JOJKHOCTHAS HUHCTPYKIUA
HavYaJlbHUKA OT/Ie]l apXUTEKTYPhl U CTPOUTEILCTBA

I. OBIIHUE IMOJIOKEHM 51

1.1.Hacrosimas  QO/MKHOCTHAST  MHCTPYKLUMsI — ompenenseT  (yHKIHOHAJIbHBIE
00S3aHHOCTH, TIpaBa U OTBETCTBEHHOCTh HaYaJbHUKA OT/EN apXUTEKTYPhl H CTPOUTENILCTBA
(manee — HaYaIBHUK OT/IENA).

1.2.B cootBeTcTBHM ¢ PeecTpoM A0KHOCTEH MYyHMLMNAIBHON CITyKOBI IOJKHOCTE
HayaJbHHKA OTHENl apXHUTEKTYpPhl U CTPOMUTEILCTBO (nasee — Otzaen) sBIsSeTCs IJIABHOM
IDOJKHOCTHIO MYHULIUITAJIBHON CITyKOBI.

1.3.HaganpHuk oT/ena Ha3Ha4yaeTcs Ha JIOJDKHOCTh M OCBOOOXKJAeTCsl OT JTOJIKHOCTH
pacropspkeHHeM — TJIaBbl  aIMMHHMCTpalluM  palioHa B IOpsJKe, YCTaHOBJIEHHOM
NEHCTBYIOIMM TPYIOBBIM 3aKOHOJAATeIbCTBOM, 3akoHoM Pecnybmuku Jlarecran «O
MYHHIUIIAIBHOHN city0e B Pecriybnuke Jlarectany.

1.4 HauanpHUK OTAena B CBOEl NeATEIbHOCTH MOJOTYETEH IJIaBe€ aJIMHHHUCTpallUu
paiioHa.

1.5.Ha nomKkHOCTH HavaJbHHKA OT/AE/a Ha3Ha4daeTcs JIUI0, HMEIoIlee BhIcIIee
oOpasoBaHKe U CTa)X MYHHIMIAIBHON Clly)KObl He MEHee ABYX JIeT WM CTaX paboThl IO
CIeLUaTbHOCTH, HAIIPaBJIEHHUIO NTOATOTOBKH.

1.6. HauaneHuk otjena obs3aH:

- 3Hath KoHctutyumio Poccuiickoit Penepanuu, PenepalibHble 3aKOHBI, YKa3bl
[Tpesunmenta Poccuiickoit Denepaiinu, NMoCTaHOBIEHUs U pacriopsbkeHus [IpasurenscTsa
Poccuiickoit ®Pemepauuy, BeIOMCTBEHHBIE IIPABOBBIE aKThl (110 HANpPaBIIEHHIO CBOEH
NeATeNIbHOCTH ); HOPMAaTHBHBIE NpaBoBble akThl PecnyOnuku [larectan (1o HanpasJIeHHIO
CBOEH JIeATeNIbHOCTH);, YCTaB MYyHHLMNAJIbHOro paiioHa «KH3WIIOPTOBCKUN panoH»;
MYHHIIMIIAIBHBIE IPABOBEIE aKThl OPraHOB MECTHOTO CaMOYTIpaBeHHs (110 HaIpaBJIEHHUIO
CBOEH NesTeIbHOCTH).

- obmamate HaBbIKaMH J(Q(EKTUBHOrO IUIAHUPOBAaHUS paboyero BpeMeHH H
opraHm3aii paboThl, ONEPaTHBHOTO MPUHATHS U peaau3allii yIpaBIeHYeCKHX PelleHUH,
OpraHu3alid ¥ oOecriedyeHus BBIIOJIHEHUS 3a]a4, BEIEHHsS JI€JIOBBIX IIEPErOBOPOB,
MyONMYHOTO  BBICTYIUIEHHS, COTPyJAHHYECTBA C KOJUIeraMdM M MYHHUUIATbHBIMH
CJIy’)KAIlUMHU UHBIX OPTaHOB MECTHOI'O CaMOYIIPaBJIEHHs, TOCYIapCTBEHHBIMH CITy)KaIllMH,
opraHuszaiy padoThl M0 3PHEeKTHBHOMY B3aMMOAEHCTBUIO C MHBIMH OpraHaMH MECTHOIO
caMOyIpaBJieHus, ToCyIapcTBeHHBIMU opraHamu Poccuiickoit ®enepaunu U PecnyOiuku
JlarecTtaH, BjaJieHHss KOMITBIOTEPHON W Apyroil OprreXHUKoif, paboTel co CiryKeOHBIMU
JNOKyMEHTaMH, aJianTalii K HOBOM CHUTyallMM M IPHHSATHS HOBBIX IOIXOJIOB B PELICHUH
[IOCTABIIEHHBIX 3a[a4, KBaJIU(UIMPOBAHHOM pabOThl C JHOABMH I10 HEIOIMYIICHHIO
JIMYHOCTHBIX KOH(MJIMKTOB, CHCTEMATHYECKOT'0 IIOBBIIIEHHs CBOeH KBaIUbUKALIUH.

1.7. HawanpHUK oT/ena JOJDKEH BiIaleTh:

- 3HAaHMAMH aNlapaTHOT0O ¥ MPOrpaMMHOrO oOecredeHus, BO3MOXHOCTEH M
ocoOeHHOCTEH  IIPUMEHEHUsS]  COBpPEeMEHHBIX  MH(OPMALMOHHO-KOMMYHHMKAIMOHHBIX
TEXHOJIIOTHI B OpraHax MeCTHOI'O caMOyIIpaBjleHHs, OOIIMX BOIPOCOB B 00sacTu
obecnevyenus uHGOPMALMOHHOM 0€3011aCHOCTH; CHCTEM B3aUMOJIEHCTBHS C rpaXKIaHAMH U
OpraHW3alMsIMH, CHCTEM MEKBEJIOMCTBEHHOIO B3aMMOJEHCTBHS, HH(OPMAIMOHHO-
aHAJIMTHYECKHUX CcHCTeM, obecrieuynBaromux cbop, 00paboTKy, XpaHEeHHE U aHAIIU3 JaHHBIX,
CHCTEM yIpaBJIeHHUs 3JIEKTPOHHBIMH apXUBaMU;

- HaBelkaMH pPabOTBl C BHYTPEHHHMMH W TepUPEpHIHBIMU  yCTPOHCTBAMH



KOMIIbIOTEpa, ¢ MHGOPMALHOHHO-TeJIeKOMMYHHUKAIIHOHHBIMU CETAMM, B TOM HHCIIC CCTBIO
MHTepHET, B ONEPAL[MOHHON CHCTeMe, B TEKCTOBOM PpEJaKTOpe, C JSJICKTPOHHBIMH
Tabaunamu, ¢ 0a3aMd  JAHHBIX, YIPABIECHHS 3JIEKTPOHHOH IOYTOH, IOATOTOBKH
Tpe3eHTAlliH, WCIOIB30BaHUs rpapuyeckux OOBEKTOB B INEKTPOHHBIX JIOKyMEHTaX,
paboThl ¢ CHCTEMaMH B3aMMOJEHCTBHSI C IpaKlaHaMH W OpPraHHM3alMAMH, C CHCTeMaMu
MEXKBEIOMCTBEHHOI'O B3aUMOJIEHCTBHS, ¢ MH(POPMALIMOHHO-aHAIUTHYECKUMHU CHCTEMAMH,
obecneunBaromumMu  cbop, 00paboOTKy, XpaHeHHE U aHaau3 JaHHbIX, C CHCTEMaMu
yIpaBIeHus 3JIeKTPOHHBIMH apXUBaAMU.

1.8.HauansHUK oTaena B CBOEH JIeSITeIbHOCTH PYKOBOJCTBYETCS
3aKOHOJATEPHBIME ¥ HOPMAaTHBHBIMH JIOKYMEHTAMHM B 00BeMe, HEOOXOIUMOM JUIf
MCIIOJIHEHHS COOTBETCTBYIOIIMX JODKHOCTHBIX 0053aHHOCTEH, Y CTaBOM MYHHIMNATIBHOTO
paiiona «Ku3WmOpTOBCKUIl paioH», TpaBHIaMu BHYTPEHHEIO TPYAOBOIO pacropsika,
[TonoxenweM 06 OTHeNe apXUTEKTypbl W CTPOUTENBCTBO M HACTOAMIEH JOJDKHOCTHOM
HHCTPYKIHMEH.

1.9.B mepHo BpeMeHHOro OTCYTCTBHS (60JIe3Hb, OTIYCK, KOMaHAUPOBKA H Ipovee)
ero 00S3aHHOCTH, 110 PACIOPSDKEHHIO aJMHHMCTpPAllMM paioHa, WCIONHAET JIMIO,
Ha3HayaeMoe B YCTAaHOBJIEHHOM mopsiike ['7aBoil ajMHHHCTpAld{ IO MPEACTaBICHHUIO
HavyaJbHUKA OT/ela.

II. TOJIJKHOCTHBIE OBSA3AHHOCTH

2.1. OpraHusyeT, IUIAHUPYET U KOHTPOJIUPYET AEATEIBHOCTD OTJeA.

2.2. OfecrieunBaeT BBIITOJIHEHHE CTOSIIMX IIepe] OTAeJOM Iened H 3ajJa4d B
cootBercTBHH ¢ [TonoxeHnem ob oterne.

2.3. PacnpezenseT JOJDKHOCTHBIE OOS3aHHOCTH Cpeid pabOTHHUKOB  OTAENa,
paspabarbiBaeT AOJDKHOCTHBIC HHCTPYKIIMU pabOTHUKAM OT/Iea.

2.4, Ananusupyer [AeATEeNbHOCTh OTZAeNa C IEeIbl0 IOCIeIYIOero yCTpaHeHHs
BBISIBJIEHHBIX HEJOCTATKOB M 3aKpeIUICHUS MOJIOKHUTEIbHBIX TeHICHIIHM.

2.5. TIpuHuMaeT y4acThe B CO3AaHHU pab0ouuX TPYIII 110 PasiMYHbIM HaAlpaBIeHUAM
paboThl OTAENA.

2.6. IloaroraBnuBaeT MPOEKTHl MYHHUIMNAIBHBIX IPAaBOBBIX aKTOB OPraHOB
MECTHOI'O CaMOYIIPABJIEHHs 10 BONPOCaM, BXOISIIMM B KOMIIETEHIIHIO OT/ea.

2.7. Ilonygaer B YCTAHOBJIIEHHOM TIIOpSiIKE OT OpPraHOB CTaTHCTHKH BCE
CTATUCTHYECKHE MAaTepHalIbl, HeOOXOIUMbIe ISl TOATOTOBKH MPEJIOKEHHH 10 OT/Ie/IbHBIM
CTPOHUTEIBHBIM BOIIPOCAM.

2.8. B mpenmenax CBOeH KOMIIETEHIIMM OKa3blBAaeT METOJIWYECKYl0 IOMOIIb
MYHHULUNAIBHEIM TPEINPUSITHSIM M YUPEKIEHUSIM panoHa, aAMHHHCTPALMAM CEIbCKUX
IIOCeJIeH’H paiioHa.

2.9. PaccmaTpuBaeT NpeUIojKeHHs], 3asBIEHHs M JKajloObl rpakK[aaH IO BOIpOcaM,
OTHOCSAIIMMCS K KomrereHIu Otzena.

2.10. O6ecneuyrBaeT KOHTpONIb 3a cobmoneHuem IlpaBuin 3emienonb3oBaHHs U
3aCTPOHKM paifoHa, 3a OCYLIECTBIEHHEM KOMIUIEKCHOH M KauyeCTBEHHOW 3aCTPOHKM M
61aroyCcTpOMCTBa XKUIIBIX PalfiOHOB, IPOU3BOJICTBEHHBIX U PEKPEallMOHHbIX 30H.

2.11. Koopaunupyetr paboty ¢ MHHHCTEPCTBOM CTPOMTENIBCTBA, APXUTEKTYPhl H
KKX P/l B oGnactu apXUTEKTYphl U I'PaIOCTPOUTEIHCTBA



2.12. Belgaer B YCTaHOBJIIEHHOM IIOpsA/JKE TIpaJOCTPOMTENBHBIE 3aJaHus U
ocyliecTBiasier cOOp HMCXOAHBIX JaHHBIX IS pa3paboTKH  IpaJOCTPOMUTENIBHOM
JOKYMEHTAalUH;

2.13. Breigaet pa3pelleHHs] Ha CTPOUTENBCTBO U BBOJ, B AKCILTyaTallli0 00BbEKTOB;

2.14. BrigaeT pa3pelieHus Ha YCTAHOBKY M IEMOHTAK PEKJIAMHBIX KOHCTPYKLHH Ha
tepputopu MP «KHU3umropToBCKU palioH»;

2.15. OcyuiecTBisieT KOHTPOJb B IpefiesiaX CBOeH KOMIIETeHIIMH 3a COOJII0IeHUEM
(enepalbHBIX U peciyOIMKaHCKUX 3aKOHOB, HOPMATHBHBIX IIPABOBBIX aKTOB, HOPM H per-
JTaMEHTOB  yYaCTHHKaMH  IPaJOCTPOUTENLHOM JedATelbHOCTH B rpaHumax  MP
«Ku3umopTOBCKUM paiion»;

2.16.0OpranusyeT npoBeieHHe CeMHUHApOB, COBEIIaHHI 110 BOIIPOCaM, OTHOCSIIMMCS
K xomnereHuu Otaena;

2.17.0prau3yeT CBOEBPEMEHHOE M KadyeCTBEHHOE PAaCCMOTPEHHE IOJAYMHEHHBIMH
paGoTHHKaMK mocTymaromux B OTAena 3anpocoB M oOpalleHuid rpaxaaH, oOIIeCTBEHHBIX
o0BbeIUHEHUH, MpeANpUITHH, yUpexIeHUH, OopraHu3aliii, rocyJapCTBEHHBIX OpPraHOB H
OpPraHOB MECTHOIO CaMOYIIPaBJIeHHs 10 BOIIPOCaM, OTHOCSIIUMES K KomnereHuu Otaena,
a TaKKe PeryJIupyeT U KOHTPOJIUPYET MOATOTOBKY 110 HUM COOTBETCTBYIOIUX PEIICHHH.

2.18.YyacTtByer B paboTe KOMUCCHHM II0 KOHTPOJI 3a MCIOJIB30BaHHEM 11O
HA3HAYEHHUIO U COXPAHHOCTHIO O0BEKTOB MyHHUIIMIIAIBHOH COOCTBEHHOCTH.

2.19.06ecrieyriBaeT TOCYJAPCTBEHHYIO pErHCTpAalMio  IpaBa COOCTBEHHOCTH
MYHHIHMIIAIBHOTO pailoHa Ha 00BEKTEI HEJABMKUMOCTH U CIEJIKH C HUMH.

2.20.06ecrieunBaeT CBOEBpeMEHHOE IIpeJOCTaBIeHHe MYHHLMIIAIBHBIX YCIYT,
OTHEeCeHHBIX B Begenue Otaena.

2.21. YBenoMiseT miaBy aJAMHHHCTpPallMM, 000 BCeX ciydasx oOpalleHHs K HeMy
Kakux-Tubo Ul B LelAX CKJIOHEHHMS €ro K COBEpLICHHI0 KOPPYIIHOHHBIX
IIpaBOHApYIIeHU#, B cooTBeTcTBUH ¢ (DenepanbHbIM 3akoHOM OT 25 nmexabps 2008r. Ne
273-03 «O npoTUBOAECHCTBIYN KOPPYIILIANY.

I11. ITPABA

3.1.Haganeuuk oTxmena oOjagaer  npaBaMu, I[PelyCMOTPEHHBIMH — 3aKOHOM
Pecniyonuku Jlarectan «O MyHUIAnIaabpHo#i ciryxbe B Pecriybnuke Jlarectan».

3.2.HayanpHUK oOTHOena B Ipeaenax CBOEH KOMIIETEHLIMM [PU HCIOJIHEHUHU
BO3JIOKEHHBIX Ha HETO JOJDKHOCTHBIX 00sI3aHHOCTEH 001aaeT clieyIOIMMHU [IpaBaMHu:

- IPUHUMATH PEIIeHHs B COOTBETCTBHH C JTOJKHOCTHBIMH 0053aHHOCTSAMY;

- TIONB30BaThCH MHGOPMAIIMOHHBIMU MaTepuajaMd U HOPMATUBHBIMHU IIPABOBBIMH
IOKyMEHTaMH, HeOOXOTUMBIMU JIJIsl UCTIOJIHEHUSI CBOUX JOJKHOCTHBIX 00S13aHHOCTEH;

- 3aTpalliBaTh B YCTAHOBICHHOM IOpsIKe WHGOpPMALHIO, HEOOXOIUMYIO ISl PabOTEI
oTAeNa;

- BHOCHTH IJIaBe aJIMUHHCTPALMUA palioHa MPeUIOKEHUs 110 BOIPOCaM, OTHOCIIITUMCH
K KOMIIETEHIIUHU OT/AeNa, & TaK)Ke MPEeIJIOKEHHs [T0 COBEPIICHCTBOBAHHUIO paboThI OT/IENa;

- IPEACTAaBJSITh HHTEPECH! aAMUHUCTPALIMK palioHa 110 BOIIpOCaM, OTHOCSIIMMCS K €ro
KOMIIETEHLIUH.

IV. OTBETCTBEHHOCTD

HauanbsHuk oTacIa HECET MpeaAyCMOTPEHHYHO 3aKOHOIAaTCJIbCTBOM Poccuiickoin
(I)enepauHH, PGCHYGHHKH I[al"eCTaH, a TakKXXe€¢ HOPMAaTHBHBIMH aKTaMH OpIraHOB MECTHOI'O



caMOYIIpaBIeHHs] OTBETCTBEHHOCTh:

- 33 KAYECTBO ITOITOTOBKU JIOKYMEHTOB B COOTBETCTBHH C €T0 KOMIIETEHIINEH;

- 33 HEWCIIOJIHEeHWe WM HeHaJJie)kallee WCIIOJHEHWE BO3JIOXKEHHBIX Ha HEro
NOJDKHOCTHBIX 00sI3aHHOCTEH;

- 3a jelicTBHe HIU Oe3edCTBHE, BeAyllleeé K HapyIIEHHIO IIpaB M 3aKOHHBIX
HHTEPECOB IrpakJaH U OpraHu3allnii;

- 3a pasrialleHWe CBENeHHil CilyKeOHOTO M HMHOTO XapaKkTepa, CTaBIIMX eMy
M3BECTHBIMH TIPH UCTIOJHEHHH JOKHOCTHBIX 0053aHHOCTEH.

- 33 HecoOJIOE€HHe OrpaHMYeHMi, 3ampeToB W TpeGOBaHMH K CIy)KeOHOMY
[IOBEACHAI0 MYHHIMIATBLHOTO CIYXKAIIEro, IpPelyCMOTPEHHBIX 3aKOHOM PecryGnuxu
Jlarectan «O MyHMIMIIANBHOH cityx0e B PecriyOnuke JlarecTany;

- MHYIO OTBETCTBEHHOCTD, IIPElyCMOTPEHHYIO JIeHCTBYIOIIMM 3aKOHOAATE/IbCTBOM.

C MHCTPYKIMEH O3HAKOMIEH, OJMH JK3eMIULIp IMONy4Wsl Ha PYKH H 00513y10Ch
XpaHUTH Ha pabodyeM MecTe:
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