JOJKHOCTHAS UHCTPYKI U
3aMECTHTEJIS YITPABIISIOIIEro AeIaMH aIMMHUCTPALIMK MY HHUIMIIAIBHOIO paiioHa
«Ku3umopToBckuit paioH»

1.006mue noJs10xKeHUus

1.1. 3amecTuTens ynpapisiOLIEro JelaMyd aJMHHUCTPALIMM OCYLIECTBISET CBOK) JESTElb-
HOCTb I0/I PYKOBOJCTBOM IJIaBbl aJIMUHUCTPALMK MYHULIMIIAIBHOTO paioHa «Ku3umopToBCKuit
pailoH», HA3HAYAETCS HA JOJDKHOCTh U OCBOOOXKAAeTCs OT JOKHOCTH B MOPSIJAKE, YCTAHOBIIEH-
HOM JIEHCTBYIOIIAM 3aKOHOAATENBCTBOM «(O MyHMIMMNanbHOM ciyxOe B P/l», rnaBoii aaMunu-
CTpalMK MYHHIMMAIBLHOTO paioHa.

1.2. 3amecTHTe b YIPABIAIOMIErO [EIaMH B CBOEH TPYIOBOM IEATENBHOCTH MMOAYHHAETCS
yIpPaBISIONIEMY JIeJIaMH, BBITNIOJTHAET €ro nopy4eHus.

1.3.Ha m0omKHOCTH 3aMeCTHTENs YNPaBASIONIEro [elaMHM Ha3Ha4yaeTcs JIMIo, HMEoliee
BhICIEe MpodeccruonansHoe obpaszosanue 6e3 npeabsaBieHus TPeOOBaHHK K CTaKY.

1.4.3aMecTUTeI0 YIIPABISAIONIEr0 JeNaMu MMOAYMHEHBI Bece pabOTHUKM anmaparta Yrpas/ie-
JaMH, KOTOpbI€ IPUHUMAIOTCS Ha paboTy U 0cBOOOK1aK0TCS OT pabOTHI M1aBOH aIMUHUCTPALIHH.

2.0cHOBHBIE 321241 H 00SI3AHHOCTH

2.1.CoBMeCTHO €O crenuajucTaMud YmpasjaenamMH oOecredeHUEe OpraHu3alMh U BEJCHUS
AEJIONPOU3BOICTBA B a/IMUHUCTPALIMH.

2.2.0pranu3aliii MaTepualbHO-TEXHUYECKOro obecrneveHus: AesSTeIbHOCTH anmnapara aJMu-
HUCTpALMH.

2.3.0cy1ecTBiIeHHE KOHTPO/IS UCMIOJHEHHSI HOPMATHBHBIX MTPABOBLIX aKTOB, NOPYYEHHUH Py-
koBozcTBa P/l u paiiona, 3asBieHuit 1 oOpalieHuil rpax/iaH.

2.4.®opMUpOBaHKE M KOHTPOJIb IUTAHOB padOoThl a/IMUHUCTPALIMU U €r0 M0/Apa3Ae/CHHH.

2.5.Koutpons coO0IeHHs CTPYKTYPHBIMH [OAPA3/JCIEHUAMH U JOKHOCTHBIMU JIMLIAMH
aJIMMHUCTPALIMK paliOHAa U PYKOBOJCTBO UM B CBOEH JEATEILHOCTH, YTBepxkIeHHbIe [lomokenn-
€M, JIOJDKHOCTHBIMH 00s13aHHOCTSIMH, HHCTPYKTHBHBIMU M MHBIMH HOPMATHBHBIMH JIOKYMEHTAMH,
1 MOPSIKOM paboTHI.

2.6.0cyiecTBIeHHe CBOEBPEMEHHOHW IMOATOTOBKM M JIOBEACHMs [0 PYKOBOJCTBA paioHa
CBeJICHHI U UH(POPMALIMH MO JAESTEILHOCTH CTPYKTYPHBIX NOApa3/ie/IeH!i aJIMUHUCTPALIUH.

2.7.0pranu3aiusi aTTecTalldd MYHHUIMIAIbHBIX CIY)KAIUX, MOBBIIIEHUS KBanu(ukauuu u
nepekBanu(pUKaLMU UX.

2.8.06ecneuenre KOHTPOJs coBMecTHO ¢ [IpaBoBeIM oT/1€10M 3a cobumoienuem PernamenTa
paboTel AZIMMHUCTPALIMK paiiOHa, COXPAHHOCTBIO KOH(DUACHLIHATBHONW HH(POPMALIUH.

4. J1o1KHOCTHBIE 00S13AHHOCTH

3.3amecTuTenb ynpasJsiomero aeaamu obecnieunBaeT cobmoaenue paboTHUKaAMH anmapara
AQAMUHHUCTPALIMK TPY/IOBOH, CITyKeOHOH U UCTIOTHUTEILCKON AUCIIMIUIMHBL, IPABUII BHYTPEHHETO
TPYAOBOTO PAcopsAKa U KOAECKCA ITUKH U CITy:KeOHOT0 MOBEICHHU .
3.1.3amecTuTenb YNpaBistolero AelamMmu:
- TOTOBUT MPOEKThI PACMOPSHKEHHUH U MOCTAHOBJIEHUH 110 BONPOCAM, OTHECEHHBIX K BEAEHHIO
YnpaBneHuio aenamu;



- TOTOBHMT NPEIOKEHHS 110 PEKUMY M PacropsaAKy pabOThl anmnapara, OpraHu3aliu npuema
rpak/JaH, 1o MOBBIIEHHIO HCIOTHUTENBCKON JUCLMIUTMHBI, MOBBILICHHIO OTBETCTBEHHOCTH pa-
OOTHHMKOB 33 COCTOSIHHE JIe]l Ha MOPYYEHHBIX Y4YacTKaxX;

- paccMaTpuBaTh M TIPOBEPSTH COOTBETCTBHE MPOEKTOB, H3/1aBAEMbIX aKTOB yCTAHOBICHHBIM
tpeGoBanusM PersiameHTa, BHOCUTh HEOOXOMMbIE U3MEHEHHS M YTOYHEHHMS], @ TIPOCKTBI, MPeJl-
CTaBJICHHBIE C HAPYIIEHHEM, BO3BpAILATh Ha 10pabOTKy;

- yrBepxkaaeT tabens ydyera pabodyero BpeMeHH paOOTHHKOB arrapara aJMHHHCTPALMH, CO-
CTABJSET U IIPEJACTABIISET HA YTBEPIK/CHHE IJIaBe aJIMHHUCTPALMK paifoHa rpaduk OTIyCKOB pa-
GOTHHKOB, BBIAET KOMAHAMPOBOUYHBIE YIOCTOBEPEHHS, 3aBEPSAET KOMUU JOKYMEHTOB (pacrops-
JKEHUH, ITOCTAHOBJIEHHH M T.IL.);

- PacIIMPEHHOr0 COBEIAHUS Y TIaBbl paloHa;

- BBIE3/IHOTO JIHS pabOTHI a/IMUHUCTPALIHH;

- BEJIET MPOTOKOJI BBIC3AHOIO JHS paboThl AJIMMHHCTPALIMH;

- BBIJIaET CIyKeOHbIC yI0CTOBEPEHUS MYHHLMIIAIBHBIM CITY/KALIHM;

-OCYIIECTBIISIET MaTepHATbHO-TEXHUYECKOe O0ECNeueHHE MPOBOAMMBIX AJIMUHUCTPALIUEH
MeponpusTHii (coBemmanus, coopanus, 3ace/laHus, BCTPeY);

-o0ecrneyuBaeT KOHTPOJIb 32 CBOEBPEMEHHBIM HMCIIOJIHEHMEM 3asBJICHHM, MMUCEM W YCTHBIX
oOpamienuit rpaxaaH;

- COBMECTHO ¢ OOIIECTBEHHOH NPUEMHOI 000011aeT, aHATU3UPYET COCTOsTHHE PaboThl ¢ 00-
paIICHUAME PAKIAH, €XKEMECSIHO FOTOBUT MMCBMEHHYI0 HH(OPMALHIO;

- KoopAMHHUpYeT paboTy 00IECTBEHHOH NPUEMHOMN U aPXUBHOI'O OT/ea.

3.2.0Ka3bIBaeT METOAMYECKYIO U MPAKTHYECKYIO TIOMOIIb B NPEJE/IaxX CBOEH KOMIIETEHLIMH
MYHHIMIAIBHBIM YUPEKICHUSIM, OPraHUu3alMaM U MO/IPa3ICNICHUAM.

3.3.B nepuo/1 BpeMEHHOTO OTCYTCTBHS YTIPABISIOMIETO JEIaMU MCIIOHAET ero 00sS3aHHOCTH

5. Ilpasa

4.1.3anpamyBarh M MOJy4YaTh B yCTAHOBJICHHOM MOpPA/IKE HEOOXOAUMbIE MaTEpHallbl OT 3a-
MeCTHTeNell IaBbl aJAMUHUCTPALMK, PYKOBOAMTENEH CTPYKTYPHBIX MOJApPA3ACACHUNH aJMHHU-
CTpallMK, TEPPUTOPHATLHBIX OPTAHOB HCTIONHUTEIBHON BIACTH, NMPEACTABUTEILHOIO Opraia My-
HUIMNATBHOTO PAaioHa M OT CENbCKMX MOCEICHUH paiioHa, ApyruX OOIIECTBEHHBIX W PETUIHO3-
HBIX 00beuHenui, CMU, oprann3anuii ¥ J0JDKHOCTHBIX JIMLL.

4.2 IlpeacTapiaTh HA PACCMOTPEHHE PYKOBOJACTBA PaOHA MPELIOKEHHS 110 COBEPIICHCTBO-
BaHMIO PabOTHI AAMUHHUCTPALIMH palioHa.

4.3.Tpe6oBarh OT PyKOBOAWTE/IEH YUpexkAECHUH U OPraHM3aLMi CTPYKTYPHBIX MOApasaesne-
HUit OKA3aHHUs COAENCTBHS B MCIIOJIHEHHUH CBOMX J0JDKHOCTHBIX 00A3aHHOCTEH U 1paB.

5.01TBEeTCTBEHHOCTD

3amecTHTe b YIPAB/SIOUIEro Ae1aMy aJIMMHUCTPALIMK paiioHa HECET OTBETCTBEHHOCTD 34!

5.1.HeBbinonHeHne cBoMX (QYHKIMI U JAODKHOCTHBIX 00A3aHHOCTEH, OMPE/IEICHHBIX COOT-
BETCTBYIOLIMMH HOPMATHUBHBIMH JIOKAJIbHBIMH AKTAMH M HACTOSILIECH MHCTPYKUMEH, B npeaesnax
NeliCTBYIOIEro TPy 10BOro 3akonoatensctea P@ u 3akona PJ1 0 MyHuLmMnanbHOM ciyxobe.

5.2.TIpuuMHEnHs MaTepHaIbHOrO yiuepba B npejenax, OnpeAeeHHbIX JIeHCTBYIOIMM 3aK0-
HOoarenbcTBOM PD.

5.3.3a coBepileHHe B MPOLECCe OCYIIECTBICHHS CBOCH AEATEIbHOCTH MPAaBOHAPYIICHUS — B
npezenax, Onpeie/ICHHbIX aIMMHUCTPATHBHBIM, YTOIOBHBIM U MPAK/IaHCKUM 3aKOHOM POD.

5.4 HecobGmoaeHus TPy 10BOH AHCIIMILIHHBEI.



6.YcaoBus pabornl

6.1.Pexxum pa®oThl 3aMecTUTENsl YNPABIAIOLIETO J€/IaMH OIpPe/IEsAeTcs B COOTBETCTBHH C
[IpaBunamu BHYTPEHHETO TPY/0BOI'O pacriops/ika.

C MHCTPYKLMEH 03HAKOMIIEH, OJIMH K3EMILISP MOIYyYHI HA PYKH U 0053yI0Ch XPaHUTh Ha
pabouem mecre:

(moammce) (®HO)
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