JOJUKHOCTHASI HHCTPYKIUSA
[ TaBHOTO CHEIHAIKMCTA OTAeNIa apXUTEKTYPhl K CTPOUTENILCTBA

I. OGIIIMUE MMOJIOKEHM S

1.1.Hacrosimias ~ JOJDKHOCTHAs ~ MHCTPYKUHMS — onpejenseT  (QyHKIMOHAJIbHBIE
0043aHHOCTH, NpaBa ¥ OTBETCTBEHHOCTH [ J1TaBHOTO CrEMAaNInuCTa OT/eNa apXHTEKTYPhl U
crpoutenberBa MP «KusumopToBekuii paifon» (raee — I iaBHBIH CTIEIIHAJIUCT).

1.2.B cooTBeTCTBHHU ¢ PeecTpoM MOMKHOCTEN MyHHIMIATEHON CIIyKObl JOJDKHOCTE
[JIaBHOTO CHELMAIIACTA OTHEeNa apXHTEKTyphl B CTpoUTeNbeTBa (nanee — Otrmen) sBIseTCs
cTapieil JO/DKHOCTBIO MYHHUIIUTIATBHOM CITyXKOBL.

1.3.I'naBusiii crieruamuet OT/eNa Ha3HAYaeTCsl Ha JOJDKHOCTh M OCBOOOXKIAeTCs OT
JIOJKHOCTH PAcCIoOpsKeHHeM IJIaBbl aIMUHMCTPALMK paiioHa B MOPSJIKE, YCTaHOBICHHOM
JEHCTBYIOMM TPYIOBBIM 3aKOHOZAATeIbCTBOM, 3akoHoM PecmyGmuku [larecran «O
MyHUIMIIATBHON ci1yxkOe B PecrryOnuke [larectamy.

1.4 I'naBuerit cnemuanuct Oraena B CBOEH JEATEIBHOCTH IOJOTYETEH HA4aJIbHUKY
oTzena.

1.5.Ha momkHocTh ['nmaBHoro crermanucta Otrjena Ha3zHa4daeTcsl JIUMIO HMeEIollee
BBICIIee oOpa3zoBaHue 0e3 npeabsBIeHNs TPeOOBAHUI K CTAKY.

1.6. T'naBueii criermanuet Otaena obs3an:

- 3xare Koncrurymuio Poccuiickoit ®enepauuu, PenepaibHble 3aKOHBI, YKasbl
[Ipesunenta Poccuiickoil Pejepaliy, MOCTaHOBEHUs U pacriopsbkeHus [IpaBuTenbCTBa
Poccuiickoii ®epepaliy, BeJOMCTBEHHbIE [PABOBBIE aKThl (MO HAINPABICHHIO CBOCH
JIeSTeNBHOCTH); HOPMATHBHbIE IpaBoBble akThl Pecrybnuku [larecran (o HampapJIeHHIO
cBOeil JesTenbHOCTH); YCTaB MYyHHIMNATBHOTO paioHa «KH3WIIOPTOBCKUH paioH»;
MYHUIMITATbHBIE TIPABOBBIE aKThl OPTaHOB MECTHOTO CaMOyINpaBlIeHUs (II0 HANpaBIeHHIO
CBOEi1 e TEILHOCTH).

- obnamath HaBbIKaMM A()PEKTHBHOTO IUITAHMPOBaHMSA pabo4ero BpPEMEHH H
opraHu3alu paboThl, ONEPAaTUBHOIO MPUHATHS ¥ pealu3allii yIPaBIeHIECKHX peleHHi,
OpraHu3alMu ¥ OOecCreueHusl BBINOJHEHMS 3ajad4, BEJCHHs JENOBBIX I€PErOBOPOB,
MyOIMYHOrO BBICTYIUIEHHS, aHAAM3a M TPOTHO3MPOBAHMS, Y4Y€Ta MHEHHUS KOJUIerT,
COTpYAHMYECTBA C KOJUIEraMHM M MYHHIMIAJIbHBIMK CITy)KallMMH HHBIX OpraHoB MECTHOTO
CaMOYIpaBlIeHUs,, TOCYAAPCTBEHHBIMH  CIYXKAlIMMH,  OpraHU3aliH paboThl 110
3>hGeKTUBHOMY B3aUMOJEHCTBHIO C HWHBIMU OpraHaMHM MEeCTHOTO CaMOyNpaBlICHHA,
roCylapcTBEHHBIMH opraHamu Poccuiickoit @enepannu 1 PecryOmuku Jlarecras,
BJIa/IHIs] KOMITBIOTEPHOM ¥ JAPYroil OprTeXHUKOMN, paboThl CO Cily)KeOHBIMU TOKYMEHTaMH,
afanTalMyd K HOBOW CHTYaIld¥ M IPUHSITHUS HOBBIX MOAXOIOB B PELICHHH IOCTABJIEHHBIX
3a7a4, KBaIM(DUIMPOBAHHOM padOThl C JIIOABMH II0 HEJOMYIIEHHIO JIHIHOCTHBIX
KOH(IIMKTOB, CHCTEMATHYECKOTO MOBBIIEHUs CBOEH KBaJIU(HKALIHH.

1.7. 'naBusii cienmanuct OTAena 10JKeH BlIaleTh:

- 3HAHWSAMH ANIapaTHOr0 M [POrPaMMHOro obecriedeHus, BO3MOXKHOCTEH M
ocoGeHHOCTeil ~ NpPHUMEHEHHs  COBPEMEHHBIX  MH(pOPMalMOHHO-KOMMYHHKAIIMOHHBIX
TEXHONOTHII B OpraHaX MeCTHOTO CaMOyIpaBleHHs, OOIHMX BOMPOCOB B 00macTy
obGecrieuenus HHPOPMALMOHHON 0€3011aCHOCTH; CHCTEM B3aUMOJCHCTBUS C ITPAXKAaHAMH
OpraHM3allMsAMK, CHCTEM MEKBEJOMCTBEHHOIO B3aMMOJIEHCTBHS, UH(OPMALHOHHO-
AHAIMTHYECKUX CUCTEM, obecreunBaronmx coop, 06paboTKy, XpaHeHHe W aHaU3 JlaHHBIX,
CHCTEM YyIIpaBlIeHHs JIEKTPOHHBIMH apXUBaMH;

- HaBbIKAMM pabOTBl ¢ BHYTPEHHUMH M nHepH(epUHHBIME yCTPOHCTBAMH



KOMITbIOTEpa, ¢ MH(GOPMALHOHHO-TeIeKOMMYHHKAIIMOHHBIMA CETSIMU, B TOM YHCIIE€ CETBIO
MHTepHeT, B OINEpAlMOHHON CHCTeMe, B TEKCTOBOM PEIaKTOpe, C 3JCKTPOHHBIMH
tabauuamu, ¢ 0azaMd  JaHHBIX, YIPABJIEHUS JIEKTPOHHOM IOYTOH, MOArOTOBKH
Tpe3eHTalMif, HMCIONB30BaHUA TIpadHyecKuX OOBEKTOB B JNIEKTPOHHBIX [IOKyMEHTaXx,
paboTel ¢ cCHCTEMaMH B3aUMOIEHCTBHs C IpakaHaMH M OPraHU3allUAMH, C CHCTEMaMH
Me)XKBEIOMCTBEHHOI'O B3aMMOJIEHCTBHUS, ¢ MH(MOPMAIMOHHO-aHATUTHYECKUMU CHCTEMaMH,
obecrieunBaloMMu  cbop, 00paboOTKy, XpaHEHHE M aHAJW3 [aHHbIX, C CHCTEMaMmu
yIIpaBIeHUS IeKTPOHHBIMM apXHUBAMH.

1.8.I'naBubnit  cnemmanuer Otaena B CBOEH JeATEIBHOCTH PYKOBOJCTBYETCH
3aKOHOJATENBHBIMM ¥ HOPMATHBHBIMH [OKyMEHTaMH B 00ObeMe, HEOOXOIUMOM I
HCTIOTHEHUSI COOTBETCTBYIOLIMX JA0/HKHOCTHBIX 00S3aHHOCTEH, Y CTaBOM MYHHIMIIATBHOTO
paiiona «Ku3WTIOPTOBCKMiT paiion», MpaBuiiaMu BHYTPEHHEro TPYAOBOrO pacIopsika,
[TonoxkenweM 06 OTJeNde ApXUTEKTYypPbl W CTPOUTENBCTBO M HACTOSIIEH JMODKHOCTHOH
HHCTPYKLUEH.

1.9.Bo Bpems orcyrcTBusi [nasHoro cremuanucra Oriena ero o0sf3aHHOCTH B
MoaHOM oOBeMe WCIIONHSeT JIHMI0, Ha3HaYaeMoe B YCTaHOBJIEHHOM Topsuke [aBoi
aJIMHHUCTPAIIAH TI0 MTPE/ICTAaBICHUIO HaYalbHIKA OTIea.

I1. JOJI’KHOCTHBIE OBA3AHHOCTH
2.1. 'maBHEI#i crierManucT o0sA3aH:

obecrieynBaTh BHIMONHEHHE (eepalbHbIX 3aKOHOB, 3aKkoHOB PecryOnuku JlarectaH,
MHBIX HOPMATHBHBIX TIPABOBBIX AKTOB M MYyHHLHMIAIGHBIX IPABOBBIX aKTOB IIO BOIPOCAM,
OTHOCSIIUMCS K €ro KOMIIETEHIINH;

OTYUTHIBATLCS MEpe]] II1aBOi aIMUHUCTPALIMH U HaYaJIbHHKOM OT/iesIa 10 pe3yibTaTam
coOCTBEHHOM CITy)keOHOM J1eATeIbHOCTH,

MOATOTABIMBATE MMPEAIOIKEHUs 110 BOIIPOCAM JIesTeIbHOCTH OT/Iela;

MOJArOTABIMBATh  [POEKTHl  MYHMIMIIAJBHBIX  I[PABOBBIX ~ AKTOB,  J0TOBOPOB,
COIVIAIIeHH, a4 TaK)Ke MHBIX CHOyXKeOHBIX JOKYMEHTOB IO BONpOCaM, BOMPOCaM,
OTHOCSIIIUMCS K €70 KOMIIeTEHIIUH;

[IOArOTABIMBATH IIPOEKTHI OTBETOB HA 3alIpOChl OPraHOB rOCYAAPCTBEHHON BIACTH U
MECTHOTO CaMOyIpaBleHus, oOpalleHuil TrpaxkaaH, OOIIECTBEHHbIX OOBeAMHEHHH,
OpraHu3aluii o BOIpocaM, OTHOCSIIMMCS K €r0 KOMIeTEHIIUH,

y4acTBOBATH B MOJITOTOBKE COBEIIAHWH, NMPOBEJICHWH APYIMX BHIOB MEpONPUATHH
oTzena;

y4acTBOBaTh B paboTe KOMUCCHI 1 MHBIX KOJUIETHAIbHBIX OPTraHOB, B COCTaB KOTOPBIX
BKJIIOUEH WJIM HallpaBlIeH;

B COOTBETCTBMM C IIOpYY€HHEM BBIIIECTOSIIEr0 PYKOBOAUTENS Y4acTBOBATh B
COBEIIAHMAX, 3aCEIaHUAX U UHBIX MEPOIIPUSATUSAX;

OCYIIECTBIATh KOMILUIEKTOBaHHE aApXHBHBIX JOKYMEHTOB II0 BOIpOcaM CBOei
KOMIIETeHIIUH;

[IOArOTaB/IMBATh OTHETHl O CBOEH CiyXeOHOW [eATeIbHOCTH U O BBINOJHEHHH
[IOpY4YEeHHUH PYKOBOJICTBA;

BBINIOJIHATE OT/EIbHBIE TOPYUYeHHs U YKa3aHUs IIaBbl aIMUHUCTpALUY, H Ha9a/IbHHKA
OTJIeJ1a 10 BOIIPOcaM, OTHOCSIILIUMCS K €r0 KOMIIETeHIIUHU;

HCIIONHATh MYyHHIMNANBHbIE (DYHKIHMH, ¥ OKa3bIBA€T YCIYTH IO BOMpPOCaM, CBOCH
KOMITETEHIIUH;

OCYLIECTBJISATh MYHUIMIIANBHBIN KOHTPO/JIb W HHBIE KOHTPOJIBHBIE MEPONpPUATHA IO
BOIIPOCAM, OTHOCSIIIIUMCSI K €10 KOMIIETE€HIIHH;



BECTH TIpHEM TIpaXK[aH, pacCcMaTpUBATh IIPeIUIOKEHHs, oOpallleHHus, 3asBIEeHUS U
Kajao0bl TPaKIaH W IOPUAMYECKHMX JIML, JaBaTk 10 HUM 3aK/IIOYEHHS W IPHHUMATH
COOTBETCTBYIOIIME MEPHI 110 BOIIPOCaM, OTHOCSIIIMMCS K €r0 KOMIIETEHIIUH,;

COCTaB/IATh MeCSYHble, KBapTajlbHble M TOJ0OBbI€ OTYETBl II0 HCMOJb30BAHUIO
MYHHIIUIIATEHOTO UMYIIECTBA 10 YCTAHOBJIEHHBIM (QopMam;

MOJrOTaBINBATh MH(POPMALIMIO 10 BOIPOCAM CBOEH AEATENBHOCTH I Pa3MEIICHUS
Ha caiiTe aAMUHUCTPALIMU palHoHa,

UCIIONHATh HHBIE OOS3aHHOCTH B COOTBETCTBHH C 3aKoHOAaTelbcTBOM P,
MYHUILUIIATBHBIMH ITPABOBBIMH aKTaMH.

I11. [TPABA

3.1.I'maBHblii crnenuanucT o0JagaeT MpaBaMH, MPEAYCMOTPEHHBIMH 3aKOHOM
Pecnry6muku Jlarecran «O MyHHIMnansHOH cirysxbe B Pecmy6iuke Jlarecrany.

3.2.'maBHBIM CHELHAIUCT B MpeAenax CBOeH KOMIIETEHLMH IIpH HCIIOJTHEHUH
BO3JIO)KEHHBIX Ha HETO JIOJDKHOCTHBIX 00s13aHHOCTEH 00/1agaeT cie/lyoliMMH IpaBaMHu:

-IPUHUMATH PEILEHHs] B COOTBETCTBHH C JOJDKHOCTHBIMH O0S3aHHOCTSMHU;

-TIpeJCTaB/IAsTh MHTEPECH aIMUHHCTPAlMH MYHHIMIIAIBHOIO paioHa 110 BOIpOCaM,
CBOEH KOMIIETEHLIMH B ITOPSJIKE, YCTAHOBIEHHOM JIOBEPEHHOCTBIO;

-3anpaliiBaTh M TOJNy4aTh B  YCTAHOBIEHHOM IOPSJIKE OT CTPYKTYPHBIX
No/ipa3/ie/IeHlii WHBIX OPraHOB IOCYIapCTBEHHOM BJIACTH M MECTHOrO CaMOyNpaBlIeHHS,
NPEeINPUATHH, YUpeKAEHHWH ¥ OpraHU3alui HEe3aBUCMMO OT (OpM COOCTBEHHOCTH
HeoOXO0IMMble MaTepuaisl, JOKYMEHTBI i APYryio HHbOpMAIHIO B 00beMax, HeOOXOUMBIX
JUISL MCTIOJTHEHMS JIOJDKHOCTHBIX 00S3aHHOCTEH;

-BHOCHTB IPE/VIOKEHUS O COBEPILEHCTBOBAHUH JIESITETBHOCTH OT/eNa;

-BHOCHTB M COTJIACOBBIBATH IMPOEKTHl MyHHIIMIIAIBHEIX HOPMATHBHBIX aKTOB U APYTYIO
ciIyKeOHYI0 TOKyMEHTAIIHIO 110 BOPOCAaM, OTHOCSIIUMCS K €r0 KOMIIETEHIIHH;

-Ha 03HAKOMJIEHHE C JJOKYMEHTaMH, yCTaHABJIMBAIOIIMMH €ro ITpaBa U 00S3aHHOCTH 110
3aMenaeMoil JOJDKHOCTH MYHHIMITAIBHON CIIy)KObI, KpPUTEPHSIMH OLECHKHM KadecTsa
MCTIOTHEHHS TOJKHOCTHBIX 0053aHHOCTEN U YCIOBHSIMH IIPOJIBHIKEHHSI 110 CITykKOe;

-Ha obecreyeHHe OpPraHW3AIUOHHO-TEXHHYECKHX YCJIOBMH, HEOOXOAMMBIX A
MCIIOJTHEH!S JOJDKHOCTHBIX 00s13aHHOCTEH;

-MCIIONB30BaTh B YCTAHOBIIEHHOM IIOPSJIKE CHUCTEMBI CBS3H, KOMMYHHKalWH U
uH(pOPMaLIMOHHBIE PECYPCHI;

_mepeaBaTh B YCTAHOBJIEHHOM  IOpsiJKe — HeoOXoauMyro — MH(OPMALMIO
rocy[lapCTBEHHBIM OpraHaMm, OpraHaM MECTHOrO CaMOyNpaBlIeHHd, NPEANPULTHSIM,
YUPEKIEHHSIM U OpTaHH3alKAM 10 BOIIPOCAM, OTHOCSIIMMCS K €TI0 KOMITETEHLIMH;

-TI0JTB30BAThCS NeYaTSIMH, IITAMIIAMHA ¥ OJIaHKaMH B COOTBETCTBHUHU C yCTAHOBJIEHHBIM
TIOPSIKOM;

-OCYIIECTBIATh WMHble IIpaBa B COOTBETCTBHM C 3aKoHoJateiabcTBOM PP
MYHHLUAIATBHBIMU [IPaBOBBIMH aKTaMH.

IV. OTBETCTBEHHOCTbD

['naBubli cneruanuct OTaena HeceT MpelyCMOTPEHHYIO 3aKOHOIAaTeIbCTBOM
Poccuiickoii ®enepanmu, Pecrry6nuku Jlarecran, a rakyke HOpMAaTHBHBIMHM aKTaMU OpTraHOB
MECTHOI'O CaMOYTIpaBIeH!s! OTBETCTBEHHOCTb:

- 3a KA9€CTBO MOArOTOBKH JIOKYMEHTOB B COOTBETCTBUH C €10 KOMIIETEHIIUEH,;

- 3a HEHWCIIOJHEHHE WM HeHaje)allee HCIOJHEHHE BO3JI0XKEHHBIX Ha HEro
JIOJDKHOCTHBIX 00s13aHHOCTEH;



- 3a JielicTBHe UK Oe3/leiiCTBHe, Beyllee K HapyLIEeHHIO ITpaB U 3aKOHHBIX HHTEPECOB
rpakJaH ¥ OpraHu3aInii;

- 3a pasrjalieHHe CBeJeHHUH CiIy)KeOHOro W HHOIro XapakTepa, CTaBIIMX €My
HM3BECTHBIMH IPH UCTIOJHEHHUHU JOIKHOCTHBIX 0053aHHOCTEH.

- 3a HecoOIIOIEeHWe OrpaHWYeHWM, 3ampeToB U TpeOoBaHMH K CiIy)KeOHOMY
MOBEJIEHHIO MYHHIIMIIATBHOTO CIIy)Kallero, IpeayCMOTPEeHHbIX 3akoHoM PecmyOmuku
Jlarectan «O MyHUUHNATbHOH ciryk0e B PecriyOnuke [larectan»;

- UHYIO0 OTBE€TCTBEHHOCTD, ITPeyCMOTPEHHYIO AeHCTBYIOIMUM 3aKOHOAATEILCTBOM.

C MHCTpYKLHEH O3HAKOMIIEH, OJMH J3K3eMIULIp MOIy4dH]l Ha PYKH H 00s3y10Ch
XpaHHUTh Ha paboyeM MecTe:

(Tozrucs) (PUO)
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