JOJKHOCTHASI HHCTPYKLUS
IJIaBHOTO CIELMAIMCTA OT/IENA JIeIONPOU3BOACTBA, OPTAHU3ALIMOHHON M KaIpOBOH
pabGotel aamMunuctpauun MP «KusumoproBckuii pailoH»

1.001mue noJ1oKeHus

1.1.TnaBHBIH crieUUAIKCT OT/E1a JEJIONPOU3BOICTBA, OPraHU3aLIMOHHON U KaJpoBOi pabo-
Thl aJMHHHUCTPAILMA MYHHIMNAIBHOrO paiona «Ku3nimopTroBekuil pailon» OCyLIECTBISET CBOO
paboty, pykoBoactysch Koncruryuueit Poccuiickoit ®enepauun, Koncrutyumeit PecryOinku
Jarecran, ®enepanpubiM 3akoHom ot 06.10.2003 roga Ne 131-®3 «O06 o0mux npuHUKIaX Op-
raHu3alM¥ MeCTHOro camoynpasienus B Poccuiickoit ®eaepaunn», PeepajibHbIM 3aKOHOM OT
25.12.2008 roga Ne 273-®3 «O npotuBoAeHCTBAN KOppyniuny, PenepanbubiM 3akoHOM «O My-
HUIMNanbHOM cyxk6e B Poccuiickoit ®enepauum» ot 02.03.2007 Ne 25-®3, 3akonom Pecry6-
mukn Jlarectan ot 11.03.2008 Ne 9 «O mynummnansHo# cinyxbe B Pecnybnuke [larecrany,
VeTaBoM MYHMIIMIAIBHOTO paioHa, MOCTAHOBJICHHAMH, pacropskeHusamMu [ 1aBbl agMuHUCTpa-
MM MYHHUIMIAJIBHOTO paiioHa W JIPYTMMH HOPMATHBHO-IIPABOBBIMH AKTAMH, PErJIaMEHTHPYIO-
IIIUMH JIESATEJIbHOCTh OPraHOB MECTHOIO CAMOYTPABJIEHUS.

1.2. JIomKHOCTh TJIABHOIO CIIEHATHCT OTAeNa JACIONPOMU3BOACTBA, OPraHU3alMOHHOHW |
KaJpOBOM paboThl aIMUHHCTPALMH MYHHIMIIAIBLHOIO paioHa «KU3UIIOPTOBCKUI palOH» OTHO-
CHTCS K TPYTINE CTApIUIMX AOJDKHOCTEH MyHULMITAIBHOM CITyKOBI.

1.3.T naBHBIN CENManuCT OT/ie/1a AeI0NPOU3BOICTBA, OPraHU3aLIMOHHON U KaapoBo# pabo-
Thl aJIMMHUCTPALMM MYHMIMIAILHOTO paiiona «KusumopToBckuil palon» nopuunsiercs ['nase
aIMMHHCTPALIMK MYHULMIIATBHOTO pailoHa «KU3uaopToBekui paiion», Ynpasisiomemy Jei1amu
aIMUHHCTPAIIMK W HAYAlIbHUKY OT/Iej1a IeJIONPOU3BOJICTRBA, OPraHNU3aLMOHHON U KajpoBoi pabo-
ThI.

1.4.T naBHBIA cenMaInCT OT/Iea JAeN0NPOU3BOICTBA, OPraHW3aIlMOHHON 1 KapoBoi pado-
Thl aJMMHUCTPALIMH MYHHUIMNAIBHOrO paioHa « KM3MIIOPTOBCKMM paioH» Ha3HA4YaeTCss U OCBO-
GoskIaeTcs OT J0JDKHOCTH pacropsikeHueM [ NaBbl aJIMMHHCTPAllMM MYHHIIMIAIBLHOTO paioHa
«Ku3umopTOBCKUI palion».

2, KBanndpukaunonubie TpeGOBaHHSA H HEOOXOAUMBbIH
YpoBeHb 3HAHHH

2.1. UmeTs BhIcIIee npodeccHonaibHoe 00pasoBaHue, 3HaTh creluuKy paboThl HCIIOIHU-
TENBHO-PACTIOPSANTENBHBIX, MPEACTABUTEIbHBIX OPraHOB rOCYJAapCTBEHHOH BJIACTH M OPraHoB
MECTHOIO CaMOYTIpaBJICHMS;

2.2.061a1aTh HeOOXOAMMBIM YPOBHEM 3HAHUI 110 BONPOCAM JEATEITBHOCTH OPraHOB rocy-
JIapCTBEHHOM BJIACTH M YNPABIEHMS, OPraHOB MECTHOTO CaMOYTIPABJI€HHs, TPY/1I0BOr0 3aKOHO/1a-
TEJIbCTBA;

2.1. BBITh JUCHUTUIMHAPOBAHHBIM, JI€JIOBUTHIM, OTBETCTBEHHO MOJAXO/AUTh K PELICHHUIO 1O~
PY4YEHHBIX BOIIPOCOB;

2.2.06naaarh ClAeAYIOIMMA 3HAHUAMH ¥ HaBBIKaMU B 00,1aCTH HH()OPMALIMOHHO - KOMMY-
HUKAUMOHHBIX TEXHOJIOTHIA:

2.3.TIpaBoBbie acneKkThl B 00/1aCTH HHPOPMALMOHHO-KOMMYHHUKALIHOHHBIX TEXHOJIOTHA;

2.4.TIporpaMMHBI€ JIOKYMEHTBI U IPUOPUTETHI FOCY/JAPCTBEHHON MOTUTUKHU B 00J1aCTH MH-
(hopMaIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHiA;

2.5.1lpaBoBbie acriekTbl B c(epe MpeaoCcTaBleHUs] MYHHUMNAIbHBIX YCIYT HACEICHHUIO M



OpraHM3aLUAM MOCPEACTBOM IPUMEHEHHS HHYOPMALIMOHHO-KOMMY HHKALIHOHHBIX TEXHOIOTH;

2.6. AnnapaTHOe ¥ MPOrpaMMHOE 00eCIIeUeHHE;

2.7.BO3MOKHOCTH ¥ OCOOEHHOCTH IPUMEHEHHsS COBPEMEHHBIX HMH(OpPMALHOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJIOTHI B MYHMIMIAIBHBIX OpraHax, BKJIOYas WCIONb30BAaHHE BO3-
MOKHOCTEH MEKBEIOMCTBEHHOTO JIOKyMEHTO000pOTA;

2.8. O6mme Bonpockl B 00s1acT obecrneuenus HHGOPMAIMOHHOH (€30MaCHOCTH;

2.9. OCHOBBI MPOEKTHOI'O YIIPABIICHHUS;

2.10. CrpaTrern4eckoe riaHMpPOBAHUE H YIPABJICHHE IPYTIOBON JICATEIbHOCTBIO C Y4ETOM
BO3MOJKHOCTEH M 0COOEHHOCTEH NPUMEHEH s COBPEMEHHBIX HH(OPMALIHOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTMIA B MyHHLIMIIAJIbHBIX OpraHax;

2.11. Paborarh ¢ BHYTPEHHUMH U niepUepUHHBIMH YCTPOUCTBAMH KOMTIBIOTEPA;

2.12. PaGotarh ¢ HHPOPMALIMOHHO-TEIEKOMMYHHUKALIMOHHBIMH CETSMH, B TOM YHUCIIE C Ce-
Tb10 MHTEpHET;

2.13. PabGotath B onepalmoOHHON CUCTEME;

2.14. YrpaBisTh 31€KTPOHHOMH IMOYTOH;

2.15. Paborath B TEKCTOBOM PEIAKTOPE;

2.16. PaGoTatk ¢ 271eKTPOHHBIMH TaOIUIIAMH;

2.17.PaGorars ¢ 6a3zamMu JaHHBIX;

2.18. PaboTraTh ¢ cucTeMaMu yIpaBIeHHUs MPOEKTAMH.

3. TlpaBa u o6sI3aHHOCTH

3.1.Peructpaiiss ¥ MCTIOJHEHHE MOPYYEHHH B YCTAHOBJICHHBIC CPOKH C MCIOJb30BAHUEM
CHCTEMBI HIEKTPOHHOIO JIOKYMEHT0000poTa «DJIeKTpOHHOE npaBuTenscTBo PecryOmukn Jlare-
cran» (COJI).

3.2. Koopauuaims paboTthl B cepe MyHUUMITAIBHBIX YCIyT MyHUIMNATBHOTO paiona «Ku-
3UTIOPTOBCKHI pAHOH».

3.3. B3auMoeiicTBHE ¢ aJIMUHUCTPAIIHSMH CEILCKHX MMOCEICHHM.

3.4. Oka3zaHue METOAMYECKOH MOMOIIM B OCYIIECTBICHUH JACATCIbBHOCTH OPraHOB MECTHOTO
CaMOYTPaBJIeHHs CEIbCKUX MOCETICHHH.

3.5. O6ecneyenue COOIIOACHHS MYHHLIMNATLHBIME CIIy)KAlMMK annapara OrpaHHYeHud U
3anpeToB, TPeGOBAHMIA O MPEAOTBPALICHHN HIIH YPEryIMPOBaHMH KOH(DINKTA HHTEPECOB, UCTION-
HEHMsl MU 00s3aHHOCTEH, yeTaHoBIeHHBIX PeepanbHbM 3aKOHOM «O MPOTUBOACHCTBUM KOP-
pYNIMU», ApyrMMH (eepaTbHbIMH 3aKOHAMH, a TAKKE HOPMATHBHBIMHM MPABOBHIMH aAKTaMHU
PecnyGnuku Jlarecras.

3.6.IlpejicTaBieHde B YCTAHOBJIEHHOM MOPs/KE TMPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoii ®@enepaiu cBeieHHi 0 cebe U wieHax CBOEH CeMBM, a TAK)Ke CBEJEHHH O 1oJy-
YEHHBIX MM JI0XO/1aX, PAcXo/ax W MPHHA/UIEKAIIEM €My Ha npaBe COOCTBEHHOCTH MMYIIECTBE,
SBJISIOIIMXCA 00BEKTAMHU HAJIOr000103KeHus, 00 0043aTeIbCTBAX UMYIIIECTBEHHOIO XapakTepa.

3.7. IlpuHsiTHE Mep MO BBISBJCHUIO M YCTPAHEHHUIO IPUYMH W YCIOBHUH, COCOOCTBYIOUIMX
BO3HUKHOBEHHIO KOH(/IMKTA MHTEPECOB HA MYHHUIMITATILHOM Ci1yxk0e.

3.8. Okaszanue MYHHUIIMNATbHBIM CJIy)KalllMM anmnapara aiMHHHUCTPALMK KOHCYJIbTaTHBHYIO
[IOMOILb 1O BOMPOCAM, CBS3AHHBIM C NPUMEHEHMEM Ha MPAKTHKE TpeOOoBaHMi K CyKeOHOMY
MOBEJICHUIO M OOIIMX MPHUHIKIIOB CITYy)KeOHOrO MOBEJEHHS MYyHULMIIAIBHBIX CITyXKallKX, YTBEp-
skaenubix Ykasom [Ipesunenta Poceuiickoit ®eaepawuu ot 12 aBrycra 2002 roga Ne 885, a Tax-
JKe C yBEJIOMJIEHHEM MPECTaBHTENs HaHuMares (paboToaaresisi), OPraHOB MPOKYPaTyphl, HHbIX
roCyIapCTBEHHBIX OPraHoB O ()aKTax COBEPLICHUS MYHHLHMIIATbHBIMU CIIyXKAIIMMH KOPPYIIIH-
OHHBIX TPABOHAPYIIEHWH, HENpPeICTABICHUS UMM CBEJECHHMI MO0 npeacTaBieHus HEA0CTOBEP-



HBIX MJIM HEMOJHBIX CBEJEHMH O J0X0/aX, 00 MMylIecTBe M 00s13aTENbCTBAX UMYILIECTBEHHOTO
Xapakrepa.

3.9. OGecneyenne peanu3aliii MyHHULMIATBHBIMU CIIY/KAIIMMHK anmnapara aAMMHUCTPALMK
00S3aHHOCTH YBEIOMIIATH MPEACTaBUTelss HaHUMaTens (paboTonaress), Opransl MpoKypaTypsl,
MHBIE TOCY/APCTBEHHBIE OpraHbl 000 Beex Ciydasx oOpalleHus K HUM Kakux-1ubo JIMil B HeIsX
CKJIOHEHHMS MX K COBEPILIEHHIO KOPPYMIMOHHBIX [IPABOHAPYILICHUH.

3.10. ObecnieyeHne MPOBEPKHU JJOCTOBEPHOCTH M MOJHOTHI CBEJIEHMH 0 J10X0/1aX, 00 uMyILe-
CTBE M 0053aTeIbCTBAX MMYLIECTBEHHOTO XapaKTepa, Npe/ICTaB/IseMBbIX IpaK/IaHaMU, MPETEH/Y-
FOLIIMMH HA 3aMeIIeHUe JOIKHOCTEH MYHHMIUIAIBHOH CITyKObl, U MYHHULMIATBHBIMH CITyKallu-
MH B COOTBETCTBMM C HOPMATHBHBIMH NMPaBOBBIMM akramu Poccuiickoi Dezepaiu, NpoBEpKU
COOJTIOICHUSI MYHHLIMITAIBHBIMU CIY)KAIIMMU TPeOOBaHUH K CIIy/KEOHOMY MOBE/ICHHUIO, a TAKKE
MPOBEPKH COGIIOIEHHST TPakKIaHAMHM, 3aMEIIABIINMH JO/DKHOCTH MYHHMIMNANBHON CIIyXKObI,
OTpaHMYEHMIT NPH 3aKIIOYEHHH MMH TMOCJIE YXO/Ja ¢ MYHHLMIAIBHOU CITykObI TPYA0BOrO J0r0-
BOpa M (MIH) IPakJaHCKO-NPABOBOrO JOrOBOPA B CIydasX, MPealyCMOTPEHHBIX (eepanbHbIMu
3aKOHAMH.

3.11. B3auMozeiicTBHE ¢ NIPaBOOXPAHUTEIBHBIMM OPraHAMK B YCTaHOBJIEHHOH cdepe jes-
TEJILHOCTH.

3.12. VBenoMiIeHHE B MUCHbMEHHOM (pOpMEe CBOEro HENnocpeACTBEHHOr0 HaYalbHUKA O JIn4-
HOM 3aHHTEPECOBAHHOCTH MPH MCIIOJIHEHUH JODKHOCTHBIX 0053aHHOCTEH, KOTOpas MOXKET MpH-
BECTH K KOH(IMKTY HHTEPECOB, M MPUHUMATH MEPHI MO MPEOTBPAIIEHHUIO TI000HOr0 KOH(IIMK-
Ta.

3.13. ['naBHbIH CHEMATKCT OT/E/a JeI0NPOU3BOACTBA, OPraHU3aMOHHON ¥ KaJpOBOH pa-
GOTHI AAMUHUCTPALIMH MYHHIMIAIBHOTO paiiona « Ku3umopToBekuit paiion» Takke 00s3aH:

- co0II01aTh TIPH MCMOMHEHUH JIOJDKHOCTHBIX 00s3aHHOCTEH npaBa, cBOOO/BI W 3aKOHHBIC
MHTEPECHI YEI0BEKa ¥ IPAKJAaHMHA HE3aBUCHMO OT Pachl, HALIMOHATBHOCTH, A3bIKA, OTHOLICHHMS K
PENTUIrHH U IPYTHX 0OCTOATENBCTB, 4 TAKKE MPaBa M 3aKOHHBIC MHTEPECH! OPraHU3alui.

- obecrneunBaTh paBHoe, GECTIPUCTPACTHOE OTHOLIEHHE KO BCEM (HU3MYECKHM U IOpHaMUE-
CKMM JIMIIaM ¥ OPraHM3alMaM, HE OKa3bIBas MPEANOYTEHHE KAKUM-THOO0 OOIECTBEHHBIM HIIH pe-
JIMTHO3HBIM O0BEIMHEHUAM, MPOPECCHOHATBHBIM HIIH COLMAIBHBIM IPYINaM, rpaxiaHamMm H op-
raHU3aIMsAM M HE JOIMyCKas MPeaAB3ATOCTH B OTHOMIEHHUH TaKMX OOBCIMHEHHH, IPYIII, OpraHu3a-
MU ¥ rpaXKJiaH;

- He COBEpIIATh JACHCTBHUS, CBA3AHHBIC C BIUSHHEM KaKUX-JTMOO JIMYHBIX, HMYIIECTBEHHbIX
(MHAHCOBBIX) M MHBIX HHTEPECOB, MPEMSTCTBYIOMMX A00POCOBECTHOMY HCIOIHEHHMIO JOJIK-
HOCTHBIX 00513aHHOCTEH;

- cOBMI0AATH HEHTPATBHOCTD, HCKIIOUAIOILYIO BO3SMOMKHOCTD BIMSHHS Ha CBOKO Ipodeccro-
HAJIBHYIO CITY/KEOHYIO JSATENBHOCTh PEIIEHHH IOIMTHYECKHX NapTHH, APYTHX OOMECTBEHHbIX U
PEJIMIHO3HBIX 00BEMHEHHH U WHBIX OPraHU3alui;

- IPOSIBJISAITH KOPPEKTHOCTh B OOPALLEHUH € rPpaXk1aHaMH;

- IPOSBJIATH YBAKEHHWE K HPABCTBEHHBIM 00bIYAsM W TPAJHLIUSIM HApOJOB Poccuiickoi ®e-
JiepaLuu;

- YYUTHIBATh KYJBTYPHBIE M MHBIE OCOOCHHOCTH Pa3IMYHBIX ITHUYECKMX W COLMAJIbHBIX
rpym, a Takke KoHpeccuii;

- CocoOCTBOBATH MEKHAIIMOHAILHOMY ¥ MEKKOH(PECCHOHAILHOMY COTIIACHIO]

- He JIONYCKaTh KOH(JIMKTHBIX CHTYalWi, CIIOCOOHBIX HAHECTH yIepd ero penyTaluuH Wi
ABTOPUTETY MYHHIMNAJIBHOIO OpraHa.

3.14. Ananu3 cBeneHui 0 10xoaax, 06 umyliecTBe U 00s3aTeNbCTBAX UMYIIIECTBEHHOTO Xa-
pakTepa, NPEeACTABIAEMbIX IPaKJaHAMH, NMPETEHAYIOUMMH Ha 3aMEIIEHHE J0/DKHOCTEH MYyHHM-



[MINAIBHOM C1yKOBl U MYHHIIMITAIBHBIMU CIYXKAIUMH, CBEJICHHH O COOMIOICHUH MyHMLIMIIA/Ib-
HBIMH CJTY)KallUMU TpeOOBaHMH K CTy:KeOHOMY MOBEIECHHIO, O TPEJOTBPAILECHHUH WU YPEryJiu-
pOBaHWK KOH(MJIMKTA WHTEPECOB M COOIMIOJEHUH YCTAHOBJICHHBIX ISl HUX 3alpeTOB, OrpaHHye-
HUI ¥ 00513aHHOCTEM, a TaK)Ke CBeJEHUH O COOOIEHUU rpaXKJaHaMH, 3aMeIaBIIMMH JOJIKHO-
CTH MYHHUIMIAIBHOM CTyKObl, OrpaHUYEHHH TIPH 3aKIIOYEHWH MMH T10C/I€ YBOJIBHEHUS ¢ MYHH-
HMNATBHON CITyK0BI TPYZIOBOTO JOTOBOpPA M (MJIM) IPa)IaHCKO-IIPABOBOIO JI0Or0BOpa B Cilydasx,
NpeayCMOTPEHHBIX (eiepaibHbIMH 3aKOHAMH;

3.15. OcymecTBieHre MpOBEPKM COOMIOACHHUS TIpaX<JaHaMH, 3aMEIIaBIIMMH JOJKHOCTH
MYHHUIMIATBHON C1ykObl, OrpaHUYEHHH NP 3aKII0YEHUH MMM TOCJIE YBOJbHEHHS C MYHHIIH-
najbHOW CyKOBI TPYJAOBOro J0roBOpa M (MJIM) IPakJaHCKO-IIPABOBOIO J0roBOpa B Ciyyasx,
NpeyCMOTPEHHBIX (heiepaibHBIMU 3aKOHAMM;

3.16. PaspabGaTeiBaTh ¥ BHOCHTh Ha pacCMOTpPEHHE pyKoBoauTes annapara CoBera Npoek-
Thl JOKYyMEHTOB IO BOIPOCAaM, BXO/SIIMM B KOMITICTEHIIMIO OT/AEA.

3.17. 3anpamuBaTh B yCTAHOBICHHOM MOPS/IKE OT OPraHOB MECTHOI'O CaMOYIPABICHHUSI, Op-
raHM3aLK|H, NpeAnpusITHil HHGOPMALIMIO, HEOOXOIMMYIO JUIs OCYINeCTBIeHHs (QyHKIMI oTaea.

3.18. Co3nanve HEOOXOAUMBIX YCIOBHUH /I KQYECTBEHHOT'O BBIMOJIHEHHS BO3JIOMKEHHBIX
JIOJDKHOCTHBIX 00s13aHHOCTEMH, obecrieueHue B JOCTATOYHOM 00beMe CpeICTBAMH KOMITBIOTEPHON
M MHOM OPITEXHHMKH, CTIELIMAIbHBIMU MPABOBBIMHU MIPOIPAMMaMH.

3.19.Ha 3ammuTy CBOMX NEPCOHAIBHBIX JIAHHBIX.

3.20.TToBsIaTh CBOIO MPO(ECCHOHATBHYIO KBATU(PHKALIUIO.

4. YcaoBus padorbl

4.1.Pexxum paboThl rIaBHOTO CHELMATIUCTA OTAEa AeJONPOM3BOICTBA, OPraHU3aALMOHHOM H
KajIpoBOii paboThl onpe/ensercs B cOOTBETCTBUM ¢ [IpaBuiiaMu BHYTPEHHErO TPY/10BOro pacro-
psiaka.

C MHCTPYKIMEH 03HAKOMIIEH, OIMH YK3EMIUIAP MOMTYHHI Ha PYKH H 003Y10Ch XPaHHUTh Ha
pabouem mecTe:

/
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