JOJIKHOCTHASI HHCTPYKLUA
FIABHOTO CHIELMATACTA OT/EA AeI0NPOM3BOACTBA, OPraHU3aLMOHHON 1 KaIpOBO#
pa6otsl agmunucTpaiu MP «KusumopToBekuii paiion»

1.00muHe noJ1oKeHus

1.1. T'naBHBI CHEMATHCT OT/ENA JeJ0NPOM3BOCTBA, OPraHM3allMOHHON W KaJpoBOH pa-
GOTHI AaAMHHUCTPALMH MYHHLMIAILHOTO paioHa «KH3MIIOPTOBCKMI pPaioOH» OCYLIECTBISET
cBoio paboty, pykosojactBysch Koncrutyumei Poccuiickoit ®enepaunn, Koncturynumeit Pec-
ny6iuku Jlarecran, ®enepansubiv 3akorom ot 06.10.2003 roga Ne 131-@3 «O06 00wmux npuH-
LMNax OpraHM3aliMk MECTHOrO camoyrpasienus B Pocculickoit ®enepanumny», OeaepanbHbIM 3a-
koHOM oT 25.12.2008 roga Ne 273-®3 «O npoTHBOAECHCTBUM KOppynuuKu», @enepaibHbIM 3aK0-
HoM «O MynununansHoi ciayx6e B Poccuiickoit ®enepamm» ot 02.03.2007 Ne 25-®3, 3ako-
noM Pecriy6uku Jlarecran ot 11.03.2008 Ne 9 «O mynumunanshoi ciyx6e B PecrniyOnunke Jla-
recTaH», YCTaBOM MYHMILMIAIBLHOIO paiioHa, MOCTAHOBIEHUSIMM, PACIOPsKEHUsIMHU [1aBbl aji-
MUHMCTPAILMM MYHHUIMIAIBHOTO paiioHa M APYIMMH HOPMATHMBHO-TIPABOBBIMM aKTaMH, peria-
MEHTHPYIOIIHMH e TeBHOCTh OPTaHOB MECTHOI'O CaMOYTIPABICHHS.

1.2. JIoWKHOCTh TJIABHOTO CIEMMAINCT OTAENa AENIONPOM3BOJICTBA, OPraHU3ALMOHHOW |
KaJpoBOii paboTHl aJIMMHHUCTPALMHA MYyHULUIIATBHOrO paiona «KM3uIIOPTOBCKUIA paioH» OTHO-
CUTCS K IPYIIIIE CTAPIIMX JA0/DKHOCTEH MYHULMNIATBHOM CITyKObI.

1.3. ' naBHBIi CIELMATUCT OT/eNa AEIONPOU3BO/ICTBA, OPraHM3aLMOHHON M KaJpoBoii pado-
Thl QJMHHUCTPALIMM MYHHLMNAILHOTO paiioHa «Kusumoprosekuii paiion» nopuunsercs [nase
aAMUHUCTPALIMH MYHHIMATBLHOTO paiioHa « Ku3uIopToBCKuil paiiony, YpaBisgiomemMy AenamMmu
aJIMMHUCTPALIMA U HAYAILHUKY OT/IEJa JeJTONPOM3BO/ICTBA, OPraH3allMOHHOMN U KapoBO# pabo-
ThI.

1.4.T naBHBII ceMAINACT OT/IE1a JeIONPOU3BOICTBA, OPraHU3aLMOHHOM U KapoBOii padbo-
Thl aIMUHUCTPALIMK MYHULMIIAIBHOrO paioHa «KHM3HIIOPTOBCKUI palOH» Ha3HA4aeTcs U OCBO-
GovaeTess OT JA0JKHOCTH pacropsykeHneM [ 71aBbl aJIMMHUCTPALMKM MYHHULMNAJIBHOTO painoHa
«Ku3umopToBCKHi paiion».

2. KpasndukaunoHuble TpeGOBaHUA H HEOOXONHMBIH
YpoBeHb 3HAHMH

2.1. Umets Beiciiee npodeccroHanbHoe 00pa3oBanue, 3HaTh crie(PuKy paboThl HCIIOIHHU-
TEJILHO-PACTIOPSAAUTENBHBIX, MPEICTABUTENBHBIX OPraHOB rOCY/apCTBEHHOM BJIACTH M OPraHoB
MECTHOTO CaMOYTIpaBJICHHS;

2.2.061a1aTh HEOOXOAMMBIM YPOBHEM 3HAHUMU 10 BONIPOCAM JIEATEIIbHOCTH OPraHOB rocy-
JapCTBEHHOM BJIACTH M YIIPABJIEHHUS, OPTaHOB MECTHOTO CaMOYIIPaBJIE€HUs, TPYI0BOI0 3aKOHO/1a-
TEJIbCTBA;

2.3. BbITh JUCIUIIIMHUPOBAHHBIM, JE€IOBUTHIM, OTBETCTBEHHO MOJAXO0JUTH K PEUICHHUIO NO-
PY4YEHHBIX BOTIPOCOB;

2.4.O6nazaTh CASAYIOMNMMHI 3HAHUSAMH U HaBbIKaMU B 00,1aCTH HH(POPMALIMOHHO - KOMMY-
HUKALIMOHHBIX TEXHOJIOTHIA:

2.4.1. TlpaBossble acniekTsbl B 001aCTH HHPOPMAIIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHH;

2.4.2. TIporpaMMHbI€ JIOKYMEHTbI H IPUOPUTETHI TOCY IAPCTBEHHOM MOJMTHKH B 001aCTH
UH(POPMALMOHHO-KOMMYHHUKALIMOHHBIX T€XHOJIOTH;

2.4.3. TlpaBoBbl€ acrekThbl B cepe Npe0CTaBICHUS MYHHLMIAIBHBIX YCIyT HACEJICHHIO U



OpraHU3alUsaM TOCPEICTBOM NMPUMEHEHUS! HHPOPMALIMOHHO-KOMMY HUKALIMOHHBIX TEXHOJIOTHIA;

2.4.4. AnnapaTHoe ¥ MPOrpaMMHOE 0OecreyeHue;

2.4.5. BO3MOKHOCTH M OCODEHHOCTH IPUMEHEHHUS COBPEMEHHBIX HH(OPMAIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHI B MYHHIMIAIbHBIX OpPraHax, BKJIIOYas MCIOJIb30BaHUE BO3-
MOJKHOCTEH MEKBEJOMCTBEHHOTO JJOKYMEHTO000pOTA;

2.4.6. OGmume Bonpocs! B 0b1actu obecrieueHust ”HGOPMALIMOHHOM OE€30MaCHOCTH;

2.4.7. OcHOBBI MPOEKTHOIO yIIPABIEHH;

2.4.8. Crparernueckoe rIaHUPOBAHUE M YIIPABIEHHUE IPYITIOBOM AEATEIBHOCTBIO C YYETOM
BO3MOXKHOCTEH u 0CcOOEHHOCTEH IIPUMEHEHUSA COBPEMEHHBIX  HMH(OPMALMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHI B MyHHLIMIIAIbHBIX OpraHax;

2.4.9. Paborarb ¢ BHYyTPEHHHMHU U NepUPEpUHHBIMUA YCTPOHCTBAMHU KOMITBIOTEPA;

2.4.10. Pabotatsk ¢ HH(GOPMAITMOHHO-TEIEKOMMYHUKALIMOHHBIMH CETSIMH, B TOM YHCJIE C
ceTbio HTEpHET;

2.4.11. PabGoraTp B OnepallMOHHON CHCTEME;

2.4.12. YnpaBasTh 2ME€KTPOHHON MOYTOM;

2.4.13. PaboTaThk B TEKCTOBOM PEJAKTOPE;

2.4.14. Paborath ¢ 21€KTPOHHBIMHU TabaMLAMU;

2.4.15. Paborats ¢ 6a3amMu JaHHBIX;

2.4.16. Paborath ¢ cucTeMamu YIpaBlieHHs IPOEKTAMH.

3. IlpaBa n 00s13aHHOCTH

3.1.Perucrpanus ¥ MCTOTHEHHE TOPYYEHHUH B YCTAHOBIIEHHBIE CPOKH C HCIOJIb30BAHUEM
CHCTEMBI AJIEKTPOHHOIO JI0KyMeHTooOopoTa «DnekTpoHHoe npasutenbcTBo PecryGnuku [lare-
cran» (CO/1).

3.2. IloaroroBka MaTepHaaoB U JIOKYMEHTALMOHHOE COMPOBOXKIEHUE O MPEACTABICHUN K
MPUCBOCHUIO K IOCYJapCTBEHHBIM W BEJIOMCTBEHHBIM Harpajam Ha paccMorpenue Komwuccueit
10 HarpajaaM MyHHMIMIAILHOTO paioHa « Ku3HmopTOBCKUH paioH».

3.3. O6paboTka HOPMATHMBHO-TPABOBBIX AKTOB, MOCpeacTBOM CHUCTEMBI aBTOMAaTH3HPO-
BaHHOTO pabouero mecta « MyHHLMNAN» Ul BHECEHMS B PErucTp HOPMaTHBHBIX MPABOBBIX aK-
ToB Poccuiickoit @enepanmu Ha nopraie Munuctepcersa roctuinu Poceuiickoit Peepariui.

3.5. Benenue Peectpa MyHHMIMNANBHBIX YCIYT MYHHLIMNAAbHOro paiona «Kusumopros-
CKHH pailoH».

3.6. Koopaunanus paboTsl B chepe MyHHIIMTIATBHBIX YCIYT MyHHIMNANbHOTO paiiona «Ku-
3WTIOPTOBCKUI paliOH».

3.7. B3aumoeicTBue ¢ aJIMMHUCTPALIMSAMHI CEIBCKHUX MTOCETIECHUH.

3.8. Oka3zanue MEeTOU4YeCKON MOMOIIM B OCYIIECTBICHUHN AEATEIBHOCTH 110 NPEAOCTaBIIe-
HUIO MYHHIIMIIATBHBIX YCIIyT OPraHaMU MECTHOTO CAMOYIPABICHHUS CEIbCKHX MOCEIECHHUH.

3.9. OGecneyenune coOMOACHUS MYHUIIMNATBHBIMHA CTYKAIIUMU anmnapara OrpaHUYeHui 1
3anpeToB, TPeOOBAHUI O NMPEIOTBPAILEHUH UK YPETyTUPOBAHUN KOH(IUKTa MHTEPECOB, UCTION-
HEHUs UMM 00s3aHHOCTEM, ycTaHOBIeHHBIX PeepanbHbiM 3akOHOM «O MPOTUBOAEHCTBHHM KOP-
pYNIMKU», APYTUMH (eaepalibHBIMM 3aKOHAMH, a TakKKe HOPMATHBHBIMHM TIPaBOBBIMH aKTaMH
Pecny6nmkm Jlarecras.

3.10.IlpeacrapierHue B YCTAHOBJIEHHOM TMOPSJAKE TMPEAYCMOTPEHHBIX 3aKOHOATEIbCTBOM
Poccuiickoii @eneparuu cBeseHuid 0 cebe W wieHax CBOEH CeMbM, a TaKkKe CBEJCHHH O MOJy-
YEHHBIX UM JI0XOJaX, pacxo/ax ¥ MPHHAJIEKALIEM €My Ha MpaBe COOCTBEHHOCTH MMYILECTBE,
ABJISIOIMXCS 00BEKTaMU HallorooOsokeHus, 06 00g3aTenbCTBaX UMY IIIECTBEHHOTIO XapakTepa.

3.11. IIpunsATHE MEp MO BHISBICHUIO U YCTPAHEHHIO MPUYHH U YCIOBUH, CIOCOOCTBYIOIMX



BO3HUKHOBEHHIO KOH(JIMKTA HHTEPECOB HA MyHULIMNAIBHOH ci1yKOe.

3.12. Oka3anue MyHHIMTIATBHBIM CIY)KAlUM anmnapaTa aJIMHHUCTPAlMH KOHCYIbTATHBHY IO
MOMOIIb TI0 BOMPOCAM, CBS3aHHBIM C MPUMEHEHWEM Ha NpakTHKe TpeOOBaHMH K ciykeOHOMY
MOBEJCHMIO W OOLIMX MPUHLUIIOB CIYKeOHOro MOBEACHUS MYHHLMIAIBHBIX CIyKallKX, YyTBEp-
xaeHHbIX Ykasom Ipesuaenta Poccuiickoii ®@enepaunn ot 12 aBrycra 2002 roga Ne 885, a Tak-
K€ ¢ yBEJOMJICHHEM Tpe/ICTaBUTE/Is HaHUMaTeNs (paboToaarens), OpraHOB NMPOKYPATypPbl, HHBIX
rocyJapCTBEHHBIX OPraHoB O (paKTax COBEPLICHUS MYHULMIIAIbHBIMH CIYKALUMH KOPPYIILHK-
OHHBIX [PABOHAPYIICHMH, HENPEJCTABICHUS MU CBEJEHHH OO NpeICcTaBIeHUs] HEJ0CTOBEp-
HBIX MJIM HEMOJIHBIX CBEJEHHH 0 J0oXxoaax, 00 uMmyliecTBe M 00s3aTenbCTBAX UMYLIECTBEHHOIO
Xapakrepa.

3.13. OGecneuyenue peaau3alMi MyHHIIMITAIBHEIMHA CITYKallMMU arnapaTa aAMUHUCTPALUH
0053aHHOCTH YBEJAOMJIATH NPEACTaBUTENsl HaHUMarens (paborojaarens), OpraHbl INPOKYpaTyphl,
MHBIE TOCYIaPCTBEHHBIE OpraHbl 000 Beex ciydasx oOpaleHust K HUM Kakux-1u0o JIMLL B LIEJsX
CKJIOHEHHS UX K COBEPIIECHHIO KOPPYILIMOHHBIX MPABOHAPY LIEHHIA.

3.14. OGecneueHue NPOBEPKH JOCTOBEPHOCTH M TOTHOTHI CBEACHHH 0 10X0/aX, 00 umylie-
cTBe W 00s3aTebCTBAX MMYIIECTBEHHOTO XapaKTepa, NPeACTaBIsEMbIX TPaKIaHaMM, MTPETEH /Ty~
IOIIMMH Ha 3aMEIleHHE JOJDKHOCTEH MYHHUITUNATBHON ClyKObl, ¥ MyHHULIMIIATbHBIMH CITY KalllK-
MM B COOTBETCTBMM C HOPMATHBHBIMM TpaBOBbIMU aktaMu Poccuiickoit Deaepanuu, npoBepku
COOJMIOIeHUST MYHUIIMITA/IbHBIMU CIIYKAIMMHU TpeOOBaHUHI K C1y)KEOHOMY IOBEJIEHHIO, @ TAKKE
MPOBEPKH COO/IOIEHHs] IPaXKIaHAMH, 3aMENIaBIIMMH JODKHOCTH MYHHIMIAIbHOH CiykKObl,
OrpaHHYEHUM NPH 3aKJIIOYEHHH UMK TOCIE yX0/1a ¢ MYHHIMNATLHOM ci1yk0bl TPY0BOrO JI0r0-
BOpa H (WIHM) rpakJIaHCKO-TIPABOBOIO J0rOBOpa B CIyvasX, NPeayCMOTPEHHbIX (eaepaibHbIMu
3aKOHAMHU.

3.15. BzaumoieiicTBHE ¢ MPaBOOXPAHUTEIbHBIMUA OPraHaMH B yCTaHOBJIEHHOH cdepe aes-
TEJIbHOCTH.

3.16. YBenomieHue B NUCbMEHHOM (JOpMeE CBOETO HEMOCPEACTBEHHOIO HavajlbHUKA O JIMY-
HOM 3aMHTEPECOBAHHOCTH IMPH HUCIOJIHEHHH JO/DKHOCTHBIX 00s3aHHOCTEMH, KOTOpas MOXKET IpH-
BECTH K KOH(IMKTY MHTEPECOB, U MPUHUMATH MEPBI 110 [PEJIOTBPAILEHUIO MOA00HOT0 KOH(IHK-
Ta.

3.17. I'naBubli CHIELMATKCT OT/EIA eJIONMPOU3BOICTBA, OPraHU3allMOHHON U KapOBOM pa-
GOTHI aJIMMHUCTPALIMK MYHHULIUMIIAIBHOTO paifona « KH3umopToBekuii paifon» Takxke 00s3aH:

- c00MI01aTh TIPU UCIIOTHEHHH JIOJDKHOCTHBIX 00s3aHHOCTEH 1paBa, cBOOO/IbI H 3aKOHHbIE
MHTEPECH] YeJI0BEKa M IPaskJaHMHA HE3aBUCUMO OT Pachl, HALIMOHATBHOCTH, A3bIKA, OTHOIIEHHS K
PeUIud U APYTHX 00CTOSATENBCTB, a TAKKE PaBa U 3aKOHHBIE HHTEPECH! OPraHU3allii.

- obecreunBaTh paBHoe, OECIPUCTPACTHOE OTHOLICHHE KO BCeM (DU3MUECKUM W IOpHnYe-
CKHMM JIMLIaM ¥ OpraHM3alMsM, He OKa3bIBas MPeAroYTeHHe KaKuM-TH00 0OIECTBEHHBIM MK pe-
JTATHO3HBIM 00BEIHHEHHUSIM, MPO(PECCHOHATBHBIM WM COLMAIBHBIM IPyIIaM, rpaxkJaHaM U op-
raHU3alUsIM M He JOMyCKas NMPeAB3ATOCTH B OTHOLIEHWH TaKUX 00bEeJIMHEHUH, TPy, OpraH13a-
LIMH ¥ IpaKJaH;

- HE COBEpIIATh JICHCTBUS, CBA3aHHBIE C BIUSHUEM KaKUX-THOO JIMYHBIX, UMYLIECTBEHHBIX
(puHAHCOBBIX) U HHBIX HMHTEPECOB, MPEMATCTBYIOMIMUX J00POCOBECTHOMY HCIIOJHEHHIO JOJIK-
HOCTHBIX 00SI3aHHOCTEH;

- cO0JII01aTh HEHTPAJILHOCTD, HCKITFOYAIOIIYI0 BO3MOKHOCTD BIIMSIHHS HA CBOKO NPO(peccHo-
HAIBHYIO CITY)KEOHYIO IESTEIbHOCTh PEINCHUM MOJTUTHYECKHX TIapPTHi, APYTruX OOLIECTBEHHBIX U
PeTUruo3HbIX 00bEJUHEHUH U MHBIX OpraHu3alliii;

- MPOSIBJIATH KOPPEKTHOCTH B 00OpAILEHUH ¢ Ipa)/1aHaMH;

- IPOSIBIIATH YBAKEHHE K HPABCTBEHHBIM 00BIYASAM M TPaAULIUsIM HapoJ0B Poccuiickoi Pe-



Jepaliu;

- YYUTHIBATH KYJbTYpHBIE W MHBIE OCOOCHHOCTH Pa3/IMYHBIX ITHUYECKHMX M COLMAIBHBIX
rpYII, a TAaKXKe KOH(pecCuid;

- Cnoco0OCTBOBATH MEXKHAIIMOHATEHOMY M MEKKOH(ECCHOHAIBHOMY COTJIACHIO;

- HE JIONyCKaTh KOH(DJIUKTHBIX CUTYalli, COCOOHBIX HAHECTH yIEpO ero pernyrauuy UM
ABTOPUTETY MYHHIIMIAJIBHOTO OpraHa.

3.18. Ananu3 cBeneHHMi 0 10X0aax, 00 uMylIecTBe U 00s3aTE/IbCTBAX UMYLIECTBEHHOIO Xa-
pakTepa, NpeACcTaBIseMbIX IPakJaHaMH, MPETEHAYIOIIMMHU HA 3aMEILLEHHE JOKHOCTEH MYHH-
[UNATBHOM CTYKObl M MyHHULIMIAILHBIMU CITY)KAUIMMHU, CBEJIEHUN O COOMIONEHUH MYHHUIIMIIAIb-
HBIMH CJIYKallUMU TpeOOBaHUH K Cy)KeOHOMY IOBEJIEHHIO, O MPEJAOTBPALICHUH WM YPEryiu-
pOBaHWK KOH(M)JIMKTA MWHTEPECOB M COOJIIOIEHUM YCTAHOBJIEHHBIX JUISi HUX 3allpeToOB, OrpaHuye-
HUM U 00s3aHHOCTEH, a TaKkKe CBEACHHH O COOMIOCHUM Irpak/laHaMHy, 3aMelLaBIIMMH JI0JDKHO-
CTH MYHMIIMITAJIBHOM CIy:KObI, OrpaHUYEHHMH NP 3aKIIOYEHUU UMHU T10CJIE YBOJIBHEHHUS C MyHH-
IMMATBHOM CIIyKOBbl TPYAOBOI'O JI0roBOpa M (WJIH) rpakIaHCKO-NPaBOBOIO J0roBOpa B Cayvasx,
MpeayCMOTPEHHBIX (eiepaibHbIMH 3aKOHAMU;

3.19. OcymecTBaeHne NpoBepKH COOMOAEHUs TIpaX<AaHaMH, 3aMELIABIIMMH JOKHOCTH
MYHHLMNATBHOH CITyKOBI, OrpaHHYEHWH NPU 3aKIOYEHUH UMM T10C/I€ YBOJIBHEHMS ¢ MYHMIIU-
MaabHOM CITyKOBI TPY/IOBOTO JIOTOBOpA M (WJIM) IpaJaHCKO-TIPaBOBOIO JIOrOBOpa B CIIyYasx,
NpeyCMOTPEHHBIX (heiepaibHBIMU 3aKOHAMM;

3.20. PaspabaTeiBaTh ¥ BHOCHTH Ha paccMOTpeHHe pykoBoauTess annapara CoBeTa npoek-
ThI JIOKYMEHTOB 10 BONPOCAM, BXOAIIMM B KOMIIETEHIIHIO OT/AEIA.

3.21. 3anpamuBarh B yCTAHOBJIEHHOM MOPSJIKE OT OPraHOB MECTHOIO CaMOYIIPaBJI€HUs, Op-
raHu3alyi, npeanpuaTuii uHdopMaIKIO, HEOOXOAUMYIO /UIs OCYIECTBIEHHs QYHKILMH oTaea.

3.22. Co3nanue HeoOXOIUMBIX YCIOBHH /Il KAYECTBEHHOI'O BBITIOJIHEHHUS! BO3JIOKEHHBIX
JOJKHOCTHBIX 00si3aHHOCTEM, o0ecreueHre B JOCTATOYHOM 00beME CPeACTBAMM KOMIBIOTEPHOM
¥ MHOM OPrTeXHHMKH, CIICIHAIbHBIMH MIPABOBBIMH ITPOIPAMMaMH.

3.23.Ha 3ammTty CBOMX NMEepCOHAIbHBIX JaHHBIX.

3.24.IToBeimaTh CBOKO MPOhECCHOHATBHYIO KBAIH(PHKALIUIO.

4. ¥YciaoBus paboTsl

Venosus paboTel ONpeaensioTess B COOTBETCTBUH ¢ [IpaBuiamMu BHYTPEHHErO TPYAOBOTO
pacrnopsaka, yTBEpPKACHHBIMU TOCTAHOBJIEHUEM aIMUHHCTPALIHH.

C MHCTPYKIMENH 03HAKOMIIEH, O/IMH IK3EMILISP MOJYYHI HA PYKH U 0053yI0Ch XpAHUTh Ha
pabouem mecTe:

(noammce) (PHO)
« » 20 .

Yuopapasommii aeJamu O/ A.I'. T'ocenos



