NOJIKHOCTHASI UHCTPYKIUA
BeyIIEro CrelHanncTa OT/ie1a apXUTEKTYPhI U CTPOUTENILCTBA

I. OBIIIUE IMOJIOKEHU S

1.1.Hacrosimass ~ DOJDKHOCTHAs ~ MHCTPYKIHMS — ompejenseT  (QyHKIMOHAJIbHBIC
00S3aHHOCTH, IIPaBa ¥ OTBETCTBEHHOCTh BEJYILIEr0 CIELHalKCTa OT/e/Ia apXUTEKTYPhl U
crpouTenbcTBa (Hanee — Otaen).

1.2.B cooTBeTcTBHM ¢ PeecTpoM HOIKHOCTEH MYHUIHNANIBHON CITy:KOBI HOMKHOCTD
BeyLIero CHENUANiCcTa OT[eNa AapXHTEeKTYphl M CTPOMTENbCTBA SIBISIETCS CTapiieh
JOJDKHOCTBIO MYHHUIIMIIATBHON CITyKOBI.

1.3.Beaymuii cnenuanuct Otzenia Ha3Ha4YaeTcs Ha JOKHOCTE M OCBOOOXKIACTCS OT
JIOMKHOCTH PacIopsKeHHeM TIJIaBbl aJIMHHHCTPAlliK paioHa B MOPSJKE, yCTaHOBIECHHOM
NeffCTBYIOIMM TPY/JOBBIM 3aKOHOJATeNbCcTBOM, 3akoHoM Pecmy6anku [larecran «O
MyHHIMIATBHOM city:x0e B PecyOnuke [larectam».

1.4 Beayumii cienmanuct OTziena B ¢BOeH IEATEIBHOCTH MOAOTYETEH HAYaIbHUKY
oTnena.

1.5.Ha momkHOCTh Bemyiiero creuuanucera Otaena HazHayaeTcs JIMLO HMeEIOIee
BeIcIIee oOpasoBaHue Ge3 npebsaBIeHNs TpeOOBaHUH K CTaXYy.

1.6.Bemymmit ciermanuct Oraena o0s3an:

- 3nath Koncruryumio Poccuiickoii Denepaunu, PejpepaibHble 3aKOHBI, yKasbl
IIpesunenta Poccuiickoii ®eepaliii, MOCTAaHOBIEHHs W pacropsbkeHus IIpaBuTenscrsa
Poccuiickoii ®efiepallid, BeJOMCTBEHHBIE [PaBOBbIE AaKTHl (IO HAMpPaBIEHHUIO CBOEH
JIesTeIbHOCTH); HOPMAaTHUBHEIE TTPaBoBble akThl PecryOmuku Jlarectan (110 HampaBIeHHIO
CBOEH JIeSTeNIbHOCTH); YCTaB MyHHMIMIANBHOrO paioHa «KH3HIIOPTOBCKUN paloH»;
MYHMIIMTIATBHEIE TIPABOBBIE aKThl OPraHOB MECTHOTO CaMOYIpaBleHHs (10 HanpaBJIeHUIO
CBOEH IesATeTbHOCTH).

- obnajars HaBblKaMU 3(PHEKTHBHOrO IUIAHMPOBaHUA pabovero BpPEMEHH MU
OpraHu3aluy paGoThl, OTIEPATUBHOIO IPHHATHS M PEann3aliy YIpaBIeHYeCKUX PeleHHH,
OpraHM3aluM ¥ oOecIedeHHs BBINOJHEHMs 3aJad, BEJCHUS EJOBBIX [1€PEroBOPOB,
MyOGIMYHOrO BBICTYIUICHHS, aHaqM3a M IIPOTHO3MPOBAHHMSA, Y4€Ta MHEHHA KOJUICT,
COTPY/IHUYECTBA C KOJUIETaMH U MyHHULHMIIAJIbHBIMU CITYKalllUMU WHBIX OPraHOB MECTHOIO
caMOyIpaBjIeHusi, TOCYJapCTBEHHBIMU  CIIYXKalllMMH,  OpraHM3alHu paboTel 110
>QGEeKTUBHOMY B3aUMOJEHCTBHIO C HHBIMH OpraHaMM MEeCTHOTO CaMOYNpaBlIeHHA,
rocyapcTBeHHbIMH opranamu Poccuiickoii  Denepanyu  u PecnyOnuku  Jlarecran,
BJIAJIEHHS KOMITBIOTEPHOM U APYTroil OPITeXHHUKOI, PabOTHI CO ClIy)KeOHBIMU IOKYMEHTaMH,
aanTallyd K HOBOW CHTYyallMd W NPUHATHSA HOBBIX MOAXOAOB B PEILIEHHH IOCTaBJICHHBIX
3ajay, Keanu(PUIMPOBAHHOM paboTel C JIOABMH [0 HEJOMNYUIEHHIO JIMYHOCTHBIX
KOH(MIMKTOB, CHCTEMATHYECKOTO TOBBIIIEHNS CBOEH KBalIH(pUKALIHH.

1.7.Benymuii cienuanuct Otena J0JDKEH BlIaJeTh:

- 3HAHWSMM aNmapaTHOro M [POrpaMMHOrO obecredeHHs, BO3MOXHOCTEH H
ocoGeHHOCTEl ~ NpPUMEHEHWs  COBPEMEHHBIX  MH(POPMALMOHHO-KOMMYHHKAIMOHHBIX
TEXHOJOIMWH B OpraHax MECTHOTO CaMOyIpaBieHHs, OOmMX BOMPOCOB B 00acTH
obecrieyeHns MHPOPMALIMOHHON Ge30IIaCHOCTH; CHCTEM B3aHUMOJEUCTBUS ¢ IpakIaHaMU
OpraHM3alMAMM, CHCTEM MEKBEJOMCTBEHHOTO B3aMMONIEHCTBHS, HH(OPMAIHOHHO-
aHAJTUTHYECKUX CUCTeM, obecrnednBaronmx coop, o0paboTKy, XpaHeHHe U aHAIU3 JaHHBIX,
CHCTEM YIIpaBICHH 2JIEKTPOHHBIMHI apXUBAMMU;

- HaBBIKAMH pabOThl ¢ BHYTPEeHHUMH U nNepH(epuHHBIME yCTPOHCTBAMH
KOMITBIOTEPA, ¢ MHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIMU CETAMH, B TOM HHCIIC CETBIO



MHTepHeT, B OIEpALOHHOM cHCTeMe, B TEKCTOBOM peNaKTope, C 3JIeKTPOHHBIMH
tabnuuaMu, ¢ 0a3aMu  JIaHHBIX, YIpaBlIeHHs 3JEKTPOHHOH IOYTOH, IOATOTOBKH
npes3eHTalMi, HMCIIONB30BaHUsA TIpaduueckux OOBEKTOB B JJIGKTPOHHBIX JOKYMEHTaX,
paboTBl ¢ CHCTeMaMH B3aMMOJEHCTBHs C rpakiaHaMH W OpraHH3alMsAMH, C CHCTEMaMH
MEXBEIOMCTBEHHOIO B3aUMOJIEHCTBUsA, ¢ MHPOPMALIMOHHO-aHATUTHYECKUMH CHCTEMaMH,
obecnieunBarolMMH  cOop, 00pabOTKy, XpaHEeHHWE M aHajgu3 MaHHBIX, C CHCTEMaMH
yIpaBIeHHUS 3TeKTPOHHBIMH apXHBAMHU.

1.8.Beaymuit crneumanuct Ortaena B CBOEH [eATEIBHOCTH PYKOBOACTBYETCH
3aKOHOJATENBHBIMA M HOPMATMBHBIMU [OKyMEHTaMH B 0Obeme, HEOOXOAUMOM IJis
HCIIOJHEHHs COOTBETCTBYIOIIMX JODKHOCTHBIX 00S3aHHOCTEH, Y CTaBOM MYHHIMNATBHOTO
paiiona «KuswnopToBckuil paiioH», NpaBUiaMHd BHYTPEHHEro TPYAOBOIO pacmopska,
[TonoxenueM 00 OTHeNe apXUTEKTYpPbl, 3€MEIBHBIX W HMYIIECTBEHHBIX OTHOIIEHHH H
HACTOSIIEH JODKHOCTHOM HHCTPYKIIHEH.

1.9.Bo Bpems oTcyTcTBHs Bejyulero cremmanucta Otmena ero 00sA3aHHOCTH B
IOMHOM o6GBbeMe WCIIONHSAeT JMI0, Ha3HAuYaeMoe B YCTaHOBJIEHHOM Imopsake ['aBoi
aJIMAHUCTPALIMA 10 IIPEICTaBICHHIO HaYalbHUKa OT/IeNa.

II. IOJIPKHOCTHBIE OBA3AHHOCTH

2.1. Bexymmii crielManucT o0s3aH:

ofecrieunBaTh BHINOJIHEHHE (eaepalbHbIX 3aKOHOB, 3aKoHOB PecrryGnuku [larecran,
MHBIX HOPMATHBHBIX MPABOBBIX aKTOB M MYHMIIMIIAJIBHBIX MTPABOBBIX aKTOB IO BOIPOCAM,
OTHOCSIIIAMCS K €r0 KOMIIETEHIHH;

OTUWTHIBATHCS II€pejl TIJIaBOM aJMHHHUCTPAlMM W Ha4yaJbHUKOM OTAENIa 10
pe3ysbTaTaM coOCTBEHHOM CiTykeOHOM JIesTeIbHOCTH;

NOArOTaBIMBATE [TPEJIOKEHUS 10 BOIIPOCaM JIeATeIbHOCTH OTAeNa;

MOArOTABIMBATE  IPOEKTHl MYHHMIMNAJIbHBIX TIPABOBBIX aKTOB, J0rOBOPOB,
COrNIAIIeHHH, a TaKXKe MHBIX CJIy’KeOHBIX JOKYMEHTOB [I0 BOIpOcaM, BOIIpOCaMm,
OTHOCSIIMMCS K €10 KOMIIETEHIIHH,

[IOrOTABINBATE MPOEKTHI OTBETOB Ha 3aIIPOChl OPTaHOB I'OCYAAaPCTBEHHON BIACTH 1
MECTHOIO CAMOYIIpaBIeHHs, OOpalleHnil rpakiaH, OOIECTBEHHBIX 00beINHEHHH,
opraHM3alfii IO BOIIPOCaM, OTHOCAILMMCS K €r0 KOMITeTeHIINH;

y4acTBOBaTh B MOJIOTOBKE COBELIAHMIA, IIPOBEICHHN APYTUX BHUIOB MEPONPHATHH
oT1ena;

y4acTBOBaTh B paboTe KOMHCCHH M HMHBIX KOJIETHAJbHBIX OPraHoOB, B COCTaB
KOTOPBIX BKJIIOYEH WJIH HallpaBJieH,

B COOTBETCTBMM C IOPYYEHHEM BBIIIECTOALIEN0 PYKOBOMMTENS Yy4acTBOBaTh B
COBEIIAHMSX, 3aCeJaHUsIX U HHBIX MEPOIIPUATHIX;

OCYIIECTBIATH KOMIUIEKTOBAaHHE apXMBHBIX JOKYMEHTOB IIO BONPOCAM  CBOEH
KOMIIeTeHII1H;

MOArOTABIMBATh OTYEThl O CBOEH Ciy)KeOHOH JesTebHOCTH ¥ O BBINOJHEHHH
MIOpY4YEHHI PYyKOBOJICTBA,

BBIIOJIHATL OT/eJIbHBIE TOpYYeHHs U yKa3aHWs T[JIaBbl aJMUHUCTpallMH, U
HayaJlbHUKA OTJIeJIa TT0 BOIPOcaM, OTHOCSIIMMCS K €ro KOMIIeTeHIIHH,

MCIIONHATh MYHHIMTANbHbIE (YHKIHH, ¥ OKa3bIBaeT YCIYTH II0 BOIPOCaM, CBOEH
KOMIIETEHIIUH;

OCYLIECTBJIATh MYyHHUIMITIAIbHBIN KOHTPOJIbL ¥ MHBIE KOHTPOJIbHbIE MEPONPUATHS TIO
BOITPOCAM, OTHOCSILIUMCSI K €10 KOMIIETEHITHH;



BECTH IIpMEM TIpaxkJiaH, pacCMaTpUBaTh IPEUIOKEHNU, oOparieHus, 3asBlIeHUS H
Kano0pl IpaK[aaH ¥ IOPUAMYECKUX JIMIl, JaBaTh [0 HUM 3aKIIOYEHHUS M TPHHUMATH
COOTBETCTBYIOIIME MEPBI 10 BOITPOCAM, OTHOCSIIIMMCS K €0 KOMIIETEHIINH;

COCTABIISATh MeCSYHble, KBapTajlbHble M TOJOBbIE OTYETHl IO HCIOJIB30BaHHIO
MYHHIIUIIATEHOTO UMYILECTBA 10 YCTAHOBJIEHHBIM dbopmam;

OCYILIECTBJIATE KOHTPOJIb 33 HCIOJIB30BaHHEM I10 Ha3sHAYEeHHMIO W COXPaHHOCTBIO
MYHHMIUIATBHOIO HMYIIECTBA;

MOATOTABIMNBATh HHPOPMALIMIO 10 BOTIPOCAM CBOEH NEATENIBHOCTH UL pasMelleHHs
Ha caiiTe aJIMHHHCTpallUK paiioHa,

HCIIONHSATh MHblE OOS3aHHOCTH B COOTBETCTBHH C 3aKOHOJaTenscTBoM PO,
MYHHUIMIATBHBIMY IIPABOBBIMH aKTaMH.

I11. ITPABA

3.1.Bemymmii cremmamucT obnajaer IpaBaMH, ITPEIyCMOTPEHHBIMH 3aKOHOM
Pecry6muku Jlarectan «O MyHHIHIANBHOM ciyx0e B Pecriybiuke Jlarectany.

3.2.Beaymmii creqManMcT B IIpejenax CBOEH KOMIIETEHLUWH TIIPU  HCIOIHEHWH
BO3JIOYKEHHBIX Ha HETO J0/DKHOCTHBIX 00si3aHHOCTEN 001a1aeT ClIeyoIUMH IIpaBaMH:

-IPHHUMATH PEIIEHHs B COOTBETCTBUH C JIOJKHOCTHBIME O0513aHHOCTSIMY;

-NIPeJICTABIATh MHTEPECHl aIMUHHUCTPAIMH MYHUIMIAIBHOrO paiioHa Mo BOMpocawm,
CBOEH KOMIIETEHIIMH B MOPSAIKE, YCTAHOBIEHHOM JOBEPEHHOCTHIO;

-3ampaliMBaTh M TOJdy4aTh B YCTAQHOBIEHHOM MOpSAJAKE OT  CTPYKTYPHBIX
ToJpas/eNe il WHBIX OPraHOB IOCYJapCTBEHHOM BJIACTH W MECTHOIO CaMOYNpaBJICHHS,
NPEANpPUATHH, yYpeXKAEHWH W OpraHM3aluii HE3aBUCHMO OT (opM CcODCTBEHHOCTH
HeoOXO0UMble MaTepHalbl, JIOKYMEHThI i APYTyio HHOpMaIHIo B 00beMax, HEOOXOAMMBIX
JUISL KCTIOJIHEHHSI JOJDKHOCTHBIX 0053aHHOCTEH;

-BHOCHTB IIPE/IOKEHUS O COBEPIIEHCTBOBAHUH JEATETBHOCTH OT/E]IA;

-BHOCHTB ¥ COTJIACOBBIBATH IIPOEKTHI MyHHUIIMIIATLHEIX HOPMATHBHBIX aKTOB U APYTYIO
Ty KeOHYIO0 JOKYMEHTAIIHIO TT0 BOIIPOCaM, OTHOCSIIHMCS K IO KOMIIETEHIINH;

-Ha 03HAKOMJIEHHE C JOKYMEHTaMH, yCTAHABJIMBAIOIIMMHU €ro Ipasa U 00S3aHHOCTH 10
3aMeInaeMoil JO/DKHOCTH MYHHMUMIAIBHOW CIIy)KObl, KPHUTEpHUSMH OLEHKH KaiecTsa
HCIIOJHEHNS OJDKHOCTHBIX 00S3aHHOCTE! U YCIOBHSIMH MPOJBIKEHHS 110 CIIyxkOe;

-Ha o0ecIieueHHe OpPraHW3alMOHHO-TEXHUYECKHX YCJIOBHH, HEOOXOIUMBIX JUIA
UCTIOJIHEHHS JIOJDKHOCTHBIX 00s3aHHOCTEH;

-ACIIONIb30BAaTh B YCTAHOBJIEHHOM IIOPSIKE CHUCTEMBI CBA3H, KOMMYHMKallMM H
UH(OPMAIMOHHBIE PECYPCHI;

-epeiaBaTh B YCTAHOBAEHHOM  TOpsiAKe — HeoOXomumyro — MH(OPMAIMIO
rocyJapCTBEHHBIM OpraHaM, OpraHaM MECTHOrO CaMOYNpaBlIeHHd, MPEANPUITHSIM,
YUpEeKAEHHSIM ¥ OpTaHH3aIMsIM 110 BOIIPOCAM, OTHOCSIIMMCS K €r0 KOMIIETEHLIMH;

-OCYIIECTBNISATh WMHBle IpaBa B COOTBETCTBMM C 3aKOHOAaTenscTBOM PD H
MYHHULUAIATBHBIMUA TIPABOBBIMH aKTaMH.

IV. OTBETCTBEHHOCTDb

Benymwuii crienmanuct OTe1a HeceT MpelyCMOTPEHHYO 3aKOHOAATEIbCTBOM
Poccuiickoii ®enepanun, Pecrryonuku JlarecraH, a Takke HOpMaTHBHBIMH aKTaMH OpTraHOB
MECTHOI'0 CaMOyTIpaBIeH!sl OTBETCTBEHHOCTh:

- 33 KAYECTBO ITOJTOTOBKH JIOKYMEHTOB B COOTBETCTBHH C €r0 KOMIIETEHIIHEH;

- 33 HEWCIIOJIHEHHE WM HEeHaJjexallee WCIOIHEHHe BO3JI0OXKEHHBIX Ha HEro



JIOJDKHOCTHBIX 00513aHHOCTEH;

- 3a jlelicTBHe WK Oe3/elicTBIE, Beayllee K HapyLIEHHIO PpaB U 3aKOHHBIX HUHTEPECOB
rpa<aaH U OpraHu3alluii;

-3a pasrjiallleHHe CBeJeHUH Ciy:keOHOro ¥ MHOTO XapakrTepa, CTaBIIMX eMy
M3BECTHBIMH TIPH UCTIOJTHEHUH JOJIKHOCTHBIX 00S3aHHOCTEH.

-3a HecOOJIOJeHWe OrpaHWYeHMi, 3anpeToB ¥ TpeGOBaHMH K CIyKeOHOMY
[IOBEJCHHUIO MYHHIMIAIHLHOTO CIIY’KaIllero, IpeIyCMOTPeHHBIX 3akoHoM PecryGmanku
Jarectan «O MyHHIIUIANBHO# ciry)x0e B PecriyGiuke Jlarectan»;

- HHYIO OTBETCTBEHHOCTD, IIPE/lyCMOTPEHHYIO JIEHCTBYIOLIUM 3aKOHO1aTeIbCTBOM.

C HMHCTpYKIHMeil O3HAaKOMIEH, OJMH 5K3eMILULIp MONY4HII Ha PyKH U O0Os3yIOCh
XpaHHUTh Ha paboyeM MecTe:

(moammce) (PHO)
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