCTIOJTHUTEIBHOM BIACTH, MOPYYEHHI py-
KOBOJCTBA AJIMHUHHUCTPALIHH;

33 CBOEBPEMEHHBIM UCITOJIHEHUEM TIPE/ICTABIIEHUN U 3aTIPOCOB MPOKYPATYpPhI;

3a COO/MIOIEHMEM CPOKOB pacCMOTPEHUs OOpalleH s MPak/1aH;

3a CBOEBPEMEHHOM IMOATOTOBKOH M NMPEACTABICHUEM NOAPA3IEICHUAMA AMUHHCTPALIAN
paiioHa IIPOEKTOB MPABOBBIX AKTOB, PELICHUI U APYTUX MAaTEPHATOB Ha PACCMOTPEHHE PYKOBO/I-
cTBa AJAMUHHUCTpAIUH;

3a co0JII0ICHHEM HOMEHKIIATYPBI 1)l U COCTOSHHEM Je/I0NPOU3BOACTBA, OPOPMIEHUEM 10-
KYMEHTOB B OTPAC/EBbIX U CTPYKTYPHBIX MOAPA3ACIeHUIX AJIMUHUCTPALIHN;

3a obecrnieueHeM pabOTHUKAMU OTPACIIEBBIX M CTPYKTYPHBIX MOApa3/ieieHnii AIMUHUCTpa-
LM paiiOHa UCTIOJTHEHHUS TTOJIOKEHUI U MHCTPYKLMH, PErlaMeHTUPYIOIIHX UX /I TETbHOCTB.

2.7. BoisiBneHue NpUYMH BO3HUKHOBEHHS HAPYIIEHUH CPOKOB UCTIONIHEHHUS TIPH OCYIIECTB-
JICHHH MEPOIIPUATHH 110 KOHTPOJIIO U MOATOTOBKA MPEUI0KEHHH MO UX YCTPAHEHHIO.

2.8. Opranuszaiys JOKYMEHTALMOHHOTO ¥ OPraHU3alMOHHO-TEXHHYECKOT0 00eceueHus py-
KOBO/ICTBA AJIMUHHUCTpPALIUH.

2.9. Obecrieuenne PyHKIMOHMPOBAHUS €JMHON CUCTEMBI JAETOTNPOM3BOICTBA B A IMHHH-
CTpalMK paiioHa ¢ UCMOJIB30BAHUEM aBTOMATH3MPOBAHHOM CUCTEMBI JIEKTPOHHOTO JI0KYMEHTO-
obopora «Jleno».

2.10. Oprannzauus ¥ KoopAHHALMS padOT MO UCNOAB30BaAHUIO HH(POPMAIMOHHEIX 0a3 J1aH-
HBIX.

2.11. Yyactue B HOpMHUPOBAHUM M peaTu3alyy MpoeKToB B 001acTH npuMeHeHust nH(popma-
LIMOHHBIX TEXHOJIOTHIA, cucTeM 00pabOTKH JaHHBIX, CPE/ICTB TEJICKOMMYHHMKALIMI U CBS3H, BHE/I-
PEHUs U CONPOBOXKAEHUST HHPOPMALTHOHHO-TEXHOJIOTHYECKOTO obecredeHus, He0OX0MMOro JUis
JIEATEIBHOCTH PYKOBOACTBA AIMUHUCTPALIMK paliOHa, €€ NnoJapa3aeICHHM.

2.12. Yyactue B NpOBEACHUHM MEPONPUATHI 10 MOBBIIIEHUIO KBaTU(UKALMK pabOTHUKOB
OTPACJIEBBIX U CTPYKTYPHBIX MMOApPA3ieIeHuii AJIMUHUCTPAIIMK paiioHa, OTBETCTBEHHBIX 3a JI€JI0-
MPOU3BOJICTBO.

2.13. IlpoBe/ieHue COBMECTHO € COOTBETCTBYIOIIUMH OTPACIEBBIMHA U CTPYKTYPHBIMH I10/1-
pa3/ielIeHUsIMU MEPOTIPUATHH 110 COBEPLIEHCTBOBAHUIO ()OPM M METOI0B pabOThI C JJOKYMEHTaMH,
a TaKKe 110 MOBBIIIECHHUIO HCTIOTHUTENBCKOH JUCIUIUIMHBI, COCTABJICHHE U BEJCHHE CBOIHON HO-
MEHKJIATypBhl J1e.

2.14. KomnnekroBaHue, obecrieueHue COXpaHHOCTH, YYET U HCTIOIb30BAaHHE APXUBHOIO
(onga AAMUHHCTpALIMK paiioHa.

2.15. KauecTBeHHas MOArOTOBKA M CBOCBPEMEHHBIN BBIIYCK MPUHATBHIX MPABOBBIX aKTOB
MYHMLIUNATBHOro 00pa3zoBanus « KU3HIIOPTOBCKHIA paiioHy.

2.16. CucreMaTH3MpOBAHHBII y4eT U XPAHEHHUE MOUTMHHUKOB JOKYMEHTOB.

2.17. Opranusauus npoBeaeHUs IPUeMa rpaxk/JaH B AJIMUHHUCTPALIMK paiioHa.



III. DYHKLIHWUH YIIPABJIEHUS

3.1. Ilpuem, y4er, peructpauus 1 OTIPaBKa KOPPECTIOHACHLIMU, B TOM YHCJIE C HCIOJIB30-
Banuem CDOJI «/lenon.

3.2. OcyuiecTBIeHHE CBOEBPEMEHHOTO HAMPABJICHHUS KOPPECTIOHAECHIIMH PYKOBOJACTBY AJl-
MHHMCTPALIMH U B OTPACJIEBbIE U CTPYKTYPHbIE NOAPA3/ie/ieHuss AIMUHUCTPALIWH, B YCTAHOBJIEH-
HOM 3aKOHOM TIOPSIJIKE.

3.3. Yuer 1 oTnpaBka nopy4eHui pyKoBOACTBa AJIMHHHCTPALIMH.

3.4. Bo3BpaT KOppECIOHAEHLIMH, TOCTYIHUBIIEH C HAPYIIEHHEM YCTAHOBJIEHHBIX TpeOOBa-
HUI.

3.5. Kontposs 3a co01101eHHEM yCTaHOBIEHHOTO MOpsiiKa paboThl ¢ JOKYMEHTAMH B AJIMH-
HHUCTPALIHU.

3.6. KouTposb 3a CBOEBpEMEHHBIM IIPEACTaBICHHEM HH(POPMALIMHK O XOJI€ UCIIOTHEHHS MO/
pasjeneHusIMH A IMHHUCTPALMK MOpyUYeHHH [ 1aBbl paifoHa 110 peau3alnm 3anpocos o TIpejio-
crasienuu unpopmauuu I nase Pecriy6nuku Jlarecran, [peacenaremo Ipasurenscra Pecny6-
nuku JlarectaH, NnpoTOKONIOB coBelaHuii u nopydenuit [Ipasurensersa PecnyGnuku, nenyrar-
CKHX 3anpocoB, nocraHosienuii Hapoaunoro Cobpanus Pecny6auku larecran, 3anpocos ¢eje-
paJTbHBIX OPraHOB MCIOTHUTEIBHOM BIACTH.

3.7. KoHTpoJIb MCIIOTHEHHS TOPYUEHHI PYKOBOACTBA AJIMHHUCTPALIMH.

3.8. KOHTpOIIb UCTIOTHEHUS TIPEJICTABIICHUH U 3alIPOCOB MPOKYPATYPHI.

3.9. KoHTpoab CPOKOB paccMOTpeHUs 0OpalleH i rpaiaH.

3.10. IToaroToBka exeHeeIbHBIX CIIPABOK-HATIOMUHAHMIA ISl OTPAC/IEBBIX M CTPYKTYPHBIX
nojpasaeneHuid AJIMHHUCTPALIMY 10 TTOPYYEHHUAM PYKOBOJCTBA AJIMHHUCTPALIHH.

3.11. ITposepka coOMOACHHUS CPOKOB BHIIOIHEHHUS 1 0OOCHOBAHHOCTH CHATHS C KOHTPOJIS
peIICHHH U TIOPYYEHHUH BBILIECTOSAIMX OPraHoB, JIPYTUMX KOHTPOJIUPYEMBIX 3a/IaHHi U HIOpyYe-
HUH.

3.11. [MoaroToBka JOKIaIHBIX 3aTIUCOK, ONEPATUBHON HHPOPMAIIUK O COCTOSHHH KOHTPOJIS
B OTPACJIEBBIX M CTPYKTYPHBIX MOAPA3ICICHHAX AJIMUHUCTPALIUH, B TIOIBEIOMCTBEHHBIX YUpe-
HKJICHUAX B YCTAHOBJICHHOM 3aKOHOM IOPSIJIKE.

3.12. Axryanusauus HHQOPMALUK O COCTOSIHHM MCTIOJHEHHS KOHTPOJIbHBIX MOPYUYEHHMIt B
CHCTEME 3JIEKTPOHHOI0 A0KyMeHTooOopoTa «Jlenoy.
3.13. [ToaroroBka npoeKTOB PELICHHIA, MPABOBBIX aKTOB, METOAMYECKHX MATEPHATIOB U
NpeUI0KEHUH 110 BONPOcam J1eI0MPOM3BOICTBA.
3.14. Ilposepka npaBunbHOCTH 0(hOPMIIeHHs pelieHuii [ 1aBbl paiioHa B COOTBETCTBUH €
YCTaHOBJICHHBIMH TPeOOBAHHUSIMH.
3.15. Penakropckuii aHain3 npoekToB pereHuii [ 1aBel pailoHa, HHBIX JOKYMEHTOB U Ma-
TEPHAJIOB, [10JIFOTOBIEHHBIX B AJIMUHUCTPALIMH.
3.16. Odopmnenue, yder, BBIIYCK peIICHHH AIMHUHUCTPALIMK, UX PACCHLIKA H A0BEJACHHE
10 MCTIOJTHUTEIICH, y4acThe B OMyOIMKOBAHMH, a Takxke (OPpMUPOBAHHE ITEKTPOHHOIM 0a3bl yKa-
3aQHHBIX PCHICHUH HA CEPBEPE JIOKAJIbHOM KOMIIbIOTEPHOM CETH AJIMHHHCTPALMH.
3.17. Yuactue no nopy4enuio [ 1aBsl a IMMHUCTPALMU B JOKYMEHTAIIHOHHOM U TeXHHYE-
CKOM OOecrneveHun 3aceJaHuii, COBEILAHNH W MHBIX MEPONPUSTHiA, MpoBoAMMEIX [ 1aBoit paiioHa.
3.18. IToaroToBKa COBMECTHO € APYTUMH OTPACIIEBEIMU U CTPYKTYPHBIMH MOAPA3/IeICHUS-
MH AJIMMHHCTPALIMK MATEPHATIOB, HEOOXOAMMBIX /ISl IPOBE/ICHUS MEPOTIPUATHIL ¢ yuacTHEM
WJIH 110 Mopy4YeHuio [ naBel paiiona.
3.19. Oxa3zanue OTPacaeBbIM U CTPYKTYPHBIM MOAPA3ACTEHUIM AJIMHHUCTPALINHA METO {1~
YECKOH M KOHCY/IBTATUBHOM MOMOIIM MO BOIPOCAM, OTHECEHHBIM K KOMIETEHIIMH Y IpaBIeHus.



3.20. YyacTHe 1o nopy4eHuIo pyKoBoACTBa AJIMUHUCTPALIUU B NIOATOTOBKE MPOEKTOB
HOPMATHBHBIX [IPABOBBIX aKTOB AJIMMHHUCTPALIMU U JPYTHUX MPABOBBIX aKTOB MO BOMPOCaM BeJie-
HUS YTpaBIeHHUs.

3.21. O6ecneuenue coBMectHO ¢ MBY «Xo03siicTBeHHOE yripaBieHHe aAMMHUCTPALIAN
AmMuHHCTpanuy G1aHKaMH, MeYaTsIMH U IITAMIIAMH.

3.22. Yyactue B obecredeHrH peaTu3anun nojaoxkeHuid @enepasbHOro 3akoHa ot 27 vioss
2006 1. Ne 152-®3 «O nepcoHaTBHBIX JaHHBIX», KACAKOUMXCs 3alIMTBl HHPOPMALIMK O MepCco-
HAJTBHBIX JIAHHBIX C UCIIOJIB30BAHUEM CPEJICTB aBTOMATH3ALMH.

3.23. CocraBjieHue U NPE/CTABIEHHUE 110 NMOPYyYeHuUIo [ 1aBel aAMUHHCTPAaLMK HHpOpMaLuK
O XO0/1€ UCIIOJIHEHUS TTOPYUYEHHH.

3.24. Obecneuenue coOMOACHHUS MYHULIUTIAIBHBIMU CITYKAIMMH M JPYTUMH pabOTHHKA-
MH AJIMHHUCTpaLMH TpeOOBaHMIt K 0O)HOPMIIEHHIO IOKYMEHTOB.,

3.25. OGecnieueHue eIMHOTO MOPsIKA JOKYMEHTHPOBAHHUS M OpraHu3aiuu paboTsl co ciy-
KeOHBIMH JJOKYMEHTaMH.

3.26. [IpoBenenue TIAHOBBIX U IO MOPYYEHHIO [ 1aBbl a IMMHHCTPAIMK BHEIJIAHOBBIX
MPOBEPOK OpraHU3ally JeJIONPOU3BOICTBA B COOTBETCTBUU C MHCTPYKIIMEH 1O JAe/IONPOU3BO/I-
CTBY, COOJIIOIEHHE HOMEHKIIATYPhI Jie]1, COOII0IeHHe CPOKOB MCTIOTHEHUS TOPYYEHHUI H pYKO-
BOJCTBAa AJIMUHUCTPALIMH B OTPACIIEBBIX U CTPYKTYPHBIX MO/Apa3IeIeHUAX AJIMUHUCTPALIMM B
MO/ABEIOMCTBEHHBIX YUPEKACHUAX B YCTAHOBICHHOM 3aKOHOM MOPSIAKE.

3.27. OcymiecTBaeHUE KOHTPOJISA, OLIEHKHA COCTOSIHUS JIe]1 U Pe3YJIbTATOB JICATETbHOCTH 110
peanu3alMyi 0TPacAEBbIMH U CTPYKTYPHBIMHU MO/pa3ie/ieHUsIMH AZIMHUHUCTPALIMK MTOJTHOMOYMH B
cepe opranu3zaMM AeI0NPOU3BOACTBA U pabOTHl ¢ 0OpaLiEeHUsIMU IPaX/1aH B OTPACIEBBIX U
CTPYKTYPHBIX MOAPa3/IeIeHUIX AJIMHUHUCTPALIMH B M10/IBEJOMCTBEHHBIX YUPEKACHHUSX B yCTa-
HOBJICHHOM 3aKOHOM TOPSIJIKE.

3.28. [IpoBeneHue MEPONPUITHH MO MOBBINICHHIO KadecTBa paboThl ¢ JOKYMEHTAMH, CO-
KPaILEHUIO NMEPENUCKH, CPOKOB NPOXOKICHHS U UCTIOJHEHHUS JOKYMEHTOB B Animapare, B oTpac-
JIEBBIX ¥ CTPYKTYPHBIX MOJIpa3iejieHusIX AIMUHUCTPALIMH U T1O/IBEIOMCTBEHHBIX YUPEKIECHHUSAX.

3.29. [IpoBeaeHHE KOHTPOIBHBIX MEPOTIPHUATHH C UCIIOIB30BAHUEM CpeicTB (POTO- U BU-
neo pukcanuu.

3.30. OcyuiecTBiaeHUE B YCTAHOBIECHHOHU cepe AeATETbHOCTA MEPONIPUIITHI 110 COBEP-
IIEHCTBOBAHUIO KOHTPOJIBHBIX (DYHKLMMA, ONTHUMH3ALUY NIPEIOCTABICHUS MYHULIMITAIBHBIX
YCIIYT, CHUJKEHHUIO aJIMMHUCTPATUBHBIX OapbepoB.

3.31. ObecnevyeHue NpoBeeHUs MPOBEPOK M0 oOpaleHusaM 1 MmyOauKalusam rpaxiaH B
COLIMAJIBHBIX CETHX.

3.32. Oka3aHue METOAMYECKONW U MPaKTUYECKON MOMOLIM pabOTHUKAM OTPacC/IeBbIX U
CTPYKTYPHBIX MOApa3ae/ieHHi AJIMUHUCTPALIMY 110 apXUBHOMY Jie1y U 1o Bonpocam CD/JI «/le-
0».

3.33. Opranusanus paboThl IPUEMHBIX PYKOBOJACTBA A IMUHMCTPALMH.

3.34. Opranusauus NpoOBeICHUS TIpUeMa rpaxaad B AIMHHHCTPALIMM B COOTBETCTBUH C
WucTpykuueit o nopsike paccMoTpeHus o0palieH|it U npuemMa rpaxkjiad B AJIMUHUCTPALIMH.

3.35. Opranuzauus o01mEepOCCUHCKOro JHs NpUeMa Ipak/jiad B AJIMUHHCTPALIUH.

3.36. Yuer u paccMoTpeHne o0palieHuii rpax/iad, KOHTPOJIb 32 CBOEBPEMEHHBIM H3Be-
IEHUEM T'PakJaH O pe3ybTaTax pacCMOTPEHHUs UX 00palleHHIA.

3.37. TloarotoBka HH(GOPMALMK O KOJHYECTBE W XapakTepe oOpalieHuii rpaxaan s
npeacrasneHus I nase paiiona.

3.38. ObGecneuenue 3anonuenus pasjena «Pe3ynbTaTel paccMOTpeHuUs: oOpaieHuii» Ha
3akpeIToM uHGopmaunoHHoM pecypce CCTY .P® B undopmanmonHoii cern Mutepuer.

3.40. CocraBneHue exeKBapTATbHBIX U FOJ0OBLIX OTYETOB O XO/I€ BBIIOJHEHHS PelleHUH



1 TIOpYYEHHi pyKOBOICTBA A IMUHKCTpALWUH, Topy4ennii [ nasel PecryGnnku [larecran, IIpe-
cenarens ITpasurensctsa PecriyGnuku Jlarecran, 3amectuteneii Ipencenarens [papurenscTsa
PecnyOnuku Jlarectas.

3.41. OcymecTBieHHE KOHTPOJISi OPraHU3aLMKY XPAaHEHHs U CBOEBPEMEHHOM nepe/iayun 3a-
KOHUEHHBIX JIeJIONPOM3BOACTBOM /eJ1 B Y paBlIeHue 110 Je1aM apXUBOB AJIMMHUCTPALIMK paio-
Ha.

3.42. Yuer u xpaHeHue, cBoeBpeMeHHOe (hopMupoBaHue, ohopmiIeHHE (NIEPEILIET) U C/1a-
ya B CPOKH, ONPE/IeIEHHbIC MHCTPYKIMEH 110 1eI0NPOU3BOICTBY, Ha XpPaHEHHE B Y IPABJICHUE 110
Je1aM apXMBOB AIMUHKMCTPALIMK PaiiOHA MPABOBBIX AKTOB M MATEPUAJIOB K HUM, a TAKKE JIOKY-
MEHTOB C UCTEKILIUM CPOKOM XPAHEHHUS.

3.43. Vi3y4eHue 0TEYECTBEHHOTO ¥ 3apy0eKHOro ornbiTa B 00/1aCTH JIOKYMEHTALIHOHHOTO
obecrieyenus YpasieHus, MPUMEHEHHS COBPEMEHHBIX HH()OPMALIMOHHBIX TEXHOJIOTHI U MPO-
rPaMMHO-TEXHMYECKUX KOMIUIEKCOB Mep MOArOTOBKU H 00pabOTKH JI0KYMEHTOB.

3.44. Koutposb paboThl 110 MOATOTOBKE U O(POPMIEHHIO, PETHCTPALIMH, YUETY U XPAHCHHIO
B TEYEHHE YCTAHOBJICHHOTO CPOKA MPABOBBIX aKTOB A/IMHUHHCTPALIMH.

3.45. Bpij1aua KONMM, BHITUCOK 110 TIPABOBBIM akTaM AJIMUHUCTpALMM paiioHa 1o mopy4ve-
Huto [ 1aBel paitona.

4. TIPABA U OBSI3BAHHOCTHU OT/JAEJIA

4.1. Ynpasienue Jis pelieH s BO3IOKEHHBIX Ha HEro 3a/1a4 U (yHKIMIA UMeeT NpaBo:

|) BHOCHTB HA paccMoTpeHue [ laBe aIMMHUCTPALIMK NPEUI0KEHHS 0 BOIIPOCAM CBOEH Jie-
SITEIBHOCTH;

2) 3anpaluMBaTh M MOJY4aTh OT OTPACIIEBBIX H CTPYKTYPHBIX M0/IpasieNieHni AJMHHHCTPA-
LIMK paiioHa HEOOXOUMBIE CTATHCTHYECKHE, aHAJTMTHYECKHE U IPYTUe JIaHHbIC, JOKYMEHTI, 3a-
KJTIOUEHHS U MHBIE CBEJIEHM, HEOOXOAMMBIE JUIsl TPUHSTHS PELIECHHUH MO BOIPOCaM, OTHECEHHBIM
K KOMIIETEHIIMH Y IpaBICHUSA;

3) 3anpammBaTh OT CTPYKTYPHBIX M OTPAcHeBbIX ((DyHKIUMOHATBHBIX) NOApa3AeIeHHH AJl-
MHMHHMCTpALMK paiioHa HHPOPMALIMIO O JOJKHOCTHBIX JIMIAX, JA0TYCTUBIINX HAPYIIEHHE CPOKOB
MCTIOJTHEHUS TTIOPYUYEHHIH;

4) monydarh HEOOXOMMBIE TTUCHMEHHbIE 00BACHEHHS 0JIKHOCTHBIX JIMLL, CIIPABKH, CBE/IC-
HM 110 BOIIPOCAM, BO3HUKAIOLIUM B XO/I€ MPOBEICHUS BBIE3/IHBIX MPOBEPOK, & TAKKE HAZJIEHKa-
UM 00pa3oM 3aBEPEHHBIE KOTIHHM JIOKYMEHTOB, HEOOXOIMMBIX JUIsl [IPOBE/ICHHUS MTPOBEPOK.

5) MOJIB30BATHCSA COTNACHO YCTAHOBJIEHHOMY TIOPSIKY BEAOMCTBEHHBIMU HH()OPMALMOHHbI-
MM CHCTEMAMH M CO3/1aBaTh COOCTBEHHBIE Oa3bl JJaHHBIX;

6) BHICTYIIATh ¢ HHAIIMATHBOM MO MOJITOTOBKE IPOEKTOB MPABOBLIX AKTOB, METOIHYECKHUX
pPEKOMEH 1aLIHiA.

O6s13aHHOCTH YnIpaBJ/IeHHHA:

4.2. OGs3an:

1) KaYeCTBEHHO U CBOEBPEMEHHO PACCMATPHBATh MOCTYITHBLIME HA MCTIOJHEHKE B Y IIPaB-
JIEHWE JOKYMEHTBI, B TOM YHKcJie 00paleHus rpax/iaH, OpUAUYECKHUX JIMIL, MPOTECThI, IPEICTAB-
neHus1, TpeGOBaHMs OPraHoB MPOKYPATYPbI, B MOPSIJIKE, YCTAHOBICHHOM JIEHCTBYIOIIMM 3aKOHO-
narenbeTBOM Poccuiickoit @enepauuu, Pecnybiauku [larectan 1 MyHHIMNIAIbHBIMA NIPABOBBIMH
aKTaAMM MYHULMNIAIBHOrO 00pa3oBaHus;

2) BHOCHTh MPOEKThl MYHULIUNAIBHBIX TIPABOBBIX AKTOB I10 BOIIPOCAM CBOEH JIEATEIBHOCTH]

3) B3aMMO/IEHCTBOBATH B YCTAHOBJIEHHOM TMOPSAKE ¢ OpraHaMy rocy/1apCTBEHHON BIIACTH,
MECTHOTO CaMOYTIPABJICHHS, FOPUIMYECKUMH U (PU3MYECKUMU JIMLIAMHM T10 BOIIPOCAM, BXOASALIMM
B KOMIIETEHLIMIO Y IpaBlIeHuUs;



4) oCyIECTBIATh KOHTPOJIb 332 KAYECTBEHHBIM O(OPMIIEHHEM TPEJOCTABISIEMBIX B Y IIpaB-
JICHHE AKTOB, CIIPABOYHBIX MATEPUAIOB K HUIM U MAaTEPUaJIOB COIIACOBaHMS, 8 TAKKE MPAaBOBBIX
aKTOB, IOpabOTAHHBIX C YUETOM 3aMEUYaHUi, OTPACIEBbIMH U CTPYKTYPHBIMH I10/Ipa3/ICTICHUAMU
AJZIMHHHCTpAIMK pailOHa, TEPPUTOPHATEHBIMU OPTraHAMH U NO/BEIOMCTBEHHBIMH OpraHH3arys-
MH;

5) Bo3Bpamarh Ha A0paboTKy HEKAYECTBEHHO O(OPMIIEHHBIE JOKYMEHTHI;

6) uadopmupoBath [ 1aBy palioHa O COCTOSHUH MOATOTOBKH IMPOEKTOB MPABOBLIX AKTOB U
CIPAaBOYHBIX MATEPHAJIOB K HUM, BBIHOCUMBIX HA 3aC€1aHUs U COBELIIAHUS;

7) no nopy4enuro [ 1aBbl pailoHa y4acTBOBATh B COBELIAHUSX M 3aCEAAHUAX MPH 00CyxK1e-
HMM COLIMATHEHO 3HAYMMBIX MPOOIEM, KACAIOIUXCS HYHK/ U 3alIPOCOB IPAXK/IaH;

8) BHOCHTH mpeasiockeHus [ 1aBe paiioHa O MPUBJIEYEHUH K AUCIMIUTMHAPHOH OTBETCTBEH-
HOCTH JOJDKHOCTHBIX ULl A IMUHUCTPALIMH, JOMYCTHBIIMX HAPYIIEHHE CPOKOB UCIIOJTHEHHS TI0-
PYYEHHI;

9) BHOCUTB MPEANOKEHHUS M0 YIYUIIEHHUIO padOoThbl ¢ JOKYMEHTAMHU, 110 A€10NPOU3BOJACTBY
B AJIMUHUCTPALIMH, 110 COBEPIIEHCTBOBAHUIO MATEPUAIBHOI'O U TEXHUYECKOT0 obecrneveHus 3a-
ce/laHui U COBEIAaHUK B AJIMMHUCTPALIUKM paioHa;

10) mpescTaBasTh OTYETHI MO HAMPABJICHUAM JAEATEIbHOCTH Y IpaBlIeHus;

11) cobmonars TpeboBanus DenepanbHoro 3akoHa ot 25 nexadps 2008 roga Ne 273-03 «O
NPOTUBOJACHCTBUU KOPPYIILIUW.

12) mrraTHas YMCIIEHHOCTH (M CTPYKTYypa) YnpaBieHus: yCTaHABIUBAETCS B paMKax IITaT-
HOTO pacnucanus Anmnapata AJAMUHUCTPALMU palioHa, KOTOPOE YTBEPKAAETCS paclopsKeHUeM
T1aBBHI.

13) B nepuoa oTcyTCTBUS YIPABIISIIOMIETO ATaMH UCIIOTHEHHUE €T0 JOIKHOCTHBIX 00s13aH-
HOCTEH BO3JIAraeTcsl Ha 3aMECTHUTEIS YIPABJISIONIEro JIe/IaMHi MM HHOE JIOJIKHOCTHOE JIULIO
YnpapiaeHus jej1aMy, HA3HAYEHHOE B YCTAHOBJIEHHOM MOPSAAKE pacropsikeHuem AJMHHUCTpa-
LIMU palioHa.

14) VnpaBnswomuii aeinaMyd HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a OCYLLECTBJICHUE
BO3JIOJKEHHBIX HA YrpasieHue (GyHKIUH, B TOM YMCIE 32 BHIMOJIHEHHE B PAMKAX KOMIIETEHLMH
Ynpasjienus mporpaMM, TUJIAHOB M NoKa3aTesiei AeITeNbHOCTH AJIMUHUCTPAMK paifioHa.

Ynpasaswowmuii 1ej1amu A.I'. T'ocenos




