JOJXKHOCTHASI HHCTPYKIIUA
criermanucta 1-if KaTeropuu oT/aeNna Ael0NpOU3BO/ICTBA, OPraHU3aLMOHHON 1 KaJPOBO#
pabotsl agvunucTpanin MP «Ku3sumopTroBckuii paiton»

1.00mue noJioKeHus

1.1.Cneumnanuct 1-# KaTeropuy oT/eNa JeN0NpOU3BOICTBA, OPTAHU3ALMOHHOM 1 KaJAPOBOH
paGOTHl aAMMHUCTPALMA MYHHMLUMIIIBHOTO paioHa «Ku3uMOPTOBCKHI paiOH» OCYIIECTBIAET
cBoto paGoty, pykooactBysch Koncruryumeit Poccuiickoit ®enepauun, Koncrutynumei Pec-
nyGmuku Jlarectan, ®eaepansubiv 3akoHoM oT 06.10.2003 roga Ne 131-®3 «O6 obummx npuH-
LUTAX OPraHU3aIMKM MECTHOrO camoynpaeienus B Poccuiickoii ®enepaummy, PeaepaibHbiM 3a-
koHOM oT 25.12.2008 ronma Ne 273-®3 «O npoTHBOASHCTBUM KOppynumu», PenepaibHbiM 3aK0-
HoMm «O MyHHUMTATBHOM ciyxk0e B Poccuiickoit ®exepaunn» ot 02.03.2007 Ne 25-®3, 3ako-
Hom Pecriy6imku Jlarectan ot 11.03.2008 Ne 9 «O mynuumunasnpHoi ciyxbe B PecryOmuke [la-
recrad», YCTABOM MYHMLMIIAJIBHOTO PaioHA, MOCTAHOBICHUSIMM, PACTIOPSUKEHUsIMU | 1aBbI aji-
MHHHCTPALMH MYHHMLMIAIEHOrO paiioHa W JpYrMMH HOPMATHBHO-TIPABOBBIMHM aKTaMH, peria-
MEHTHPYIOIIUMH JESTEIbHOCTh OPraHOB MECTHOTO CaMOYpaB/ICHHS.

1.2. JloikHOCTH crienManucta 1-if kareropuu oT/iesa JAeI0pOr3BO/ICTBA, OPraHU3aLHOHHOM
M KaJpOoBOH paboThl aAMHUHHUCTPALMH MYHHIUNATBHOTO padoHa «Ku3WIHOPTOBCKUH panoH» OT-
HOCHTCS K IPyIIe Myaaieil 10/KHOCTH MyHHIMNAILHON CITyKOBbI.

1.3. Cnienaniiet 1-i kaTeropuu otzena JAeionpou3BOACTBA, OPraHU3alMOHHOM | Ka/pOBOi
paboThl aJMMHUCTPALIMKM MYHHIIMMATbHOTO paiiona «Ku3uiropTOBCKHH paiioH» NOMYMHACTCS
[aBe aJAMMHUCTPALMKA MYHULMIIATLHOTO paioHa «Ku3uIIOpPTOBCKHUI paioH», Ynpasasomemy
JeJIaMH aJMHHUCTPAIMK ¥ HAYAILHUKY OT/IENa JeJI0NPOU3BOCTBA, OPraHU3aAMOHHON U Ka/po-
BOM paboThL.

1.4. Cneranuct 1-i kareropuu oT/iena AeJ0NPOU3BO/ICTBA, OPraHU3aAMOHHONW U KaJAPOBOH
paGoTHl aIMHHMCTPALIMM MYHHLMIATEHOTO paioHa «Ku3WIIOPTOBCKHI paioH» Ha3HA4YACTCsS W
0CBOGOKIAETCS OT J0DKHOCTH pacnopsikeHueM [ J1aBbl aJIMUHMCTPALMK MYHULMIAIBHOTO pai-
oHa «Ku3uIIOpTOBCKHI paion».

2, Kpaandukanuonupie TpeGoBaHUS H HEOOXOAUMBIH
YpoBeHb 3HAHUH

2.1. UmeTs BBICIIEE WM cpeaHee npodeccHonanbHoe oOpasoBaHue, 3HaTh crneunuKy pa-
GOTBHI UCIIOTHUTETBHO-PACIOPSAMTENBHBIX, PEICTABUTEILHBIX OPraHOB rOCY/apCTBEHHOH Bia-
CTH M OPraHOB MECTHOI'O CaMOYIIPaBJICHUS;

2.2.061a1aTh HEOOXO0AMMBIM YPOBHEM 3HAHUH 110 BONPOCAM JEITEIbHOCTH OPraHOB rocy-
JIapPCTBEHHOM BJIACTH M YTIPABJICHUS, OPraHOB MECTHOIO CaMOYTPABICHUS, TPY10BOI0 3aKOHO/A-
TENbCTBA;

2.1. BBITh JUCHMILTMHAPOBAHHBIM, JIEJIOBUTBIM, OTBETCTBEHHO MOJXOAHTH K PELIEHHIO 110~
PYYEHHBIX BOIIPOCOB;

2.2.061anaTh cAEAYIONIMMH 3HAHUSMH U HABBIKAMH B 00/1aCTH HH(POPMALIMOHHO - KOMMY-
HUKAIIMOHHBIX TEXHOJIOTHM:

2.3.TIpaBoBble acneKThl B 061aCTH HHPOPMALOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOIHiA;

2.4 TIporpaMMHBIe JOKYMEHTBI W IPUOPUTETHI TOCY1APCTBEHHON MOJIUTHKH B 00J1aCTH HH-
(hopMaIMOHHO-KOMMY HUKAITMOHHBIX TEXHOJIOTHH;

2.5.1paBoBble acnekThl B chepe MpeaOCTaBIEHUS MYHHMUHUIAIBHBIX YCIYTI HACEICHHUIO H
OpPraHMU3aIMAIM NOCPEACTBOM MPUMEHEH s HH(POPMALIMOHHO-KOMMY HUKALIMOHHBIX TEXHOJIOTHH;



2.6. AnnapaTHOE ¥ POrpaMMHOE 00ecreueHune;

2.7.BO3MOKHOCTH ¥ OCOOEHHOCTH TPUMEHEHHsS COBPEMEHHBIX HMH(OPMAIMOHHO-
KOMMYHMKALMOHHBIX TEXHOJIOTHI B MYHHIMIAIbHBIX OpPraHax, BKIOYas MCIOJIb30BaHHE BO3-
MOKHOCTEH MEKBEJIOMCTBEHHOTO JOKYMEHTO000pOTa;

2.8. O6ume Bonpock B 06acTh obecrnedeHnst HHGOPMALMOHHON Oe30MaCHOCTH;

2.9. OCcHOBBI IPOEKTHOTO YIPaBJICHHS;

2.10. Crparernyeckoe riaHHpOBAHHE M YTIPABIEHHUE IPYTINTOBON AEATETBHOCTHIO C y4ETOM
BO3MOKHOCTEH M 0COOEHHOCTEH IPUMEHEHHS COBPEMEHHbBIX HH(YOPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOT M B MyHHLMIIA/IbHBIX OpraHax;

2.11. PaboTaTh ¢ BHYTPEHHHUMH U NepH(PepUIHBIMU YCTPOHCTBAMM KOMITBIOTEPA;

2.12. Paborars ¢ HH(MOPMAI[HOHHO-TEIEKOMMYHUKALIMOHHBIMH CETAMU, B TOM YHUCIIE C Ce-
Tbt0 IHTEpHET;

2.13. PaGorars B oneparmOHHON CHCTEME;

2.14. YrpasasTh 371€KTPOHHOH MOYTOM;

2.15.Paborath B TEKCTOBOM PEJAKTOPE;

2.16. PaGorats C 371€KTPOHHBIMHU TabJIHIIAMH;

2.17. PabGorats ¢ 6a3amMu 1aHHbBIX;

2.18. PaboraTh ¢ CHCTEMaMH YIPABJIEHUS TPOEKTAMM.

3. IlpaBa u 06s13aHHOCTH

3.1.PerucTpaiidss ¥ UCIIOJHEHHE MOPYYEHHH B YCTAHOBJICHHbIE CPOKHM C HCIOIb30BAHHEM
CHCTEMBI JIEKTPOHHOTO J0KYMEHTO000pOTa «DJIeKTPOHHOE NpaBUTENbCTBO PecnyOnuku [lare-
cran» (COJ1).

3.2. Koopaunarms pa6otsl B chepe MyHUUMIAIBHBIX YCIYT MyHHIMIAILHOTrO paiiona «Ku-
3UJIFOPTOBCKHI parioH».

3.3. B3aumMoelicTBHE ¢ aIMUHUCTPALIUSIMH CEIbCKHX MOCEICHHH.

3.4. Oxa3zaHue METOIMYECKOH MOMOIIM B OCYIIECTBICHHH JIEATCIIBHOCTH OPraHOB MECTHOI'O
CaMOYNpPaBlIEHHUS CEIIbCKUX MOCEIECHH.

3.5. Obecnieyenue coOIIOICHUS MYHHIMNATBHBIME CITy)KAlMMK anmnapara OrpaHHueHHH 1
3anperToB, TpeGOBaHMUI O NMPEAOTBPALLEHAN HITH YPETYIMPOBAaHUM KOH(IMKTAa HHTEPECOB, UCTION-
HeHHs UMM 00s3aHHOCTEH, ycTaHOBIeHHBIX PeepanbHbiM 3aKOHOM «O NPOTUBOACHCTBHH KOP-
PYNLEK», APYTHMH (DefiepabHBIMK 3aKOHAMH, @ TAKKEe HOPMATHBHBIMM IPABOBBIMHM AKTaAMH
PecnyOnuku JlarecraH.

3.6.IlpeacraBieHyne B yCTAHOBICHHOM IOPSA/KE MPEAYyCMOTPEHHBIX 3aKOHOJATENbCTBOM
Poccniickoit @enepauun cBeieHuii 0 cebe U 4ieHaX CBOEH CeMbH, a TaKkkKe CBE/CHHI O moiy-
YeHHBIX MM JI0XO/aX, PacXo]ax M MpUHAUIekKAlIeM eMy Ha npaBe COOCTBEHHOCTH UMYILIECTBE,
SABIAIOIMXCA 00bEeKTaMU HAIOr000105keHHs, 00 0043aTe/IbCTBAX UMY LIIECTBEHHOTO XapakTepa.

3.7. IlpussTHE MEp MO BHIABICHHIO H YCTPAHEHHMIO MPUUMH U YCIIOBHH, CIOCOOCTBYIOIIHX
BO3HMKHOBEHHIO KOH(JIMKTA MHTEPECOB Ha MYHHULIMIIAILHOM Cyk0e€.

3.8. OkazaHue MyHMIMTATBHBIM CITy’KallUM annapara aJMHHUCTPALIMH KOHCYIbTaTHBHYIO
MOMOIIb 110 BONPOCAM, CBS3aHHBIM C NMPUMEHEHHEM Ha NpakTHke TpeboBaHuil K ciykeOHOMY
MOBEJICHUIO W OOIIMX MPUHILIMIOB CIYKEOHOro MOBEACHHs MYHHMLIMIIATBHBIX CIyXKalluX, yTBEp-
KeHHbIX Ykazom IIpesunenta Poccuiickoit ®enepaumu ot 12 asrycra 2002 roga Ne 885, a tak-
K€ C yBEJIOMJIEHHEM TIpe/IcTaBuTeNs HaHuMaTens (paboroaarens), OpraHoB MPOKypaTypbl, HHBIX
roCy/1apCTBEHHBIX OPraHOB O (DakTax COBEPLICHMS] MYHHMLMIIAIBHBIMUA CITyKalIUMHU KOPPYIIK-
OHHBIX MPABOHAPYIIEHHM, HEMPEICTaBICHUS UMM CBEJCHUH JMOO NpeacTaBlIeHus HE0CTOBEp-
HBIX MM HETOJHBIX CBEJCHHUH O JI0X0/aax, 00 UMYLIECTBE M 0053aTeIbCTBAX UMYIIECTBEHHOTO



Xapakrepa.

3.9. Obecneuenne peanusaliy MyHULMNAIBHBIMU CIYXKAllUMH armnapara aaiMHHHCTPAIIH
0053aHHOCTH yBEIOMJISAThH NpPEJACTaBUTENS HaHUMatens (paGoTomarens), OpraHsl MPOKYpaTyphl,
MHBIE TOCYIapCTBEHHBIE OpraHbl 000 BceX ciiydasx oOpallieHUsl K HAUM KaKuX-J1u00 JIML B LIEIIX
CKITOHEHHS MX K COBEPILEHHIO KOPPYMIMOHHBIX TIPAaBOHAPYIIECHUIA.

3.10. Obecneuenne MpoBEpPKH JOCTOBEPHOCTH U MOIHOTHI CBEJACHHM O J0X0/aX, 00 uMylie-
CTBE M 0053aTEIbCTBAX MMYIIECTBEHHOTO XapakTepa, NPeCTABIsSEMBIX TPakIaHAMM, PETEHLY-
IOIIMMH Ha 3aMELIEHHE JNO/KHOCTEH MYHHIUIAIbHON Clly:KOBI, 1 MyHHLIMIATBHBIME CITY Kallld-
MU B COOTBETCTBMM C HOPMATHBHBIMH IIPaBOBbIMHM akTamu Poccuiickoit ®enepanuu, npoBepku
COOJIIOIEHHS MYHHUIIMIIAIBHBIMU CIIYKalMMKA TPeOOBaHUH K CITY)KeOHOMY IMOBEAEHUIO, 4 TAKKE
MPOBEPKH COOJIIOAEHHS TIpaKJaHAMH, 3aMEIABIIMMM JO/UKHOCTH MYHMIMIATBHON CIIYKOBI,
OrPAHUYCHUM NPHU 3aKIOYEHUH UMHU I10C/E YX0/a ¢ MyHULIMNATLHOMH CIyKObI TPYI0BOTO J0r0-
BOpa W (MJIM) rPaXKJaHCKO-TIPABOBOIO JOr0BOpA B CIIy4asX, MPeIyCMOTPEHHBIX (hejepanbHbIMu
3aKOHAMH.

4.11. B3aumozeicTBiE ¢ NPaBOOXPAHUTEIbHBIME OPraHaMK B YCTaHOBJIEHHOM cdepe aes-
TETBHOCTH.

3.12. YBenomiienue B MMCbMEHHON (hOpME CBOEr0 HEMOCPEACTBEHHOIO HAYAIBHUKA O JIHY-
HOM 3aHHTEPECOBAHHOCTH NMPH MCTIOTHEHUH JODKHOCTHBIX 00S3aHHOCTEMN, KOTOPas MOKET [PH-
BECTH K KOH(JIMKTY MHTEPECOB, ¥ MPHHUMATh MEPHI 110 NPEAOTBPAIIECHHIO MOJ00HOr0 KOH(IMK-
Ta.

3.13. Cneumanuct 1-i KaTeropuu otaena JeoNnpoOU3BOJCTBA, OPraHU3ALMOHHON U Kaapo-
BOM pabOThl aIMMHUCTPALIMM MYHULIUNATBHOTO paifoHa «KH3umopToBcKuil paiion» Takoke 06s-
3aH:

- cOOII0IaTh MPH UCTIOTHEHUH JIOJDKHOCTHBIX 0OsS3aHHOCTEH MpaBa, cBOOOAB U 3aKOHHBIE
MHTEPECHI YEJIOBEKA U IPaKJJaHWHa HE3aBUCUMO OT Pachl, HAIIMOHATBHOCTH, SI3bIKA, OTHOLIEHUS K
PEJIMIMU M APYTUX OOCTOSATEIBCTB, @ TAKKE [IPABA M 3aKOHHBIE HHTEPECH OPraHU3alHii.

- obecneunBaTh paBHOE, OECHIPUCTPACTHOE OTHOIICHHE KO BCEM (PM3MYECKMM W IOPHMYE-
CKMM JTHIIaM M OpPTraHU3allksIM, HE OKa3bIBas MPeANnoYTeHHe KaKUM-T100 OOIIeCTBEHHBIM HITH pe-
JIMITMO3HBIM 00BEIMHEHHAM, NPO(ECCHOHATIBHBIM HIH COLHUATIBHBIM TPYIaM, IpaXkIaHaM U op-
FaHU3aIKAM ¥ HE JOIyCKas NPEAB3STOCTH B OTHOLICHUH TaKUX 00bEJUHEHHH, IPYIII, OpraHu3a-
LUH U Fpak/1aH;

- HC COBEpLIATh JCHCTBHS, CBA3AHHBIC C BIMSHHEM KaKUX-JIMOO JTUYHBIX, UMYIIECTBEHHbIX
((hMHAHCOBBIX) M MHBIX MHTEPECOB, MPEMATCTBYIOLIMX J00POCOBECTHOMY MCIOJHEHHIO HOJIHK-
HOCTHBIX 00513aHHOCTEI;

- co6.I01aTh HEHTPATEHOCTD, HCKITIOYAIOLIYI0 BO3MOKHOCTD BIMSHHS HA CBOK npodeccHo-
HAJIBHYIO CIIYKeOHYIO JeTeTbHOCTh PELICHHH MOJMTUYECKUX MapTHH, IPYrHX OOIIECTBEHHbBIX U
PEJIMIMO3HBIX OOBETMHEHUI U UHBIX OpraHU3aLuii;

- IPOSIBJISATE KOPPEKTHOCTh B OOpALIEHUH ¢ MPayK/1aHAMM;

- IPOSIBJIATE YBAXKEHUE K HPABCTBEHHBIM O0BIYAsIM U TPaAULIMIM HapoaoB Poccuiickoit ®e-
Jlepauuu;

- YYUTBIBATh KYJBTYPHbIE W HMHbIE€ OCOOCHHOCTH DPAa3/IMYHBIX ITHHYECKHX M COLMAJIbHBIX
rpyIl, a TaK:Ke KOH(ECCHIH;

- CI0COOCTBOBATH MEKHALMOHAIBHOMY W MEKKOH(DECCHOHAIBHOMY COTIACHIO;

- HE JIOMYCKaTh KOHQIMKTHBIX CHTYaLMi, CIOCOOHBIX HAHECTH YIUEpPO €ro peryTauuy Hiu
ABTOPUTETY MYHHIMMAIBHOTO OpraHa.

3.14. Aunanus cBeienii 0 Joxonax, 06 HMyLIECTBE H 0043aTeLCTBAX HMYIIIECTBEHHOTO Xa-
paKkTepa, NMpeACTaBIsSEMbIX PaXkJaHaMH, NPETEHYIOIMMHY Ha 3aMelIeHue A0JKHOCTEH MYyHH-



LMIATBHON CITYKOBI ¥ MYHHIIMIIANBHBIMU CITY)KaIIUMH, CBEJCHUH 0 COOMIOACHUH MYHHUIUIIAIb-
HBIMH CIYXKauuMH TpeOOoBaHui K CliyKeOHOMY MOBEJCHMIO, O MPEJOTBPAICHUH WIIM YPEryJIH-
pOBaHUM KOH(JIMKTA HHTEPECOB U COOMIOACHHUH YCTAHOBIICHHBIX JUIS HHUX 3alpeToB, OrpaHuye-
HUM ¥ 00sA3aHHOCTEH, a4 TAKXKE CBEJACHUI 0 COOMIONEHUM Irpa)kJaHaMH, 3aMellaBIIUMH J10JKHO-
CTH MYHHUIUMAJIBHOM CTykKObl, OrpaHUYEHHUH NMPU 3aKIFOYEHHH UMH T10CJIE€ YBOJILHEHHUS ¢ MyHH-
LMNAJIBHOM CITyKOBl TPYAOBOTrO JA0roBOpa M (M) IpakJaHCKO-MIPABOBOI0 J0roBOpa B Cliyyasx,
NpPeayCMOTPEHHBIX (pe/iepalbHBIMU 3aKOHAMH;

3.15. OcyuecTBieHHe NPOBEPKU COOMIOACHUS TPakJaHaMH, 3aMEIIABIIMMH JO0/KHOCTH
MYHHIMIIATBHON CIyKOBI, OrpaHUYEHUI TIPH 3aKITIOYEHUH MMM 110C/I€ YBOJABHEHHS ¢ MYHMLIH-
MajJbHOM CIyKOBI TPYJIOBOrO A0rOBOpa M (WJIM) rpa)<AaHCKO-TPaBOBOrO A0r0OBOpa B Cllydasx,
MpeayCMOTPEHHBIX (eiepanibHbBIMU 3aKOHAMH;

3.16. PaspabGarsiBaTh 1 BHOCHTbh Ha pacCMOTpeHHUE pyKoBoauTes annapara CoBera npoek-
ThI JOKYMEHTOB 110 BOTIPOCAM, BXO/SILIIUM B KOMIIETEHLIMIO OT/eNa.

3.17. 3anpammBarh B yCTAHOBJIEHHOM TOPS/AKE OT OpraHOB MECTHOI'O CaMOYIIPaBJIEHHs, Op-
raHu3alui, npeanpusaTHii HHGopMaLio, HeOOXOAUMYIO JUIsl OCYLIECTBICHUs (YHKLUMI oTena.

3.18. Co3janue HeoOXOAMMBIX YCIIOBHMH JUIsl KAYECTBEHHOTO BBITTOJIHEHUS BO3JIOKEHHBIX
JIOJKHOCTHBIX 00s3aHHOCTEM, oOecrieueHue B 10CTaTOYHOM 00beMe CpeICTBAMH KOMITBIOTEPHOMH
¥ UHOM OPITEXHUKH, CIIELUAIbHBIMU [IPABOBLIMH ITPOrPaMMaMH.

3.19.Ha 3amuTy CBOMX NMEPCOHAIBHBIX JAHHBIX.

3.20.IToBeIaTh CBOIO NMPO(ECcCHOHATBHYIO KBATH(UKALIUIO.

4. YcaoBus paborsl

4.1.Pexum paGoTsl cnermanucta 1-if kateropuu onpeaensiercs B coorBeTcTsuM ¢ Ilpasuia-
MM BHYTPEHHETO TPYJI0BOI0 pacnopsiaka.

C MHCTpYKIIMEH 03HAKOMIIEH, OJIMH IK3EMILISP MOJTYyUn HA PYKH U 0053yI0Ch XPaHUTh Ha
pabouem mecre:

(nonmuce) (PHO)
« » 20 r.

Ynpasasiiomuii ge1aMmu O/[é/ff% gt A.I'. T'ocenoB




