MOJIO)KEHHUE
00 apXHBHOM OT/eJie B YIPABJIEHHH JeIaMH
IMHHHCTPANMA MYHHIHNAALHOTO paiiona «Knu3uaoproBekuii panon»

1. OBIIME INOJIOKEHUS

ApXMBHBIN OT/IE]l MyHHIMIIAIBHOIO paioHa SIBJISETCS CaMOCTOATE/IbHBIM CTPYKTYPHBIM
MoJipa3/ie/IeHHeM aJMUHHCTPAIMM HCIIOJHMTEIBHOrO OpraHa MECTHOIO CaMOYIpaBlIeHUs 6e3
MpaBa IOPMAMYECKOTO JIMLA, CO3JAHHBIM JUIS BBITIONHEHUS (DYHKLUH MECTHOTO CaMOyIpaBlie-
HUs B 001aCTH ApXMBHOrO Jeja U obecriedeHus AesTeIbHOCTH OPraHoB MPEACTAaBUTEIBHON 1
MCTIOJTHUTEIBHON BIACTH MYHHIMIAIBHOTO paifioHa JIeHCTBYIOIMX B COOTBETCTBHH C €ro Ycra-
BOM, a TaKKe 00CTYKMBAHMS yUPEKIEHHI, OPraHH3alMi, NpeANpUsTHi U rpakaas. B coorser-
CTBHHM C 3aKOHOJATEIbHBIMM M MHBIMH TIPaBOBBIMH aKTaMu cyObekToB PD, apXuB BXOAWT B CH-
cTeMy opraHa YrpasjieHus apXUBHbIM Jenom cyObekra PO, B3auMoAEHCTBYET ¢ HUM 110 Opra-
HU3AIMOHHO-METOAMYECKAM BOMPOCAM M [0 €ro MOPYYEHHUIO OCYIIECTBIISET B YCTAHOBICHHOM
MOPAKE OT/ENbHBIE TIOJHOMOYHUS B /el 00ecreyeHusi COXPAaHHOCTH, KOMIUIEKTOBAHUSA M HUC-
MOJIb30BaHUS JOKyMEHTOB ApXxuBHOro (onaa cyobekra PO,

ApXHB PyKOBOJICTBYeTCs B cBoeii AesirenbHocTH Koncturyuuein PO, ocHOBaM# 3aKOHO-
narenscta PO 06 ApxuBHom (oune PD, apyriumu 3aKkoHojaTebHBIMK akTamMu PO 1 npuHs-
THIMH B COOTBETCTBHH C HUMH 3aKOHO/ATEIbHBIMKM ¥ MHBIMH MPABOBBIMU aKTaMu cyObekra PO,
VCTaBoM, NMOCTAHOBIEHHUSAMH, PELICHUSIMH W PACTIOPSUKEHUSIMU OPraHOB TNPE/ICTABUTEIbHON U
MCTIOJTHUTE/IbHOM BIACTH MYHMIMNAJIBHOIO paioHa, MpUKa3aMM M MHCTpyKimsmu Denepalib-
HOM apxuBHOM ci1yk6b1 PocapxuBa, opraHa yrnpaBieHHs apXHBHBIM jJenam cyObekra PO u
nacrosiuM [Tonoskennem. Ha ocHoBaHuM cornainenus (10rosopa) Mexay ynpasieHueM [lpa-
BuTebeTBa PJ1 110 jies1aM apxuBa M aAMHHHUCTpaLMed ApXUB OCYIIECTBISET OTACIbHBIC rocy-
JIaPCTBEHHBIE TTOJTHOMOYHS B 00JIaCTH XPaHEHMsl, KOMILIEKTOBAHHUS W UCIIOIb30BAHHA 10KYMEH-
ToB ApxuBHoro ¢onaa cyobekra P®, a Takke KOHTPO/IA 38 COCTOSHUEM BEJOMCTBEHHOTO Xpa-
HEHMS JOKYMEHTOB.

[Tonoxenue 06 ApXuBe yTBEPIKIAETCs IOCTAHOBIEHHEM I1aBbl a/IMUHHCTPALIAK paiioHa.

ApXHB COJEPKHMTCS 32 CYeT MyHULMNAIbHOro paiona. Illtarnas uncienHocts Apxnsa
yCTAHABJIMBAETCS I1aBOM aIMMHHUCTPALIMK paiOHa.

ApXHMB MOJIB3YETCS CBOEH Me4aThio B yCTAHOBIEHHOM IOPS/IKE, B TOM YHCIIE JUls 3aBepe-
HHS aPXUBHBIX CIIPABOK, KOTIHI BBIMUCOK U3 JIOKYMEHTOB.

ApxuB uMeeT GIaHK C yKa3aHHEM CBOEr0 HaMMEHOBAHMS M M300paskeHHem repba cyOnb-
exta PO, a Taioke HHble G1aHKK pa3IMYHOro 00pasiia yCTaHOBICHHbIE B COOTBETCTBHH ¢ Tpebo-
BaHMAMH K oopmiennio gokymentos ['occranapra P® no F'OCT-P-6.30 — 2003 serynmBrumx
B cuy 01.07.2003 r.

ApXHUB OCYIIECTBIISET PYKOBOACTBO ApXUBHBIM JIEJIOM, HECET OTBETCTBEHHOCTH 33 COCTO-
SIHWE, Pa3BUTHE ¥ COBEPIICHCTBOBAHHUS apXMBHOIO Jie/a B paioHe. ApXMB XPaHHT, OPraHU3yeT
y4EeT, KOMILUIEKTOBAHME M MCIIOJIb30BaHHE JOKYMEHTOB ApxuBHoro (onna cyobekra P®, orpa-
HKAKOLIMX UCTOPHIO paoHa.

ApPXMB XpaHUT JOKyMeHTbl ApxuBHOTO (hoHaa cyObekTa PO nocTosHHO WK B COOTBET-
CTBHMH C 3aKOHOJATE/IbHBIMH M MHBIMH NPAaBOBBIMU akTamu cyObekra P@, BpemenHo /10 nepeja-
YM MX Ha MOCTOSHHOE XPAHEHHE B COOTBETCTBYIOLIMH rocyaapcTBeHHbIN apxus. Cpoku Bpe-
MEHHOI0 XpaHEHHs JOKYMEHTOB B ApXHBE, OPSAA0K U YCJIOBUS NOCIEAYIOUIEH UX Nepeaayy Ha
MOCTOSHHOE XPaHEHME, 4 TAKKE MCIOJIb30BaHHE ONpPEENAIOTCS COIIalIeHUEM (JI0rOBOPOM)
MEX/1y OpraHOM YIpaBJeHHs apXyuBHBIM aesioM cyObekta PP u aaMuHMCTpalMei paioHa.



Vkazauuss ApxuBa Mo BONPOCAM apXHMBHOIO Jena o0s3aTesibHbl HA TEPPUTOPHH paiioHa
IUISL YUPEXKICHWH, OpraHu3alii ¥ NpeAnpusITHi, OTHECEHHBIX K MYHHLMNAIBHOH COOCTBEHHO-
CTH.

2. COCTAB JOKYMEHTOB

JIOKYMEHTBI rocyAapcTBEeHHON yacT ApXuUBHOTO (hoHaa cyonrekra PD, obpazoBaBiuuecs
B JICATEIIBHOCTH palioHa M JPYTMX OPraHOB MECTHOrO CaMOYIPAaBICHUs, YUPEKICHUI, OpraHu-
3aLMid U NPeANPHATHN, OTHECEHHBIX K MYHULIMIIAIBHONW COOCTBEHHOCTH, @ TAKXKE HAXOSIIUXCS
B COBMECTHOM BEICHUM paiioHa u cyOnexTa PO.

JIOKyMEHTHI FOPUINYECKUX M (U3UUECKUX UL, B TOM YHMCJIE JOKYMEHTBI JIMYHOTO MpO-
MCXOKICHUS, CEMEWHBIC apXUBbI, JJOKYMEHTAJIbHBIC KOJICKLMH, BOCTIOMHHAHHUE UL, JEATENb-
HOCTh KOTOPBIX CBSI3aHA C MCTOPUEN paliOHA M €ro CEJIbCKUX MOCEIEHHUI MOCTYNUBIINE HA 3a-
KOHHOM OCHOBaHMH B MYHHUIMIIAJILHYIO COOCTBEHHOCTh, B TOM YUCIIE U3-3a pyOeka.

@oTOAOKYMEHTHI, 0TOOpaKaroIKe MPOLLIOE U HACTOSAIIEE PAOHA U €ro MoCeleHH.

JIOKYMEHTBI MO JIMYHOMY COCTaBY JMKBMAMPOBAHHBIX MYHMLIMIAIBHBIX YUPEKICHUH,
OpraHu3alyi ¥ NpeANnpUATHHA, HE UMEIOLIMX MPaBONPEEMHHUKA.

[TewaTHble, HIUTIOCTPATUBHBIE M APYTHE MaTEpHAIIbl, J0MONHAOLME (OHABI ApXHBa.

ApXHMB XPaHHUT TAKKE YUYETHBIC JOKYMEHTBI, aDXUBHBIC CIIPABOYHUKHU U JApPYTHE MaTepHa-
1bl, HEOOXOAMMBIE €My B TIPaKTHYECKOH paboTe.

JloKyMeHTBI HerocyaapcTBeHHON yacTH ApxuBHOro ¢ouaa, cydorsexkra PO nocrynaior Ha
XpaHeHHe B APXHB Ha OCHOBE JIOTOBOPOB, 3aKIIOYEHHBIX MEKIY COOCTBEHHHKAMH JIOKYMEHTOB
1 ApXHMBOM, JCHCTBYIOIMM OT MMEHH aIMUHUCTPALIMH paioHa.

ApXMB NPU HATMYUKU CBOOOIHBIX XPAHWJIHII O COTJIACOBAHUIO C aIMHHMCTpAIIAEH paii-
OHa MOJKET MPUHUMATH Ha JOrOBOPHOH OCHOBE Ha JENO3UTHOE XpaHEHHUE JOKYMEHTHI rocyaap-
CTBEHHBIX W MYHHULMMAJBHBIX YUYPEXKJACHUH, OpraHu3alMii W NpeanpusiTiid, a Takke obiue-
CTBEHHBIX OpPraHu3alluii ¥ rpaXkaaH.

3.0CHOBHBIE 3AJIAYHA

OcHOBHBIMH 3a/1a4aMu APXHBA SIBJISAIOTCH:
OfecrnieyeHne COXPAHHOCTH M TOCYJApCTBEHHBIH yYeT JOKYMEHTOB ApXMBHOro (hoHjaa
cyObekra PO, xpausiuxcs B Apxuse.

KommiekroBanuwe ApxuBa nokymentamu ApxusHoro ¢onga cydwekra P®, orpaxaro-
LIMMH MATEPUAJIbHYIO W JAYXOBHYIO JKM3Hb HACEJIEHUS, UMEIOLLMMU HUCTOPUYECKOE, HAYUHOE,
COLIMATIBHOE, IKOHOMHYECKOE, MOJIUTHYECKOE HITH KYJIBTYPHOE 3HAYEHHE.

HUudopmanuonHoe obecrnedeHrne OPraHoB MECTHOIO CaMOYIIPaBJIeHUs, Y/10BIECTBOPEHHUS
NpaB rpak/laH Ha apXHUBHYIO UH(OPMAIUIO, OpraHU3al|s UCIIOJIb30BAHMS JI0KYMEHTOB.

Opranu3alMOHHO-METOIMYECKOEe PYKOBOJCTBO JESATENBHOCTBIO BEAOMCTBEHHBIX apXWBOB
M OpraHusauuel JOKYMEHTOB B J€JIONPOU3BOJICTBE MPEICTABUTEIBHOIO OpraHa, OpraHoB MecT-
HOTO CaMOYIpPaBJICHHS, APYTMX MYHULMNATBHBIX YUPEXKICHUNH ropoaa, COJAEHCTBUE OpraHu3aliu-
M Ipyrux Gpopm cOOCTBEHHOCTH B COXPAHEHUH, KOMIUIEKTOBAHWH M MCIIOJIb30BAHUHM aPXUBOB.

Kontpone 3a cobmofeHneM MYHHIMINAIBHBIMH YUYPEKICHUSIMH 3aKoHojaTenbcTBa PO,
3aKOHO/IATeIbHBIX U UHBIX MPABOBLIX aKTOB cyObekTa PP, opraHoB MECTHOTrO caMOyTIpaB/IeHHUs B
00JlacTH apXMBHOIO JleNla, a TAK)Ke HA OCHOBAHMM COTJIAIICHMs (JI0rOBOpa) MEKIy OpPraHoOM
yIpaBjIeHUsl apXUBHbIM cyObekTOB PD 1 afMUHHUCTpalMel 3a coOM0IeHHeM JeHCTBYIOIIEro 3a-
KOHOJATEe/IbCTBA APYIMMHU YUPEKJACHUSIMH HCTOUYHMKAMM KOMIUIEKTOBaHUS ApXHBHOTrO (hoHIa
cyObekTa P@, pacnonoxeHHbBIMUA HA TEPPUTOPHH PaioHa.



4. PYHKLIUH

ApXHB B COOTBETCTBUHU C BO3JIOKEHHBIMH Ha HErO 3a/1a4aMu:

OcyiecTBseT XpaHEHHE M TOCYIaPCTBEHHBIN y4eT JOKYMEHTOB M NPECTaB/IseT B Opra
ylpaB/ieHus apXuBHBIM JieioM cyObekta PO no ycranosieHusiM opMam cBeleHus 0 XpaHs-
wuxes B Apxuse (onpax. IlpuHuMaeT Mepsl M0 CO3JaHUI0 ONTUMATIBHBIX YCIOBHM XpaHEHUS
JIOKYMEHTOB M 00ecnedyeHHIo ux (pu3nuecKoil COXpaHHOCTH.

PaspaGatbiBaeT ¥ Mo COTIaCOBAHMIO C OPraHAMM YIPABIEHUS apPXMBHBIM JIEJIOM CYyObek-
Ta PO npeacTapiser Ha yTBepXKIAEHHE aJMHHHCTPALIMKM PAfOHA CIIMCKH YYPEXKIECHHMH, OpraHu-
3alIH#, JIOKYyMEHTBI KOTOPBIX MOUIEKAT Nepeiaue B ApXUB, BEIET CHCTEMATHYECKYI0 paboTy 1o
YTOYHEHHIO 3THX CIHMCKOB, OPraHu3yeT 0TOOp M OCYILECTBIISIET NPHEM JOKYMEHTOB Ha XpaHe-
HUE.

[IpoBOIUT B yCTaHOBIEHHOM IMOPSIAKE YKCIIEPTU3Y LEHHOCTH AOKYMEHTOB, XPAHSALIUXCS
B apXuBe.

Co3naer ¥ coBepLIEHCTBYET HAYYHO-CIIPABOYHBIN ammapar K JOKyMeHTam ApxuBa ¢ 1e-
JIBIO OTIEPATHBHOIO MCMOJIB30BAHUS B HUX HH(POPMALIUH.

Mudopmupyer opransl MECTHOTO CaMOYPABICHHUS, MHBIE YIPEKACHHUS MYHUIMIIATLHO-
ro paloHa O COCTaBe M COACP)KAHUM JOKYMEHTOB ApXUBA 110 aKTyalbHOM TEMATHKE, UCITOIHSET
MX 3a1pOChl HA JOKYMEHTAJIbHYIO HH(POPMALIHIO.

Hcnone3yer Q0KyMEHTBI B COLIMAIbHO-)KOHOMHUYECKHX M KYJIBTYPHO-IIPOCBETHUTEIbHBIX
LIeJISIX Ha BBICTABKAX, PaJHO U TEJICBHICHHH, B MEPUOAMYECKON NEYaTH, B YCTAHOBJIEHHOM IO~
psIZIKe TPEACTABIISAET JOKYMEHTB ApXMBa OpraHaM MECTHOIO CaMOYIIPABJICHHUS, YUPEKIACHHAM
M IpakKJaHaM C LEJIbI0 UX HAYYHOI'O M NPAKTHUYECKOTO UCMOIb30BaHHUsl, UCTIOIHSIET COLMAIbHO-
NpPaBOBEIE 3aMPOCHI I'PaK/|aH, BbIJAET APXUBHbBIE CIIPABKH, KOITUH, BBIITUCKH U3 JJOKYMEHTOB.

OcyuiecTBiseT opraHu3alMOHHO-METOAMYECKOE PYKOBOJCTBO M KOHTPOJb 3a paboToii
BEJIOMCTBEHHBIX apXHMBOB, B TOM YHCJIE [10 JIMYHOMY COCTaBY, U OpPraHU3alMeil JOKYMEHTOB B
JIENTIONPOM3BO/ICTBE YUPEKIEHUH U MCTOYHMKOB KOMIUIEKTOBAHMS, & TaK YK€ HA OCHOBaHMH CO-
raneHys (JI0roBopa) MeKay OpraHoOM yIpaBIeHUS! ApXUBHBIM Jie/IoM cyObekTa PO u agMuuu-
cTpauumei — 3a paboTol APYruxX BEOMCTBEHHBIX aPXHMBOB U OPraHU3alMel JOKyMEHTOB B €10~
NPOM3BOZCTBE YUPEKACHUH, OpraHu3alui U NpeANpUsTAN, HAXOALIUXCS HA TEPPUTOPHM paii-
OHa, BEJET B YCTAHOBJICHHOM MOPS/IKE MOCYJapCTBEHHBIN YYeT JOKYMEHTOB ApxuBHOro honHaa
cyObekra PO, xpaHsuuxcs B yUpeKACHUIX- HCTOYHHKAX KOMIUIEKTOBAHHS M JAPYTHX rocyaap-
CTBEHHBIX YUPEHKACHHUAX, HAXOAALIMXCA Ha TEPPUTOPUH paioHa.

MudopmupyeT aiMUHHCTpaALMIO paiioHa, OPTaH yrpaBIeHUs apXUBHBIM JI€IOM CyObekTa
0 (pakTax yTparel, NOPYH, HE3AKOHHOTO YHMYTOKEHHUS JOKYMEHTOB B YUPEKAEHUAX, JAPYTHX
HapyLIEHHUsX 3aKOHOAaTenbcTBa 00 ApxuBHOM (hoHe cyObekTa PD u apxuBax.

[IpoBoaMT, B TOM YHC/IE U HA JIOTOBOPHOH OCHOBE, MEPOTIPHATHS IO YITyHIIEHHIO paboTh
apXMBOB YYPEXKJCHWH M OpPraHH3alui, a TaKKe OpraHu3aluH JOKYMEHTOB B JEJIONPOM3BOJ-
CTBE, BHEJIPEHHIO rOCYIaPCTBEHHONW CHCTEMBI JEIONPOU3BO/ICTBA U YHU(DHUIIMPOBAHHBIX CHCTEM
JOKYMEHTAII|H, TTOBBIIIEHUIO KBaIU(DUKALMK pabOTHUKOB apXMBOB M JIEJIONPOU3BO/ICTBEA.

PaccmatpuBaeT ¥ cOriacoBbIBaeT MOJOKEHHS O BEJAOMCTBEHHBIX apXHBaX, SKCIEPTHBIX
KOMHMCCHSIX, HOMEHKJIATYPBI JI€]T YUPEKIEHUH — UCTOYHUKOB KOMILIEKTOBAHHS.

PaccmarpuBaer u npeacTaBisieT Ha YTBEPHKIEHHE KCIIEPTHO-TIPOBEPOUHON KOMUCCHH
OpraHa ynpasjieHHs apXHMBHBIM JieJIoM cyObekTa P® noctynuBuiMe OT yupekIAeHUH OMUCH JIel
MOCTOSHHOTO XPaHEHMs, @ TaKkKe OMUCH (POTOJAOKYMEHTOB, PaCCMAaTPHUBAET M COIVIACOBLIBAET
OTMCH JIe1 110 JIMYHOMY COCTaBY YUYPEKIECHUH, TOKYMEHTbI, KOTOPBIX MOTEKAT NpHeMy B Ap-
XHMB.



N3y4daet u 0600mmaeT npakTUKy paboThl BEOMCTBEHHBIX apPXHBOB U OpPraHu3alui, 10-
KYMEHTOB B JICIONPOM3BO/ICTBE YUPEXKJACHUIN, OpraHnu3alui U MpeanpUsTUd, pacipoCcTpaHseT
WX TOJIOYKHUTEIbHBIH OIBIT, MPOBOAUT COBELIAHME, CEMUHAPBI, KOHCYJIBTALUU U MHCTPYKTAXKHU
10 BONPOCAM OpPraHM3alMK U METOAMKH paboThl BEIOMCTBEHHBIX apXHUBOB M OPraHU3alLlUMH J10-
KYMEHTOB B JICJIONPOU3BOJACTBE. A TaKkKe AATEIbHOCTH IKCIIEPTHBIX KOMUCCHH.

[ToaroraBnuBaer u nepeaaer JOKYMEHTBI M OMMMCH K HUM Ha TIOCTOSIHHOE XPaHECHME B
COOTBETCTBYIOLIHMI rOCY/1apCTBEHHbIN apXHB HA YCJIOBUSIX COIVIALIEHUs (JIOroBOpa) MEKIY Op-
raHoM YIIPaBIEHHUS APXUBHBIM AeoM cyObekra P® u agmuHucTpanueii paitona.

PaccmaTpuBaeT 3asBiieHHS, NPEMIOKEHUS M KajaoObl, MPOBOAUT MPHEM IPAXKIAAH MO
BOIPOCAM, OTHOCSLLIUECS K KOMIIETEHUMH ApPXUBA.

BHenpsier B npakTuky paboThl ApXMBa HOPMATHBHO-METOJAMYECKHE TOKYMEHTHI 10 ap-
XMUBHOMY J€Ny W JIeJONPOU3BOJCTBY, MPOTPECCHBHBIE METOJbI TPY/Ja, aBTOMATH3UPOBAHHbBIE
TEXHOJIOrHH 00pabOTKH U MOMCKA JOKYMEHTHOH UH(OpMALIMK, EPEIOBOM OMBIT padOTHI.

S.ITPABA
ApXMBY TIPEJIOCTABISAETCS MPABO:
[IpencrasnsTe aAMUHUCTPALIMIO paiioHA MO BCEM BONPOCaM, BXOJASAIIMM B KOMIETEHLIMIO
ApxwuBa.

[Tony4uTh OT yYpeXkJAeHHH — MCTOYHHKOB KOMILUIEKTOBAHMS, HE3aBUCHUMO OT MX BEJOM-
CTBEHHOW TOAYMHEHHOCTH, HEOOXOAMMBIE CBeleHHUs O paboTe M COCTOSHUS BEAOMCTBEHHBIX
apXUBOB M OPTraHU3alMHU JIOKYMEHTOB B JI€JIONPOU3BO/CTBE.

[IpoBepATH BBINOIHEHHE YUPEKACHUSAMH, HE3ABUCUMO OT UX BEAOMCTBEHHOMN MOJIYHHEH-
HOCTH, TpeOOBaHM 3akoHOAaTebcTBA P®, 3aKOHOAATENBHBIX U MHBIX IPABOBLIX AKTOB Cy0Ob-
exToB PD, opraHoB MecTHOTO camMoyrnpaBjieHus B 00J1acTH apXUBHOIO Jie/la U OPraHu3aluu J10-
KYMEHTOB B JI€JIONPOU3BO/ICTBE.

JlaBath B npejesnax cBOCH KOMIIETEHIMH YUPEKACHUSIM, OPraHU3aLUsIM U NPEANTPHUATHIM
o0s3aTeNIbHBIE JUIsS MCIIOJHEHMs YKa3aHHs M0 YCTPAHEHHIO BBISBJICHHBIX HEJ0CTATKOB B pabore
BEJOMCTBEHHBIX aDXHUBOB M OPraHU3allMK JOKYMEHTOB B JI€JIONPOU3BO/ICTBE.

[IpuHumarh yyacTHe B COBELIAHMSX, CEMMHApax, [IPOBEPKAX U APYTUX MEPONPHUSATHIX,
MPOBOJAMMBIX aJIMMHUCTpPALIMEH paiioHa, €e CTPYKTYPHBIMU 110/1pa3/ie/IEHUsIMH 110 BOIPOCAaM Be-
JIOMCTBEHHBIX apXHBOB M OpPraHU3alliHi JOKYMEHTOB B JEJI0NPOU3BOJICTBE, Y4aCTBOBATh B pado-
T€ IKCTIEPTHBIX KOMUCCHI yUpEKICHUM, OpraHn3alMi U IpepUATHH.

AMeTh CBOETO MpeACTaBUTENS B COCTABE JIMKBUAALMOHHBIX KOMUCCHH YUPEKIEHHS, Op-
raHU3alMKd | TPEANPUATHS A YHacTHUsl B PELICHHM BOMIPOCOB COXPAHHOCTH JOKYMEHTOB Ap-
xuBHOro (honna cybrexra PO.

BHOCHTH HA pacCMOTpEHHE aMUHUCTPALIMK palOHA NPEUIOKEHUS N0 PA3BUTHIO apXHB-
HOTO JIeNa, YAYyYLIIEeHUI0 00ecredeHusl COXPaHHOCTH, KOMIUIEKTOBAHUS U HCIIOJIb30BaHUsA JOKY-
MEHTOB, XPaHSIINXCS B apXHBE, COBEPIICHCTBOBAHUIO pabOTHI BEIOMCTBEHHBIX apXHBOB U Op-
raHu3aluid JIOKYMEHTOB B JICJIONIPOM3BOJICTBE YUPEKICHUH, OpraHu3alMii W TIpeAnpHUsATHH,
y4acTBOBaTh B MOJMOTOBKE M PACCMOTPEHUH BOMPOCOB apXUBHOIO Ji€a B ACTONPOU3BOACTBO.

CTaBHTH BOMIPOCHI MEPEJ] OPraHaMu rocyAapCTBEHHOM BIACTH, MECTHOIO caMoOyIpasie-
HHUSI ¥ MPAaBOOXPAHUTEIBHBIMU OpPraHaMH O MPUBICYEHHH PYKOBOAMTEICH, APYTHX JOIKHOCT-
HBIX JIML YUYPEXK/ICHUH, OPraHu3alMil U NPeAnpUsSTHI HE3aBUCUMO OT MX BEJIOMCTBEHHOM MOJ-
YUHEHHOCTH U (POPMBI COOCTBEHHOCTH K OTBETCTBEHHOCTH 3a HapyllleHHe 3aKOHOIaTeNbCTBA 00
ApxuBHOM (oHJIe CyOBEKTa U apXHUBaX.

3aki04aTh A0rOBOpa B YCTAHOBJIEHHOM TOPSAKE, MPOU3BOJMTE PACUETHI C YUPEHkKACHH-
SIMH, OPraHU3alMsIMHU M TIPEANPUATUIMHU, a TAKKE I'PAXKJAaHAMM 3a BBIMOJHEHHE JOTOBOPHBIX
paboT M OKa3zaHWE TMIATHBIX YCIYI, HOMEHKIATypa KOTOPBIX COIIACOBBIBAETCS C OPraHom



YNpaBJIEHHS apXUBHBIM A€I0M cyObekTa PD, nonyyeHHbIE OT BBIMOJIHEHHUS JOTOBOPHBIX paboT
H IUTATHBIX YCIIYT HA JAPYTUX U HA JIPYTMX 3aKOHHBIX OCHOBAHUSX 33/1a4 U QyHKIUMI ApXuUBa.

6.OPTAHU3ALIUA PABOTbBI U ®YHKIIUOHAJIBHBIE OBSI3AHHOCTH
PABOTHUKOB APXUBHOI'O OTJAEJIA

ApXUB BO3IJIABJISET HAYAIBHUK OT/IENA, SBISIOIMUACS MyHUIIMTIANIBHBIM CITYKALllAM, MC-
NOJHSIOUIMM B MOPsJIKE, ONPEACICHHOM YCTaBOM MYHMIMMNAIBHOIO paioHa, Hactosumum [lo-
JIOKEHUEM OOS3aHHOCTH 110 A0JKHOCTH MYHHIHMNATBHON Ci1yKObl Ha MOCTOSHHOM npodeccHo-
HAJIbHOM OCHOBE B C()epe apXMBHOTO JIeJIa.

HauanbHuk apXMBHOro OT/€/1a Ha3HAYaeTcs ¥ OCBOOOKIAETCS OT JOKHOCTH TJ1aBOM
aJIMMHHUCTPALIMK paiioHa 10 COrJacOBaHUIO C OPraHOM YIPABICHUS APXUBHBIM JETOM CyOBbeKTa
PO®.

HauanesHuk apxuBHOro otaena:

- OpranusyeT AesTeabHOCTh APXHBA W HECET MePCOHATBHYIO OTBETCTBEHHOCTH 3a BBIIOI-
HEHUE BO3JIOKEHHBIX HA APXUB 3a/1a4

- OTunTeiBaeTcss 0 paboTe ApXHMBa M COCTOSTHMM apXMBHOTO JieNia B paiioHe repej ajaMu-
HHUCTpALMEN paiiloHa opraHaM apXuBHBIM AeloM cyOnekTa PD

JlearenbHOCT ApXHMBA OPraHM3YETCsl B COOTBETCTBUM C NMpPaBUIAMHM M HMHCTPYKLIMSAMH,
JICHCTBYIOIMMU B cucTeMe PocapxuBa, Ha OCHOBAHMM TOJI0BOTO I1aHa paboThl, yTBEPHKIAEHHO-
ro aJMHUHHUCTPALIMEN paiioHa MO COrIacoOBaHUIO C OPraHOM YIPABIEHHUS APXUBHBIM J€70M CyOb-
exta P® u Bitouaer B celst Bce BH/IbI A€ATEILHOCTH, OTOBOPEHHBIE B CTAThAX 3 M 4 HacTOsIIe-
ro [Tonoxenwus (¢t.3 OcHoBHbIE 3a1auM CT. 4 DYHKIUN).

B cocraB otziena BXOAAT TPH YENOBEKA: HAYAIbHUK OT/I€J1a, 3aMECTHTE]Ib HAYaJIbHUKA
OT/Ie/1a U BeAYUIHH cneuuanucT. B 00s13aHHOCTh HAYalbHUKA apXMBHOIO OT/IE/1a BXOAUT ol1iiee
PYKOBOJICTBO, @ TAKXKe BH/IBI JEATEIBHOCTH, 0003HaUeHHBIE B cTaThsiX 3 U 4 Hacrosero Ilono-
KEHUSI, a TakKe (POHIUPOBAHHE APXMBHBIX JOKYMEHTOB UX OpraHu3auus B npeaenax GoHaa, ux
y4eT ¥ KOMIUIEKTOBAHMS 0 KAaTErOpHsAM OINHUCEH, a Takke WHBIE BHUABI JICATEIBbHOCTH, TIpEeay-
CMOTPEHHBIE JCHCTBYIOIIMM 3aKOHOAATEIBCTBOM MO apXMBHOMY aeny W IlpaBunamu, yrsep-
xaeHHeIMH [lpukazom Munucrepctea KyneTypel M MaccoBeiX KoOMMyHuKauuit PO ot
03.03.2020 r. Ne 310. B 00s3aHHOCTH 3aMeCTUTENIS HAYaJlbHUKA OTAeNa APXUBHOIO OTAENa
BXOJMT: NPHEM 3asiBJIEHHH (3alpOCOB) OT HACEIEHHS, a TAKKE IOPUAWYECKHX ML, X PEru-
CTpalus ¥ UCMOJIHEHUE B yCTaHOBJEHHbIE [IpaBuiaMu Cpoku, UCIIOJIHEHHE 3a1IPOCOB COLMAIIb-
HO-IIPABOBOI0 XapakTepa, a TAKXKe 3aNpOCOB, KACAIOLIUXCS YCTAHOBJICHHS NPaB HAcleJ10BaHUsA
NpY BBIJAY€ KCEPOKONUH apXMBHBIX JOKYMEHTOB, MPEAbABICHHUE MPABOYCTAHABINBAIOIINUX 10-
KyMEHTOB ([1acropT, YJI0CTOBEPEHUE, TPYA0Basi KHUKKA) MPOBOAUTCS, COIMTACHO MHCTPYKLMU U
[IpaBuiamu no Bbljlaue 3aBEPEHHBIX aPXUBHBIX BBIITUCOK (Mepeaaya KBapTUp B COOCTBEHHOCTH
rpak/iaH, BBIJICIICHHE 3€MEJIbHBIX YYACTKOB, MOATBEPK/ICHUE TPYAOBOIO CTAKA).

ApXUB OCYUIECTBISIET CBOIO paboTy BO B3aMMOJEHCTBUM C OPraHaMH MECTHOIO camo-
YIPABICHUS paliOHA YYPEKACHUAMH U OPraHU3alUsAMH, PErMOHAIbHBIM OTAeneHuem Poccuii-
cKOro o0uiecTBa HCTOPHKOB aPXUBHUCTOB, IPYTMMH OOLIECTBEHHBIMU OpraHH3aLHsIMH.

OOGecrnieyenne ApxuBa NOMELICHUSMH, OTBEYAIOIIMMH TpPeOOBAHUSMHU IOCTOSIHHOTO
(JUIMTENTBHOT0) XpaHEHHsI JOKYMEHTOB, €r0 COJAEpIKaHUe, TEXHHUECKOe OCHALleHHe, 000py10-
BaHHME, OXpaHa, TPAHCMOPTHOE O0CIyKUBaHWE, CO3JaHUE JAPYTMX, HEOOXOAUMBIX Ul paboTsl
YCIIOBHMH, OCYIIECTBIISAETCS aJIMMHUCTPALIMei paliOHa 3a CUET MECTHBIX OIO/IKETHBIX aCCUTHOBA-
HUM.

IIpu cmene HauanpHUKA APXMBHOIO OT/€Na NMpUEM-TIepeaada JAejl U MaTepraioB Mpous-
BOAMTCSA ¢ YYACTHEM CIELMAIBHO CO3/JaHHONM KOMHCCHEH, B COCTaB KOTOPOM BXOJUT Ipe/cCTa-



BUTEIH aJMMHUCTPALIMU pallOHa M OpraHa ynpapleHHs apXWUBHBIM AeiioM cyObekra PD. Akt
npueMa-repeiavy yTBep:K/1aeTcs aAMUHUCTPALIMEH paiioHa MPEACTABIAETCS B OPraH apXUBHbIM
nenom cyobekra PO.

JIlukBuaauMs M peopraHusalus ApxuBa OCYLIECTBISIETCS aJAMHUHHUCTpaLMel paifioHa ro
COrJIaCOBAHHIO C OPraHOM YNPaBIEHHS apXHUBHBIM AelIoM cyObekra PD. ApxuBHbie QOHIBI M
ApPXMBHBIC JOKYMEHTBI, COCPEJIOTOYEHHBIE B XPaHWIIMINAX JTUKBUIUPYEMOIO WIK PEOPraHUu3ye-
MOro ApxuBa, NepeatoTcs ero NpaBoNpeeMHHUKY, IIPHU OTCYTCTBHH MPABOIIPEEMHHUKA apXUBHbIC
(GoHaBI ¥ apXMBHBIE JOKYMEHTBI NEPEJalOTCs Ha MOCTOSHHOE XpaHEHWE B OIMH M3 rocyjap-
CTBEHHBIX aPXMBOB CHCTEMBI OPIraHa YIIPaBJIEHUs! apXUBHbBIM Jie10M cyOnekTa PO.

Ynpasaswmuii fe1amMmu O/M A.I'. T'ocenon



