JOJKHOCTHASI HHCTPYKIUA
[JIABHOTO CTEIMAINCTA OT/IENA JAeONPOU3BO/ICTBA, OPrAHH3ALIMOHHOM U KaIpOBOH
pabote! agmunucrpannn MP «Kusumoprosekuii paion»

1.00mHe noJioKeHust

1.1.T1aBHBIH CIEIMATMCT OT/ENA AeI0NPOH3BO/CTBA, OPraHM3ALMOHHOMN U KapoBO# pado-
ThI AMHHHCTPALMH MYHMIIMMATBHOTO paiioHa «Ku3MIHOPTOBCKUH PalOH» OCYIIECTBISET CBOKO
paGoty, pykoBoactBysich Koncruryuuei Poccuiickoii @enepannn, Koncruryuueii Pecry6nuku
Jlarecran, ®exepansubiv 3akonom ot 06.10.2003 roga Ne 131-®3 «O6 obumx npuHLMNax op-
raHu3ali MECTHOro camoynpasienus B Poccuiickoit ®enepannuy, PeaepalbHbiM 3aKOHOM OT
25.12.2008 roga Ne 273-®3 «O npoTHBOAEHCTBIM KOppynunn», denepanbHbimM 3ak0HOM «O My-
HULMNATBHOM ciyxkOe B Poccuiickoit @enepatmm» ot 02.03.2007 Ne 25-®3, 3akoHOM Pecry©6-
mukn Jlarecran ot 11.03.2008 Ne 9 «O myuuuunansoii cnyxGe B Pecy6anke Jlarecrany,
VCTaBOM MYHHIMNATLHOIO paioHa, MOCTAHOBICHUAMH, PAaCclopsHKeHUsAMH [ /1aBbl aIMMHUCTPA-
LAM MYHMIMOAILHOIO pailoHa W APYTMMHM HOPMATHBHO-TPABOBBIMU AKTAMH, PErIaMEHTHPYIO-
UMM JIEATETBHOCTh OPraHOB MECTHOI'O CAMOYTIPABJICHUS.

1.2. JIOJOKHOCTH [JIABHOTO CMEUMANMCT OT/ENa /eJONPOU3BOJICTBA, OPraHM3alHOHHOM M
KaJpOBO#M paGOTHI aJIMHHUCTPALIMA MyHHIIMNATBHOTO paiiona «Ku3umopToBCkuil paiion» OTHO-
CHTCS K IPYIINE CTAPIIMX A0DKHOCTEH MyHHLUIAIBHOH CITyKOBI.

1.3. T 1aBHBIH CHIELMATUCT OT/ENA JAETONPOM3BOCTBA, OPraHU3aIIMOHHON U KaJpoBOi pabo-
Tl AMHHUCTPALIMH MYHHIMMATLHOTO paiona «KusumoproBckuii paiion» noxuuusercs [iase
QIMHHUCTPAIMH MyHMIMIAILHOTO paiiona «KH3uIOpTOBCKUiA paioH», YTIpaBsiomemy Ae1amMu
a/IMMHUCTPALMH H HAYAIBHUKY OT/E/a AeI0NPOU3BOJICTRA, OPraHU3ALMOHHON U KaApoBoii pabo-
ThI.

1.4. T naBHBIH CHEMATUCT OT/IENA ACTONPOM3BO/ICTEA, OPraHU3alIMOHHON U KapoBoi pabo-
Thl @IMMHUCTPALIMU MYHHIMNAIBHOTO paiioHa «Ku3umopTOBCKUi pailoH» Ha3HAYaeTCs U OCBO-
GokaeTcss OT JOUKHOCTH pacnopskeHueM [1aBbl aJIMMHUCTPALMM MYHHIMIAIbHOIO paioHa
«Ku3uaopToBCKUA parony.

¢ Kpanudukauuonnsie TpeGoBaAHHSA H HEOOXOAUMBbIH
YpoBeHb 3HAHHH

2.1. Umets Bhiciee npodeccronansHoe o0pasoBaHne, 3HaTh CEUUpUKY padOThI HCTIONHHU-
TEBHO-PACIIOPAAUTENBHBIX, MPEICTABUTENBHBIX OPraHOB rOCYJAapCTBEHHOM BIACTH M OPraHoB
MECTHOTO CaMOyTpaBJICHHS

2.2.061a1aTh HEOOXOAMMBIM YPOBHEM 3HAHHH 10 BOMPOCAM JIEATEITLHOCTH OPraHOB rocy-
JIApCTBEHHOM BJIACTH M YIPABJIEHHUS, OPraHOB MECTHOIO CaMOYTIPABICHHS, TPYI0BOTO 3aKOHO/A-
TEJIbCTBA;

2.1. BBITh UCHMIUIMHUPOBAHHBIM, J€IOBUTBIM, OTBETCTBEHHO MOAXOAUTH K PELICHHIO 110~
pPYUYEHHBIX BOIIPOCOB;

2.2.061aaaTh CIEAYIONMMK 3HAHUSAMHU U HABBIKAMHU B 00/1aCTH HH(YOPMALIMOHHO - KOMMY-
HUKALMOHHBIX TEXHOJIOTHH:

2.3.TIpaBoBBie acrekThl B 061acTH HHPOPMALMOHHO-KOMMYHHKALIMOHHBIX TEXHOIOTHiA;

2.4.TIporpaMMHbI€ J0KYMEHTBI M IPHOPUTETHI TOCY IAPCTBEHHON MOTMTHKA B 00J1aCTH HH-
(hopMaIMOHHO-KOMMY HUKALIMOHHBIX TEXHOJIOIHH;

2.5.IIpaBoBble acriekTsl B cdepe NpejocTaBICHUs MYHHMLMIAIBHBIX YCIYr HACEICHHIO M
OPraHM3aLMsIM MOCPEACTBOM PUMEHEHHS HHPOPMALIMOHHO-KOMMY HUKALIMOHHBIX TEXHOIOTHH;



2.6. AnnapatHoe U porpaMMHoe o0ecneyeHune;

2.7.BO3MOKHOCTH © OCOGEHHOCTM TIPUMEHEHHMs COBPEMEHHBIX HMH(OPMaLMOHHO-
KOMMYHUKALMOHHBIX TEXHOJOTMH B MYHMIMNAIbHBIX OpraHax, BKIIOYas HCHOIb30BAHHE BO3-
MOIKHOCTEH MEKBEIOMCTBEHHOTO JIOKYMEHT0000pOTa;

2.8. O6mme Bonpocs B o6nact obecrneyeHnss HHOOPMaLMOHHON O€30MacHOCTH;

2.9. OCHOBBI POEKTHOTO yNpaBJICHUS;

2.10. Ctparernyeckoe IJIaHUPOBAHKUE U YIIPABICHHUE TPYITIOBOU JCATEIBHOCTBIO C YUETOM
BO3MOYKHOCTEH M 0COOEHHOCTEN IIPUMEHEHHSI COBPEMEHHBIX HH(OPMALIHOHHO-
KOMMYHHKAIIMOHHBIX TEXHOIOIUH B MyHHIIMNAIbHBIX OpraHax;

2.11. PaGorarhk ¢ BHYTPEHHHUMH U NepUdepruiHBIMH yCTPOHCTBAMH KOMITBIOTEPA;

2.12. PaGorarhk ¢ HHGOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIMH CETSIMHU, B TOM YHCIIE C CE-
ThI0 UHTEpHET;

2.13. PaGorars B onepaliOHHON CHCTEME;

2.14. Ynpasasarhb 31€KTPOHHON MOYTOM;

2.15. Paborate B TEKCTOBOM PENAKTOPE;

2.16. PabGorarh ¢ 371eKTPOHHBIMYU TabIULAMU;

2.17. PaGorarts ¢ Oa3zaMu TaHHBIX;

2.18. PaboraTh ¢ cucTeMaMy yIpaBICHHUs [IPOEKTAMH.

3. IlpaBa u 00SI3aHHOCTH

Hcexons w3 3amay v QyHKimi, onpeaeneHabix [Tonoxenuem 06 YrpasieHuu aenaMu aj-
MHMHHCTPAIMK MyHHLIMIIAILHOrO palilOHa Ha IIaBHOIO CHENMAIMCTa, BO3/IaraeTcs Cleayolee:
3.1. YeTkoe ¥ Ka4eCTBEHHOE MCIOJIHEHUE HEMOCPEACTBEHHBIX MOPYUYEHH II1aBbl

- obecrieunBaeT 4eTKylo u GecrnepeGoiinyio paboTy NMPHEMHO# I1aBbl MyHHLMIIATBHOTO 00-
pa30BaHMs, CJICAUT 3a MOPSJKOM M CAHUTAPHBIM COCTOSHHEM KaOWHETOM IIIaBbl M NMPHUEMHOM,
KOHTponupyeT Gecnepeboiinyio Tene(oHHyIO CBA3b;

- COCTABJISET M BeJIET Teae(OHHBIN CIPAaBOYHHUK, CIIPABOYHHUK JJIEKTPOHHBIX aJIpECOB CTPYK-
TYPHBIX MOAPA3AENEHHN U OPraHU3allii, YUpexkICHUH, TIPEINPUATHH roposa U peciyOIuKH;

- OCYLIECTBIISIET TPUIJIAIICHNE A0KHOCTHBIX JIMI, PYKOBOJUTENECH CTPYKTYPHBIX MOJpa3-
JIeJIEHHH, NPeANPUATHIA, OpPraHu3alrii ¥ yYpexkJIeHUH Ha COBELIAHUs, 3ace/laHus, JApyrue Mepo-
MPUATHS, IPOBOAMMBIE INIABOH MYHHUIMNATBHOTO 00pa3oBaHMs,

- BeJIET y4eT 0OpalleHuii, MOCTYIUBIINX HA MPSAMYIO JTHHHIO [JIaBbl aAMHUHHUCTPALIH, 00eC-
MEeYMBAET UX OMEPATUBHOE PACCMOTPEHHE U Mepeady Ha UCIIOJHEHHUE COrIaCHO PE30IIIOLUH IJ1a-
Bbl U KOHTPOJIUPYET UX UCIIOJIHEHHUE;

- OpraHusyeT TpHEM TIpakAaH PYKOBOJACTBOM aJMMHHMCTPAllMM B COOTBETCTBHH C yTBEp-
*JIeHHBIM rpadukom npuema;

- obecrieunBaeT CBOEBPEMEHHOE PACCMOTPEHHE YCTHBIX 0OpalleHui rpaxk/jiaH U Harpasiie-
HHE WX HA PACCMOTPEHHE B COOTBETCTBYIOIIUE OPTaHbl U JIOKHOCTHBIM JIMLIAM;

- OCYILECTBIIAET aHaau3 U 00001eHre obpaleHuii rpaKaaH Ha JIMYHOM [PHEME, FOTOBHT
vHGOPMALIMK JUIS YIIPABIISAIOIIETro JeJlaMy M I71aBbl aJMMHUCTPALIMK O KOJIMYECTBE M Xapakrepe
9TUX O0palleHuii, a TAaKXKe O COCTOSIHUM ITON paboThl B aAIMMHHUCTPALIMH;

- BBITIOJTHSAET MOPYYEHHS YIPABISIOLIETO AeIaMH;

- 32 HEUCIIOJIHEHUE WM HEHAJIeXkKAIlee UCTIOTHEHHE CBOMX JO/KHOCTHBIX 0083aHHOCTEH
HECET MEePCOHAIBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C ACHCTBYIOLMM 3aKOHOIATEIbCTBOM.



4. Ycaosusi padorsl

4.1.Pexum paboThl rIaBHOTO CHELHATUCTA OT/1e/]1a A€I0IPOU3BOICTBA, OPTraHU3AIIMOHHON U
KaJpoBoi paboTel onpeaensercs B COOTBeTCTBUM ¢ [IpaBuiiaMu BHYTPEHHETO TPY/10BOI0O pacro-
psika.

C MHCTPYKLMENH 03HAKOMIIEH, OJIMH 3K3EMIUISP MOTYYHII HAa PYKH M 0053yIOCh XPaHUTh Ha
pabouem mecre:
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