JOJZKHOCTHAS UHCTPYKLIUSA
YOPABJISIOLIErO JeJlaMi aIMHHUCTPALIMKM MYHHULMIIAIILHOTO paiioHa
«KusumopToBckuii paiion»

1.00mue noJ1okeHus

l.1.¥Ynpasnstommi 1e1aMu aZIMMHUCTPALIMH OCYILECTBISIET CBOKO JAESTENBHOCTD MO PYKO-
BOJ/ICTBOM TJIaBbl Q/IMMHHCTPAIIMH MYHHUIMIIAIBHOTO paioHa «Ku3umopToBCKkuii paion», Ha3Ha-
YaeTCs Ha JIOJDKHOCTH M OCBOOOXK/IAETCS OT JO/KHOCTH B TOPS/IKE, YCTAHOBIEHHOM AEHCTBYIO-
UMM 3aKOHOAATENbCTBOM «O MyHMUMNANBHO#M ciyx0e B P/I», rinaBoii aiMUHACTpaLUE MyHHUIH-
MaJIbHOTO paloHa.

1.2.Ha nomkHOCTE ynpapisiomero jenaMd AMHHUCTPALMM paiiOHA HA3HAYAETCS JIMIIO,
MMeEIOLIee BhICIIES NPO(ecCHOHaTbHOEe 00pa3oBaHHE M CTAK MYHHIMIAIBHON (rocy1apcTBEH-
HO#) CIryk0bl HE MEHee JIBYX JIeT CTaKa MYHULMITAIBHOM CITy)KObI MJIM CTaka paboThl MO CrelH-
aJIbHOCTH, HAIIPABJIEHUIO TIOJITOTOBKH.

1.3.Ynpasnsiomemy senaMu nog4uHeHbl Bce pabOTHUKM anmnapara YTnpap/enaMu U OTaena
apXuBa, KOTOPbIC MPUHUMAIOTCs Ha paboTy M 0CBOOOKAAIOTCS OT paboThI I71aBOM aJIMHHHCTpA-
LIMH.

l.4.Ynpasnsiommi Je1aMy  1OYMHSIETCS HEMOCPEJCTBEHHO IJlaBe aaMUHUcTpauuu MP
«KH3nmopToBckuit paiiony.

1.5. Ynpapnsouuii 1e1aMu BBINOJIHAET TOPYYEHHs TJIaBbl paioHa.

1.6.B nepuox BpeMEHHOro OTCYTCTBMSI yNPABISAIOLIETO JejJaMH (BPEMEHHAs HETPY/I0CIO-
COOHOCTB, OTHYCK M T.J1.) UCHIOJHEHHE OOA3aHHOCTEH BO3/IaraeTcs Ha 3aMECTUTENs! YIIPaBJISIOLIe-
ro JejaMud MM OJTHOTO M3 OTBETCTBEHHBIX PaOOTHHKOB, HA3HAYAEMOTI'O IJIABOM aJIMHHHMCTPALIAH
paiioHa ¢ y4eTOM IIPE/ICTABICHUS YIIPAB/ISIOMIETO JE/IaMH.
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2.1.CoBMeCTHO €O cneupaiucTaMu Ympasjenamud o0ecriedeHre OpPraHu3allud U BeACHHs
JIEJIONPOU3BO/CTBA B a/IMUHUCTPALIMH.

2.2.0praHu3anum MaTepHalbHO-TEXHUYIECKOro 00eCreueHus AesSTe/IbHOCTH anmnapara ajMu-
HHUCTPALUK.

2.3.0cyuecTBiIeHHe KOHTPOIIS UCTIOJIHEHUSI HOPMATHBHBIX IIPABOBBIX AKTOB, MOPYYEHHHA py-
koBojacTBa P/l u paiiona, 3asBnenuii u oOpaiieHuii rpaxiaH.

2.4. ©OpMUPOBaAHHE U KOHTPOJIb IJIAHOB PabOThl AIMHUHHCTPALIMK U €r0 MOAPa3/IeIeHHUI.

2.5.KoHTponb cOOMOAEHUSI CTPYKTYPHBIMH MOAPA3ENEHHAMHA M JOKHOCTHBIMH JIMIIAMHU
aJIMMHHCTPALIMK PaiOHA M PYKOBOJCTBO UM B CBOEH AEATEIBHOCTH, YTBepxkAeHHbIE [TonoxkeHu-
€M, JIOJDKHOCTHBIMU 0053aHHOCTAMHU, HHCTPYKTHBHBIMU M MHBIMH HOPMATHBHBIMHU JIOKYMEHTAMH,
1 MOPSIIKOM paboTHI.

2.6.0cymecTBieHHe CBOEBPEMEHHOW MOATOTOBKM W JOBEIEHMS JI0 PYKOBOJACTBA paioHa
CBEJICHMH M MH(OPMALMHK 1O AEATETBHOCTH CTPYKTYPHBIX [OAPA3/Aee Uil aIMMHUCTPALIHH,

2.7.0cymecTBieHHE TOATOTOBKA MPOEKTOB PACIIOPAKEHMI, CBA3AHHBIX C TOCTYTUIGHHEM Ha
ciryx0y, TPY/OBBIX IOTOBOPOB HA3HAYEHHEM HA JOJKHOCTh, OCBOOOXKIECHHEM OT 3aHUMAEMOi
J0JKHOCTH M BBIXO/IOM €r0 Ha NEHCHIO, B3aMMOIEHCTBOBATh CO BCEMHU CIIyKOaMu, CTPYKTYpaMH,
OpraHamMH NpeJCTaBUTEIbHOM M UCIIOJIHUTENBCKOH BIAaCTH, NMPABOOXPAHUTEIBHBIMU U TEPPUTO-
PHAIIbHBIMH OPraHaMH MCIIOJHUTEILHOW BIACTH, (DYHKIIMOHUPYIOLIMMH HA TEPPUTOPHH pailOHa.

2.8.0pranusanus aTTecTallMi MYHULHIIAIBHBIX CTYXKAalUKX, MOBBIIEHUS KBATU(GUKALMK M
nepekBaanUKaum ux.



2.9.06ecneuenue koHTposs coBMecTHO ¢ [IpaBoBBIM OTE/I0M 3a coOm0aeHneM PernamenTa
paboTsl AZIMMHUCTpALMK paiOoHa, COXPAHHOCTBIO KOH(DUACHIMATBHOM MH(pOPMALIUH.

2.10.Ynpasnstomuit aenamu obecrieunBaeT cobmoaeHne paboOTHUKAMU anmnapara ajMHHH-
CTPALMH TPY/10BOM, CIIyKEOHON M UCIIOIHHUTENBCKOH JAMCLMILTHHDI, MPABUJI BHYTPEHHETO TPY/10-
BOI'0 Pacrnopsiika U KoJIeKca 3THKH U CIIyKeOHOro MmoBeieHus.

2.11.Ypapnstomuii gen1aMu:

- pacrnipeenser 10/DKHOCTHBIE 00S3aHHOCTH Mex /1y paboTHHKaMu Y paBJieHus JIe/laMHu;

- OCYLIECTBIISET OOIIEe PYKOBOICTBO JAESTETBHOCTH YNpaBICHHs JeJaMU U HECET Mepco-
HAJIbHYIO OTBETCTBEHHOCTD 3@ Pealn3allui0 BO3JIOKEHHBIX 3a/1a4 U (DYHKIIHIA;

- FOTOBUT MPOEKTHI PACTIOPSIKEHUI U MOCTAHOBJICHHUH 110 BOIIPOCAM, OTHECEHHBIX K BEIEHHIO
Ynpasnenuto aenamu;

- BHOCHT MPEATIOKEHHs O MOOLIPEHHH M HAJIO)KEHMH JUCLMIUIMHAPHOTO B3BICKAHHs Ha pa-
OOTHMKOB YTpaBlIeHHS JIeJIaMH;

- FOTOBUT NPEUIOKEHUS 110 PEKUMY M PACHopsIKy paboThl annapara, Opranu3aiyu rnpuema
rPa’k/iaH, MO MOBLIIIEHUIO MCIIOJIHHTEIBCKOH AUCLMILIMHBI, MOBBIIIEHHIO OTBETCTBEHHOCTH pa-
OOTHHKOB 3a COCTOSIHHME JIe]l Ha MOPYYEHHBIX Y4aCTKaXx;

- Y4acTBOBaTh B MOJArOTOBKE MPOEKTOB IUIAHOB COLMAJIBHO-D)KOHOMHYECKOTO Pa3BUTHs paii-
OHa, LIEJNIEBBIX MPOrPaMM M MHBIX COLMAIBHO 3HAYMMBIX MPOEKTOB B Ipejeiax CBOE KOMIIETEH-
Luu;

- paccMaTpuBaTh U MIPOBEPATH COOTBETCTBUE MPOEKTOB, U3/1aBAEMBIX AKTOB YCTAHOBIEHHBIM
TpeboBannsm PernamenTa, BHOCUTh HEOOXOAMMbIC H3MEHEHUSI M YTOYHEHHS, d MPOEKTHI, MPeJi-
CTaBJIEHHbIC C HAPYIIEHUEM, BO3BpaLlaTh Ha A0paboTKY;

- KOHTPOJIUPOBATh CBOEBPEMEHHOE cocTaBiieHHe Tabenel yyera pabodero BpeMeHu;

- COCTaBJISET M MPE/CTAB/IAET HA YTBEPKACHHUE IJ1aBe aMUHHUCTpAIMK paiioHa rpaduk or-
IyCKOB PabOTHMKOB, BBIJAET KOMAHJMPOBOYHBIC yJOCTOBEPEHHSI, 3aBEPSAET KOIMH JOKYMEHTOB
(pacnopsi’KeHWH, MOCTAHOBJIEHHH | T.I1.).

3. Ilpasa

3.1.3anpammBaTh ¥ MOay4aTh B YCTAHOBJIEHHOM MOPsiAKE HEOOXOIMMBIE MaTepHaibl OT 3a-
MECTUTEJICH TJ1aBbl aJMWHHMCTPALIMH, PYKOBOJAMTENEH CTPYKTYPHBIX MNOJpa3/iejeHuil ajIMUHHU-
CTpallHH, TEPPUTOPHATIBHBIX OPTaHOB MCIIOJHHUTEIBHON BIIACTH, MPEACTABUTEIBHOTO OpraHa My-
HULMNAIBHOTO paloOHa, U OT CEeJIbCKUX MOCENIeHUI paiioHa, APYyrux OOLIECTBEHHBIX U PETMIHo3-
HbIX 00beauHenuid, CMU, opranu3aiuii ¥ J0/KHOCTHBIX JIMILL.

3.2.IlpeacraBnaTh Ha pacCMOTPEHHE PYKOBOJACTBA PaiiOHA MPEIOKEHHS 10 COBEPIIEHCTBO-
BaHHIO pabdOThl aIMUHHUCTPALIMKM paioOHA.

3.3.TpeGoBaTh OT pyKkOBOAMTENEH yUpekJEHHH M OpraHU3alMil CTPYKTYPHBIX MoJpasese-
HUM OKa3aHUs COACHCTBHUS B UCIIOJHEHUH CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEN 1 Npas.

4. OTBeTCTBEHHOCTH

Vnpasinsiomuii 1e1aMu aAMHUHACTPALMH PAOHA HECET OTBETCTBEHHOCTD 3!

4.1.HeBbImonHeHue cBOMX (hYHKUHMH U JOIKHOCTHBIX OOSA3aHHOCTEH, ONpPENENEHHBIX COOT-
BETCTBYIOIIUMH HOPMATHUBHBIMH JIOKAJITbHBIMM aKTaMH M HACTOSLIEH MHCTPYKIMEH, B mpejenax
ACHCTBYIOLIETO TPYAOBOro 3akoHoAaTenbcTBa PO u 3akona P/ 0 MmyHuimnanbHoii ciyxbe.

4.2.IlpuunHenus: MaTepHalIbHOTO yiep6a B mpejenax, onpe/aeeHHbIX AeHCTBYIONHM 3aKO0-
HO/aTeabCcTBOM P,



4.3.3a coBeplLIEHHE B MPOIECCE OCYLIECTBICHHUS CBOCH ACATEILHOCTH MPABOHAPYIICHUS — B
npezienax, onpeae/IeHHbIX aIMHHACTPATHBHBIM, YTOJIOBHBIM M TPakIaHCKUM 3aKOHOM P®.
4.4 HecoOmoaeHus: TPYAOBOW JUCIIMILTAHEI,

5. YcnoBus paboTsi
5.1.Pexxum pabotbl Ynpamisiiomero JelaMu ONpeenseTcss B COOTBETCTBHU ¢ [IpaBunamu
BHYTPEHHEr0 TPYyA0BOr0 pacnopsika.

C uHCTpyKIMEl 03HAKOMJIEH, OJIMH SK3EMIUISP MOTYYHI Ha PYKU U 00S13yI0Ch XPaHUTh Ha
pabouem mecre:

(moznHCH) (PHO)
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Ynpasasomuii aeaamMmu OJ/ A.I'. Tocenon



